MERGING FILES INTO A SINGLE PDF

In this example | am using SODA PDF Free Version | downloaded (free version may
be a trial period, then have to pay), this same concept can be used on any other
PDF merge software. First you save all of the required documents plus the

worksheet into a folder on your computer.
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Next open up SODA PDF and click the open PDF option.
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Open the folder you saved for this file and select all the documents in folder.
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SALE TYPE (CHECK ONE): [] MORTGAGE [CJHOME OWNERS ASSOCIATION AX SALE

JAMES SHRIVNER

MAME(S) OF PERSON(S) OR ENTITY FORECLOSED ON (CASE NAME)

DEED HOLDER(S) AT TIME OF FORECLOSURE (NOT THE BUYER) JAMES SHRIVNER

DEED RECORDATION DATE 3/1 9/99 BOOK AND PAGE# 729/96

(THE DWNER'S DEED AT TIME OF SALE, NOT FORECLOSURE DEED]  {OR INSTRUMENT, DOCUMENT OR REFERENCE 4)

FILE OR CASE NUMBER/DESCRIPTOR 08 CV 1 1 85

(YOU CAN USE PARCEL ID# AS FILE# IN COUNTIES WHERE THERE ARE NO FILE/CASEN)

SURPLUS AMOUNT $1 1 |1 7906

(TOTAL COURT HELD AMOUNT AS SHOWN ON SURPLUS LIST, THIS AMOUNT MUST MATCH THE VERIFIED AMOGUNT]

SURPLUS AMOUNT VERIFICATION?  [] ONLINE CASE HISTORY [ SURPLUS LIST ] CALLED THE COURT
'WHO DID YOU SPEAK WITH AT THE COURT (NAME OF PERSON)?
DEPARTMENT NAME PHONE#

(IF YOU USED ONLINE CASE HISTORY OR SURPLUS LIST, PLEASE PROVIDE COPIES. NO ESTIMATING SURPLUS AMOUNTS, SURPLUS LIST




Next, click Merge, this will merge all of the files into a single PDF document. You
will then drag to reorder the documents so the worksheet is first, followed by the

supporting documents. -
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FILE OR CASE NUMBER/DESCRIPTOR 08 CV 1 1 85

(YOU CAN USE PARCEL ID# AS FILE# IN COUNTIES WHERE THERE ARE NO FILE/CASEH)

SURPLUS AMOUNT $1 1 !1 7906

(TOTAL COURT HELD AMOUNT AS SHOWN ON SURPLUS LIST, THIS AMOUNT MUST MATCH THE VERIFIED AMOUNT]

SURPLUS AMOUNT VERIFICATION? [ ONLINE CASE HISTORY SURPLUS LIST  [J CALLED THE COURT
WHO DID YOU SPEAK WITH AT THE COURT {(NAME OF PERSON)?
DEPARTMENT NAME PHONE#

(IF YOU USED ONLINE CASE HISTORY OR SURPLUS LIST, PLEASE PROVIDE COPIES. NO ESTIMATING SURPLUS AMOUNTS, SURPLUS LIST

You will then get to see how the finished file will look. Make sure the file has all
the documents included, worksheet followed by required supporting documents.

= @ @ B - Merge Result.pdf — Soda PDF

VIEW | CONVERT FILL&SIGN EDIT PAGE COMMENT SECURE FORMS OCR E-SIGN BATCH CONNECT

M ® @ @ 5 = & D, b, S s v @

PDF to Word PDF to Excel PDF to PowerPoint PDF to Image Merge Split PDF Compress Create Advanced
[[] deed foreclosuredeed JAMES SHRIVNERFILE register of deeds name search WORKSHEET ~ Merge Result* Q,
| View Edit  Select Text o

PAGE 1 — SURPLUS FUNDS CHAIN OF TITLE
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SALE TYPE (CHECK ONE): D MORTGAGE D HOME OWNERS ASSOCIATION TAX SALE

NAME(S) OF PERSON(S) OR ENTITY FORECLOSED QN (CASE NAME) JAMES SHRIVNER

DEED HOLDER(S) AT TIME OF FORECLOSURE (NOT THE BUYER) JAMES SHRIVNER

DEED RECORDATION DATE 3/1 9/99 BOOK AND PAGE# 729/96

(THE CWNER'S DEED AT TIME OF SALE, NOT FORECLOSURE DEED)  [OR INSTRUMENT, DOCUMENT R REFERENCE #)

FILE OR CASE NUMBER/DESCRIPTOR 08 CV 1 1 85

(YOU CAN USE PARCEL ID# AS FILE# IN COUNTIES WHERE THERE ARE NO FILE/CASEH)

SURPLUS AMOUNT $11 ,179.06

(TOTAL COURT HELD AMOUNT AS SHOWN ON SURPLUS LIST, THIS AMOUNT MUST MATCH THE VERIFIED AMOUNT)
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Finally, save the finished file to the folder.
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Email the completed file to paperwork email as outlined in File Rules.

There’s numerous free pdf software out there, you can find them by using your
internet search engine by searching ‘free pdf merge software’. You will see many
options available.

As per our policy, we will not answer any questions about 3™ party vendors. If you
are still having issues with Merging pdf docs, you can always take computer
classes or research the topic online. There are many great videos on this topic
that can be found on YouTube.



