. GARDEN CLUB FEDERATION OF PENNSYLVANIA

REVISED AWARDS DOCUMENTS and
AWARDS PROCEDURES

October 3, 2023

Marilyn Small, GCFP Awards Chair
Sheri Lowry, GCFP Awards Co-Chair




DIFFERENT COMPONENTS TO
APPLYING FOR AWARDS

National Garden Club Awards - NGC
CAR-SGC Awards

Garden Club Federation of Pennsylvania Awards

ALL OF THE ABOVE AWARDS START AT THE STATE LEVEL

District Awards



THE CURRENT GCFP AWARDS MANUAL
pagardenclubs.org



https://www.pagardenclubs.org/president-s-packet---forms.html
pagardenclubs.org
https://www.pagardenclubs.org/president-s-packet---forms.html

REVIEW THE CURRENT GCFP AWARDS MANUAL
pagardenclubs.org



https://www.pagardenclubs.org/president-s-packet---forms.html

UPDATED GCFP AWARDS MANUAL

27 pages

Print (on draft) and keep in a notebook
or bound folder.



ALSO PRINT and REVIEW THE NGC AWARDS MANUAL


https://gardenclub.org/

49 pages

NOTE: All NGC Awards are to be
Print (on draft) and keep in a submitted electronically (except for

notebook or bound folder MAE-4 Newsletters)



CAR-SGC AWARDS RULES
car-sgc.org fo

« ESPOMA ORGANIC

« YOUTH POLLINATOR

« WILDFLOWER EDUCATION Grant App

« AMES TOOLS GRANT Application

» NATIONAL DISASTER USA Grant Application

CAR-SGC APPLICATIONS & FORMS
Updates for 2023-2025 are not yet available

CAR-SGC States

CAR-SGC Awards

Al on
« NGC Award Appli

0
s NOTE: Always save any completed Fillable PDF to your

computer or device before sending it as an attachment

to an email. This will assure that you have a copy for

18 Pages

Rubric
Corresponds with

2325@CARegion NGC Rubrics


https://www.car-sgc.org/awards

NGC - 49

CAR-SGC - 18

GCFP - 27

MISCELLANEOUS - 6

100

PRINTING BREAKDOWN

Ream of Paper 500 sheets....S5.63

100 sheets is 1/5 ream......ccccceeeeeene....

Inc. tax

two-sided printing saves even more paper

Ink Cartridge avg.................... $35.00

250-300 pages --- 100 = 40%............. S$14.00

Total Cost to Print.......ooveeevveeveeeia,

printing on draft saves even more ink

Clubs should be budgeting for their Awards Chair

to have a copy of the manuals.




GCFP AWARDS MANUAL

STUDY the MANUALS

e _ Identify the strengths of your club
| and cross check with available
Fmrma M awards (pages 23) + Youth
::',I“ﬁ“fl T | * District Awards e Yearbook

* Publicity Press Book « pyblications

* Civic Achievement  Scholarship

S — ‘: * Conservation / Environment

e Horticulture
 Flower Shows

e Personal Achievement

pagardenclubs.org



https://nebula.wsimg.com/a0e49144fc8a3beecfc2366927272104?AccessKeyId=B52863DF757A6B203CBA&disposition=0&alloworigin=1

NGC Awards Manual
gardenclub.org

NGC Awards Handbook

Electronic Submission
Who is eligible to apply? Requirements:

COMMUNITY
ENHANCEMENTS

Non-member
Publication

Copy/copies of
Evidence

Individual
Member

National
Affiliate

2023-2025 CE 1 Community Gardens
CE 2 Permanent Community
Table of Contents Improvements

CE 3 Food Bank Donations
CE 4 Roadside Plantings

CE 5 Beautification Project
CE 6 Community Project with
Native Plants/Wildflowers
CE 7 Blue Star/Gold Star
Process Marker Landscaping

CE 8 Landscaping of
General Information Public/Religious Grounds
CE 9 Landscaping of Historic
Areas

> |>| Garden Club
> |>| Group of Clubs

> |>| Application

===
> | [
===

Directions for State Awards Chairmen and Regional Chairmen

Chart of Awards
General Scoring Rubric covevevceevverenee et et et e e e eas e s aes pr s ne e e e
Awar
Awards Descriptions
Community Enhancement
Environment & Conservation
FIOFAI DBSIEM coviivieieecssiesee e cssssseimssssas s s s semas e sre smses s s s avs semsmessesssamnnsesssnsnsns
Flower Show Achievement Listing
Gardening
International Affiliates
Membership Advancement & Education
Service & Recognition

Youth Work



https://gardenclub.org/sites/default/files/2023-03/awards-handbook.pdf

For easy reference,
put tabs in your Manual
marking the awards for which you

are applying.



