
 `                                    The Colorado Springs Housing Authority 
           An Equal Opportunity Employer 

     

Posting Date: February 27, 2024                                                                         Closing Date:  March 22, 2024 or until filled 

 

Finance Director 
Starting Salary:  $8,125.87 /monthly      FLSA Status: Exempt                  INTERNALINTERNALINTERNALINTERNAL    PromotionalPromotionalPromotionalPromotional/External/External/External/External                                                            

 
JOB SUMMARY:  To supervise and coordinate complex accounting activities, analytical studies and special projects; to evaluate and 

implement business and financial information systems; to coordinate assigned activities with other divisions, outside agencies and the 

general public; and to develop and implement accounting policies and procedures. 

 ESSENTIAL FUNCTIONS: 

• Coordinate the organization, staffing and operations of accounting activities, analytical studies and special projects. 

• Participate in the development and implementation of goals, objectives, policies and priorities; recommend and implement 

resulting policies and procedures. 

• Identify opportunities for improving service delivery methods and procedures; identify resource needs; review with 

appropriate management staff; implement improvements. 

• Direct, coordinate and review the work plan for the accounting services and activities; assign work activities and projects; 

monitor workflow; review and evaluate work products, methods, and procedures; meet with staff to identify and resolve 

problems.  

• Review and approve accounts payable expenditures; review bi-weekly payroll expenditures and reconcile withholdings, pay, 

deductions, garnishments, and wage assignments.   

• Review all general accounting transactions including adjustments and modifications to accounts for corrections, increases, 

decreases and transfers; approve fixed assets and grant accounting. 

• Review year-end accrual transactions and advise all accounting sections of proper year-end procedures.  

• Maintain the Housing Authority�s general ledger based on accepted accounting principles; interpret financial information and 

prepare special studies for departments as needed. 

• Administer and maintain the local government financial system (LGFS); and serve as a liaison between the accounting 

services and information systems. 

• Coordinate all system upgrades; train users on system use and functionality; develop tools to enhance business operations. 

• Train, motivate, and evaluate accounting personnel; provide or coordinate staff training; work with employees to correct 

deficiencies; implement discipline and termination procedures in conjunction with human resource department. 

• Participate in the development and administration of assigned program budget; forecast funds needed for operations, 

equipment, materials, and supplies; monitor and authorize department expenditures; recommend necessary adjustments.  

• Coordinate accounting activities with other departments and outside agencies as deemed necessary. 

• Attend and participate in professional group meetings; stay abreast of new trends and innovations in the field of public 

accounting.  

 

 

MINIMUM QUALIFICATIONS:  Four years of responsible municipal accounting experience, including one year of administrative 

and/or lead supervisory experience and a bachelor�s degree from an accredited college or university with major course work in 

accounting, finance, business administration, or related field. 

 

 

 

All fields in the application must be completed to be considered for the position, including the Work Experience section, or 

your application may not be considered, even if accompanied by a resume. Application can be found at www.csha.us  or by 

taking a photo of the following QR Code:      

 
. 

 

 


