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DIFFERENT COMPONENTS TO
APPLYING FOR AWARDS

Garden Club Federation of Pennsylvania Awards

National Garden Club Awards - NGC

CAR-SGC Awards

District Awards

ALL OF THE ABOVE AWARDS START AT THE STATE LEVEL



THE CURRENT GCFP AWARDS MANUAL
pagardenclubs.org

https://www.pagardenclubs.org/president-s-packet---forms.html
pagardenclubs.org
https://www.pagardenclubs.org/president-s-packet---forms.html


REVIEW THE CURRENT GCFP AWARDS MANUAL
pagardenclubs.org

GCFP Awards Presentation

https://www.pagardenclubs.org/president-s-packet---forms.html


UPDATED GCFP AWARDS MANUAL

27 pages

Print (on draft) and keep in a notebook
or bound folder.



ALSO PRINT and REVIEW THE NGC AWARDS MANUAL
gardenclub.org

https://gardenclub.org/


Print (on draft) and keep in a 
notebook or bound folder

49 pages

NOTE:  All NGC Awards are to be 
submitted electronically (except for 
MAE-4 Newsletters)

other award submissions received by NGC



CAR-SGC States
NGC

CAR-SGC Awards

CAR-SGC AWARDS RULES
car-sgc.org

18 Pages

Rubric 
Corresponds with 

NGC Rubrics2325@CARegion

https://www.car-sgc.org/awards


PRINTING BREAKDOWN

NGC - 49

CAR-SGC - 18

GCFP - 27

MISCELLANEOUS - 6
100

Ream of Paper 500 sheets....$5.63 inc. tax

100 sheets is 1/5 ream……………..……..$1.12

two-sided printing saves even more paper

Ink Cartridge avg……………..…$35.00
250-300 pages --- 100 = 40%.............$14.00

Total Cost to Print…………….…….…......$15.12
printing on draft saves even more ink

Clubs should be budgeting for their Awards Chair
to have a copy of the manuals.



Identify the strengths of your club 
and cross check with available 
awards (Pages 2-3)

STUDY the MANUALS

pagardenclubs.org

• Civic Achievement

• Horticulture

• Flower Shows 

• Publications• Publicity Press Book

• District Awards

• Youth

• Personal Achievement

• Yearbook

GCFP AWARDS MANUAL

• Scholarship

• Conservation / Environment

https://nebula.wsimg.com/a0e49144fc8a3beecfc2366927272104?AccessKeyId=B52863DF757A6B203CBA&disposition=0&alloworigin=1


NGC Awards Manual
gardenclub.org
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2

4

16
4

7
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Award Categories

https://gardenclub.org/sites/default/files/2023-03/awards-handbook.pdf


For easy reference, 
put tabs in your Manual 
marking the awards for which you 
are applying.



Which applications and how 
many

Name of the Award

MAKE A CROSS REFERENCE LIST

Name and address where 
applications get sent

Name of your project

Keep a record of application and 
date sent



Pages 3 – 4 explain general info for 
GCFP/CAR-SGC/NGC Awards

GENERAL INFORMATION

• Club Sizes

• How to Prepare a Book of Evidence

• Deadline Dates

• Committee Chair Info
• Different Deadlines for different awards

• Awards Year – January 1 thru December 31

• Scoring Rubrics

• Application Cover Sheet

• Awards Requiring Book of Evidence



Pages 5 – 6 explain the beginning process for 
Awards and an overview of all awards

APPLICATION PROCESS AND OVERVIEW

• Documents you will need

• 8 NGC Award Categories

• GCFP Award Categories

• Club Size Categories & General Rubrics

• Chart explaining awards that need:

• Electronic Submission

• Electronic Submission & Special Application

• Hard Copy Submission & Special Application

Presentation

Achievement

Participation

Documentation



GCFP Awards Manual and Other Documents and Information
pagardenclubs.org

NOTE:  Awards Chairs Document is Password Protected

https://pagardenclubs.org/awards
https://www.pagardenclubs.org/president-s-packet---forms.html
https://www.pagardenclubs.org/president-s-packet---forms.html