MAKE A CROSS REFERENCE LIST

Name of the Award

Name of your project

Which applications and how
many

Name and address where
applications get sent

Keep a record of application and
date sent



GENERAL INFORMATION
Pages 3 — 4 explain general info for

GCFP/CAR-SGC/NGC Awards
e Club Sizes

* Application Cover Sheet
e Scoring Rubrics

 Awards Year — January 1 thru December 31

 Deadline Dates
e Different Deadlines for different awards

* Committee Chair Info
el ° Awards Requiring Book of Evidence
* How to Prepare a Book of Evidence

name

& binder is not required if the
umentation s Id erma y L . and may include:

ut. If the noming




THE APPLICATION PROCESS

APPLICATION PROCESS AND OVERVIEW

marnugis and

=l Pages 5 — 6 explain the beginning process for
Awards and an overview of all awards

 Documents you will need
e 8 NGC Award Categories
TS s oo —  weugmameon

e el ° GCFP Award Categories

AWARDS YEAR — January 1 through December 31

| | * Club Size Categories & General Rubrics
Presentation [

District Director or District Awards Chair

Achievement e Chart explaining awards that need:
Participation - e Electronic Submission

. _ * Electronic Submission & Special Application
Documentation e

 Hard Copy Submission & Special Application

- Youth Work



GCFP Awards Manual and Other Documents and Information
pagardenclubs.org



https://pagardenclubs.org/awards
https://www.pagardenclubs.org/president-s-packet---forms.html
https://www.pagardenclubs.org/president-s-packet---forms.html

GCFP Awards Manual and Other Documents and Information



2023-2025 GCFP STATE AWARDS COMMITTEE CHAIRS

Award Title

Chair Title/Name

Address

Phone

Email Address/Deadline

Al GCFF, CAR-3GC
and NGC Awards
other than those
listed below

State awards Chair:
Marilyn Small

State Awards
Vice-Chair:
Sheri Lowry

1040 Leidig Drive
Chambersburg, P&
17201-2384

334 Gardner 5.

Johnstowm, P&
1so0s-2328

F17-261-6355

E14-243-34355

GCFPAwardsMSmall@email com

gofpawardsslowry@gmail.com

GCFP
Newsletter/Magazine
Awrard

MNEC MAE-4 [4-G)-
(1-5) Publications

GCFP Newsletter
Awards Chair:
loyce Peterson

207 Gyerdzle Rozd
Fittsburgh, P&
15221-44353

412-243-5107
() 412-303-7754

jpetersoni010@msn.com

December 1

GCFP Club Yearbook
Award
CAR-SGCYE-1
‘fearbook Award

GCFP Yearbook
Awards Chair:
Iris Cisarik

1138 Wightman 5t.
Fittsburgh, P&
15217-1050

412-541-5100
[ch412-521-0054

iriscisarik@gmail.com

December 1

GCFP/NGEE MAE-2
& or C'\Websites

MAE-ZBorD
Socizl Media Pages

GCFP
Website/Socal
Media Awards
chair:

lanet Fassbender

1E11 Brocks Road
‘Wast Chester, PA
1o3E2

4E4-362-3455

janetfassbender@acl.com

December 1

GCFR/NGEE Flower
Show aAwards

Flower show Book
of Evidence [BOE)
Evaluation Chair:
Deb stumpf

5170 Redwood Or.
Indiznz, P&
15701-0491

F24-465-0685
() 724-38E-5611

Logansmimisbi@vahoo.com

December 1

GCFR/CAR-5EC
Flower Show
scheduls award

Flower show
Schedule Chair:
Margie Bucci

&4 Brown Road
Blairsville, PA
15717

F24-B40-7072

msbblairS@aol.com

December 1

GCFP/CAR-3GC/NGT
‘Youth Activities 1-6 &
F-12

Contests:

Foetry (1-8)
Sculpture [1-5)

Essay [9-12)

Youth Activities,
Grades 1-6 and
IR/5R High schoaol
Grades 7-12
Chair:

Chris Hawthorne

241E Degenhardt
rd

Gibsonia, PA
15044-8128

F24-443-2154
() 724-254-2506

christhenurse@yahoo.com

December 1

Vice Chair:
Barb Dswald

73 Vilsack 5t
Eta, BA
15223

413-051-2591

isisshadowkittycat@gmail.com

GCFP/CAR-SGC/NEC
‘Youth Programs:
smokey Bear/
wioodsy Owl (SBWO)
Poster Contest

smokey Bear,
Woodsy Owl Chair:
Betty Grossheim

22E Clarermont Or.
Lower Burrell, PA
15068

724-335-0533

Sophiesmom1391 @yahoo.com

January 24

GCFP/CAR-SGC
Publicity Press Book

Publicity Press Book
Awards Chair:

Becky Zegger

127 Laks Drive
Downingtown, A
18335

4E4-521-510%5

rzeegerifverizon.net

January 25

Award Title

Chair Title/Name

Address

Phone

Email AddressfDeadline

GCFP scholarship
Committee Awards

GCFP scholarship
Chair:
Sandra Hendricks

411 hain St
wiatsonville, Pa
17777-1618

57D-538-1335
[c) 570-847-D050

toribell@ptd.net
February 1

ECFP Seed Money

GCFP Seed Money
Chair: Marjorie
Stilwell 5ears

8 5t. Dunstans Rd.
Hatboro, P&

18040-4526

215-250-3124
[c) 215-450-7185

searsmarj@gmail.com

February 15

President’s Project—
“We're Keeping P&
Beautiful”

President’s Project
Chair:
Barbara Camphbell

1138 Hillview Dr.
Allentown, P4
1E103-65046

4E4-225-7445
[c) 484-225-7440

Barbaracd>@aol.com

June 15, 2024 to District Director
June 30, 2024 DD¥s top choice to
Barbara Campbell

ECFP Honor Rell of
Exceptional
Horticulturalists

Horticulture
Coordinator:

Joann Celaschi

1216 Lookout Ave.

Charlerai, PA
15022-20235

F24-4B2-8125

celaschi@hotmail.com

Auvgust 1

K& Literary Award

KG Literary fward
Chair:

Sue soraruf

S10-444-5205

suesoraruf@gmail.com

AWARDS CHAIRS

Document is Password Protected on the Directories Page

2 pages

Recommend that you
print for easy reference

pagard bs.org



https://www.pagardenclubs.org/education-schools.html
https://www.pagardenclubs.org/president-s-packet---forms.html
https://www.pagardenclubs.org/president-s-packet---forms.html

2023-2025 GCFP Award Deadline Dates (Updatad 7/2023)
State Awards Chair: Marilyn Small, GCFPAwardsMSmall@gmail.com; Vice Chair: Sheri Lowry, gefpawardsslowry@gmail.com

DEADLINE
DATE

GCFP AWARD NAME

CAR-5GC OR NGC
AWARD NAME

APPLICATION FORMS AND GUIDAMCE

Consult the GCFP 2023-2025 Awards Manual,
CAR-5GC Awards Rules 2021-2023
MGC 2023-2025 Awards Handbook for Requirements and Rulbes
LNLESS OTHERWISE NOTED, OME (1) GCFP/NGC/S CAR-5GC
APPLICATION IS REQUIRED WITH EACH SUBMISSION

SEND APPLICATION
TO...

December 1

GCFP Club Yearbook
Award

HARD COPY SUBMISSION
REQUIRED

CAR-5GC YB-1
Yearbook Award

Send 2 fully completed GOFR/ CAR-SGC/NGC Application, Cover Sheets
with your hard copy of your yearbook. Fold ane copy and insert inside
the yearbaak, and tape the other ta the autside of the yearbook
hefare enclosing in an envelope and mailing to the GCFP Yearbook
Chair. The fward Aumber is ¥8-1, Name of Award is the Club
Yearbaak Award. Refer to the GOFP Awards Manual, p. 8-10, far

judging criteria.

GCFP Club Yearbook Awards Chair
Iris Cisarik

Chair sends list of all winners and 1%
place yearbooks to the GCFR Awards
Chair Marilyn Small, by January 5,
whio farwards bap entries to the CAR-
SGC Regienal Chair befors January 15,

District Laurels

ELECTRONIC
SUBMISSION

Folkow your District’s guidelines and refer to p. 9 of the 2023-2025
GCFP Swards Manual, There may be warious due dates for various

District Awiards that may be presented at the Annual District Meeting.

