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Regulated Area 

 

The Village of Michiana’s entire municipal boundary is within the urbanized area as defined by the 

2010 Census.  A copy of the 2010 urbanized area is included in this chapter with the municipal 

boundary identified.   
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EXISTING STORM SYSTEM 

 

Per MS4 permit definitions, an outfall means a discharge from a MS4 directly to surface waters of 

the state and a Point of Discharge means a discharge from a MS4 to a MS4 owned or operated by 

another public body.   

 

The Village of Michiana has eleven (11) Outfalls from its Municipal Storm Sewer System. The storm 

system has nine (9) outfalls to the Lake Michigan and two (2) outfalls to the White Creek, which is 

also a water of the state.  Formerly there were 11 outfalls to Lake Michigan; however the Village 

eliminated two of them with drywells (Outfall A & Outfall B).  Conveyance is achieved via sub-

surface percolation through the beach sand to the Lake Water.  

 

The two (2) remaining outfalls discharge street surface run-off to White Creek. White Creek 

originates in Indiana and flows through the Villages of Michiana and Grand Beach into Lake 

Michigan at Grand Beach and is classified as a Water of the State.  

 

There are no other Point Source Discharges to waters of the State from the Village of Michiana. 

There are no non-storm water discharges to the Village of Michiana’s Storm Sewer System. 

Currently the Village’s storm system has no storm water treatment systems on their discharges. 

 

See Table 1 and Map located in this chapter for outfall locations. 
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Designation (Outfall/POD) Identification Number Connecting Point MS4 Jurisdiction Receiving Water Longitude Latitude Notes

Outfall A NA Lake Michigan -86.82350 41.76028 Abandoned in 2014

Outfall B NA Lake Michigan -86.82281 41.76060 Abandoned in 2014

Outfall C NA Lake Michigan -86.82112 41.76134

Outfall D NA Lake Michigan -86.81930 41.76220

Outfall E NA Lake Michigan -86.81814 41.76277

Outfall F NA Lake Michigan -86.81609 41.76381

Outfall G NA Lake Michigan -86.81511 41.76434

Outfall H NA Lake Michigan -86.81316 41.76544

Outfall I NA Lake Michigan -86.81105 41.76688

Outfall J NA Lake Michigan -86.80843 41.76778

Outfall K NA Lake Michigan -86.80578 41.76900

Outfall L NA White Creek -86.80759 41.76229

Outfall M NA White Creek -86.81055 41.76028

Outfall means a discharge point from an MS4 directly to surface waters of the state

Point of Discharge means a discharge from an MS4 to an MS4 owned or operated by another public body

In 2014, The Village abandonded Outfall No. A & B and replaced it with and Leaching Basin Drywell

The "White Creek" is classified as a Water of the State.

Village of Michiana

Storm Water Discharge Permit Application

Table 1

Outfall and Point of Discharge Information
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Nested Jurisdictions 

 

The Village of Michiana has not entered into any nesting agreements under this certificate of 

coverage since its inception.   
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Enforcement Response Procedure (ERP) 

 

Illicit connections are prevented by utilizing site plan review and the state plumbing inspector for 

new construction and redevelopment.   

 

The Village passed an Ordinance regulating non-storm water discharges into the Storm Water 

Drainage System on December 4, 2006 – Ordinance No. 2006-03. The ordinance defines what 

constitutes an authorized discharge and also what is prohibited to discharge to the storm system 

and also provides for enforcement action.  This Ordinance is part of the SWMP and is located in 

Chapter 14.   
 

If an illicit connection were found, the Village would deal with the problem in a similar manner to 

how they deal with blight.  A letter would be sent, giving the owner an opportunity to resolve the 

illicit connection which violates the ordinance.  If the property owner failed to cooperate, the Village 

would hire a contractor to fix the problem, and bill the property owner. 

 

If the Village encounters a situation where enforcement action is needed, they can revoke the 

property owner's site plan approval, revoke any existing building permits for the site, or fix the 

violation and place a lien on the property to obtain payment. 