GCFP Awards Manual and Other Documents and Information



AWARDS CHAIRS

2 pages
Recommend that you 
print for easy reference

pagardenclubs.org

Document is Password Protected on the Directories Page

https://www.pagardenclubs.org/education-schools.html
https://www.pagardenclubs.org/president-s-packet---forms.html
https://www.pagardenclubs.org/president-s-packet---forms.html


AWARDS DEADLINE DATES - 6 pages

pagardenclubs.org

https://img1.wsimg.com/blobby/go/da166c42-ffac-4cc6-b739-a8b29f361f31/downloads/2022-2023%20Awards%20Deadlines%20Document%207-2022.pdf?ver=1687110207012


• # of Club Members

• Name/Number of the Award

APPLICATION COVER SHEET

• Size of Club

• Group/Club/Individual

• District

• Contact Information

• Answer these Questions

Download and Open Form
pagardenclubs.org

Type in Blanks         Save and/or Print

https://pagardenclubs.org/awards


ACCOMPANYING PAGES TO APPLICATION

• Year
• Full Title of Award
• District Club Name            How Many Members 

2023
COMMUNITY ENHANCEMENTS

CE-7 Blue Star Highway Marker Landscaping

GCFP District I               Wayne Woods Garden Club               41 Members

1.  Be sure have a proper heading identifying



ACCOMPANYING PAGES TO APPLICATION

3.  Add identifying captions for pictures.

2.  Only 3 accompanying pages, including pages with pictures.

4.  Be sure to number pages; i.e., 2 of 3 and 3 of 3 as a “footer.”

5.  Be specific, detailed, and thorough with responses.

• NGC is requesting a Release Form for anyone in pictures.
• If children are in pictures, you will need Photo Release Form for each of 

them (or blur their faces).

https://gardenclub.org/sites/default/files/2022-01/release-form.pdf
https://gardenclub.org/sites/default/files/2020-07/ngc-publication-release-fillable.pdf


ACCOMPANYING PAGES TO APPLICATION

FOLLOW THE RUBRIC

Complete your write up on accompanying 
pages by following the rubric 

for that specific award.

FOUR CATEGORIES:

← Participation← Presentation

← Achievement ← Documentation



FINISH

1.  Send to another member for:

• proofreading for grammar, spelling, etc. 

• writing editing

• format editing

• a second opinion to make sure that all important elements 
of the scoring rubric have been covered



FINISH

2.  Electronic-required submissions must be emailed to 
respective Awards Chairs by the deadline date.

• Laurels, Forget Me Not, Exceptional Horticulturist, and 
Perennial Bloom

• All NGC awards (except MAE-4 Newsletters, which may 

require an electronic copy at a later date)

• High School Essay

• All other GCFP Awards that are not hard-copy required



FINISH

3.  Hard-copy mailed submissions must be RECEIVED by 
respective Awards Chairs by deadline date.

• Youth Poetry

• Yearbooks

• Youth Sculpture

• Smokey Bear/Woodsy Owl

• GCFP Publicity Press Book

• Governor’s Trophy Award

• Silver Seal 

• Gold Seal

• Scholarships



FINISH

4.  Applicants should keep a record of what has been sent and 
the date in case there is a question about submissions.

If you have any questions about the presentation or applying for 
awards, email Marilyn Small at GCFPAwardsMSmall@gmail.com

mailto:GCFPAwardsMSmall@gmail.com


Changes to the Comprehensive Award

2. Only 1st, 2nd and 3rd Places will be recognized and included in 
the Comprehensive Awards.

1.  The Comprehensive Award will be in recognized in two 
categories:

GCFP Awards
Youth Contests

Youth Poetry, Youth Sculpture, High School Essay, and Smokey 
Bear/Woodsy Owl Poster
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