Accident Report System 
The purpose: When an injury occurs at the gym, the staff member is required to fill out an accident report. This accident report will allow the management staff to determine if we need to contact the family about paying for injury costs. The system has been created to ensure that the reports are being filed, reported to correct staff, and followed up with. 
______________________________________________________________________________ 
When the injury occurs, please offer the person assistance. This differs between the intensity of the incident: 
1. If the person is requiring medical attention, the family needs to be contacted before an ambulance 
a. We need parent consent before an ambulance is called unless it is urgent! 
b. Designate a staff to call the family if they are not in the gym, then designate another person to call 911 if the parents had consented 
c. Remove bystanders from the child and clear a path for the ambulance and EMTs to get to the child. 
2. If the person needs ice, please designate a staff member or athlete to retrieve ice 
a. Call the parents if the athlete does not have a parent with them. 
3. Any injury resulting in the child needing to seek medical attention, be removed from the class, etc. needs to result in an accident report being written. Accidents that only involve a band aid would not require an accident report! 
Accident Report 
1. Accident report form can be found on a QR code in the coaches room. 
2. The staff member in charge of the child during that time is required to fill out the accident report by the end of their shift. 
a. This needs to be reported on the coaches end of day form 
3. Once the accident report is filed out, please make sure a director was notified of the incident. 
Follow up 
1. Once the athlete returns to classes, make sure to check on how they are doing. Please reduce the work they must do to ensure they heal correctly. 
2. Liz, Erin, Anna or Mallory will be in contact with the families to ensure no further action or further action needs to be taken. 
Notes 
1. Filling out the accident reports accurately ensures that the coaches and gym are not liable for certain injuries. Failing to have the accident report will result in the gym being liable for injury.  