 

OTHER 

 

Any questions on this policy and procedure should be directed to the Storm Water Program Manager. 

 

PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 

updates to improve effectiveness. 



Name of Person/Owner violating ordinance or 

complaint issued against:

Date of Violation / Complaint:

Location of Violation / Complaint:

Description of Violation / Complaint:

Date Village issued enforcement response:

Description of enforcement response used (copy 

attached, if applicable):

Schedule for returning to compliance:

Date the violation / complaint:was resolved:

Village of Michiana

Enforcement Response Reporting 

and Complaint Form
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Public Participation Program 

 

POLICY 

This policy is to establish procedures for the Village of Michiana Public Participation/Involvement 

Program (PPP). 

 

BACKGROUND 

The MDEQ NPDES MS4 Stormwater Discharge Permit Application requires a procedure for public 

participation/involvement program as identified in the Application.  This procedure includes a 

description of the opportunities for the public to provide comment on the Stormwater Management 

Plan and inviting public involvement and participation in the implementation and period review of 

the Stormwater Management Plan. 

 

PROCEDURE 

Stormwater Management Plan Available for Public Inspection and Comment 

 

The stormwater management plan will be posted on the Village of Michiana’s web site for review 

and comment by the public when the application is submitted to MDEQ. This information will 

include the contact information of the stormwater manager to forward comments. The stormwater 

manager will compile and track comments from the public including: commenter name, date, and 

comment. 

 

Public Involvement and Participation in the Implementation and Periodic Review of the 

Stormwater Management Plan 

 

Although storm water public involvement is not typically an agenda item on the Village council 

agenda, the Village does allow for public comment at any regular Village meeting during the public 

comment portion of the meeting.  The following BMPs will be utilized to allow for public 

involvement and participation in the implementation and periodic review of the stormwater 

management plan. 

 

BMP Description Schedule Method of Assessment 

Web Site The web site will be utilized to 

explain the program and opportunities 

for public involvement and 

participation. 

Ongoing Number of phone calls 

and number of comments 

submitted via email. 

Community 

Newsletter/ 

Notification 

The notification is circulated to 

residents with their water bill and will 

include information on the SWMP. 

Twice 

during 

permit cycle 

Number of residents 

receiving newsletter. 

Village 

Bulletin 

Board 

Posting 

Posting of notification is provided on 

the Village bulletin board and 

includes information related to the 

SWMP. 

Ongoing Posting performed 

annually. 

 



Village of Michiana 
National Pollution Discharge Elimination System 
Public Participation/Involvement Program Chapter 6 

 

 

Page 2   s:\2015\2150298 village of michiana\rep\2015-12-09 ms4 application - final\chapter 6 - ppp.doc 

OTHER 

 

Any questions on this policy and procedure should be directed to the Storm Water Program Manager. 

 

PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 

updates to improve effectiveness.   
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Public Education Program (PEP)  

 

INTRODUCTION 

 

Background 

 

The unique purpose of the public education portion of the NPDES MS4 permit is to increase the 

awareness of residents about how their everyday activities contribute pollutants to their community’s 

water resources. Most citizens recognize the recreational and aesthetic benefits they receive from water, 

and most even recognize that water quality degradation is a serious concern in the Great Lakes Region. 

However, most people have not made the connection that the majority of this pollution can be generated 

from their normal everyday actions and not simply from large commercial and industrial sources.  On 

March 27, 2007 the Village of Michiana was issued an MS4 Jurisdictional General Permit – COC No. 

MIS040077 and a PEP was integrated into the document.   
 

Former and On-going Water Quality Related Education Efforts  

 
The following is a brief summary of the primary programs/projects that have an educational plan/or 

strategies already prepared or in progress that directly affect the Village of Michiana. 

