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Pursuant to ARS §38-431.02, notice is hereby given to members of the HFD Governing Board and to 

the public that the Governing Board will meet in Public Session on Wednesday, November 15, 2023 

at 5:30 PM in the Training Room of Station 21, 80 S. Walters Lane, Star Valley, AZ 85541. Members 

of the Fire Board and legal counsel may attend either in person or by telephone conference call. 

To join the meeting via zoom: Meeting ID 864 986 5085. Link:  https://zoom.us/j/8649865085 

Phone: +1 669 444 9171 US +1 253 215 8782 (Tacoma) +1 346 248 7799 (Houston) 

During this meeting, Board Members may ask questions about, discuss, consider, approve, and/or 

take possible action on any listed Agenda item and any variable related thereto unless specifically 

otherwise indicated (such as under Public Forum). HFD may vote to go into Executive Session, 

which will not be open to the public, on any agenda item pursuant to ARS §38-431.03(A)(3) for legal 

advice with the Fire District Attorney on the matter(s) set forth in the agenda. All Agenda items are 

set for possible action. 

Public Input: Citizens may make oral comments on specific Agenda items or any topic relevant to 

District business during the public forum. Citizens may submit written comments of any length to the 

Fire Board. Notice: Public comment is encouraged, but it is important that everyone demonstrate the 

appropriate decorum, courtesy and respect during the meeting. Please treat your fellow citizens with 

courtesy. Outbursts, interruptions, and personal attacks will not be tolerated. 

̴  AGENDA  ̴ 

1. CALL TO ORDER

A. ROLL CALL OF BOARD MEMBERS

B. PLEDGE OF ALLEGIANCE

2. REPORTS & CORRESPONDENCE
In accordance with ARS §38-431.02(K), the Board shall not propose, discuss, deliberate, or take legal action on any matter unless

that specific matter is properly identified on the agenda. Therefore, action taken as a result of a report will be limited to directing

staff to study the matter or scheduling the matter for further consideration and decision at a later date in the following summaries.

A. CHIEFS REPORT: Chief Morris to discuss recent activities including a statistic report,

staffing report, wildland report, grant report, vehicle maintenance report, legislative report,

response report, facilities report, special project report(s)

B. AWARDS & RECOGNITION: Years of service and birthday notifications

C. DONATIONS: Donations received in honor of Ted Schmitt

3. FINANCIAL REPORTS

A. OCTOBER 2023: Business Manager Lecher to review October financial reports



 

HELLSGATE FIRE DISTRICT 
BOARD OF DIRECTORS 

 

   NOTICE OF REGULAR MEETING 
November 15, 2023 

 
    

 

11-15-2023 Agenda-HFD Regular Meeting 

Page | 2 of 3 
 

 

4. PUBLIC FORUM 
Speakers are limited to a three-minute oral presentation and may submit written comments of any length for Board files. Board 

Members may not discuss items that are not specifically identified on the Agenda. Therefore, pursuant to ARS §38-43101(H), Board 

action taken as a result of public comment is limited to directing staff to study the matter, responding to any criticism, or scheduling 

the matter for further consideration and decision at a later date. 

 

5. EXECUTIVE SESSION 
Pursuant to ARS. §38-431.03(A)(7) discussions or consultations with designated representatives of the public body in order to consider 

its position and instruct its representatives regarding negotiations for the purchase, sale or lease of real property. Executive Sessions 

are confidential pursuant to ARS 38-431.03(C).  

A. STATION 23 – MEAD RANCH STATION 

 

6. REGULAR BUSINESS 

A. CONSENT AGENDA 
All matters under the Consent Agenda are considered by the board to be routine (i.e. minutes and/or signatory authority or bank 

accounts) and will be enacted by a single motion approving the Consent Agenda. If discussion is desired on any particular 

consent item, a board member may ask that item be removed from the Consent Agenda to be considered separately.  

1. Regular Minutes of October 25, 2023 

B. SURPLUS EQUIPMNET 

1. Discussion/Possible Action: Identify equipment that may be surplus. 

C. BRUSH 213 

1. Discussion/Possible Action: Replacement of Brush 213 

D. STATION 23 

1. Discussion/Possible Action: Lease Agreement with Payson Water Company 

E. POLICIES 

1. Discussion/Possible Action: Personnel Policy revision and updates 40.03, 40.05, 40.09, 

40.21, 40.22, 40.23 and 40.28  

F. DISTRICT ATTORNEY OF RECORD 

1. Discussion/Possible Action: District Attorney of Record 

 

7. PUBLIC FORUM 
Speakers are limited to a three-minute oral presentation and may submit written comments of any length for Board files. Board 

Members may not discuss items that are not specifically identified on the Agenda. Therefore, pursuant to ARS §38-43101(H), Board 

action taken as a result of public comment is limited to directing staff to study the matter, responding to any criticism, or scheduling 

the matter for further consideration and decision at a later date. 
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8. ADJOURNMENT 

 

 

 

 

Angie Lecher, On behalf and with Permission of Board Clerk, Nick Fitch 

Nick Fitch, Clerk of the Board 

 

HFD Training Room is accessible to the handicapped. In compliance with Americans with 

Disabilities Act, those with special needs, such as large print or other reasonable accommodations, 

may request them by calling (928)474-3835 at least 24 hours before the meeting. 

 

A copy of the supplemental agenda materials provided to the Board Members (with exception of 

materials relating to executive sessions) is available for public inspection at the Districts 

Administrative Office at least 24 hours prior to the meeting. Call (928)474-3835 to set an 

appointment to accommodate inspection. 

 

Posted by:     Angie Lecher  Date:     11/6/2023  Time:    4:30 PM 
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Correspondence

• Hireversaries: None

• Birthdays: Brian Wiggins-11/9; Dustin Marsh-11/28

• John Ceja letter of Resignation 

• Dustin Marsh letter of Resignation 

• Bill Beller recognition
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Statistic Report

• Total Calls For the Month of October: 43

 YTD(10/31/23): 468

 Mutual/Auto Aid Calls Received: 1 Given: 5

 EMS: 31   Fire: 3 HazMat: 0   WL: 0    Spc Duty: 7   Still: 2

 Thompson Draw II-2

 

• Building Plans Reviewed for September:  4 new plans review:

–  1 for garages

– 2 for new homes

– 1 manufactured home with awning

Total for year- 29

• Water Usage for October : 0 gallons

 YTD(0/31/23): 0 gallons
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Staffing Report

• Full Time Suppression Personnel: 6 (no current changes)

– Will loose two before November 27, 2023

• Full Time Administration Personnel: 1 (no changes)

• Part Time Administrative Personnel: 1 (no changes)

• Reserve Personnel: 17 (1 volunteer, 16 Reserve); does 
not count seasonal personnel
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Wildland Report

• None 



Vehicle Maintenance Report

• During the month of October, will ramp up our 
maintenance again with the return of our Apparatus 
Officer

• Replacement for BR213 (item to be discussed tonight)
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Grant Report

• Awarded AFG Grant for PPE, in the amount of $22,186.14 

with $1,109.31 District Participation

• SAFER- Angie

• Salt River- Applied and approved for station repairs and 

conference room updates- about $158,000

• Walter R Ferguson Trust- will award $76,915.00 to assist in 

replacing the chassis on BR213
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Legislative Update Report

• Sessions have finally ended and now focusing on 
2023/24 sessions

• Nothing to report on Sessions
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Facilities

• Nothing to report

• When SRPMIC Funding comes in, we will start the 
processes discussed in September’s Board Meeting
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FS23

