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Dear Parent/Guardian: 

 

Congratulations!  Greater Holy Temple Christian Academy is pleased to inform you that your 
son/daughter has been accepted for the 2020-2021 school year.  We thank you for entrusting GHTCA and 
its Christian educational program with academically enriching and empowering your child as an inspiration 
towards his/her dreams and goals.  It is truly an honor.  The Administrative Team, the Faculty and Staff 
look forward to working with your child(ren) and family during the upcoming year.   

 

. 

 

 

 

 

With God’s Blessings, 

                   

Mr. E. DeShazer       Ms. Susa Givens 

Executive Director      Principal 
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HISTORY OF GREATER HOLY TEMPLE CHRISTIAN ACADEMY 
 

Greater Holy Temple Christian Academy (GHTCA) was the dream of 

the late Elder Joseph Robert DeShazer, Jr., who was the brother of our 

Founder and Executive Director, Pastor James DeShazer.  He was the 

Pastor and Founder of Greater Holy Temple Church of God in Christ and 

the First Administrative Assistant and President of the State Evangelist 

Department of the 3rd Ecclesiastical Jurisdiction of the Church of God in 

Christ.  He was a graduate of Marquette University and Rhema Bible Institute, which demonstrates that 

education was important for his own success. 

Elder DeShazer was truly a spiritual giant, a “Man of God” and prophet of the Lord.  He was a great 

man of faith and wisdom.  Elder DeShazer had faith in his own abilities and faith in prayer.  He always had 

dreams and goals, which gave him hope.  He had a strong love for children, which was the ultimate reason 

for the establishment of GHTCA and is the reason for the school’s vision. Elder DeShazer believed that 

faith, honor and respect are the key ingredients in the recipe for success. 

After the death of Elder Joseph DeShazer, Pastor James DeShazer had a dream which encouraged him 

to bring his brother’s vision to life.  Greater Holy Temple Christian Academy, founded in 2002, opened its 

doors in September 2003 with 57 children.  Today, GHTCA educates more than 500 students from the 

Milwaukee area.  It had its first 8th grade graduating class in May 2007.  

GHTCA opened its doors at 4240 North Green Bay Road and expanded to the adjacent church 

(occupying two buildings).  Ultimately, in the summer of August 2006, it was blessed to occupy one of 

MPS’ vacant schools at 5575 North 76th Street where the enrollment is now at capacity. 

Pastor James DeShazer believes in the importance of educating Milwaukee’s children and giving their 

parents educational choices.  He too demonstrates a strong love for GHTCA’s children and their families.  

As Pastor DeShazer states, “God Is Working It Out For Your Children”, and he truly believes that.  He 

models this attitude each day to the staff and challenges them to give their all to GHTCA, its children and 

their family…just as he does. 

We thank Elder Joseph DeShazer, Jr. for his dream of Greater Holy Temple Christian Academy and 

Pastor James DeShazer for making his dream come true! 
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GHTCA Scripture 
 
“But those who wait on the Lord shall renew their strength; they shall mount up with wings like eagles, 
they shall run and not be weary, they shall walk and not faint.”  

Isaiah 40:31 
 

GHTCA Mission Statement 
 
 Greater Holy Temple Christian Academy is dedicated to serving a diverse population and providing its 
students with a supportive learning environment; to inspire all students to strive for excellence in pursuing 
a strong academic and Christian foundation, in order to succeed in and contribute to the community. 

 
GHTCA Philosophy 
 
Greater Holy Temple Christian Academy is committed to providing a safe, caring, learning environment, 
to create and cultivate critical thinkers, motivate leadership and enhance self-sufficiency, in order to 
empower the best learning experience possible, built on a firm Christian foundation. 
 
GHTCA Strategic Goals 
 
 To create, maintain and improve our educational program and facilities for all students. 
 To coordinate community planning and marketing, to utilize expertise to promote public support, 

confidence and trust, to create and enhance mutually beneficial partnerships with parents, 
businesses and community, to increase support for educational excellence. 

 To implement school-wide expectations of respect, responsibility, and safety for all. 
 To employ instructional strategies and leverage technology to improve student learning. 
 To model and teach Christian values to our students, thus cultivating strong Christian leaders. 
 To instill in our students the ability to think clearly, logically and critically. 
 To teach our students to appreciate their own uniqueness through learning about diverse cultures 

and spiritual gifts. 
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Greater Holy Temple Christian Academy Is A Not For Profit Entity 
 
Greater Holy Temple Christian Academy is a not for profit, established and operated organization.  It 
possesses a 501 (c) 3 status with the Internal Revenue Service.  A copy of the form can be retrieved in the 
school office. 
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Greater Holy Temple Christian Academy Admissions Process 
Greater Holy Temple Christian Academy (GHTCA) provides a strong academic program built on a firm 
Christian foundation.  Its rigid program is based on the state standards as well as those important to 
GHTCA. 
 
GHTCA is a participant in the Milwaukee Parental Choice Program.  The admission procedures are as 
follows: 
 
 Applications for enrollment and supporting documentation must be completed and submitted 

between the following dates: 
 

o February 1 – February 20 
o March 1 – March 20 
o April 1 – April 20 
o May 1 – May 20 
o June 1 – June 20 
o July 1 – July 20 
o August 1 – August 20 
o September 1 – September 14 
o October 1 – October 20 
o November 1 – November 20 
o December 1 – January 7 

 
 Within 60 days of receiving the student’s completed application, including all the supporting 

documentation, the parents will be notified that their student has been accepted for admission 
to GHTCA. 

 Applications which are received outside of the enrollment period, not completed by the end of 
the enrollment period or the supporting documentation are not received, the application is 
considered ineligible.  A new application must be completed during the subsequent month’s 
enrollment period. 

 
K4 and K5 
 The child must be four (K4) and five (K5) years of age by September 1st for acceptance. 
 A birth certificate is necessary for proof of age. 
 Completed application and supporting documentation must be submitted. 

 
Grade 1 
 The child must be six years of age by September 1st. 
 Completed application and supporting documentation must be submitted. 

 
 
 
Grade 2 – 8 



8 
 

 Completed application and supporting documentation must be submitted. 
 

Rejection of Admission 
At this time, Greater Holy Temple Christian Academy accepts all students unless: 
 The student does not meet the age requirement. 
 The student does not meet the MPCP household income and residency requirement. 
 The application and supporting documentation are not received timely or appropriately. 
 The student count is at capacity. 

 
A denial of admission letter will be immediately sent to the parent. 
 
Denial Appeal 
 

The parent may appeal the denial or request another opportunity to submit the appropriate 
information by contacting the Executive Director, Administrator/ Principal or Designee through 
the school office.  If necessary, an appeal meeting will be scheduled and take place on the 
designated date and at the specified time in the school’s administrative offices. 
 
The Executive Director or Administrator will review the pertinent facts and listen to the parent’s 
reason for appeal of the admission decision.  Any other information will be reviewed and if 
appropriate, resubmission of the application will occur.  If not, the denial will be confirmed. 
 
The Executive Director or Administrator/Principal’s decision will be final unless otherwise advised 
by the Wisconsin Department of Public Instruction. 