 

In the summer of 2008, the Village Council formed a Citizens’ Advisory Committee to 

encourage public involvement in all aspects of the Storm Water Management Plan and its 

implementation. The CAC was requested to hold its meeting every year on the clean-up day, 

before the clean-up starts. The CAC also performed the following functions: 

a. Encourage the public to participate in “White Creek Clean-Up Day” to be held annually 

commencing in the summer of 2009. 

b. Advise the Village Council on local legislation or administrative actions that will perfect 

the quality of White Creek and the Lake Michigan shoreline. 

c. Meet with neighboring citizens’ organizations in Michigan and Indiana to foster 

protection of White Creek and the Lake Michigan shoreline. 
This group has since dissolved. 

 

Additional education measures in the past included providing literature and notices with the water 

bills mailed to each resident.  This mailing has also been ended. 

 

PEP Educational Components 

 

The following six educational components are PEP requirements of the MS4 program: 

 

1. Educate the general public about personal watershed stewardship. 

2. Educate residents concerning the ultimate stormwater discharge locations and the potential 

impacts of pollution from the separate stormwater drainage system. 

3. Encourage the public reporting of the presence of illicit discharges or improper                  

disposal of materials into the community’s separate stormwater drainage systems. 

4. Educate residents concerning personal actions that can impact the watershed, such as 

cleaning materials, procedures for residential or community organization car washing, 
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application and disposal of pesticides, herbicides, and fertilizers; promote proper disposal of 

grass clippings, leaf litter, and animal waste; educate and promote benefits of green 

infrastructure and Low Impact Development. 

5. Educate the citizens in the community of the availability, location, and requirements of 

facilities for disposal or drop-off of household hazardous waste, sanitary wastes, chemicals, 

grass clippings, leaf litter, animal wastes, motor vehicle fluids and septic system care and 

maintenance. 

6. Educate the citizens about the management of riparian lands and the importance of stream 

buffers. 

 

VILLAGE OF MICHIANA PEP TASK ELEMENTS 

 

The Village of Michiana’s planned educational activities are specified in Table 2.  More 

specifically, these are the educational tasks to be undertaken by the Village of Michiana as a 

component of its Certificate of Coverage. 

 

Table 2 of the SWMP is intended to illustrate the relationship between the 6 components listed 

above and the desired messages, delivery mechanisms, evaluation methods, measurable goals, and 

an associated timetable for implementation. It is recognized that results of the PEP are difficult to 

measure and are somewhat subjective. The measurable goals in Table 2 of the SWMP were selected 

to balance both the quantity and quality aspects of success of the subject action items. 

 

The residents of Michiana will be advised as to the adverse impacts of discharging pollutants 

to the storm sewer systems related to the six educational components via the following: 

 

1. Village’s Public Notice on the Bulletin Boards,  

2. Village’s website 

 

SUMMARY 

 
The Village of Michiana will increase public education by the following: 

 

1. Provide information on the Village’s website 

2. Post public notices on the Village’s Bulletin Board 

3. Continue to support and provide Employee Training 

4. Promote Household Hazardous Waste Recycling 

 

OTHER 

 

Any questions on this policy and procedure should be directed to the Storm Water Program 

Manager. 

 

PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 

updates to improve effectiveness. 
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ILLICIT DISCHARGE ELIMINATION PLAN (IDEP) 

 

Illicit Discharge Ordinance  

 

The current Village of Michiana Stormwater and illicit discharge ordinance was adopted on 

December 4, 2006; Ordinance No. 2006-03. It is entitled: “An Ordinance to Regulate Non-Storm 

Water Discharges to the Storm Water Drainage System to the Maximum Extent Practicable.”.  A 

copy of the ordinance is included in Chapter 14 of this application.   

  

Program to Find and Eliminate Illicit Discharges 

 

At least once per permit cycle (5-years) all of the discharges are observed during dry weather to 

determine if there is the potential for an illicit discharge.  A form “Village of Michiana Dry Weather 

Screening and Inspection”, located at the end of this chapter is completed for each discharge point.   

 

Staff Training 

 

Staff training is completed once per permit cycle and when a new employee is hired.  This staff 

training includes DVD, off-site workshop, in-house training, or new employee orientation.  Other 

training materials available from the MDEQ website may be added in future training. 