• Have received updates from our District Attorney

– You should have this in your packets

– Will discuss this in Executive Session
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6360 Travel Expenses $ 500 $ $ 500 0.0% $ 
Total $ 14,050 $ 1,138.02 $ 12,912 8.1% $ 1,366 

MANAGERIAL EXPENSES 
7000 Finance/Audit $ 10,500 $ $ 10,500 0.0% $ 
7010 Legal Expenses $ 10,000 $ 51.25 $ 9,949 0.5% $ 62 
7020 Bank and Service Fees $ 1,000 $ 227.50 $ 773 22.8% $ 273 
7030 Liability Insurance $ 22,912 $ 5,721.00 $ 17,191 25.0% $ 6,865 
7040 Accident & Sickness Insurance $ 3,292 $ $ 3,292 0.0% $ 
7050 Life/STD/LTD Insurance $ 3,815 $ 878.58 $ 2,936 23.0% $ 1,054 
7060 Office Supplies $ 1,000 $ 70.51 $ 929 7.1% $ 85 
7070 Dues/Fees/Subscriptions $ 1,500 $ 313.12 $ 1,187 20.9% $ 376 
7080 Misc. Expenses $ 3,500 $ 136.03 $ 3,364 3.9% $ 163 

Total $ 57,519 $ 7,397.99 $ 50,121 12.9% $ 8,878 

OTHER 
8000 Debt Service $ 51,650 $ $ 51,650 0.0% $ 
8010 Contingency $ $ $ 0.0% $ 
8020 Grant Expense $ 60,000 $ 140.74 $ 59,859 0.2% $ 169 

Total $ 111,650 $ 140.74 $ 111,509 0.1% $ 169 

FUNDING TO/FROM RESERVES 
9000 Capital Outlay $ $ $ 0.0% $ 

Enterprise Funds $ (159,365) $ $ (159,365) 0.0% $ 
PSPRS UAAL Funds $ (100,000) $ $ (100,000) 0.0% $ 

Total $ (259,365) $ $ (259,365) 0.0% $ 

EXPENSE TOTAL $ 1,549,011 $ 552,501.45 $ 996,510 35.7% $ 663,028 $ 885,983 

Year Beginning 
Starting Funds $ 1,126,492.85 Bond/Capital $ 140,465 

+/-Monthly Income $ 173,446.75 Contingency $ 50,000 
Ending Funds $ 1,299,939.60 Carry Over $ 20,000 

Benefit Account $ 50,000 
Stabilization Funds $ 159,365 
PSPRS Cont $ 216,564 
Enterprise Funds $ 490,099 

Total $ 1,126,493 
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~MINUTES~ 

1. CALL TO ORDER 

Pursuant to notice, a regular meeting of the Hellsgate Fire District (HFD) was called to order by Vice 

Chairman Scott Plummer at 5:30 PM on Wednesday, October 25, 2023 at the Hellsgate Fire Department 

Station #21, 80 S. Walters Lane, Star Valley, Arizona. Business Manager Angie Lecher recorded the 

minutes. A quorum was present, and the meeting, having been duly convened, was ready to proceed with 

business. 

 

A. ROLL CALL 

Board Present: Scott Plummer – Vice Chairman; Nick Fitch – Clerk; Lisa Lamoureux – Member. 

Board Absent: Garah Monnich – Chairman. Staff Present: Fire Chief Morey Morris; Engineer Sean 

Minniss; and Business Manager Angie Lecher – Recorder. Public Present: John Jackson, Nicole 

Lema, Beborah Bain, Robert Bain via zoom: Cris Lecher. 

B. SALUTE TO THE FLAG OF THE UNITED STATES OF AMERICA 

Pledge of Allegiance was led by all in attendance. 

 

2. REPORTS & CORRESPONDENCE 

Pursuant to ARS §38-431.02(K), the following reports and correspondence were provided to the HFD 

Board of Directors. 

 

A. CHIEFS REPORT 

Fire Chief Morey Morris discussed the following topics: Resignation letter from Bill Beller was read 

to the board. Calls for the month of September, type and total for the year. Building plan reviews for 

September and total for the year. No update to staff report although changes will be taking place in 

the next couple of months. No wildland update. With the return of Engineer Sean Minniss, the 

department maintenance officer, the vehicles will begin their annual checkups. No new grant updates. 

No new legislative update. No facilities update. Verizon has confirmed that fiber should be installed 

for the tower operations Nov-Dec of this year. Fire Station 23 lease agreement will be discussed 

during executive session and action items later in the meeting. 

B. AWARDS & RECOGNITION 

Bobbi Doss, More Morris, Sean Minniss and Chris Campbell all gained another year of service in 

October. Angie Lecher and Bobbi Doss celebrated birthdays in the month of October. 

 

3. FINANCIAL REPORTS 

Business Manager Angie Lecher 

 

A. SEPTEMBER 2023 

Business Manager Lecher presented a short overview of the status of the FY2024 Budget, showing 

most areas are in line with expectations and are still in line with projections for the current fiscal year. 
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Wildland expectations are forecasted to be less than budgeted so cost saving measures on other items 

may need to be considered as the fiscal year progresses. No questions were posed by board members. 

MOTION by Member Lamoureux to approve the September 2023 financial reports as provided by 

Business Manager Lecher. 

MOTION SECONDED by Clerk Fitch 

MOTION CARRIED 3/0 

 

4. PUBLIC FORUM 

Pursuant to ARS §38-431.01(H) the HFD Board allows public comment as time permits. 

 

No public comments were made. 

 

5. EXECUTIVE SESSION 

Pursuant to ARS §38-431.03(A)(7) discussions or consultations with designated representatives of the 

public body in order to consider its position and instruct its representatives regarding negotiations for the 

purchase, sale or lease of real property. Executive Sessions are confidential pursuant to ARS §38-

431.03(C). 

 

MOTION by Clerk Fitch to enter into executive session to discuss lease contract with Payson Water 

Company in relation to the Mead Ranch district properties. 

MOTION SECONDED by Member Lamoureux 

MOTION CARRIED 3/0 

 

Time Entered Executive Session: 5:57 PM 

Time Regular Session Resumed: 6:14 PM 

 

6. REGULAR BUISNESS 

A. CONSENT AGENDA 

All matters under the Consent Agenda are considered by the board to be routine and will be enacted 

by a single motion approving the Consent Agenda. 

 

1. Regular Minutes of September 20, 2023 

MOTION by Clerk Fitch to approve the consent agenda. 

MOTION SECONDED by Member Lamoureux 

MOTION CARRIED 3/0  

 

B. BOARD VACANCY 

1. Letters of Intent were received from district members Deborah Bain and John Jackson. Business 

Manager Lecher read 5 letter of support received from public members in support of Deb Bain for 
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the position of Board Member. Deb Bain addressed the board detailing her background in 

business and her wish to participate as a member of the fire board. John Jackson addressed the 

board detailing his background in the fire service including getting his start with this very 

organization.  

NOMINATION made by Vice Chairman Plummer in alphabetically calling for Deb Bain to fill 

the vacated position. 

NOMINATION CARRIED 2/1 Plummer, Lamoureux/Fitch 

NOMINATION made by Vice Chairman Plummer calling for John Jackson to fill the vacated 

position. 

NOMINATION CARRIED 1/2 Fitch/Plummer, Lamoureux 

Discussion was held after nomination made as Clerk Fitch believed the nominations had to be 

unanimous. After being instructed that they did not Vice Chairman Plummer started to detail why 

he supported Deb Bain. Discussion ended after it was determined that reasons were not needed. 

 

Business Manager Lecher ensured that Deb Bain had reviewed the open meeting laws as required 

prior to taking office. The Oath of Office was performed by Business Manager Lecher to swear 

Deb Bain in as the new board member. She then joined the board for the remainder of the meeting 

as a board member. 