 
 
 
GHTCA Student Equal Opportunity Policy 
It is the policy of Greater Holy Temple Christian Academy (GHTCA) to provide an exemplary academic and 
Christian education to all students.  GHTCA will not discriminate against pupils on the basis of gender, 
race, creed, religion, national origin, ancestry, pregnancy, parental status, sexual orientation, genetic 
testing, physical, mental, emotional, or learning disability or handicap, arrest or conviction record or other 
characteristic protected by state and/or federal law, in its education programs or activities.  Felony 
convictions will be looked at on a case-by-case basis. 
 
 
GHTCA Non-Harassment Policy 
It is the policy of GHTCA to provide its students, families, faculty and staff with a pleasant, Christian 
environment that is free from all forms of harassment.  GHTCA will not tolerate verbal or physical conduct 
by any stakeholder that harasses, degrades, disrupts or interferes with another’s performance or which 
creates an intimidating, offensive or hostile environment.  The authorities will be contacted as required. 
 
All forms of harassment are prohibited.  GHTCA Administration, as well as the students, parents, faculty 
and staff, have a responsibility to maintain a school environment free of any form of harassment.  Any 
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person who believes that a student or stakeholder is being harassed, may report the harassment on their 
behalf. 
 
A student who feels he/she is being subjected to harassment, may make a complaint to the 
Administration/Principal.  Other students, faculty, staff or parents/guardians who suspect harassment is 
taking place, may also report the harassment on their behalf. 
 
All complaints of harassment will be promptly investigated (within 48 hours), in an impartial and 
confidential manner, by the Administrator/Principal and/or designee.  Parents will be contacted as 
appropriate.  Separate meetings between the persons involved in the complaint will occur.  A group 
meeting between the individuals and administration will occur when appropriate.  Efforts are made to 
resolve the complaint in an informal manner, in which case, no disciplinary action is taken. 
 
If it is determined that the harassment did occur, continues or creates a further fear of assault to the 
victim, the Executive Director will be advised and a decision, depending on the severity, will be made to 
contact the authorities, expulsion or other disciplinary recourse.  If the student or parent/guardian is not 
satisfied with the handling of complaint or the action taken, they have the option of exploring other legal 
action. 
 

Board Approved 12/10 
 

 
GHTCA School Hours/Supervision/Dismissal/School Closing Policy 
 
Arrival and School Hours 
Children should not arrive before 8:00 am. 
 
Faculty and staff members arrive at 8:00 am and depart at 4:30 pm.  The school office opens at 7:30 am 
and closes at 5:00 pm. 
 
Supervision 
BEFORE SCHOOL:  Teachers are in staff meetings until 8:30 am and students will not be supervised until 
that time. 
 
AFTER SCHOOL:  Students are expected to go directly home at dismissal unless they have received an 
invitation by the GHTCA faculty or staff to participate in after-school activities. 
 
Dismissal 
Students will be called for dismissal starting at 4:15pm.   Once on the bus, students ARE NOT allowed back 
off the bus for any reason. 
 
Students being picked up by a parent or daycare, will sent to the gym at 4:10pm and must be signed out 
by an adult.  All pick-ups must be made prior to 4:45 pm but no earlier than 4:15pm.  Students who 
regularly take the bus home, but have special arrangements for transportation, must have a note signed 
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by a parent describing the temporary arrangement (i.e. walking, being picked up by…, etc.) along with a 
contact number. 
 
School Closing 
In the event of severe weather, other emergencies that threaten the safety and welfare of the students, 
the Executive Director may close the school, delay starting time or dismiss school early.  If it is advisable, 
for safety reasons, not to have the buses on the road, classes will be cancelled.  Local television stations 
(Channels 4, 6, 12 and 58) and radio station WTMJ (AM 620) will make the announcement. We will also 
post announcements on our Facebook page. Parents/guardians may also call the school and a message 
will be left on the voicemail regarding whether the school is open or closed. If the school needs to be 
closed early, every attempt will be made to contact parents/ guardians.  This is why it is imperative that 
all contact information is updated and current. 
 
Inclement Weather 
During the inclement weather, students are kept indoors for recess.  The wind chill factor is checked 
regularly during severe weather to determine if students will have outdoor recess.  Proper dress is 
especially important during cold weather.  Outdoor recess will be held as often as possible.  Students will 
be kept in if it is 25 degrees or colder outside. 
 
Greater Holy Temple Christian Academy Visitor Policy 
The mission of GHTCA is to give your students a safe and caring learning environment where they can 
strive to be the best students they can be. To ensure we are fulfilling that mission our Open Door Policy 
has changed: 

• Parents/Guardians will not be allowed passed the front security area unsupervised between the 
hours of 8:30am – 4:15pm. This applies to all unscheduled events, including birthdays. The only 
exception to this will be during Praise & Worship, other scheduled school events, and the first 
week of school. Our goal is to educate our students the best we can, and we want to ensure visits 
don’t become a distraction. 

• In case of emergency, students will be called to the office to see/meet with parents. 
• The office doors are always open for concerned parents, but understand that an Administrator or 

teacher may not always be available to meet so we ask that you call and schedule appointments 
ahead of time 

• If a parent would like to do a classroom visit, approval must go through the Principal or 
Executive Director 24 hours in advance. Not every request may be approved due to classroom 
activities or teacher availability. 

 
 
Non-Custodial Parents 
We recognize the importance of parent involvement.  Some families have more than one household.  Non-
custodial parents may participate in all activities, including conferences.  Parent-teacher conferences or 
meetings initiated by the school will generally be scheduled only once, at times convenient for both 
parents.  Non-custodial parents are entitled to have access to school records unless access to those 
records has been restricted by court order.  Non-custodial parents may release their child from school 
unless the custodial parent has presented the school with a court or other legally binding document that 
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prohibits such a release.  It is imperative that the custodial parent provide the proper documentation to 
the school.  Non-custodial parents should inform the school office if they would like to receive school 
mailings of report cards, newsletters and events. 
 
Locked Doors and Building 
GHTCA keeps all doors, including the main entrance, locked for the security of everyone in the building.  
GHTCA has a video camera at the main entrance and throughout the building and property.  When visiting 
the school, simply press the button once and the office staff will allow you entrance into the building.  You 
will be greeted by security personnel.  The school community has been instructed not to allow 
unauthorized individuals into the building.  If at anytime an individual attempts to enter the building 
without following the appropriate procedures, the Milwaukee Police Department will be notified. 
 
 
GHTCA Learning Community Code of Conduct 
Greater Holy Temple Christian Academy believes in shared responsibilities among faculty, students and 
families.  The faculty’s role is to teach students to achieve their potential, to strive for academic 
excellence, and to use their gifts to reach spiritual maturity.  The student’s role is to be responsible, to 
develop as a whole person in order to prepare for life and work as an adult.  The family’s role is to support 
the goal of GHTCA, to encourage the efforts of their children, and to participate in school activities.  
Together, the GHTCA community will build human rights and dignity in students. 
 
Our code of conduct is based upon the Christian values of honesty, respect, responsibility, compassion, 
self-discipline, perseverance and helpfulness.  Each member of the GHTCA learning community believes in 
the respect, rights and responsibilities of themselves and others. 
 
We have RESPECT for our own and others’ bodies, our own and others’ property, our own and others’ 
feelings and our own and others’ races. 
 
We have the RIGHT to learn, teach, and express our opinions and feelings as well as to be different. 
 
We have the RESPONSIBILITY to cooperate for the common good, to protect the safety of others and to 
accept the diversity of others. 
 
“Train up a child in the way he should go:  and then when he is old, he will not depart from it.” 