 

Method for Determining Effectiveness 
 

Methods for determining the effectiveness of the IDEP tasks are listed in Table 2 and discussed 

below.  The Village of Michiana is small and has a less expansive storm system; therefore, is less 

likely to have as many illicit connections as a larger system.  To date, very few illicit connections 

were identified by staff or reported and the ones that were have been corrected. 

 

REVIEW AND ESTABLISHMENT OF LEGAL ENFORCEMENT AUTHORITY 
 

This activity involved reviewing current legal authority and enforcement procedures of the Village to 

assure that it has adopted policy language necessary to fulfill its requirements under the MS4 

program and under the proposed work elements of the Storm Water NPDES Permit Application. The 

Village has integrated a storm water ordinance, found in Chapter 10, to implement and enforce the 

MS4 program. 

 

OUTFALL IDENTIFICATION  
 

Identification of outfalls within the jurisdiction of the Village has been conducted.  Identification had 

been done through field inspection.  The contributors to these sources are road run-offs. There are no 

illicit discharges to these point sources. The location map of outfalls will be updated annually or as 

the need arises due to the addition or removal of outfalls. No additions to this map are envisioned in 

the near future. Any creation of new outfalls must be approved in advance by the Village Council. 
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OUTFALL SCREENING PROGRAM 

 

The Village has utilized its own employees, equipment and materials as much as possible and 

practical to perform Outfall Screening.  The screening program identifies indicators of illicit and/or 

environmentally damaging discharges at storm drain outfalls.  If screening indicators persist through 

follow-up evaluations, then an illicit discharge will be presumed.  As the Village has limited number 

of Outfalls and Points of Discharge, these items are not prioritized. 

 

If during dry weather screening a previous unknown dry weather flow is discovered, the Village staff 

will immediately begin a field investigating of upstream manholes in an attempt to determine the 

source.  If the source is not identified during this field screening, the Village will take a water sample 

for analyzing the discharge for indicator parameters within 7 days of discovery.  If field screening 

does not determine a source, the Village will within 45 days begin dye testing, smoke testing and/or 

televising to help determine the source. 

 

The Village of Michiana has already begun to implement a program to find, prioritize, and 

eliminate illicit discharges with the following results: 

 

a) There are no illicit discharges to the previously enumerated 13 point sources. These 13 point 

sources are inspected annually for any required sediment removal and for evidence of illicit 

discharges. 

b) The fuel storage tanks located behind the Village Hall have been covered by a roof structure 

preventing rainfall and run-off from being contaminated. This area is inspected monthly. The 

road sand and salt piles located behind the Village garage are securely covered with tarps to 

prevent contamination of rainfall and run-off. This area is also inspected at least monthly. 

c) The shoreline area of Lake Michigan is inspected annually for any direct discharges to the beach 

slopes on the north side of Lake Shore Drive. A recent inspection again revealed seepage through 

weep holes in a beach wall located near Stop 42. Village staff is aware of this groundwater 

seepage and have tested it in the past. 

d) Commencing in the summer of 2008, the banks of White Creek, as it passes through Michiana, 

will be inspected bi-annually for any illicit discharges. Commencing in the summer of 2008, the 

Village of Michiana will request that the DEQ collect water quality samples every five (5) years 

upstream of the Michiana Drive creek crossing and downstream at the Dogwood Road creek 

crossing to determine if contamination of White Creek is occurring within the boundaries of 

Michiana. 

e) There is no infiltration of sanitary wastes into the municipal storm drains. All homes located near 

these drains are equipped with septic tanks and tile fields or dry wells as per Berrien County 

location and design standards. There is no evidence of seepage from on-site sewage disposal 

systems into the Village’s storm sewer system. 

f) Through State, County, and Village statutes and ordinances, all construction of new homes is 

reviewed to prohibit and prevent any illicit discharges to the storm drain system. The Village 