 

C. STRATEGIC PLANNING  

1. Board continued their discussion of forming a strategic committee per board policy, Board 

Appointed Committees.  

Chief Morris discussed his desire to address two areas of concern beginning with apparatus and 

have two board members, himself and two firefighters on this committee. He discussed that the 

apparatus committee would discuss the budget concerns and how to fund apparatus through grant 

efforts. He felt Nick Fitch and Lisa Lamoureux should sit on that committee.  

Business Manager Lecher informed the board that the discussion indicated there was some 

confusion regarding and apparatus committee and a strategic planning committee. A board named 

committee must meet all the same rules as the board meetings including agendas, minutes, 

attendance. A strategic planning committee should address all areas of concern including 

apparatus and budget. She called to board attention the policy in place. 

Vice Chairman Plummer asked if the committee reports back to the board of directors and if there 

was a limit on how many board members could sit on the committee. 

It was confirmed by Business Manager Lecher that two members from the board could sit on the 

committee but no others should attend or be named and that the committee reports back to the 

board. 

Vice Chairman Plummer began to make a motion and name Nick Fitch as chairman and Lisa 

Lamoureux as members of the committee and requested that Chief Morris provide the names of 

the other members. 
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Chief Morris informed the board that he wanted Jeff Yungkans and Sean Minniss to be part of the 

apparatus committee. He also asked John Jackson if he would be interested. After receiving a yes 

from John Jackson Chief Morris then said for the strategic planning committee he would choose 

Bobbi Doss and Sean Minniss. 

MOTION by Vice Chairman Plummer to name Nick Fitch as the chairman of the strategic 

planning committee, Lisa Lamoureux, Chief Morey Morris, Bobbi Doss, Sean Minniss and as a 

public member John Jackson. 

MOTION SECONDED by Member Lamoureux 

MOTION CARRIED 4/0 

 

D. SURPLUS EQUIPMENT 

1. Business Manager Lecher informed that this item is a carry over from last month. No additional 

information had been provided to her for board consideration. 

Board discussed how to move this item forward for action. 

MOTION by Member Lamoureux that staff shall provide a list of surplus equipment for the 

board to consider for disposal to next months meeting. 

MOTION SECONDED by Clerk Fitch 

MOTION CARRIED 4/0 

 

E. BRUSH 213 

1. Chief Morris recapping the information provided to the board last month for new board member 

Deb Bain including the numbering system for apparatus. 

Sean Minniss was asked to provide an update about the state of the apparatus by Chief Morris to 

which he discussed the motor issues with Brush 213. 

Chief Morris informed the board that there are three chassis available, Ford, Chevy and Dodge 

but only Ford and Chevy are accessible through state bid. He acquired bids for both a diesel and 

gas motor. Staff recommends not to get a gas motor but it does save a lot of money. Vehicle cost 

is somewhere between $70 and $71,000. Budget doesn’t support that so he is making attempts to 

see if a private donor is willing to come up with the money. He wishes for the strategic planning 

committee to meet about this and make recommendations to the board how to proceed with 

removing the skid from the old truck, selling the old chassis and having the skid installed on the 

new chassis. 

MOTION by Member Lamoureux to table this item until further information can be provided. 

MOTION SECONDED by Clerk Fitch 

MOTION CARRIED 4/0 

 

F. STATION 23 

1. Vice Chairman Plummer reminded board members that discussion in executive session are 

confidential. 
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MOTION by Clerk Fitch to table item until further communication is received from Donna 

Aversa. 

MOTION SECONDED by Member Lamoureux 

MOTION CARRIED 4/0 

 

G. STIPEND 

1. Vice Chairman Plummer reminded the board that this item was tabled until payment was received 

from ARPA. That money was received but the staff recommends to table the item again due to 

the wildland revenues and financial concerns are stabilized. 

MOTION by Clerk Fitch to table stipends for COVID work until financials indicate stabilization. 

MOTION SECONDED by Member Bain 

MOTION CARRIED 4/0 

 

7. PUBLIC FORUM  

Pursuant to ARS §38-431.01(H) the HFD Board allows public comment as time permits. 

 

No public comments were made. 

 

8. ADJOURNMENT 

Board Vice Chairman Plummer called for an adjournment. 

MOTION by Clerk Fitch to adjourn the meeting. 

MOTION SECONDED by Vice Chairman Plummer 

MOTION CARRIED 4/0 

 

The meeting was adjourned at 6:48 PM 

Respectfully Submitted, Angie Lecher, Business Manager 



















LEASE 

BY AND BETWEEN 

HELLSGATE FIRE DEPARTMENT 

AND 

PAYSON WATER COMPANY 

DATED:  DECEMBER 1, 2023
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LEASE 

THIS LEASE (“Lease”) made and entered into as of the__1ST   day of December, 2023, 

by and between HELLSGATE FIRE DEPARTMENT (“Landlord”) and PAYSON WATER 

COMPANY (“Tenant”). 

RECITALS:: 

A. Landlord is the owner of the Leased Property Tenant is in possession and control of the

Leased Property. 

B. Tenant is in possession and control of the Leased Property.

C. Tenant is the successor to one or more entities that have been in continuous possession of

the Leased Property for more than a decade operating a water supply system including

operating and maintaining a well, water tank and storage sheds. Tenant has not paid

property taxes to Landlord nor been asked by Landlord to pay property taxes during the

entire time it has been in possession of the Leased Property.  Tenant pays the property

taxes it is directly assessed as an Arizona public service corporation and as of the date of

this Lease is current on all property taxes it has been assessed.

D. Landlord reasonably believes that the Leased Property is currently considered tax-exempt

by Gila County, however, if Gila County changes the tax-exempt status, Gila County will 

assess property taxes on the Lease Property.  

E. Landlord and Tenant mutually desire to establish terms and conditions under which

Tenant may maintain possession and use of the Leased Property to continue operation of

its water supply system as set forth in this Lease or choose to terminate this Lease should

property taxes be assessed on the Leased Property in an amount greater than Tenant is

willing to pay for the Leased Property.

The parties hereto hereby covenant and agree as follows: 

1. RECTALS.

1.1 The Recitals above are incorporated into the terms and conditions of this Lease.

2. PROPERTY, PREMISES AND USE:

2.1 Landlord is owner of two parcels collectively referred to as the Leased Property:

1 1177 N. Mountain View Terrace, Payson, AZ 85541, parcel # 302-22-

065B as further illustrated ATTACHMENT A (individually referred to 

as the “Leased Property #1”); and, 

2 398 N. Brook Lane, Payson, AZ 85541, parcel # 302-22-062 062 as 

further illustrated ATTACHMENT A (individually referred to as the 

“Leased Property #2”). 

2.2 Landlord does hereby lease to Tenant, and Tenant does hereby lease from Landlord, 

the Leased Property including improvement solely and exclusively for the purpose of 
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operating Tenant’s water utility company in full compliance with any applicable laws, 

ordinances and any rules and regulations adopted by Landlord from time to time.   

2.3 Other than its right to possession of the Leased Property under the terms and 

conditions of this Lease, Tenant has no right, claim, title, interest, easement, or 

otherwise in or to the Lease Property. 

3. RENT:

3.1 Base Rent. Base Rent for the Leased Property shall be $800.00 per month.

Tenant agrees to pay to Landlord the Base Rent in advance on or before the first day 

of each calendar month during the Term of this Lease as defined in Section 3.   

