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Groups and Visitors using School Facilities Policy Statement 2025/2026

OBJECTIVES:
· To make visitors welcome
· To ensure that children and staff are safe
· To be able to account for and locate visitors at all times 
· To encourage the safe use of school facilities amongst our local communities
· To prevent unauthorised persons entering and using school facilities

The safety of children at Sedbergh School and Casterton, Sedbergh Preparatory School is paramount.  
For all groups that visit and enjoy the use of our schools’ facilities on a regular basis, we ask that due care and attention are paid at all times
Every visiting group will sign and return the form on the following page, before using either school’s facilities.  Please provide a copy of a driving licence or other photo identity for all Leaders named.   All staff must be named overleaf, and, if in contact with children, must hold a valid DBS check and provide a scanned copy of the certificate.
There must always be one of the named Leaders present.  
Sedbergh School and Casterton, Sedbergh Preparatory School are fortunate enough to occupy rural locations and actively encourage community use of their facilities.  Both schools therefore attract numerous visitors for a variety of reasons.

If any visitor behaves in an unacceptable or threatening manner, they will be required to leave the premises immediately. In this situation, they should also be removed from any situation where there is a possibility of them harming children or staff. 

By signing this document, the designated Leader will ensure that: -

· A register of attendees is collated for each session
· The Parent / Carer has been advised of all requirements and will be asked to leave if they contravene
· The Parent / Carer must only make use of the specified facility (ie School pool) and will not use other School facilities, including playground
· The Parent / Carer must not arrive before the designated time and should leave immediately afterwards. If they have children in the next lesson, they wait poolside
· The Parent / Carer should not enter a changing room without permission from the Leader and wait to collect / observe only in those areas as specified by the Leader
· There should be no engagement with CSPS pupils any more than perfunctory greetings






Name		……………………………………………………..

Signature	……………………………………………………..	Date:	……………………………………………………..

Group Name	……………………………………………………

Visiting Group Name:	……………………………………………………………………………………………………………………

Facilities Used:		…………………………………………………………………………………………………………………..

Dates/Times Used: -	…………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………………………..

Age groups attending: -    ………………………………………………………………………………………………………………..

 …………………………………………………………………………………………………………………………………………………………









Group Leader 1:	………………………………………………………………….
Signature:		………………………………………………………………….
Contact details:		………………………………………………………………….A Scanned Copy of the DBS         Certificate must also be provided.


DBS Number:		………………………………………………………………….
Photo ID provided:	………………………………………………………………….
Lifeguard qualified(where relevant):	Y/N

Group Leader 2:	………………………………………………………………….
Signature:		………………………………………………………………….
Contact details:		………………………………………………………………….A Scanned Copy of the DBS         Certificate must also be provided.


DBS Number:		………………………………………………………………….
Photo ID provided:	………………………………………………………………….
Lifeguard qualified(where relevant):	Y/N



Group Leader 3:	………………………………………………………………….
Signature:		………………………………………………………………….
Contact details:		………………………………………………………………….
A Scanned Copy of the DBS         Certificate must also be provided.


DBS Number:		………………………………………………………………….


Photo ID provided:	………………………………………………………………….
Lifeguard qualified(where relevant):	Y/N
Additional staff:






	NAME   (printed)
	DBS number **
	Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


				**Scanned Copies of the                  DBS Certificates must also be provided.
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