Proverbs 22:6 
 

Greater Holy Temple Christian Academy Attendance Policy 
 
Attendance Philosophy 
GHTCA believes a student must be physically present to experience and interact with teachers, other 
students, material and activities to receive a well-rounded and productive education.  Classroom 
participation, direct involvement in learning experiences, and dedicated study are all necessary parts of 
child’s education.  Regular attendance and promptness are essential for good performance on any job. 
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Attendance records are placed on report cards and remain in the student’s permanent file.  This is made 
available to high school/college admissions officers as well as future employers. 
 
Required School Attendance 
The responsibility for regular school attendance of a child rests upon the child’s parent/ guardian.  If a 
student chooses not to fulfill the responsibility of going to class, it becomes the school’s responsibility to 
report the student as truant.  The ultimate result of a student being habitually truant, if no resolution to 
the situation can be accomplished with the parent, is reporting the matter to the District Attorney. 
 
Wisconsin Statutes 118.15 under Compulsory School Attendance states, “Any person having under their 
control a child who is between the ages of five (5) – and eighteen (18) years shall cause the child to attend 
school regularly during the full period and hours, religious holidays excepted, that the public and private 
school in which the child should be enrolled is in session until the end of the school term, quarter, or 
semester of the school year in which the child becomes eighteen (18) years of age.” 
 
The complete attendance policy can be retrieved from the school office. 
 
Excused and Unexcused Absences 
As per State Statute 118.15, a student is excused a maximum of five (5) days per semester.  When a 
student is not at school the absence is considered excused or unexcused.  Absences are measured in 
quarter day increments for grades 6-12 and half day increments for students in grades K-5. 
 
Excused Absences 

Reasons for excused absences include, but are not limited to:  medical appointments, illness, 
family emergencies, death in family, court appearances, or designated religious holidays.  A child 
should be kept home from school if he/she has any of the following conditions:  colds, diarrhea, 
earache or running ears, elevated temperature, head lice (until treated), nausea or vomiting, 
persistent coughing, runny nose or sneezing, rash or skin disease, ring worm (until treated), red 
or watery eyes, pink eye (until treated) and sore throat. 

 
 
Non-Excused Absences 

Unacceptable reasons for absence include, but are not limited to:  vacation, personal business, 
shopping, oversleeping, etc. 

  
Tardiness 
Tardiness is defined as not being in the classroom on time, unless the teacher receives a pass from the 
office or another teacher.  Three (3) or more tardies in a semester will result in notices being sent to 
parents to cure chronic tardiness problem. 
 
If a student is not in school by 9:15 am, they will be considered absent.  Tardiness can be counted toward 
habitual truancy under Wisconsin Statute 118.16 (1) (a) and (c). 
 
Responsibilities 
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A collaborative effort of school, parents and the students is needed to insure students are attending 
school.  The following policy guidelines apply to all students in grades K-8. 
 
School Responsibility 

1. The school will maintain office records for all excused and unexcused absences. 
2. Parents will be contacted at home or work if no explanation of a student’s absence is received by 

9:15 am. 
3. Within two days of a student’s fifth excused absence, a written notice will be sent to the parent 

or guardian informing them that their student’s next absence will be unexcused and penalties will 
follow. 

4. Notification will also be sent for each unexcused absences until the student has five unexcused 
absences, at which time state habitual truancy guidelines will take effect. 

 
Parent Responsibility 

1. It is ultimately the parent’s responsibility to insure their child is in school on a regular basis. 
2. The day a student is absent, a parent or guardian will contact the school notifying them of the 

child’s absence by 9:15 am. 
3. Upon the student’s return to school, parents/guardians are required to provide a written 

explanation of the child’s absence.  This written communication should specify the reason(s) for 
the absence (WI Statute 118.15 (3) (c).  If a written explanation is not received within two (2) days, 
the absence will be considered unexcused. 

4. Students leaving school early must have a note from their parent/guardian before a pass is issued 
from the office.  Passes should be obtained prior to the start of the school day in the school office. 

 
Student Responsibility 

1. Students are required to attend all of their scheduled classes and lunch periods. 
2. If absent, the student is required to supply the school a written explanation of the absence from 

their parent/guardian. 
3. Students are required to get the missed assignments from teachers and must have make up work 

completed and turned in within two (2) days of the day missed. 
 

Make-up Work 
1. Students with excused or unexcused absences are entitled to make up the work missed and are 

responsible to do so.  The office will not collect work for students who are absent for one day. 
2. Students will receive two calendar days to complete the work missed for excused or unexcused 

absences.  (Example:  Student absent Monday, work is due in class on Thursday).  Late work will 
be subject to classroom grading policy. 

3. All tests missed due to an excused or unexcused absence can be made up, according to state law 
(WI Statute 118.16 (4) (b). 

 
GHTCA Emergency Contact Information 

 
Each student must have a current emergency information form on file in the school office.  This is the 
parent’s responsibility to designate responsible individuals to be contacted in case of an emergency, if a 
parent cannot be reached.  Emergency information should be turned in at registration.  If any information 
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on the forms change, it is the responsibility of the parent/guardian to call the school office with the new 
information or to send a written notice with the student. 
 
Greater Holy Temple Christian Academy Accidents and Illness Policy 
Injuries that occur during school activities should be immediately reported to the teacher in charge.  If a 
child becomes ill or has an accident at school, the GHTCA staff will: 
 
 Provide first aid 
 Contact the parents or the person listed on the child’s emergency card 
 Call emergency medical services (Call 911), if necessary. 

 
Keeping the emergency information up to date is essential.  It is important that the school have the current 
telephone number for the parent or the number of a relative, neighbor or friend to be contacted in the 
event a parent cannot be reached. 
 
In all situations, an incident report will be completed by the staff member who was responsible for the 
student at the time.  It will be reviewed by the Principal and the original form will be held by the Office 
Manager. 
 
Greater Holy Temple Christian Academy Immunization Policy 
State law requires that all students in Wisconsin schools, must provide evidence of immunization for DTP, 
polio, measles, mumps, rubella, chicken pox and Hepatitis B.  To assist in the process, GHTCA provides 
two immunization clinics…coordinated with the Milwaukee Health Department…in the winter and in the 
Spring. 

 
GHTCA Communicable Disease Policy 
All communicable diseases should be reported to the school office.  Measles, rubella, chicken pox and 
mumps, by law, must be reported.  The school will provide educational opportunities to students 
regarding measures that can be taken to reduce the risk of contracting or transmitting communicable 
diseases at school and in school-related activities.  Students may be excluded from school and/or school-
related activities if they are suspected of or diagnosed as having a communicable disease that poses a 
health risk to others and that renders them unable to adequately pursue their studies.  These diseases 
may include, but not limited to: 
 
 Pink eye or strep throat 
 Scarlet fever 
 Impetigo or head lice 
 Ringworm or scabbies 
 Mrsa or staph infections 

 
As appropriate, a notice will be sent to parents by the Principal/Administrator.               
 
Greater Holy Temple Christian Academy Medication Policy 
Children required to take medication during school hours must annually, and with any medication changes 
during the year, file a form signed by both the parent and the doctor allowing the medication to be 
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administered at GHTCA.  Prescription medications to be given at school or during school sponsored 
activities, must be in the original container and must have the following information printed on the 
container: 
 
 The student’s full name 
 The name of the drug 
 Dosage and administration instructions 
 Time(s) to be given 
 Healthcare provider’s name and telephone number 

 
All medications must be stored in the school office in the original containers. 
 