Your District Director or District
Awards Chair before your District's
specified deadliine, The District
Awrards Chair oversess printing and
distribution of District Swards
Certificates which are prasanted at
Annwal Digtrict Mestings.

December 1

MAE-1

Membership
Awareness ELECTRONIC
SUBMISSION REQUIRED

MAE-1
Membership
Awareness

Gien for the most innovative activity, st of activities, or mast out-
standing effort to increase public uisibility, club membership, ar make
the public aware of the mission and activities of garden cbs. This
includes publications such as membership brochures, leaflets, ar
ather publications &5 well a5 publicity received. Refer ta p. 32 of the
NGC Awards Manual and MAE-1 Sperific Searing Rubric, p. 33.

GCFP State Awards Chair Marilyn
Small

First place winners in each size
categary are forwarded the NGC
Publications Chair before January 15,

August

District
Forget Me Mot
Honorary Award

ELECTROMIC
SUBMISSIOMN

Thiis & District Sward that is presented at each District’s Snnuwal
Meeting. Refer ta p. 10 of the GOFP Awards Manual for the &
qualifying criteria. Cach nominating club will complete an
Awards/Cover Sheet and provide s one-page narrative describing
their nominee’s qualifications, and & photo switable to submit to the
KiG Online, An article showasing each District's Forget be Mat
Honaree will be shared in the K& Online.

Your District Director or District
BAwards Chair befare wour Distoct’s
specified deadline,

DD sends electromic brief writa-up
and phota aof Hanores to the Stake
Bwards Chair Marilym Small to be
submitted to the KG Online.

December 1

MAE-2-AorC
Websites

MAE-2-Bor D
Social Media Pages

ELECTRONIC SUBMISSION
REQUIRED

MAE-2AorC
Websites

MAE-2BorD
Social Media Pages

Refer to p. 34 of NGC Awards Manual to select categary eligibilivy and
club site. Narrative sttached to the Awasrds Application)/ Cover Sheat
shiuld include the WEBSITE/SOCLAL MEDIA ADDRESS, wh
mintains the site, frequency of updates, yearly cast te maintain, and
website platform used, Refer to the MAL-2 Specific Scaring Rubric an
p. 35 of the NGC Awards BManual. When filling out the Mame of the
Award and Mumber,

SOCIAL h ries B ar O}

GCFP Websites/Social Media Chair
Jamet Fasshender

Chatir sends first place winners in sach
size category and list with breakdawn
af all winners, places, size categaries,
and district numbers ta GOFP Awards
Chitir Mlarilyn Small, by Fanuary 1,

who farwards 1% Place Winners ta the
NG Awards Chair befare Fanusry 15,

December 1

MAE-2 Digital Media
o X

ELECTRONIC SUBMISSION
REQUIRED

Only Digital Presentations that can be forwarded electronically will
e accepted. Presentations that suppart NG objectives may include
History/Archives, private or public garden tours, Flower Shaws,
Prajects, Programs, or ather. Audia quality, chear images, design, and
creativity are among the presentation elements emphasized in the
rubric. Refer to p. 35-36 of NGC Awards Manual for the MAE-3
Specific Searing Rubric. For exsmples, visit the NGC Website “Video
Café™ faund under Member Resources.

GLFP State Awards Chair Marilyn
Small

First place winners in each siee
categary are forwarded to the NGC
Aweards Chair before lanuary 15

District
Exceptional
Horticulturist

ELECTROMIC
SUBMISSION

Thiis & District Award that is presented at each District’s Snnwal
Meeting. Refer to GOFP Swards page on pagardenclubs.ong for
award eriteria.

Clubs send application to Cxoaptional
Horticulturst Chair Joanne Gekashi by
August 1.

December 1

MAE-4 (& thru G]

{1 thru 5)
Publications
(EX. MAE-3 B-15)
GCFP Newsletter/
Magazine Award

LIBMISSICN

BE REQUIRED

MAE-4 [A thru G]

{1 thru 5)
Publications
(EX. MAE-3 B-15)
NGC
Mewsletter/Magazine
Award

Refer ta p. 37-39 of the NGC Awards Handboak for MAE-8 Specific
Searing Rubric, determination of publication categary, |A-G), and
group/size identifiers. Categaries A-D enclose 3 issues in a lrge
manilla envelope with 3 completed Application/Cover Pages.
{5taple one application to autside of the manilla envelope, enclase
ane with newsletter samples inside envelape, and the third eapy is
kept far the Chair's records.| Farward packet in 2 mailing envelope.
TRONIC SUBMSSICON MAY BE REQ)

