
          
GARDEN CLUB FEDERATION OF PENNSYLVANIA

AWARDS DOCUMENTS and
PROCEDURES

November 13, 2025

Marilyn Small, GCFP Awards Chair
Sheri Lowry, GCFP Awards Co-Chair



District I    2/11 District VII    5/11
District II/III   4/12 District VIII    4/11
District IV    6/10 District IX    5/9
District V    3/6 District X    4/10
District VI    3/8 District XI    2/11  
 

District Directors – please encourage your 
clubs to apply for awards

Only ~40 of GCFP’s 100 clubs applied for at least 1 award.     
Most were for newsletters, flower shows, or yearbook.



DIFFERENT COMPONENTS TO
APPLYING FOR AWARDS

District Awards

ALL OF THE ABOVE AWARDS START AT THE STATE LEVEL
1st Place at State level gets forwarded to CAR-SGC and NGC.

1.  NGC - National Garden Club Awards

2.  CAR-SGC Awards

3.  GCFP – Garden Club Federation of Pennsylvania Awards

It is beneficial to print all three manuals for ease of understanding.

https://gardenclub.org/
https://www.car-sgc.org/
https://pagardenclubs.org/


PRINTING BREAKDOWN

NGC - 48

 CAR-SGC - 18

 GCFP - 31

MISCELLANEOUS -   3
         100
 

Ream of Paper 500 sheets inc. tax....$6.15 
100 sheets is 1/5 ream…………….…..….…...$1.23

     two-sided printing saves even more paper

XL Ink Cartridge avg….……..……$50.00
     250-300 pages --- 100 = 40%..............$20.00

Total Cost to Print…………….…….…......$21.23

printing on draft saves even more ink

Clubs should budget for their Awards Chair to have a copy of the updated 
manuals every two years.

HP INSTANT INK PROGRAM

https://www.hp.com/us-en/printers/instant-ink/plans.html


For easy reference, 
put tabs in your Manuals 
marking the awards for which you 
are applying.

 

2025-2027



NEW GCFP AWARDS THIS YEAR



NEW GCFP AWARDS THIS YEAR

NGC 
Awards
CE 3, 6
EC 5, 6



Name of the Award

MAKE A CROSS REFERENCE LIST

Name and address where 
applications get sent

Name of your project

Keep a record of application and 
date sent

Awards Committee Document

https://pagardenclubs.org/


On the Awards Page here

APPLICATION COVER SHEET

Complete in entirety

Send as a separate pdf document.  
Do not combine in the write-up.

Only form used for all awards – 
NGC, CAR-SGC or GCFP

https://img1.wsimg.com/blobby/go/da166c42-ffac-4cc6-b739-a8b29f361f31/downloads/4626ef88-32cc-437f-9819-dc527d1a44d5/Awards%20Application%20Cover%20Sheet%202025-2027.pdf?ver=1762735542532


ACCOMPANYING PAGES TO APPLICATION

• Year
• Full Title of Award
• District                Club Name            How Many Members 

2023
COMMUNITY ENHANCEMENTS

CE-7 Blue Star Highway Marker Landscaping

GCFP District I               Wayne Woods Garden Club               41 Members

1.  Be sure have a proper heading identifying

2025



ACCOMPANYING PAGES TO APPLICATION

3.  Add identifying captions for pictures

2.  Only 3 accompanying pages, including pages with pictures

4.  Be sure to number pages; i.e., 2 of 3 and 3 of 3 as a “header 
or footer”

5.  Be specific, detailed, and thorough with responses

• NGC requires a signed Release Form for people pictured (kept on file with your club)

• If children are in pictures, you will need Photo Release Form for each child (or blur 
their faces)

https://gardenclub.org/sites/default/files/2022-01/release-form.pdf
https://gardenclub.org/sites/default/files/2020-07/ngc-publication-release-fillable.pdf


Typical Submission  Better Submission

Use 
Categories
and 
Bullets

Just the 
facts.
No Fluff.



ACCOMPANYING PAGES TO APPLICATION

FOLLOW THE RUBRIC

Complete your write up on accompanying 
pages by following the rubric 

for that specific award.

FOUR CATEGORIES:

← Participation← Presentation

← Achievement ← Documentation



FINISH

1.  Send to another member for:

• proofreading for grammar, spelling, etc. 

• writing editing

• format editing

• a second opinion to make sure that all important elements 
of the scoring rubric have been covered



FINISH

2.  Electronic-required submissions must be emailed to 
respective Awards Chairs by the deadline date. 

3.  Hard-copy mailed submissions must be RECEIVED by the 
respective Awards Chairs by the deadline date.

Deadline dates on Pages 25-28 of the Awards Manual

Awards Committee Chairs on the Directories page of the 
GCFP website – password protected

https://img1.wsimg.com/blobby/go/da166c42-ffac-4cc6-b739-a8b29f361f31/downloads/3ae28083-6ceb-4ee2-a895-3799edf2e681/Awards%20Manual%20GCFP%202025-2027.pdf?ver=1762735542532
https://pagardenclubs.org/directories
https://pagardenclubs.org/directories


FINISH

4.  Applicants should keep a record of what has been sent and 
the date in case there is a question about submissions.

If you have any questions about the presentation or applying for 
awards, email Marilyn Small at GCFPAwardsMSmall@gmail.com 
 

mailto:GCFPAwardsMSmall@gmail.com
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