The Office Manager or administrative assistant will dispense and observe the student take the medication.  
Parents are responsible for the delivery and pick-up of medications and informing the school of any 
changes in the schedule for the medication.  Under no conditions will a student be given non-prescription 
medication such as aspirin nor will the child be allowed to self-administer such a medication. 
 
Greater Holy Temple Christian Academy Accidents Rules 
 
School-wide Rules 
 Uniforms are required to be worn everyday unless otherwise notified. There may be a casual day 

once a month. Notification will be sent home to the parents regarding these days. 
 Safe, sensible and respectful behavior in and around the school is required at all times.  
 Students will respect and follow the directions of all adults at GHTCA at all times. 
 Fighting, hitting and bullying will not be tolerated on school property.  Violations can result in 

transformative discipline. 
 Weapons are harmful and are not allowed on school property.  Violations can result in automatic 

expulsion. 
 Children will walk quietly in the hallways, keeping hands, feet and objects to themselves. 
 Children must have passes in the hallway. 
 Parents of students who are responsible for causing damage to school property will be responsible 

for reimbursing the school. 
 NEW* Cellphones will be allowed in school. They must either be locked in the student’s locker (if 

available) otherwise kept in backpack. Students who have cell phones out or using them during 
school hours, will have them confiscated. Parents will be required to come and pick them up.The 
school is not responsible for any lost or stolen cell phones. 

 Chips, candy, gum and soda from home will be confiscated and will NOT be returned.  GHTCA is a 
healthy school and promotes nutrition. 

 Candy, chips and other treats are allowed for special occasions and are to be eaten in the 
classroom. 

 
Classroom Rules 
Each teacher will develop and implement a set of classroom rules appropriate for each grade level.  Please 
speak with your child’s teacher to obtain a list of rules for your child’s classroom. 
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Greater Holy Temple Christian Academy Rules 
 
Bus Rules 
A safe bus is a key element of your child’s education.  We consider the school day to begin when the child 
gets on the bus in the morning and ends when the child arrives at his/her designated stop.  Lakeside Bus 
Company, an insured transportation company, has been employed to safely transport your child to school 
each day.  Please review the following bus rules with your child: 
 
 Remain in your seat while the bus is moving. 
 NEVER throw objects out of bus windows. 
 Obey the driver. 
 Respect your neighbor (i.e. no fighting, pushing, shoving, etc.) 
 Keep head, hands and arms inside windows at all times. 
 Profanity is not allowed. 
 No yelling or shouting. 
 Littering will not be tolerated. 

 
Failure to obey these rules will result in a bus driver issuing a Student Ridership Complaint to GHTCA.  
Disciplinary action will be at the discretion of GHTCA which can include consequences up to and including 
suspension of riding privileges. 
 
If your child’s bus is late in leaving or returning, please call Riteway Bus Company directly at:  (414) 570-
5200.  You will need your child’s route number. 
 
Finally, your child will only be allowed to ride their assigned bus.  There will be no changing buses on a 
daily basis.  The drivers have a list of the students they will allow on their bus. 

 
Greater Holy Temple Christian Academy Discipline Policy 

 
Positive Reinforcements 
For students who maintain good behavior, good grades, work to the best of their ability, a positive 
demeanor, good citizenship, service to GHTCA and wear their uniform daily, the following rewards may 
be available: 
 
 Principal or Director’s Award (8th grade graduates) 
 Cum Laude Recognition (8th grade graduates) 
 Honor Roll Recognition 
 Principal and Director’s Leadership Luncheon 
 Special Field Trips 
 Incentive Socials 
 Classroom/Teachers Rewards 
 Treasure Chests Rewards 
 Student of the Week Recognition 
 Verbal Praise/Praise Telephone Calls to Parents 
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 Homework Passes 
 Extra Recesses, Computer Time, Gym Time 

 
Negative Reinforcements 
For students who are unable to follow school policies, the following steps may be implemented. 
 
CLASSROOM 
 Each classroom has its own discipline plan with progressive consequences.  If a student is not 

following classroom or school-wide rules, teachers, will first attempt to re-direct the student, 
utilizing transformative discipline. 

 If these interventions fail to change a student’s behavior, the student may be required to spend 
time in the Recovery Room.  This may be due to either accumulated classroom misbehavior or a 
significant single inappropriate behavior.  The teacher or teacher assistant will document the 
incident on the computer. 

 
ADMINISTRATIVE INTERVENTION 
 Visits with the Dean of Students, Principal Executive Director, dependent upon severity, will 

require the student to address what they could have done differently and what they will do in 
similar future situations.  The ultimate goal is to re-direct the student and return him/her to class 
so instruction can continue. 

 Depending on the severity of the situation or whether they are repeat offenders, a conference 
may be held to develop a plan of action with the student, parent, teacher and administrators. 

 Suspensions or expulsions will be the last option and will be determined by the Principal or 
Executive Director 
 

Suspensions 
When a suspension has been determined, a letter will be mailed directly to the student’s home and a 
telephone call will also be made.  The bus company will also be notified that the student’s riding 
privileges have been revoked until the suspension has been served.  Unless otherwise advised, the 
student MUST be reinstated by a parent/guardian after a conference has been conducted with the 
student, parent, teacher and an administrative representative. 
 
Suspension Appeal 
The parent may appeal the suspension or request an alternate consequence with the Executive 
Director by calling the school office and/or scheduling an appointment.  If necessary, the appeal 
meeting will take place on the designated date and at the designated time in the school’s 
administrative offices.  The Executive Director’s decision will be final. 
 
 
Expulsions 
On rare occasions, a student may be recommended for expulsion.  Expulsion may result from a variety 
of incidents which include, but not limited to: 
 
o Possession of a controlled substance 
o Real or make-shift weapons 
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o Fighting which causes great bodily harm 
o Fighting with a faculty or staff member 
o Excessive fighting (three times in a week or five times in a month) 
o Excessive suspensions (three times in a month or five times in a year) 
o Damage to school property 
o Theft 
o Sexual harassment and/or assault and/or abuse 
o Threats to the student body or school through the use of explosives or weapons. 

 
Some expellable offenses may also result in a call to the Milwaukee Police Department. 
 
When an expulsion has been determined, a letter will be mailed directly to the student’s home, a 
telephone call home will also be made and the student will be brought home by the GHTCA bus.  The 
Director of Security or designee will inform the parent and child that the parent may: 
 
o Waive the appeal hearing and withdraw the child from school.  This may be submitted verbally or 

in written communication to the Director of Security. 
o Appear before the school administration to appeal the decision. 

 
The bus company will also be notified that the student’s riding privileges have been revoked. 
 
Expulsion Appeal 
The parent may appeal the expulsion with the Executive Director and the appeals committee (i.e. 
Principal, Director of Security, Teachers, Counselor) by calling the school office and scheduling an 
appointment.  The appeals meeting will take place on the designated date and at the designated time 
in the school’s administrative offices. 
 
The Executive Director will facilitate the meeting with the goals of: 
 
• Obtaining the pertinent facts 
• Ensuring that the student/parent/guardian has been given every opportunity to: 
• Receive a written notice of the nature of the charges 
• Listen to and question all pertinent faculty and staff members.  (The opportunity to confront 

student witnesses shall not be afforded where there is a reasonable probability of reprisal against 
the student.) 

