·  Cleaning Systems
· The Purpose: This document contains information about deep cleaning, how to create cleaning solutions, and cheer mat cleaning. Use the information in this document to correctly and effectively clean the gym.
___________________________________________________________________________
Deep Cleaning List
· Snack bar
· Wipe down counters
· Sweep behind snack bar
· Wipe down with the snack bar food items shelves
· Windex the snack bar windows inside and outside
· Wipe down keyboard
· Wipe down monitor
· Throw away trash 
· Reorganize paperwork
· Mop
· Restock the fridge 
· Restock/condense snacks
· Reorganize cleaning supplies
· Lobby
· Wipe down tables
· Sweep
· Mop – make sure to put out wet floor sign
· Wipe down water fountain
· Take out trash
· Break down the boxes first
· Wipe down black cubbies
· Place miscellaneous items in trash or lost and found
· Clear Power Glass Cleaner party room windows and doors
· Vacuum the black mats 
· Bleachers
· Wipe down bleachers 
· Sweep under and around bleachers
· Mop
· Wipe down glass both sides
· Take out trash
· Intro to beginner / parent and me space
· Lysol mats
· Stack mats
· Vacuum the mats
· Lysol the blue mats 
· Throw away any trash
· dust
· Main gym 
· Throw away trash
· Put lost items of clothing, shoes, socks, water bottles, etc in lost and found
· Clean up the table with attendance binders 
· Lysol or mop mats
· Mopping mats
· Lay out panel mats, octagons, boulders, velcro mats, wedges, etc. 
· Mop the mats
· Flip and mop other side
· Stack in a nice pile
· Mop air track, trampoline, and all crash pads
· Mop warp wall
· Stack mats 
· Lysol all surfaces
· Vacuum all surfaces
· Take out trash
· Dust 
· Coaches room
· Throw away trash
· Pick up items
· Organize table
· Vacuum rug
· Take out trash
· Dust 
· Mop
· Clean sink
· Party rooms
· Wipe down tables
· Clean out sinks 
· Wipe counters
· Dust
· Clean windows
· Vacuum 
· Mop
· Put away materials that are not being used
· Bathroom
· Girls
· Wipe down sink, paper towel dispenser, and soap dispenser
· Use glass cleaner to clean the mirrors
· Wipe down toilet paper holder
· Wipe down toilet
· Handle
· Seat
· Back of seat
· Outside of bowl
· Inside of bowl
· Wipe down inside and outside of stall door and handle
· Wipe down inside and outside of the entrance door handle
· Sweep floor
· Mop floors
· Take out trash in little trash cans in stall
· Take out trash by the sink
· Restock toilet paper, paper towels, soap, and hand sanitizer
· Boys
· Wipe down sink, paper towel dispenser, and soap dispenser
· Use glass cleaner to clean the mirrors
· Wipe down toilet paper holder
· Wipe down toilet
· Handle
· Seat
· Back of seat
· Outside of bowl
· Inside of bowl
· Wipe down inside and outside of stall door and handle
· Wipe down inside and outside of the entrance door handle
· Sweep floor
· Mop floors
· Take out trash by the sink
· Restock toilet paper, paper towels, soap, and hand sanitizer
· Staff 
· Wipe down sink
· Use glass cleaner to clean mirror 
· Wipe down toilet including handle, back of seat, top of seat, bottom of seat, rim, outside of bowl, and bottom of toilet
· Use toilet cleaner to clean inside of toilet
· Sweep 
· Mop
· Restock toilet paper, soap, paper towels, etc
Mat Cleaning List
1. Sunday
a. Spring floor
i. Split between two people
2. Monday
a. Intro to beginner / Parent & Me area
3. Tuesday
a. 3 mats next to the entrance to the gym to back left corner of gym
4. Wednesday 
a. Five cheer mats next to the spring floor 
i. Please be sure to move the air track
5. Thursday
a. Rod Floor, double mini, and cheer mats closer to Ninja area
i. Four cheer mats close to ninja
How to create the cleaning solutions
1. Soluguard Cleaning Solution:
a. Fill bottle to the 2x line with Soluguard solution.
b. Fill bottle the rest of the way to the fill line with water.
c. Close bottle completely and shake up.
2. Clear Power Glass Cleaner
a. Fill the bottle to the 12x line with Clear Power Solution
b. Fill bottle the rest of the way to the fill line with water
c. Close the bottle completely and shake up
3. Homemade Lysol Spray:
a. Fill Bottle to almost full with the rubbing alcohol.
b. Put in a squirt of Hydrogen Peroxide
c. Put in approximately 20-40 drops of essential oils
d. Close bottle completely and shake up.
4. Mop Water
a. Put in 1 cap full of Melamagic per 1 gallon of water in the mop bucket.
b. Add 1 splash of bleach or ¼ bottle of soluguard per 1 gallon of water in the mop bucket.
c. Dump at the end of the night.