Building Inspector monitors all sites to prevent such illicit discharges. The Village Planning and 

Zoning Committee reviews all site plans and location plans to prevent any designs from 

contributing illicit discharges to the storm drain system. 

g) All point sources will be screened at the same time as field verification during both wet and dry 

weather periods (dry weather inspections being conducted in the spring and late fall), with all 

inspection locations, date of inspection, and comments entered into a logging and tracking book. 
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Dry weather discharge points and outfalls will be evaluated for water clarity and color; presence 

of other materials, i.e. foam, sheen, trash, and/or slime; staining of banks, outfall structures, 

and/or vegetation; excessive vegetative growth; and odor. If there is a dry weather flow, the 

Village will collect samples of the flow and conduct chemical and bacterial sampling to confirm 

the presence of illicit discharges/connections, including but not limited to PH, Ammonia, 

Surfactants, & Temperature. Samples will be tested with field kits. 

h) Ordinance 2006-03, the Illicit Discharge Ordinance, gives the Village of Michiana the legal 

authority to investigate, eliminate, and prohibit illicit discharges. Article III of the ordinances 

specifically provides for the inspection, monitoring, reporting, and recordkeeping methods the 

Village will use when investigating an illicit discharge. Within 24 hours of discovery of a 

significant illicit discharge that has the potential to seriously effect water quality, designated 

uses, or public health, the Village will verbally notify the Berrien County Health Department 

and MDEQ. Once an illicit discharge is recognized, the discharge site will be isolated, and the 

flow and discharge from the site will be eliminated within 90 days. 

 

INDIRECT CONNECTIONS (DUMPING, SPILLS AND SURFACE SOURCES) 

 

Illegal dumping directly or indirectly into storm catch basins and inlets, and spills collected by drain 

catch basins and inlets, are typically discovered by either visual and/or olfactory observations, and 

are subsequently reported by citizens or municipal agents and field crews.  An on-going effort to 

educate the citizens about water quality issues is critical to the success of decreasing illegal dumping 

into the storm water catch basins/inlets, and is included in the public education plan. 

 

If a spill is reported or discovered, the village will within 24-hours of becoming aware of the said 

spill or dumping respond with a site visit.  During this initial site visit, the Village will evaluate an 

appropriate method to address the issue in a timely method, with a duration to implement a corrective 

action within 7 days of the initial site visit.    

 

PUBLIC SANITARY SEWER / ON-SITE SEWAGE DISPOSAL SYSTEMS (BERRIEN 

COUNTY HUMAN SERVICES DEPARTMENT) 
 

As the on-site disposal system enforcing agency, County Environmental Health will continue to 

investigate sewage disposal system failures when received via complaint or inquiry, and will enforce 

correction.   

 

PUBLIC AGENCY ‘CUSTOMER INTERACTIONS’  

 

Because of soil erosion concerns, construction sites and related activities are recognized as major 

potential contributors to storm water pollution.  Soil erosion control enforcement in the Village of 

Michiana along with soil erosion control permitting and inspection has been delegated to the office of 

the Berrien County Drain Commissioner.  The Village of Michiana staff also will call the Berrien 

County Soil Erosion agent with any SESC concerns.  The Village of Michiana issues permits and 

monitors activities within its right-of-way.  Work by utilities, contractors and other parties must 

comply with Michiana’s policies including erosion control and site stabilization.   
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IDEP TRAINING 

 

The intent is to have Public Employees and Contractors educated regarding IDEP.  Specifically the 

Village intends to have employee training, which may consist of DVD, off-site workshop, in-house 

training, or new employee orientation.  The schedule for this training would be the existing 

employees to be trained once per permit cycle, and new employees to have one (1) training within 1-

year of employment.  Contractors would be provided training materials and information in bid 

documents and/or preconstruction meetings and would be as needed when new contractors are hired. 