• Review all documentation against him/her 
• Rebut the evidence submitted 
• Show by reasonable means his/her position, defense or explanation of his/her conduct. 
• Having all evidence considered by the Executive Director and the hearing members present, 

including hearsay and opinions, the Executive Director will determine its reliability and value. 
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Expulsion Deliberations 
The Executive Director will facilitate the deliberations process and consider the facts and supporting 
evidence offered at the meeting.  Based upon the evidence, and committee recommendations, the 
Executive Director will: 
 
• Find the student guilty of the offense and confirm the expulsion. 
• Find the student not guilty, reject the expulsion recommendation and reinstate the student. 
• Find the student guilty, but allow the student the opportunity to make amends with the 

understanding that he/she will be under “zero tolerance” and if he/she commits another offense, 
the expulsion will be re-activated. 

 
Greater Holy Temple Christian Academy Dress Code 
 
The dress code standards accomplish several things that GHTCA is seeking to emphasize.  It encourages 
student achievement as opposed to student social appearance and it promotes unity within the student 
body.  The goal of all personal grooming standards at GHTCA is to prepare students for a professional 
work environment.  In addition, uniforms should be clean and neat with shirt and blouses buttoned and 
tucked in.  Belts are to be worn at all times.  Christian modesty and decency should be taken into 
consideration.  Undergarments may not be visible.  There will be no sagging pants worn at GHTCA! 
 
All the standards identified in this document are to be applied to regular school hours as well as any 
GHTCA event, unless otherwise notified.  Dress code adherence and determining violations are up to the 
discretion of the Administration and Teachers.  Students who are not in uniform may be sent home or 
the parents will be required to bring the proper uniform to the school.  Repeated offenses may result in 
suspension or meeting with the parents/guardians. 
 
School colors are defined as navy blue and light blue.  Effective September 2010, khaki pants were added 
for the 5th – 8th grade students. 
 
Girls Dress Code 
 

o Dress pants, Capri pants, shorts in navy blue/tan khaki. Remember:  Christian modesty is required; 
therefore, shorts must be at or just above the knee. 

o Skirts in navy blue/tan khaki (at or below the knee). 
o Jumper dress or uniform skorts (at or below the knee). 
o Loose fitting long or short sleeve blouses, polo shirts or turtlenecks in light blue. 
o Navy sweaters or sweatshirts.  No hoodies are allowed. 
o White or navy socks or tights should be worn. 
o Shoes should be solid black.  Flip-flops, open-toed, heels, lighted or wheeled shoes are not 

allowed. 
o Hair accessories are open to personal preference, but must not be large and should reflect the 

formal academic standards of GHTCA.  No colored hair or flashy headwear is allowed. 
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Boys Dress Code 
 

o Belted dress pants or shorts in navy blue/tan khaki. Reminder:  Christian modesty is required; 
therefore, shorts must be at the knee. 

o Long or short sleeve shirts with a collar, polo shirts or turtlenecks in light blue. 
o Navy sweaters or seat shirts.  No hoodies are allowed. 
o Traditional belts are mandatory.  No logos, lettering, money or name belts allowed. 
o Shoes should be solid black.  Flip-flops, sandals, lighted or wheeled shoes are not allowed. 
o No earrings are allowed for boys. 

 
Clothing Standards:  All outdoor wear (i.e. coats, jackets, hats, boots, gloves, bookbags, etc.) are to be 
stored in lockers or designated areas during school hours. 

 
No writing other than the school logo should appear on tops.  Hats, scarves, du rags, stocking caps or 
hoodies should not be worn inside the school. 

 
General Physical Appearance:  No body piercings are allowed.  Ear piercings for girls are acceptable and 
are limited to one discreet earring per ear.  Hair should be combed and worn neatly, in natural colors, so 
as to not be a distraction for the wearer or those around him/her.  Nothing should be worn on the head 
(exceptions:  barrettes, hair beading, bobos, etc.).  No hats, headbands or scarves are allowed as hair 
decorations.  Boys must have their hair cut so the top of the ears and collar are visible as well as above 
the eyebrows.  No make-up should be worn. 
 
 
GHTCA Report Cards and Progress Reports 
Progress reports and report cards are valuable tools in the home-school communication process.  They 
allow the teacher to address any areas of strength or concern and keep the student and parents/guardians 
aware of the student’s progress.  Progress reports may be sent for students who have special concerns, 
such as academic, behavioral, medical, etc.   
 
Progress reports and reports cards are sent home with the child and/or mailed to the parent with copies 
being held by the teacher in the portfolio and the final report placed in the student’s cumulative folder in 
June. 
 
GHTCA Promotion and Retention Policy 
A student’s promotion from one grade level to the next, especially in the elementary grades, must depend 
on the student’s academic progress and his/her social, emotional, and behavioral readiness to profit from 
instruction at the next grade level. Children of normal physical, intellectual and social development should 
progress through the grades at the rate of one grade per year.  Academic and personal progress shall be 
measured in terms of achievement and GHTCA’s goals and objectives.     
 
As of the 2010 – 2011 school year, Greater Holy Temple Christian Academy (GHTCA) shall meet the state 
requirements of the 2009 Wisconsin Act 28 by disclosing the promotion and retention criteria in order for 
students to advance from one grade to another, but more specifically from Grade 4 to 5 or from Grade 8 
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to 9.  The complete promotion/retention policy document for all grades can be retrieved from the school 
office. 
 

Promotion/Retention Guidelines for Grades 4 and 8 grades  
(This policy can also be utilized for Grades 3, 5, 6 and 7) 

 
In order to advance to the next grade level, a student shall demonstrate proficiency by earning eight (8) 
points from these categories: 
 

1. Wisconsin Knowledge and Concepts Examination – a student may earn one point for each tested 
areas in which his/her performance is at or above basic. 

 
2. Academic Performance – a student may earn one point for a passing grade (D or above) in each 

of the following subjects: mathematics, science, social studies and English/language arts in one of 
two semesters. 

 
3. Other Academic Criteria –  
• A student may receive one point for each documented demonstration of proficiency through a 

school-approved project, portfolio, or performance in any area of the Wisconsin Model Academic 
Standards.  Documentation will include the teacher(s)’ signature indicating that the student has 
provided evidence of proficiency in meeting the Standards. 

• A student may achieve adequate growth as measured and defined by GHTCA classroom 
assessments (i.e. unit tests, pretest and post test, alternative assessment, performance 
assessment, etc.) based on Standards in all subject areas, the Jerry Johns Reading Inventory and 
recommendations by teachers. 

• A student may earn 1 to 4 points by satisfactory completion of a school-approved Standards-
based intervention program. 

• A student may earn 1 to 4 points by the satisfactory completion of a school-approved Standards-
based IEP. 

             
Review Process 
 
For a student who does not demonstrate proficient performance through earning at least 6 points as 
outlined above, decisions concerning grade advancement will be made through committee review.  A 
committee consisting of, at minimum, teachers, including a teacher currently working closely with the 
student, the administrator/principal, and a parent/guardian will make a recommendation based on but 
not limited to the following considerations: 

 
1. Overall academic performance 
2. Performance on other tests 
3. Any previous retentions 
4. Performance in subject areas beyond mathematics, science, social studies, and English/language 

arts 
5. Report from outside agencies 
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6. Other developmental criteria 
Considering the committee’s recommendation, the Principal will make a decision on advancement.  The 
decision shall be final. 
 
