Daily Technology Routine for Agents

Slide 1 - Title
Daily Technology Routine for Agents

Use Technology Every Day to Generate More Leads, Stay Organized & Close
More Business

Slide 2 — Why a Daily Technology Routine Matters

Consistency produces better business results.
Technology saves hours every week.

Automation prevents leads from being forgotten.
Organized agents provide a better client experience.
Small daily habits create long-term success.

. ProTip:
Spend 30 minutes using your technology intentionally every morning before your
day gets busy.

Slide 3 — Start Your Day with Your CRM

Review today's appointments and tasks.
Check new leads and inquiries.
Complete all follow-up reminders.
Update client notes after conversations.
Add every new contact immediately.

- Pro Tip:

1]
If it's not in your CRM, it doesn’t exist. Keep every client and lead organized in one
place.



Slide 4 — Al & Productivity Tools

Use Al to draft emails and text messages.
Create social media posts in minutes.
Generate listing descriptions quickly.
Brainstorm marketing ideas with Al.

Use Al to answer real estate questions faster.

Pro Tip:
v
Use Al to save time—not replace your personality. Always personalize the final
message before sending.

Slide 5 — Marketing Every Day

e Post valuable content on social media.
e Schedule posts for the week.

e Respond to comments and messages.
e Update your Google Business Profile.
e Share new listings and recent sales.

, ProTip:
One helpful post every day builds more trust than one perfect post every month.

Slide 6 — Communication & Client Follow-Up

Return calls and texts promptly.

Check email at scheduled times.

Send appointment confirmations.

Use text templates for common questions.

Keep clients informed throughout the transaction.

- Pro Tip:

~]
Clients rarely complain about too much communication—they complain about not
enough.

Slide 7 — Stay Organized Digitally



Keep your calendar updated daily.
Store documents securely in the cloud.
Organize files with consistent naming.
Back up important data regularly.

Keep your phone and computer synced.

Pro Tip:

1~

A clean digital workspace saves valuable time and reduces stress during busy
transactions.

Slide 8 — Your 30-Minute Daily Technology Checklist

e Review CRM tasks and follow-ups (10 minutes).

e Check and respond to important emails (5 minutes).

e Create or schedule one marketing post (5 minutes).

e Update your calendar and transaction files (5 minutes).

e Use Al to prepare tomorrow’s marketing or client communications (5
minutes).

., ProTip:

The most successful agents don’t necessarily have better technology—they simply
use it consistently every single day.

Closing Quote

“Technology won't replace great Realtors. But Realtors who consistently
use technology will outperform those who don’t.”