GCFP Club Newsletter Awards Chair
Joyee Peterson
Chtr sends first place winners in sach
newsletter size categary and club size
categary and list of il place winners
ta the GOFP Awards Chair Marilyn
Small, by Januzry 1, whe will forward
all First Place Winners in each size
categary to the NGC Publicatiars

htic hefore lanuary 15

October 15

PLANT AMERICA
Community Project
Grants

Guidelines and Application can be downloaded and from the NGC
Forms site. Email cne application form and one budget form, (2
PAGES TOTAL) DO WOT SEMD PHOTOGRAPHS. Recipients of grants
wwill be natified and all maney will be awarded by January 31, 2023,
Projects must be completed by February 28, 2024, and final reports
are due by April 1, 2024,

Up to 51000 is awailable to be used for direct expenses of 202%
projects.

Email the application and budget
forms, or guestions to David Robson,
Plant Aimerica Project Chair,

Plart AmericaGrants @gardenclub.org

AWARDS DEADLINE DATES - 6 pages

agardenclubs.or



https://img1.wsimg.com/blobby/go/da166c42-ffac-4cc6-b739-a8b29f361f31/downloads/2022-2023%20Awards%20Deadlines%20Document%207-2022.pdf?ver=1687110207012

APPLICATION COVER SHEET

Download and Open Form

pagardenclubs.org
Type in Blanks Save and/or Print

* Name/Number of the Award

* Group/Club/Individual
* # of Club Members

» Size Of Club

* District

* Contact Information

e Answer these Questions


https://pagardenclubs.org/awards

ACCOMPANYING PAGES TO APPLICATION

1. Be sure have a proper heading identifying

e Year

e Full Title of Award
* District Club Name How Many Members

SPN\ COMMUNITY ENHANCEMENTS
CE-7 Blue Star Highway Marker Landscaping

GCFP District | Wayne Woods Garden Club 41 Members




ACCOMPANYING PAGES TO APPLICATION

2. Only 3 accompanying pages, including pages with pictures.
* NGCis requesting a Release Form for anyone in pictures.

* If children are in pictures, you will need Photo Release Form for each of
them (or blur their faces).

3. Add identifying captions for pictures.

4. Be sure to number pages; i.e., 2 of 3 and 3 of 3 as a “footer.”

5. Be specific, detailed, and thorough with responses.


https://gardenclub.org/sites/default/files/2022-01/release-form.pdf
https://gardenclub.org/sites/default/files/2020-07/ngc-publication-release-fillable.pdf

ACCOMPANYING PAGES TO APPLICATION

FOLLOW THE RUBRIC

Complete your write up on accompanying
pages by following the rubric
for that specific award.

FOUR CATEGORIES:

Presentation Participation
Achievement Documentation



FINISH

1.

Send to another member for:

e proofreading for grammar, spelling, etc.

* writing editing
e format editing

* a second opinion to make sure that all important elements
of the scoring rubric have been covered



FINISH

2. Electronic-required submissions must be emailed to
respective Awards Chairs by the deadline date.

* All NGC awards (except MAE-4 Newsletters, which may
require an electronic copy at a later date)

* Laurels, Forget Me Not, Exceptional Horticulturist, and
Perennial Bloom

* High School Essay

* All other GCFP Awards that are not hard-copy required



FINISH

3. Hard-copy mailed submissions must be RECEIVED by
respective Awards Chairs by deadline date.

* Yearbooks e Smokey Bear/Woodsy Owl
* Youth Poetry * Governor’s Trophy Award
* Youth Sculpture * Gold Seal

e GCFP Publicity Press Book e Silver Seal

* Scholarships



FINISH

4. Applicants should keep a record of what has been sent and
the date in case there is a question about submissions.

If you have any questions about the presentation or applying for
awards, email Marilyn Small at GCFPAwardsMSmall@gmail.com



mailto:GCFPAwardsMSmall@gmail.com

Changes to the Comprehensive Award

1. The Comprehensive Award will be in recognized in two
categories:
GCFP Awards
Youth Contests

Youth Poetry, Youth Sculpture, High School Essay, and Smokey
Bear/Woodsy Owl Poster

2. Only 1st, 2"d and 379 Places will be recognized and included in
the Comprehensive Awards.
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