Students will be encouraged to attend an After-School Tutoring Program and Summer School.  
Placement in the next grade level shall not be contingent upon completion of summer school.  
 
GHTCA Transfer Credit Policy 
 
Greater Holy Temple Christian Academy accepts transfer students from private, public, charter or home 
school who meet the Milwaukee Parental Choice Program guidelines.  Student placement is determined 
from, but not limited to:    
 

• Parent/guardian information. 
• Last report card and promotion record indicating satisfactory completion of coursework at the 

previous school. 
• Confirmation with the prior school’s administration. 
• School cumulative records.  
• Standardized test scores. 

 
If it is otherwise determined that the information provided is false, the student’s grade placement can be 
altered.  Grade adjustment will be made if: 
 

• False information is provided by the parent/guardian and/or student. 
• Latest report card does not indicated satisfactory completion of coursework. 
• Standardized test scores do not indicate the student is able to perform at the required level. 
• Previous school does not confirm satisfactory completion of coursework. 

 
In this case, a conference will be scheduled with the parent regarding the final determination. 

 
Greater Holy Temple Christian Academy Volunteer Policy 
 
Volunteers are welcome to assist in the educational program at GHTCA.  Parents, college students, other 
adults and high school students have been volunteers.  A person desiring to be a volunteer should contact 
the principal, office manager or the classroom teacher.  Volunteers are excellent helpers and enable the 
school to provide individual help for students.  It is a known fact that children ACHIEVE MORE SUCCESS IN 
SCHOOL, when parents take an active role in the school!  The following are possible ways to become an 
active member of the GHTCA learning community: 
 
 PTO member 
 Reading tutor, math tutor or classroom helper 
 Field trip chaperone 
 Playground helper or lunchroom helper 
 Parent-teacher conferences 
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 Special events (i.e. Black History Program, Christmas Program, Awards Day, Family Fun Day, 
Wellness Fair, etc.) 

 
All volunteers must complete an application and agree to a background check.  In addition, the volunteer 
must agree to attend the GHTCA volunteer handbook orientation class. 
 
GHTCA Parent Teacher Organization (PTO) 
 
The goals of the Parent Teacher Organization (PTO) are to provide for the welfare of children in home, 
school and community, to bring home and school into closer relationship and to secure the best in 
physical, mental and social education for our children.  Some service projects include: 
 
 Parent volunteers 
 Book fairs and cultural arts events 
 Fundraising 
 Parent workshops and classes 
 Assist with GHTCA special events or activities unique to each grade level. 

 
Parents and teachers are encouraged to join and become actively involved in any of the various activities 
of the PTO.  The GHTCA PTO meets twice a month.  Call the school office for any contact information.  The 
PTO works because parents are willing to donate tie and talents to support the organization and the 
school. 
 
Greater Holy Temple Christian Academy Treat Policy 
 
If for any reason a family would like to provide a treat to their child’s class, there are several guidelines to 
be followed.  First, the parent/guardian must contact the child’s teacher at least 24 hours in advance.  
That will ensure the teacher can plan for the treat and prevent any disruption in instruction time.  The 
parent must also find out if there are any allergy alerts for their child’s classroom.  All treats must be 
packaged by the store or individually wrapped.  We also request that all treats provided by a family be a 
healthy treat and not just full of sugar. 

 
Greater Holy Temple Christian Academy Lunch Policy 
 
Greater Holy Temple Christian Academy provides healthy breakfasts and hot lunches daily for its students.  
If there are any allergy alerts, it is the responsibility of the parent to let the school office know so that the 
Food Service Director is made aware of the allergy alert.  Menus are distributed each month.  If for some 
reason you choose to send your child with a cold lunch, it must contain the following: 
 
 A sandwich 
 A fruit 
 A vegetable 

 
We will provide the dairy item and dessert.  The following items are NOT allowed and will be confiscated: 
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 Soda or juice boxes (less than 100% juice) 
 Chips 
 Candy 
 Cupcakes and cookies 

 
Greater Holy Temple Christian Academy Wellness Policy 
 
Introduction 
In the Child Nutrition and WIC Reauthorization Act of 2004, the U.S. Congress established a new 
requirement that all schools with federally funded school meal programs develop and implement wellness 
policies that address nutrition and physical activity by the start of the 2006 – 2007 school year (PL 108.265 
Section 204).  Congress determined that there was a need for each school to develop a wellness policy to 
address a number of concerns.  The number of overweight children in the U.S. has grown dramatically 
while children’s physical activity is declining as they get older.  These trends have health and financial 
consequences.  A healthy lifestyle and maintaining a healthy weight requires a combination of healthy 
food choices and an appropriate amount of physical activity.  The healthy, physically active child is more 
likely to be academically successful. 
 
Greater Holy Temple Christian Academy (GHTCA) is committed to providing its students with healthy 
choices, promotion of wellness activities and physical activities that promote the well-being of the 
children enrolled.  GHTCA continuously strives to promote activities and situations which enable students 
to make healthy choices which may then contribute to the total well-being of the school population. 
 
Purpose and Goals 
GHTCA recognizes that good nutrition and physical activity are essential for students to maximize their 
full academic potentials, reach their physical and mental potentials and achieve lifelong health and well-
being.  A responsible approach to nutrition and physical activity promotes healthy weight, maintenance 
and reduces the risk of many chronic diseases, including asthma, hypertension, heart disease and Type 2 
diabetes. 
 
GHTCA has a responsibility to cultivate a school environment that helps students learn and maintain 
lifelong healthy eating and lifestyle habits.  Many factors play a role in achieving a healthy school 
environment, including foods and beverages available to students while at school, nutrition education, 
opportunities for physical activity and other school-based activities designated to promote student 
wellness. 
 
The complete Wellness Policy can be retrieved in the school office. 

 
Greater Holy Temple Christian Academy Field Trip Policy 
 
All students must participate in educational field trips as it is a component of the instructional day.  
HOWEVER, GHTCA has the right to deny a student a field trip due to safety reasons and inappropriate 
behavior.  The parent will be advised in both verbal and written communication by the classroom teacher 
if your child cannot participate in the field trip. 
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The school budget will cover some of the cost for field trips.  Additional costs may be required to 
supplement transportation or admission fees.  These costs will be paid by the parent/guardian.  The costs 
will be noted on the permission slip which will be sent prior to the field trip. 
 
In most instances, parents/guardians are welcome on field trips.  There are, however, some outings which 
are bonding functions for students and staff members.  In those circumstances, we ask parents to be 
understanding when advised they cannot chaperone the trip. 
 
GHTCA Extra-Curricular Activities Policy 
 
GHTCA is dedicated to developing well-rounded students.  As such, GHTCA provides students with the 
opportunity to participate in extra-curricular activities.  These activities include, but are not limited to: 
 
 Basketball teams>Cheerleaders 
 Tennis>Gospel choir 
 Student council>Praise dancers 
 Girl scouts>African praise dancers 
 Service cadets>Chess club 

 
In order to participate in an extra-curricular activity, the student must meet the following eligibility 
requirements: 
 
 2.0 or higher grade point average>Wear their uniform daily 
 Receive a letter of recommendation>Good and respectful behavior 
 Attendance at all practice>Good school attendance 
 Good effort and participation 

 
A student may lose his/her eligibility for any of the following reasons: 
 
 In detention two times in a season>Miss three practices 
 If suspended one time in a season>Out of uniform three times in season 
 Received repeated complaints of disrespect 

 
Being part of an extra-curricular activity allows students to develop a wide range of talents, encourages 
team work and good sportsmanship, as well as high self-esteem and having fun. 