3.2 Additional Rent. As Additional Rent, the Tenant shall pay all amounts actually 

due and payable for property taxes for the period of time Tenant actually occupies the 

Leased Property under this Lease.  Should Tenant exercise its right to terminate this 

Lease under Section 4.4, Tenant’s liability and obligation for payment of property 

taxes shall cease except for Tenant’s pro rata share of any property taxes that have not 

yet been assessed but cover a period of time during which Tenant occupied the 

Leased Property under this Lease.    

3.3 Rent. The terms Rent or Rents include Base Rent and Additional Rent. 

4. TERM; POSSESSION:

4.1 Term.  The term of this Lease (the “Term”) is for a period of five (5) years 

commencing as of the 1st  day of December, 2023 (“Commencement Date”) and ending at 

midnight on the 31st day of December, 2028(“Expiration Date”), unless extended or sooner 

terminated as hereinafter provided. Landlord shall confirm possession of the Leased Property to 

Tenant on the Commencement Date. Any reference to the Term of this Lease includes any 

renewal or extensions of the original term.  

4.2 Renewal.  Tenant may, upon providing the Landlord with written notice 

sixty (60) days prior to any Expiration Date and providing that Tenant is not in default under the 

terms of this Lease, extend this Lease for a three-year term (the “Extended Term”).   

4.3 Lease. The term Lease includes this Lease and any subsequent renewal, 

amendment, or extension of this Lease. 

4.3 Rent on Renewal. The Base Rent for any Extended Term shall be an 

increase over the Base Rent of the prior Term by 5%. 

4.4 Tenant’s Right to Terminate for Property Tax Liability. Tenant has the 

right to terminate that Lease by providing notice of Tenant’s intent to terminate no later than 

Thirty (30) days after Tenant has been asked to pay any amount of Additional Rent.  If Tenant 

exercises this right to terminate, Tenant shall vacate the Leased Property within Sixty (60) days 

of notice of termination and tenant will remain liable for all Rent until such time as it vacates the 

Leased Property.     



3 

5. MAINTENANCE AND REPAIR OF LEASED PROPERTY:

5.1 Tenant shall be primarily responsible for all maintenance, repairs, and 

upkeep of the Leased Property including prompt removal of rubbish, keeping the Leased 

Property free of weeds, and maintaining the Leased in a safe condition. 

5.2 Under no circumstances shall hazardous waste be permitted on the Leased 

property. 

6. UTILITIES:

6.1 Tenant shall be responsible for all utilities associated with the Leased 

property. 

7. INSURANCE AND INDEMNITY:

7.1 Insurance.  At its own expense, Tenant shall obtain and maintain in effect 

during the time this Lease remains in effect and during such other time as Tenant occupies the 

Leased Property or any part thereof, insurance policies, including third-party liability insurance, 

covering Tenant’s use of the Leased Property including but not limited to the operation of its 

water utility business.  Such insurance shall be at commercially reasonable levels given Tenant’s 

use of the Leased Property and cover all furnishings, fixtures, equipment, and property of every 

kind and description of Tenant and of persons claiming by or through Tenant which may be on 

the Leased Property.  Landlord shall be named as an additional insured on all such insurance 

policies.   

7.2. Waiver of Recovery.  Landlord shall not be liable to Tenant or to any 

insurance company insuring the Tenant (by way of subrogation or otherwise) for any loss or 

damage to any structure, building, or other tangible property, or any resulting loss of income, 

even though such damage or loss might have been occasioned by the negligence of Landlord or 

any of their agents or employees, if any such loss or damage is covered by insurance benefiting 

Tenant suffering such loss or damage or was required of Tenant to be covered by insurance 

pursuant to this Lease. 

7.3. Indemnity.  Tenant does hereby assume liability for, and does hereby 

agree to indemnify, protect, defend, save and hold harmless Landlord, its officers, directors, 

agents and employees, from and against any and all liabilities, obligations, claims, actions, 

demands, fines, suits, judgments, penalties, damages and losses (including all of the costs, fees 

and expenses connected therewith or incident thereto) for death of or injury to any person 

whomsoever and for loss of, damage to, or destruction of any property whatsoever (including 

loss of use thereof) arising out of the negligent or willful act or omission of Tenant, its officers, 

employees, agents or contractors as they relate to Tenant’s use and/or occupancy of the Leased 

Property.  Landlord does hereby assume liability for, and does hereby agree to indemnify, 

protect, defend, save and hold harmless Tenant, its officers, directors, agents and employees, 

from and against any and all liabilities, obligations, claims, actions, demands, fines, suits, 
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judgments, penalties, damages and losses (including all of the costs, fees and expenses connected 

therewith or incident thereto) for death of or injury to any person whomsoever and for loss of, 

damage to, or destruction of any property whatsoever (including loss of use thereof) arising out 

of the negligent or willful act or omission of Landlord, its officers, employees, agents or 

contractors as they relate to the Leased Property.  The obligations to indemnify under this 

provision will survive termination of the Lease.  

8. ASSIGNMENT AND SUBLETTING:

Tenant shall not assign this Lease or sublet any part and/or all of the Leased

Property without the prior written consent of Landlord.  No assignment or subletting shall release 

Tenant from any of its obligations or liabilities under this Lease.   

9. SUBORDINATION:

Tenant agrees that this Lease is subordinate to any lien including any deed of trust

arising out of any security instrument duly executed by the Landlord charged against the Leased 

Property, or any portion or portions thereof.  Tenant agrees to execute promptly at any time and 

from time-to-time such documents as may be reasonably required to acknowledge and effectuate 

such subordination. 

10. ACCESS:

10.1 Landlord’s Access. Landlord, Landlord’s agents, employees and 

contractors shall have the right to enter the Leased Property at reasonable times with prior 

reasonable notice to Tenant for the purpose of inspecting the same; and further, Landlord, its 

employees, agents and contractors shall have the right to enter the Leased Property without 

notice at any time as may be necessary for the purpose of making emergency repairs thereto; 

provided in every instance, however, that any such party so entering the Leased Property shall 

cause as little inconvenience, annoyance and disturbance to Tenant as may be reasonably 

possible under the circumstances. 

10.2 Security.  Tenant agrees to make all reasonable efforts to ensure that 

Landlord, Tenant, their respective employees, agents, and invitees, and the Leased Property are 

always secure and safe.     

11. DEFAULT:

11.1 If Tenant at any time during the Term of this Lease shall either:

(a) Default in the payment of any installment of Base Rent, or fail to

pay Additional Rent when due, or to pay any other sum specifically to be paid by Tenant 

hereunder and such default shall not have been cured within ten (10) days after Landlord shall 

have given to Tenant written notice specifying such default; or 
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(b) Default in the observance or performance of any of Tenant’s other

obligation under this Lease (other than the covenant to pay Rent or any other sum herein 

specified to be paid by Tenant) and such default shall not have been cured within ten (10) days 

after Landlord shall have given to Tenant written notice specifying such default;   

then, upon the happening of any one or more of such events of default and 

the expiration of the applicable period of time for curing such default, Landlord may, without 

further notice to Tenant and without further demand for any payment due or for the observance 

or performance of any of said terms, conditions or agreements, elect to do one or more of the 

following: (1) perform, on behalf and at the expense of Tenant, any obligation of Tenant under 

this Lease which Tenant has failed to perform, the actual and reasonable cost of which 

performance by Landlord shall be deemed Additional Rent and shall be payable by Tenant to 

Landlord upon demand; (2) terminate this Lease and re-enter said Leased Property and remove 

all persons and all of Tenant’s personal property therefrom, using such force as may be 

necessary, and again possess said Leased Property as its own; or (3) exercise any other right or 

remedy available to Landlord at law or in equity.  In the event Landlord re-enters the Leased 

Property and removes Tenant (if Tenant is still in possession) from the Leased Property, 

regardless of whether or not Landlord shall have terminated this Lease, Tenant will nevertheless 

remain liable for all Rents which may then be due and which shall thereafter become due for the 

balance of the Term (reduced, however, by any sums received by Landlord upon any reletting of 

any portion of the Leased Property during the Term).  In addition, Tenant shall be liable for all 

reasonable costs, fees and expenses (including reasonable attorneys’ fees) incurred by Landlord 

in pursuit of its remedies hereunder. 

