
JOB DESCRIPTION

Job Title: Lunch Assistant
Hours:
6- 7¼ hours
Location: Little Acorns Pre School 

Salary: £7-70 - £8.21
 
 

Job Summary 

Accountable to:   Pre School Manager, Deputy Manager and trustees. 

Purpose of Job: To work as part of the team to provide safe, high quality care and early years    FDF                     learning experiences for the children at Little Acorns.
Job Responsibilities
· Understand, contribute and fully implement the pre-school’s policies and procedures demonstrating high priority to safeguarding and confidentiality
· Work in partnership with parents and carers
· Prepare the room and furniture prior to the lunch period
· Assist children with their packed lunches offering an appropriate level of support & stimulation
· Assist children with personal care, including washing hands, changing nappies, assisting with potty training and other associated welfare duties
· Clean & tidy area when lunch has finished

· To ensure records are properly maintained
· Participate in out of working hour’s activities such as meetings and fundraising events as and when required
· To attend training as recommended by the Manager or Deputy
· To be aware of the high profile of the setting and to up hold its standards at all times both in work hours and outside
· To advise the Pre School Manager of any concerns with children, parents or the safety equipment, preserving confidentiality as necessary
· To undertake any other reasonable tasks as directed by the Manager or Deputy
NB: This post is exempt from the Rehabilitation of Offenders Act 1974. Applicants must be prepared to disclose any convictions they may have and any orders which have been made against them.
Other Duties:
The post holder will be expected at all times to operate within the Company’s Policies, particularly in respect of:

· Safeguarding

· Equality and Diversity
· Health & Safety
· Confidentiality 

The post holder will be expected to participate in the following areas:

· Quality Assurance System
· Staff Appraisal Process
· Continuous Professional Development
· Promoting a positive image of the Company
This job description sets out the main duties associated with this post.  It is assumed that other duties of a similar level/nature are not excluded simply because they are not itemised.

Duties of the post could vary from time to time as a result of new legislation, changes in technology or policy.  In this event, appropriate training will be provided.
Post Holder Specification

	Specification
	Essential Criteria
	Desirable Criteria

	Qualifications
	· Two satisfactory references

· Satisfactory enhanced DBS 

· Desire to continue with professional development.
	· Relevant level 2 qualification

· First Aid

· Basic Food Hygiene

· Basic health and safety
· Evidence of commitment to ongoing personal and professional development

	Experience
	· Experience of working with young children
· Experience of working in partnership with parents and other professionals.


	· Experience of working in an early years setting
· Experience of effectively delivering the EYFS

· Providing care and education to children from a wide range of backgrounds, including those with special educational needs.

	Knowledge
	· Excellent understanding of the needs of young children
· Safeguarding children issues and procedures.


	· Knowledge of the Early Years Foundation Stage, including the Welfare Requirements
· Ofsted expectations and the inspection process

· Commitment to diversity and equal opportunities.



	Skills & abilities
	· Have a warm and positive approach to children

· Ability to develop good working relationships with parents and other service providers

· Ability to co-operate and adhere to health and safety policy, practices and instructions

· Flexibility including the ability to cope with changing needs and demands

· Able to work on own initiative and manage own workload

· Approachable, reliable and conscientious
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