 
Greater Holy Temple Christian Academy Additional Services 
 
Greater Holy Temple Christian Academy also provides the following services to students who qualify: 
Title I Services is reading and math 
GHTCA contracted small group instruction in reading 
GHTCA contracted small group instruction in writing 
GHTCA contracted individual and group counseling services 
MPS speech language therapist (part-time) 
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Greater Holy Temple Christian Academy Religious Requirements 
 
Greater Holy Temple Christian Academy is a school with Christian values and beliefs.  As such, we feel that 
our biblical curriculum and the inclusion of a weekly praise and worship is an essential part of your child’s 
education.  We also feel that it is important for your child to see that his/her family also exhibits the same 
beliefs.  As such, we welcome parents and families to attend the weekly, student-led praise and worship 
service.  Each class is responsible for facilitating the service, simple or elaborate, the GHTCA choir sings 
and Pastor DeShazer presents a sermonette.  The principal concludes the service. If desired, you are also 
welcome to attend the weekly Sunday services at Greater Holy Temple Church of God in Christ.  
Transportation is provided. 
 
GHTCA Guidelines for Reporting Abuse or Neglect of Children 
 
Greater Holy Temple Christian Academy recognizes its legal and ethical obligation in the detection and 
reporting of suspected cases of child abuse and neglect.  When there is reasonable cause to believe a child 
has been abused or neglected, GHTCA personnel must act in accordance with Wisconsin Statutes and 
report incidents to duly constituted authorities.  As a matter of policy, if there is any doubt or question of 
whether to report such cases, the matter will be resolved in favor of the child’s safety and will be reported 
to the Bureau of Milwaukee Child Welfare (BMCW), (414) 220-7233 (220-SAFE). 
 
Definition 
According to State Statute 48.981, an abused or neglected child is one who has been subjected to: 
 Physical injury that is inflicted on a child by other than accidental means 
 Sexual intercourse or sexual contact 
 Threatened harm 
 Permitting, allowing or encouraging a child to engage in prostitution 
 Emotional damage defined as behaviors harmful to a child’s psychological or intellectual 

functioning that is exhibited by: 
• Severe anxiety 
• Withdrawal or outward aggressive behavior 
• Combination of those behaviors 

…and that is caused by the child’s parent, guardian, legal custodian or other person exercising 
temporary or permanent control over the child and for which the child’s parent, guardian or legal 
custodian has failed to obtain the treatment necessary to remedy the harm. 

 Failure, refusal or inability on the part of the parent, guardian, legal custodian, or other person 
exercising temporary or permanent control over a child for reasons other than poverty to provide 
necessary care, food, clothing, medical or dental care or shelter so as to seriously endanger the 
physical health of the child. 

 
Mandated Reporters 
 
Wisconsin State Law under the Children’s Code s.48.981 (2) Persons Required to Report, mandates the 
reporting of both CHILD ABUSE and CHILD NEGLECT and reads in part as follows: 
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“A physician, coroner, medical examiner, nurse, dentist, chiropractor, optometrist, acupuncturist, other 
medical or mental health professional, social worker, marriage and family therapist, professional 
counselor, public assistance worker, including a financial and employment planner, as defined in s. 49.141 
(1) (d), a school teacher, administrator, or counselor, mediator under s. 767.11, child care worker in a day 
care center or child caring institution day care provider, alcohol or other drug abuse counselor, member of 
the treatment staff employed by or working under contract with a county department under s. 46.23, 51.42 
or 51.437, physical therapist, occupational therapist, dietician, speech-language pathologist, audiologist, 
emergency medical technician, first responder or police or law enforcement officer having reasonable 
cause to suspect that a child seen in course of their professional duties has been abused or neglected or 
having reason to believe that a child seen in the course of their professional duties has been threatened 
with abuse or neglect and that abuse or neglect of child will occur shall…immediately inform, by telephone 
or personally, the county department…or police…of the facts and circumstances contributing to a suspicion 
of childe abuse or neglect or of unborn child abuse or to believe that abuse or neglect will occur.  Any 
person…having reasonable cause to suspect that a child will occur many make such a report.  No person 
making a report under this subsection may be discharged from employment for doing so.” 
 
State Statute 48.981 further states that those who willfully violate the law by failing to file a report as 
required, may be fined and/or imprisoned as well as subjected to legal action by the abused child’s parent 
or guardian if it is established that the school employee(s) had prior knowledge which, if reported, may 
have prevented further injury.  The law also provides immunity from any liability, civil or criminal, that 
results by reason of the action for any person or institution participating in good faith and records made 
and maintained by government agencies, and other persons, officials, or institutions must be keep 
confidential.  Wisconsin law requires that the person or agency maintaining the record or report “not 
disclose any information that would identify the reporter”…Section 48.981 (7). 
 
If GHTCA administrators or other staff members are contacted by the media or other unauthorized 
persons regarding a case of child maltreatment, they should explain that the state law prohibits the 
release of information regarding the alleged abuse or neglect of children. 
 
Reporting Procedures 

1. Any GHTCA Mandated Reporter who has reasonable cause to suspect child abuse or neglect, as 
previously stated and according to Wisconsin State Law shall: 

 
a. Make an immediate report to the Bureau of Milwaukee Child Welfare 
b. Or make an immediate report to the Milwaukee Police Department – (414) 933-444 or 

911. 
 

2. If it is suspected that a child is in imminent danger (i.e. left alone or unsupervised, in need of 
immediate medical assistance, in an actively violent situation or in immediate risk of further 
harm), the reporting person should call 911 to facilitate the quickest and most appropriate 
response. 

3. In all cases of suspected abuse, including sexual contact/sexual assault, where the alleged 
perpetrator is a person employed by GHTCA or Milwaukee Public Schools (including persons 
providing contracted services to GHTCA and/or MPS), or when the victim is sixteen (16) years old 
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and the difference between the victim and the alleged perpetrator is three years or more, both 
BMCW and the MPD must be notified. 

4. It is not required to confer with or seek the permission of the Principal or other supervisory staff 
before making the report.  If a consultation can be done without delaying the reporting, it may 
help facilitate the resolution of the problem.  No staff or administrator of GHTCA shall prevent or 
discourage a report from being made or retaliate against a staff member who makes a report of 
suspected abuse or neglect. 