11.2 Landlord shall be in default if after receiving written notice from Tenant 

of a material breach of its obligations under this Lease, Landlord fails to cure said deficiency 

within a reasonable period of time.  In the event that Landlord fails to cure said material breach 

within a reasonable period of time, Tenant may cure said material breach at Landlord’s expense 

and setoff said expense against amounts due under this Lease or, if the cost of curing the material 

breach exceeds one month of Rent due hereunder or if the material breach is such that Tenant is 

incapable of curing the breach through self-help, then Tenant may terminate this Lease. 

12. HOLDING OVER:

12.1 In the event Tenant remains in possession of the Leased Property after the 

expiration of the Term without securing an extension for an Extended Term as provided herein, 

Tenant shall be deemed to be a tenant from month-to-month only, at one hundred fifty percent 

(150%) of the monthly installment of Rent in effect during the last month of the expired Term.  

Except as aforesaid, such tenancy shall be upon and subject to the terms of this Lease.  Either 

party may terminate such month-to-month tenancy by giving to the other at least thirty (30) days 

prior written notice of its intent to terminate.  Nothing herein, however, shall be deemed to grant 

to Tenant the right to hold over in the Leased Property beyond the expiration of the Term, and 

Landlord shall be entitled to all remedies available to it, in law or in equity, as a result of any 

holding over without Landlord’s consent. 
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13. SURRENDER:

Tenant agrees to quit and surrender possession of the Leased Property to Landlord

at the expiration of the Term and shall remove all personal property and restore any damage 

caused to the Leased Property by such removal. 

14. LIENS:

Tenant shall keep the Leased Property free from any liens arising out of any work

performed, materials furnished, or obligations incurred by or on behalf of Tenant and shall 

indemnify, defend and hold Landlord harmless from all claims, costs and liabilities, including 

reasonable attorneys’ fees and costs, in connection with or arising out of any such lien or claim 

of lien.  Tenant shall cause any such lien imposed on the Leased Property to be released of 

record by payment or posting of a proper bond within thirty (30) days after written request by 

Landlord. Tenant’s obligation to indemnify under this provision will survive termination of this 

Lease.  

15. ATTORNEYS’ FEES:

If either party brings any action or legal proceeding for damages for an alleged

breach of any provision of this Lease, to recover Rents or other sums due, to terminate the 

tenancy of the Leased Property, or to enforce, protect or establish any term, condition or 

covenant of this Lease or right of either party, the prevailing party shall be entitled to recover as 

a part of such action or proceedings, or in a separate action brought for that purpose, reasonable 

attorneys’ fees and costs to be fixed and determined by the court in such action or proceeding. 

16. COMPLIANCE WITH LAWS:

Tenant shall, at all times during the Term and at its sole cost and expense,

promptly comply with all governmental laws, ordinances, rules, regulations and requirements 

which may be applicable to the particular manner in which Tenant conducts its business on the 

Leased Property and performance of Tenant’s obligations under this Lease on the Property. 

17. MISCELLANEOUS PROVISIONS:

17.1. Time Periods.  All periods of time referred to in this Lease shall include 

all Saturdays, Sundays and state or national holidays, unless the period of time specifies business 

days, however if the date or last date to perform any act or give notice or approval shall fall on a 

Saturday, Sunday or state or national holiday, such act, notice or approval shall be timely if 

performed or given on the next succeeding day which is not a Saturday, Sunday or state or 

national holiday. 

17.2 Waiver.  The waiver by Landlord or Tenant of any breach of any term, 

condition or covenant of this Lease shall not be deemed to be a waiver of such provision or any 

subsequent breach of the same or any other term, condition or covenant of this Lease.  No 
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I. PURPOSE 
 

To provide a paid time off benefit that will provide payment for time off for restful break from the 
work routine as well as provide income protection in the event of illness or injury; and to meet 
the statutory requirements for earned paid sick time as set forth in the Fair Wages and Healthy 
Families Act. 
 

II. SCOPE 
 
 This policy applies to all full-time employees and part-time administrative employees. 
 
III. POLICY 
 

HFD shall provide PTO accrual on a bi-weekly basis for all full-time suppression personnel as 
follows: 
 
Years of Service     Bi-Weekly Accumulation 
0-4      10.15 hours (264 hrs./yr) 
5-9      12.00 hours (312 hrs./yr) 
10-14      14.77 hours (384 hrs./yr) 
15-19      16.62 hours (432 hrs./yr) 
20+      18.46 hours (480 hrs./yr) 
 
HFD shall provide PTO accrual on a bi-weekly basis for all full-time administrative employees as 
follows: 
 
Years of Service     Bi-Weekly Accumulation 
0-4      6.15 hours (160 hrs./yr) 
5-9      7.69 hours (200 hrs./yr) 
10-14      9.23 hours (240 hrs./yr) 
15-19      10.77 hours (280 hrs./yr) 
20+      12.31 hours (320 hrs./yr) 
 

IV. DEFINITION 
 

A. For purposes of any unscheduled PTO hours, the definition of immediate family member shall 
include: 
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• A child of any age (biological, adopted, foster, stepchild, child of a domestic partner, 
a legal ward, or any child to whom the employee is in loco parentis or was when the 
person was a minor) 

• A parent (a biological, stepparent, adoptive parent, foster parent, or legal guardian of 
an employee or the employee’s spouse/domestic partner, or a person who stood in 
loco parentis when the employee or employee’s spouse/domestic partner was a 
minor child) 

• A spouse or domestic partner  

• A grandparent, grandchild or sibling (biological, foster, adoptive or step-relationship 
of the employee or employee’s spouse/domestic partner) 

• Any other individual related by blood or affinity whose close association with the 
employee is equivalent to a family relationship. 

 
B. Earned Paid Sick Time  --  The first forty hours in the year of an employee’s unscheduled PTO 

hours shall be designated as EPST, which can be used in the following circumstances: 
 

• For the employee’s own medical illness, injury or health condition, or for care/treatment 
of such; or for preventative medical care. 

• For the care of a family member (as defined in Section IV above) with an illness, injury or 
health condition, or for their care/treatment of such, or for their preventative medical 
care. 

• In the event of closure of the District due to a public health emergency or employee’s 
need to care for a child whose school or place of care has been closed due to a public 
health emergency, or if the employee or a family member has been determined by 
health authorities to jeopardize the health of others because of exposure to a 
communicable disease. 

• For the purpose of absence needed due to domestic violence, sexual violence, abuse or 
stalking, provided that the time away from work is to allow the employee to obtain the 
following assistance for himself or a family member: 

o Medical attention needed to recover from physical or psychological injury or 
disability caused by domestic violence, sexual violence, abuse or stalking; 

o Services from a domestic violence or sexual violence program or victim services 
organization; 

o Psychological or other counseling; 
o Relocation or taking steps to secure an existing home due to the domestic 

violence, sexual violence, abuse or stalking; or 
o Legal services, including but not limited to preparing for or participating in any 

civil or criminal legal proceeding related to or resulting from the domestic 
violence, sexual violence, abuse or stalking. 
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V. GUIDELINES 
 

A. Forty hours of the annual PTO allotment is intended to meet the statutory requirements for 
Earned Paid Sick Time (EPST), as required under the Arizona Fair Wage and Healthy Families 
Act.  The first 40 hours in the year of unscheduled PTO shall be designated as EPST. 

