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ORGANIZATION NAME

Ethical Behavior Policy

Code of Conduct
Individuals choosing to serve ORGANIZATION NAME are held to the highest standards of professional conduct and ethics. They must serve the organization without personal gain and must exhibit behaviors that enhance public trust and confidence in ORGANIZATION NAME. All individuals who serve as volunteers or staff are bound to standards of conduct as defined by organizational bylaws and policies.  Violations of those standards shall be grounds for recommendation of removal from the organization by the ORGANIZATION NAME Board of Directors. 
ORGANIZATION NAME volunteers/staff of should abide by the following Code of Conduct:
· Demonstrate conduct to promote the Mission and Vision of ORGANIZATION NAME.
· Adhere to the ORGANIZATION NAME Bylaws and Policies and Procedures at all times when conducting business in any capacity.
· Maintain confidentiality of ORGANIZATION NAME business and matters under review or investigation at all times. Refrain from discussing the specifics of any case with anyone other than the following individuals: fellow Board and/or Committee members, legal counsel or their designee, and ORGANIZATION NAME staff.
· Exhibit honesty, loyalty, candor, and professional competence in relationships with ORGANIZATION NAME volunteers, constituents and staff.
· Assist ORGANIZATION NAME Officers, Directors and staff in creating and maintaining an effectively functioning organization, always respecting the responsibility and authority of those to whom implementation of organization policies and goals has been entrusted.  
· Give prudent consideration to issues affecting the ORGANIZATION NAME, taking into account established organizational policies, the need for confidentiality regarding proprietary and sensitive information, and the legal, financial and administrative effect of proposed actions.
· Inform the ORGANIZATION NAME Board of Directors regarding matters of which the organization may be unaware, including but not limited to business opportunities, policy alternatives, organizational needs, or any actions which may be contrary to organizational policy, unethical, unlawful, or may be potentially damaging to the ORGANIZATION NAME. 
· Respect concerns of ORGANIZATION NAME constituents and assure that all concerns are forwarded to appropriate staff. 
· Refrain from any behavior that may be considered discriminatory, harassing, or unprofessional to include verbal or written communications with volunteers, constituents, and staff of ORGANIZATION NAME.
Upon determination of a potential violation of the above Code of Conduct the CEO will determine the appropriate disciplinary policy and procedure to address the concern. In the event the allegation involves a volunteer of ORGANIZATION NAME, the President of the Board of Directors will contact the volunteer to initiate a dialogue related to the concern. It will be the responsibility of the President to present the concern and subsequent discussion to the Board of Directors at their next scheduled meeting. In the event the allegation involves the President, it will be the responsibility of the Vice President to present the concern and subsequent discussion to the Board of Directors. The volunteer in question may exercise the right to present their case at the time of the Board’s review, and must be notified in advance of the Board’s intent to review the concern.  
The Board of Directors will be responsible for the ultimate determination and an appropriate course of action. Any disciplinary action related to a member of the Board of Directors or committee member must be approved by a majority vote of the Board.  The President will be responsible for notifying any volunteer of the Board’s action on any matter. In allegations involving the President, the Vice President will be responsible for notifying the President of the actions of the Board. In the event the allegation involves an employee of ORGANIZATION NAME, the CEO will be responsible to address the concern utilizing appropriate organizational Policy and Procedure. In the event the allegation involves the CEO, the concerns will be addressed by the Compliance Officer and President of the Board. 