5. The Principal shall be informed as soon as possible before or after any report is made to BMCW 
or MPD. 

 
TECHNOLOGY ACCEPTABLE USE POLICY  
Receiving and Returning Chromebooks 
1.1 Receiving a Chromebook 
1. Each student will receive a Chromebook, and AC charger. 
2. Parents/guardians must sign and return the Chromebook User Agreement 
(Appendix A) before a Chromebook is issued to the student. 
3. Chromebooks will be labeled in a manner specified by the Greater Holy Temple Christian Academy 
(GHTCA) computer department  
this will include the serial number. Labels may not be removed from the laptop. 
Personal customization of the device is prohibited. 
4. The Chromebook is the property of GHTCA and as a result may be subject to inspection at any 
time. The student should have NO expectation of privacy of materials found on a Chromebook. 
5. Students are not allowed to install other operating systems or alter the Chrome OS on the device. 
Students found breaking this rule may lose the rights to the device for a period of time. Students 
that persist in this will be reported to the Deans for further repercussions. 
6. Students are responsible for following the Acceptable Use Policy and appropriate handling of the 
device during school. 
7. The student must demonstrate responsibility prior to receiving the device. Parents will have an 
opportunity to learn more about the Chromebook at an information table at Beginning of Year 
meetings. 
8. The school-provided Chromebook is the only device which is permitted to be used during the 
academic school day. (See Parent Handbook for full technology policy.) 
1.2 Returning a Chromebook 
1. Chromebooks and all GHTCA-owned accessories will be returned during the final week of the school 
year so they can be checked for serviceability. 
2. Chromebooks must be returned immediately when a student transfers out, is suspended or 
expelled, or terminates enrollment for any reason from GHTCA. 
3. 8th Grade graduates have the opportunity to earn and keep their Chromebook to take home 
permanently. These will be turned in for the last week of the school year, wiped clear, and then picked up 
the week following graduation. The user will need to create their own, personal login in order to utilize 
the Chromebook after graduation. The Chromebook will no longer be serviced by GHTCA technology and 
will be fully the user’s responsibility to maintain the Chromebook. 
1.3 Fines Related to a Chromebook 
1. Chromebooks, and AC chargers will be turned in to the Computer Department staff when requested, in 
satisfactory condition. Chromebooks will be inspected for damage regularly. 
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2. If a student fails to return the Chromebook, the student/parent/guardian will pay the replacement cost 
of the Chromebook. Failure to return the Chromebook will result in a theft report filed with local police. 
3. Chromebooks that are damaged will be repaired for a fee. Any damages caused by the student 
(including to chargers) will result in a repair cost. Please see list for approximate costs for each repair. If 
the damage to the Chromebook is beyond repair, the student will be responsible for replacing the 
Chromebook at the full cost of the device. Please note that this timeline lasts the duration of their time in 
the GHTCA. 
4. Lost Chromebook chargers will be replaced for a $25 fee. 
5. Parents/Students will be charged for full replacement or repair cost of a device that has been 
damaged due to abuse or intentional misuse. Below are estimated repair costs. These may 
increase due to high demand. 
 
Chromebook Repair Items Cost 
Screen Damage $50 
-Bezel   $30 
-Cables & Camera  $25 
Keyboard  $75 
Bottom/Top Cover $60 
Charger   $25 
Battery   $60 
Full Replacement  $300 
 
Taking Care of a Chromebook 
Students are responsible for the general care of the Chromebook they have been issued by GHTA. 
Chromebooks that are broken or fail to work properly must be serviced by the GHTCA staff for an 
evaluation of the equipment. Care must be taken to protect the screen. Students are responsible for 
anything done using their assigned Chromebook or their login. Chromebooks are the property of GHTCA 
and all users will follow these procedures and the GHTCA Acceptable Use Policy. 
2.1 General Precautions 
1. Avoid using any sharp object(s) on the Chromebook. The Chromebook will scratch, leading to the 
potential for needed repairs. 
2. Chromebooks do not respond well to liquids. Avoid applying liquids to the Chromebook. Note: 
Chromebooks are never thirsty! 
3. The Chromebook can be cleaned with a soft, lint-free cloth. Avoid getting moisture in the openings. Do 
not use window cleaners, household cleaners, aerosol sprays, solvents, alcohol, ammonia, or abrasives to 
clean the Chromebook. 
4. Do not attempt to gain access to the internal electronics or repair of a Chromebook. If a Chromebook 
fails to work or is damaged, report the problem to your teacher or advisor immediately. 
5. Never throw or slide a Chromebook. 
6. Always open the Chromebook from the center of the screen and not from the corners. Opening the 
device from the corners creates additional stress on the screen and may lead to the screen cracking. 
7. Cords and cables must be inserted carefully into the Chromebook to prevent damage. 
8. Chromebooks and cases must remain free of any writing, drawing, or labels that are not the 
property of GHTCA.  
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9. Students are encouraged to purchase a padded, protective sleeve or laptop bag. 
10. Chromebooks have a unique identification number and at no time should the numbers or labels 
be modified or removed. 
11. Chromebooks must never be left in the open, in an unlocked car, or in any unsupervised area. 
12. Chromebooks should be placed vertically on a locker shelf or in a backpack/book bag to avoid 
putting any pressure on the screen. 
13. Chromebooks must not be left in a vehicle or a location that is not temperature controlled. 
14. Chromebooks must be fully charged for the start of school each day. This is the student’s 
responsibility. 
15. Chromebooks are assigned to individual students and the responsibility for the care of the 
Chromebook solely rests with that individual. Students should not lend their Chromebook to 
another person. 

Using a Chromebook at School 
Chromebooks are intended for use at school each day. In addition to teacher expectations for 
Chromebook use, school messages, announcements, calendars, and schedules may be accessed using the 
Chromebook. Students are responsible for bringing their Chromebook to all classes unless specifically 
instructed not to do so by a teacher. 
3.1 Chromebooks Left at Home 
If a student leaves the Chromebook at home or comes to school with an insufficiently charged 
Chromebook, the student is responsible for getting his/her coursework completed as if the Chromebook 
were present. Any missed work must be made up, and may be penalized at the discretion of the teacher 
or Dean. 
3.2 Chromebook Undergoing Repair 
Loaner Chromebook, if available, may be issued to students when their Chromebook are being repaired 
by the school. A very limited number of “loaner” Chromebook are available, so having a “loaner” is not 
guaranteed. 
3.3 Charging a Chromebook Battery 
1. Chromebooks must be brought to school each day in a fully charged condition. An AC charger will be 
issued to the student for charging at home. An additional charger may be purchased from the Computer 
Department. 
2. In cases where the battery does run out, students may be able to connect their Chromebook to a power 
outlet in class at the teacher’s discretion. 
3.4 Screensavers/Background photos 
While personalized screensavers or backgrounds are permitted, inappropriate or provocative images 
including but not limited to pornographic images, guns, weapons, inappropriate language, threatening 
language, political slogans, drug, alcohol, or gang related images are not permitted and subject to 
disciplinary action. 
3.5 Sound, Music, Games, Apps 
1. Sound must be muted at all times unless permission is obtained from the teacher for instructional 
purposes. 
2. Students should provide their own headsets/earbuds. Students without their own headsets/earbuds 
must mute their Chromebook to not disturb the academic setting of the classroom. 
3. All software/apps must be provided by GHTCA. Data storage will be through apps on the Chromebook, 
i.e., Google Docs, Gmail, etc. Flash media is not allowed at this time. 
3.6 Printing 
Students will not have access to printers on their Chromebook. 
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3.7 Using the Chromebook Camera 
The Chromebook comes equipped with both camera and video capacities. As with all recording devices, 
it is best practice and common courtesy to ask permission before recording an individual or group and 
notifying the individual or group if the image will be posted online. These should not be used during 
school. Cameras may never be used in a locker room or restroom per state statute. 
3.8 Using the Google Apps Account 
The Google Apps account that each student is provided is the only account that should be utilized on 
the device. 
 

 
 
Greater Holy Temple Christian Academy Closing Remarks 
The faculty, staff and administration are grateful that you have chosen Greater Holy Temple Christian 
Academy for your child(ren).  We look forward to working together with you to ensure a happy, healthy, 
safe and learning filled school year. 
 
 
 
 
 
 