 
B. PTO is to be used at the discretion of the individual employee.  While a portion of the time is 

intended for rest and relaxation, it is strongly encouraged that employees maintain a balance 
of time in order to provide income protection in the event of illness, injury or a need to attend 
to medical care of oneself or family members. 

 
 
PTO Accrual 
 
C. Part-time employees shall receive PTO accrual on a pro-rated basis; the accrual rate shall be 

determined by dividing the average number of hours worked per week by forty. 
 

D. Maximum accrual of PTO shall be two times the employee’s annual accrual rate.  If an 
employee reaches his maximum accrual, there shall be no further accrual until such time that 
PTO hours are used. 

 

E. The effective date for change in accrual rate is the first day of the pay period following the 
employee’s anniversary date. 
 

F. Under extenuating circumstances, the Fire Chief may allow an employee to carry-over PTO 
hours in excess of the maximum allowable.  The Fire Chief shall notify the employee in writing 
of such an exception and shall insure that the excess accrual is used as soon as possible.  Carry-
over exceptions shall not be granted for more than two consecutive years. 

 

G. An employee who has a minimum of one year’s annual PTO accrual has the option to sell back 
PTO hours at 50% of hisat their hourly rate. Suppression personnel may sell back up to 48 
hours at a 1:1 rate and 48 hours at a 2:1 rate; administrative or non-shift suppression 
personnel may sell back up to 40 hours at a 1:1 rate and 40 hours at a 2:1 rate. The opportunity 
for sell back of PTO hours shall be between December 1 – 15 of each year; it shall be the 
responsibility of the employee to notify Administration by written request, within this time 
frame if he wishes to sell back and PTO. 
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PTO Usage 
 
H. Scheduled PTO should be requested no later than two weeks prior to the requested PTO (see 

Procedure below). 
 

I. Scheduled PTO may be taken in increments not to exceed four calendar weeks. 
 

 

J. Unscheduled PTO may be taken in the event of unforeseen medical situations that render the 
employee unable to work, or if the employee is needed to care for a family member with an 
illness or injury. 
 

K. In the event that a supervisor or duty officer believes that an employee should not be at work 
due to illness, the employee may be asked to go home and be required to use accrued PTO. 
 

L. In the event that a suppression employee is out on PTO for three consecutive scheduled 
workdays or five consecutive scheduled workdays for administrative employees for medical 
reasons, the employee shall be required to provide a written doctor’s release to return to 
work. 

 

M. In the event that any employee is out for more than three consecutive scheduled work days 
(up to 40 hours) for a qualifying event under the EPST law, the District may require 
documentation that the time was used for any of the purposes listed in the Definition section 
above.  If the absence is due to the employee’s health issue or the employee’s family 
member’s health issue, documentation from the health care provider shall be acceptable.  If 
the absence is due to domestic violence, sexual violence, abuse or stalking the employee may 
provide written documentation from law enforcement, the courts (court order, protective 
order, injunction against harassment, etc.), an attorney involved in the matter, the domestic 
or sexual violence program or victim services program, a witness advocate, clergy or medical 
professional, or from the employee himself. 

 

N. If the employee is using the unscheduled PTO hours as his EPST, he shall not be requested to 
explain the nature of the health condition or the nature of the domestic violence, sexual 
violence, abuse or stalking.  Any information the District may receive shall be kept 
confidential. 
 

O. Likewise, when an employee is absent from work the day before or the day after a holiday or 
vacation day or anytime during the two week period prior to termination, and the time off is 
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unscheduled PTO, the Fire Chief may opt to require the employee to provide a written 
doctor’s release to return to work. 
 

P. At the discretion of the Fire Chief, the employee may also be required to undergo a Return to 
Work Evaluation or a Fitness for Duty Examination through a District-appointed physician.  In 
such event, the District shall cover the cost of such examination. 
 

Q. The bi-weekly accrual is based upon completion of the pay period.  An employee who has not 
completed a pay period shall receive PTO accrual on a pro-rated basis in accordance with the 
number of paid hours for that pay period. 
 

R. PTO hours shall be counted as “hours worked” for purposes of the calculation of overtime. 
 

S. Any accrued PTO hours will be paid at 50% upon termination of employment if the employee 
has completed six months of employment.  Any accrued PTO hours will be paid at 75% if the 
employee is retiring under a District-sponsored qualified retirement plan. 
 

T. While PTO accrual begins on the first day of full-time or part-time employment (not reserve), 
it is not earned and therefore cannot be used until the completion of 90 days of employment. 

 

U. Employees shall not be discriminated against or subjected to retaliation for using up to 40 
hours of unscheduled PTO to cover qualifying events under the EPST.  Information regarding 
employees’ rights under the Fair Wage and Healthy Families Act is provided on a poster on 
the District’s bulletin boards for employees.  Additional information is available on the 
Industrial Commission’s website at www.azica.gov. 
 
 

V.  PROCEDURE 
 

A. Employees requesting PTO for purposes of vacation are to submit a Leave Request form at 
least two weeks in advance to their supervisor, who shall verify availability and forward to 
the Fire Chief for review and final approval. 

 
B. PTO leave requests shall be considered on a first come, first serve basis.  In the event of 

conflicting schedules, the Fire Chief will review and give final approval. 
 

C. For purposes of determining PTO on major holidays, a lottery drawing will occur once a year, 
at which time suppression employees shall be able to request PTO time for these holidays.  
This lottery shall be held at the discretion of the Fire Chief. 
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D. The employee shall arrange for coverage based upon HFD availability.  If no coverage is 
available, the Fire Chief shall determine if he will find replacement coverage or deny the 
employee’s request. 

 
E. An employee should not assume that a PTO request has been approved until the approved 

leave request has been returned. 
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I. PURPOSE 

 

 To provide income protection in the event of an employee’s disability, and to provide a death 

 benefit to the designated beneficiary of the employee. 

 

II. SCOPE 

 

 This policy applies to all employees of the District. 

 

III. POLICY 

 

A. The value of the term life insurance policy shall be payable to the employee’s designated 

beneficiary. 

 

B. HFD shall pay the entire premium of the life insurance policy. 

 

C. HFD shall provide separate life, accidental death & dismemberment (AD/D) short-term (STD) 

and long-term (LTD) disability coverage at no cost to all full-time the employees. 

  

D. HFD shall pay for an Accident and Sickness policy on behalf of all suppression employees. If 

the member is receiving benefits under policy 40.28 the district will use the weekly 

approved rate to mitigate the district expenses in the same manner as workers 

compensation payments are handled. If the member is no longer receiving benefits under 

policy 40.28 the benefit will be directed to the employee.  

  

C.E. HFD shall pay for an Accident and Sickness policy on behalf of all reserve employees. 

Reserve employees will receive the benefit directly from the carrier. 

 

D.F. Detailed information on insurance plans shall be provided to employees at the time of hire 

and anytime plan changes occur thereafter. 
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I. PURPOSE 
 
 To assist employees in financial preparation for retirement. 
 
II. SCOPE 
 
 This policy applies to all employees. 
 
III. POLICY 
 
 It is the policy of the HFD to assist employees in preparing for their retirement by offering a 
 deferred compensation retirement plan. 
 
IV. GUIDELINES 
 

A. Full-time administrative employees shall be enrolled in the ASRS SSDP Deferred 
Compensation 457 Plan with Nationwide in lieu of contributions to Social 
Security.Employees become eligible upon hire for participation in a 457 Deferred 
Compensation plan.  Administrative employees shall receive a District contribution of 6.2% 
in lieu of contribution to Social Security. 

 
B. Reserve employees become eligible for automatic participation in the deferred 

compensation 401a plan upon their date of employment.  The employee shall contribute a 
minimum of 5% of gross earnings. Theand District will match the 5% contribution shall be 
11.2% of gross earnings.  

 
C. Any member belonging to PSPRS employee may contribute additional funds to the PSPRS 

457 Plan with Nationwideparticipate in the 457 plan. If a full-time employee elects to 
participate in the deferred compensation program, he must submit form 08-PPG-027 
(Deferred Compensation).  Likewise, if a reserve employee elects to contribute an amount in 
excess of the required amount, he must submit the form 08-PPG-027 (Deferred 
Compensation). 

 

D.  The purpose of the plan is to provide retirement benefits, not to provide loans. 
 
E. The 401a and 457 Deferred Compensation plans are administered in accordance with 

applicable IRS and ERISA regulations. 
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F. Further details of the plan are available through the Administration office. 
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I. PURPOSE 
 
 To provide employees and their families with professional psychological counseling for either 
 job-related problems or problems that may affect job performance. 
 
II. SCOPE 
 
 This policy applies to all employees of the HFD. 
 
III. POLICY 
 
 It is the policy of HFD to make available psychological additional counseling to full-time 

employees and their eligible dependents through the District’s health insurance provider.  
 
 HFD provides a Member Family Assistance Program to all employees and their eligible family 

members to support the health and wellness of first responder. 
 

Additionally, psychological counseling is available to all employees for Critical Incident Stress 
Debriefing and/or traumatic events counseling following incidents which may have caused 
excess stress or trauma to the employee. 

 
IV. GUIDELINES 
 

A. Entry into the program can be through three different mechanisms: 
 
         Voluntary – Employees and/or dependents may contact the health insurance provider  
         directly to schedule an appointment. 
 
         Job-Related/Supervisory Referral – The supervisor, in conjunction with the employee, may  
          schedule an appointment with the appropriate provider through the health insurance  
         provider. 
 
         Critical incident Stress Debriefing – Any employee of the District may contact the Fire Chief  
         if the employee believes a debriefing is necessary following an incident.  The Fire Chief or  
         his designee shall coordinate with the appropriate provider to schedule the session. 
 
 General Employee Counseling 

B. If an employee chooses to seek assistance through the EAP, the time spent in the counseling 
sessions shall not be paid.  The employee may opt to use accrued EPST or PTO to cover such 
absences. 
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C. In the event that a supervisor believes an employee should be sent for counseling, the 

supervisor shall notify the Fire Chief of the situation to receive further direction with regard 
to obtaining approval from the District.  The employee shall be required to attend 
counseling session(s), and the cost of the co-payment shall be covered by the District.  In 
such a situation where the employee is required to attend counseling sessions, the 
employee shall be compensated for the time required to attend the sessions. 

 
D. Confidentiality in supervisory referrals is imperative.  The supervisor shall refrain from 

discussing the situation with anyone except the Fire Chief and his designee. 
 
Critical Incident Stress Management 
E. Any employee of the District may contact the Fire Chief if the employee believes a 

debriefing is necessary following an incident.  The Fire Chief or his designated 
representative shall coordinate with the appropriate provider to schedule the session. 

 
F. If a critical incident stress debriefing is held, all matters discussed within the session 

shall be confidential.  Any employee who participates in a debriefing session is required 
to adhere to the confidentiality standard set forth. 

 
Traumatic Events Counseling 
G. In the event that any emergency response employee is exposed to one of the following 

events while in the course of duty, he shall be entitled to up to 12 visits of licensed 
counseling, the cost of which shall be borne by the District: 

 
1. Witnessing the death of another peace officer or emergency responder while 

engaged in the line of duty; 
2. Witnessing the death or maiming or visually witnessing the immediate 

aftermath of such death or maiming of a human being. 
3. Responding to or being directly involved in a criminal investigation of a 

dangerous crime against a child punishable under A.R.S. 13-705. 
4. Requiring rescue in the line of duty when one’s life was endangered. 
5. Responding to or being directly involved in an investigation regarding the 

drowning or near drowning of a child. 
6. Using deadly force or being subjected to deadly force in the line of duty, 

regardless of whether the employee is physically injured. 
7. Witnessing the death of another peace officer or firefighter while engaged in 

the line of duty. 
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H. Time in attendance at the traumatic events counseling shall be considered compensable 
and the employee shall not be required to use his earned leave time. 

 
I. In the event that the licensed mental health counselor determines that the employee is 

in need of additional counseling visits, the employee may be entitled to up to an 
additional 24 visits within one year after the first visit.  

 

J. In the event that the licensed mental health counselor determines that the employee is 
not fit for duty while the employee is receiving treatment pursuant to the traumatic 
event, the District shall ensure that the employee has no loss of pay and benefits for up 
to 30 calendar days per incident after the licensed mental health professional 
determines that the employee is not fit for duty if all the following apply: 

 

1. If the employee is unable to work light duty or the District does not have a light duty 
option, 

2. The employee has exhausted his paid leave, 
3. If the employee does not have short-term disability benefits, 

 
K. Participation in the traumatic events counseling that is paid by the District does not 

create a presumption that a related claim is compensable under Workers’ 
Compensation. 

 
L. In the event that any HFD emergency response employee is exposed to one of the 

events noted in Guideline H above, the employee shall notify the Fire Chief of a need for 
the traumatic events counseling; the Fire Chief shall take the necessary steps to ensure 
that appropriate assistance is provided to the employee to secure such counseling. 

 
M. The District shall ensure compliance with all necessary provisions of state statute 

regarding traumatic events counseling. 
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I. PURPOSE 
 
 To assist employees in obtaining additional education or training to increase their competence 
 in their  present position,  to prepare them for advancement within the District, and to 
 financially reward them for furthering their college education. 
 
II. SCOPE 
 
 This policy applies to all full-time employees of the HFD who have completed the initial 

probationary period.   Additionally, part-time or reserve employees may be granted educational 
assistance in limited circumstances.   

 
III. POLICY 
 
 It is the policy of HFD to encourage professional development for employees by providing 
 assistance with educational expenses. 
 
IV. GUIDELINES 
 

A. Educational Assistance for Job-Related Training or Seminars 
1. Employees wishing to enroll in job-related seminars or training courses (i.e., State Fire 

Marshal classes, NWCG or AGTS courses, etc.) shall submit to the Training Officer a 
request for approval at least two weeks prior to the class date.  The program manager 
shall forward the request to the Fire Chief for final approval. 

 
2. Each request for education assistance shall be considered on an individual basis, 

evaluating such factors including, but not limited to, the nature of the training seminar 
or course, the benefits to be derived by the employee and the District, the costs 
involved, and the level of responsibility of the employee. 

 
3. In the event that approval is granted for an out-of-town training course, related travel 

and per diem expenses shall be covered according to Policy 40.23 Travel/Per Diem 
Reimbursement.  All pre-approved expenditures shall be paid or reimbursed upon 
submission of receipts. 

 
4. Depending upon the nature of the course and the circumstances related to the training, 

the hours spent in the training course may or may not be considered to be 
compensable.  If the course is District-mandated, the hours will be paid; if the course is 
not District-mandated, payment for hours in attendance will be at the discretion of the 
Fire Chief. 
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5. If an employee elects to attend a training course without prior approval, the District 
shall not be responsible for covering the cost of the course and/or related expenses.  
The employee may elect to use PTO or shift trades to alter his work schedule in order to 
attend the course. 

 
6. Failure to attend a scheduled course or failure to complete the course may result in the 

employee being required to reimburse the District for all funds expended on the course 
if the District is unable to send an alternate or to receive a refund for prepaid tuition. 

 
7. Those courses or seminars that an employee opts to attend as preparation for 

promotional opportunities shall not be considered as District-sponsored with regard to 
educational assistance. 

 
8. The Battalion Chief may approve suppression employees to attend classes held within 

the District or adjacent areas while on duty.  In such circumstance, the employee shall 
remain available for emergency response to an alarm within the area where the class is 
held, and may be called to respond outside the area at the request of a Chief Officer.  

 
B. Tuition Reimbursement for College Coursework  

1. A reserve employee who is hired and does not possess the basic certification of 
Firefighter I & II and EMT-B must obtain those qualifications within two years of the 
date of employment.  Exception may be granted by the Fire Chief if the courses are not 
offered locally within that time frame. 

12. Reimbursement for college courses shall be considered on an individual case basis, but 
must be job-related and/or part of an overall job-related degree program.  In order to 
be eligible for reimbursement for general education courses, an employee must be able 
to show the plan for the degree program.  Employees shall not be eligible to receive 
reimbursement for more elective courses than are required by the designated degree 
program. 

23. Employees who elect to further themselves by pursuing a college education are strongly 
encouraged to do so.  If prior approval is received, successful completion of the course 
shall entitle the employee to reimbursement of the tuition for the college courses, up to 
an annual maximum of $xxxx for lower division and $xxxx for upper division.  In order to 
receive the reimbursement, the employee must submit form 08-PPG-019 Expense 
Agreement. 

34. There will be no reimbursement for books, materials, parking fees, transcript or 
graduation fees. 
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45. Hours spent in college courses shall not be considered as compensable time.  When a 
class is held during an employee’s regularly scheduled work time, the employee shall be 
responsible for securing a trade, or in the case of an administrative employee, making 
arrangements with the supervisor to flex the work hours. 

56. As a condition of receiving tuition reimbursement, an employee may be required to sign 
an agreement to serve a specified period of time following course completion and 
tuition reimbursement.  The terms of such an agreement shall be set forth in writing at 
the time of approval for reimbursement. 

C. Education Assistance for Medical Certification 
1. HFD supports employees in their pursuit of ACLS certification.  Tuition for ACLS classes 

may be paid by the District for any employee who receives pre-approval by the Fire 
Chief and has been accepted into a paramedic class.  In the event that such approval 
and acceptance has been obtained, the employee shall be paid for class time that falls 
during the employee’s regular work schedule.  Class hours that fall outside of the 
employee’s normal work schedule shall not be considered compensable.  Specific 
guidelines regarding ACLS training are set forth in Standard Operating Procedures. 

 
2. If the State or other licensing authority mandates a seminar or refresher training course 

in order to maintain certification (i.e., state requirements for continuing education for 
EMT or CEP), the District shall bear the cost of the course and the hours spent in the 
refresher course  shall be counted as compensable time. 

 
D. Education Incentive 

1. Employees who elect to further themselves by pursuing a college education are strongly 
encouraged to do so, and may be eligible for educational incentive pay upon completion 
of a pre-approved degree program.  The Training Officer and Fire Chief shall consider 
requests for educational incentive for college courses on an individual case basis.  
Consideration shall be based on the factors note in Guideline “B” of this policy, along 
with their relatedness to an approved degree or certificated program. 
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I. PURPOSE 
 

To establish equitable and consistent guidelines for assisting employees with the costs of job-
related travel. 

 
II. SCOPE 
 
 This policy applies to all employees of the District. 
 
III. POLICY 
 

Any employee who is involved in job-related travel shall be eligible for reimbursement for travel 
and per diem costs according to the following guidelines. 
 

IV. GUIDELINES 
 

A. Any employee who is authorized to travel outside of the District and requires overnight 
lodging shall be granted lodging expenses according to a daily rate as established by gsa.gov 
for the area in which the employee is traveling to. 
 

B. Per Diem travel allowance shall be granted to any employee required to travel outside of 
the District, according to a schedule set by current gsa.gov standards. 

 
C. Travel and per diem expenses shall be submitted to and approved by the Fire Chief. 

 
D. In the event of required travel, employees should use District vehicles, unless such a vehicle 

is not available. If a District vehicle is available and the employee chooses not to use it, the 
employee shall only be eligible to receive reimbursement at a the rate set by gsa.gov for 
government-furnished automobile available. Any special circumstances that warrant use of 
private automobiles, such as travel with family members, shall be addressed by the Fire 
Chief on an individual case basis. 

 
E. In order to receive travel reimbursement, the employee shall submit the written approval 

from the Fire Chief along with receipts and documentation for miles traveled to the business 
manager. 
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I. PURPOSE 
 

The purpose of this policy is to provide a Supplemental Benefits Plan in accordance with A.R.S. § 
38-961 Public Safety Officer; Duty-related Injury; Supplemental Benefits Plan, definition. 

 
II. SCOPE 
 

This policy applies to eligible public safety employees injured while on duty. 
 
III. POLICY 
 

It is the policy of the District to provide a Supplemental Benefits Plan for eligible public safety 
employees to avoid a loss of income and applicable benefits in accordance with A.R.S. § 38-961 
as outlined in the guidelines below. 

 
IV. DEFINITIONS 
 

For the purposes of this policy, “eligible public safety employee” means an individual who is a 
member of the Public Safety Personnel Retirement System (PSPRS) who is receiving worker’s 
compensation benefits as a result of an injury or illness that was incurred in the line of duty to 
the extent that the employee cannot perform the functions of their position or is not able to 
work a light duty assignment. 

 
V. GUIDELINES 
 

A. The District shall compensate an eligible public safety employee on leave for a work related 
injury at the same base pay earned at the time of the injury. 

 
B. The District shall continue to pay the District’s portion of the health care benefits enrolled in 

at the time of the employee’s injury. The employee remains responsible for paying their 
portion of dependent’s health care premiums and/or any other elective benefits or 
insurance. 

 
C. The District shall continue to pay contributions to PSPRS, and the employee is entitled to 

accrue credited service for the period of time participating in the Supplemental Benefits 
Plan. 

 
D. The employee shall not accrue additional earned paid sick time (EPST) or personal time off 

(PTO), nor shall EPST or PTO leave be decreased on the employee’s account while 
participating in the Supplemental Benefits Plan. 
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E. The employee may be granted benefits under the Supplemental Benefits Plan for an initial 

six-month period. 
 

F. An employee participating in the Supplemental Benefits Plan shall comply with all risk 
management requirements, evaluations for light duty assignments, and rehabilitation 
programs. If the employee fails to comply, participation in the Supplemental Benefits Plan 
shall be terminated. 

 
VI. PROCEDURES 
 

A. An eligible public safety employee shall apply in writing to the District to participate in the 
Supplemental Benefits Plan. 

 
B. The District shall determine on an individual basis if an employee is entitled to participate in 

the Supplemental Benefits Plan. An employee may be excluded from participation if their 
injury is the result of the employee’s gross negligence, unlawful acts, or any condition the 
District finds to be in violation of standards of conduct. 

 
C. An employee participating in the Supplemental Benefits Plan must continue to submit a 

timesheet for each pay period with missed time notes as “Paid Leave”. 
 

D. An employee participating in the Supplemental Benefits Plan shall sign over and surrender 
to the District all benefit checks have deductions shown on paystubs that represents the 
amount paid to the employee by the worker’s compensation fund for lost time. 

 

D.E. An employee participating in the Supplemental Benefits Plan shall not receive the benefit 
checks paid to the District by the Accident & Sickness Policy. 

 