 

COMPLAINTS & INCIDENT RESPONSE PROCEDURES 
 

A procedure has been developed to respond to public complaints, or other reports of suspected 

improper connection or illicit discharges.  At a minimum, the procedures include an administrative 

record keeping mechanism to assure full and proper resolution to the maximum extent practicable.  

Steps will include (1) documenting/recording the complaint or suspicion, (2) investigation, (3) source 

identification (4) voluntary and/or enforced corrective action, and (5) administrative tracking of steps 

1 through 4 to assure remedy and closure.  The form used to track complaints and incident response 

is located in Chapter 5 and is identified as “Village of Michiana Enforcement Reporting and 

Complaint Form”. 

 

The overall goals of the tracking system are generally identified as being (a) confirmation of a 

concern, (b) location and identification of the source, (c) assurance that appropriate corrective action 

has been taken, and (d) on-going IDEP program prioritization for long-term resolution.  

 

SPILL OR RELEASE PROCEDURE 
 

If a spill or release of any polluting materials from the MS4 to the surface waters or ground waters of 

the state, unless a determination is made that the release is not in excess of the threshold reporting 

quantities in the Part 5 Rules, the Village will meet the following requirements:  

 

1. Call to report releases exceeding threshold reporting quantities:  

• Pollution Emergency Alerting System (PEAS) at 800-292-4706, and  

• 911 (or their primary public safety answering point) per Section 3111b of Part 31 of Act 451, 

effective June 15, 2004  

 

2. Submit written report within 10 days after the release to:  

• DEQ, Water Resources Division, District Supervisor  

• Local health department, environmental health section per Section 3111b of Part 31 of Act 

451, effective June 15, 2004  

 

3. Report releases as required under other regulations. 

 

SCREENING EVALUATION & ANNUAL PROGRAM PRIORITIZATION 

 

The screening results and the incident reports will be collectively reviewed by the Village as part of 

an annual storm water program evaluation and prioritization effort.  The purpose of this review will 

be to identify and prioritize proactive initiatives in areas of known concerns. This review will be 
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based upon the outfall screening forms and the incident response forms.  GIS tools will be used to the 

maximum extent practicable in linking recorded incidents to drainage infrastructures and geographic 

locations.  Program prioritization decisions will be made among all the component activities of the 

storm water management program. 

 

IDEP TASKS, DELIVERABLES AND EVALUATION 

 

The preceding discussion outlines the activities of the Village initiatives and the tasks, deliverables 

and evaluation are found on Table 2. 

 

OTHER 

 

Any questions on this policy and procedure should be directed to the Storm Water Program Manager. 

 

PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 

updates to improve effectiveness. 



VILLAGE OF MICHIANA DRY WEATHER SCREENING AND INSPECTION 

DATE:  _____________________________ 

TIME:  _____________________________ 

OUTFALL #: _____________________________ 

INSPECTED BY: _____________________________ 

 

PRESENCE/ABSENCE OF FLOW: 

 Dry, no water present 

 Trace, Insufficient to quantity 

 Intermittent 

 Measurable, Gallons/minute ________________, Method Used _______________ 

DEPOSITS/STAINS: 

 Where (In flow, at Structure, within 6’ of Structure) 

 None   Sediment   Oily 

 Grease   Crystalline Powder  Fragments 

Other_________________ 

VEGETATION CONDITION: 

 Where (In flow, at Structure, within 6’ of Structure) 

 None   Normal    Excessive 

Algae   Other ___________________ 

 

STRUCTURAL CONDITION: 

Where (In flow, at Structure, within 6’ of Structure) 

 None   Cracking   Settlement 

Corrosion  Washout / Erosion  Other_________________ 

 

BIOLOGY: 

Where (In flow, at Structure, within 6’ of Structure) 

None   Bacterial Sheen 

Algae   Slime    Other_________________ 

 

WATER CLARITY / TURBIDITY: 

Where (In flow, at Structure, within 6’ of Structure) 

 Clear   Slightly Cloudy   Moderate Cloudy 

Highly Cloudy  Opaque 

 

  



COLOR: 

Where (In flow, at Structure, within 6’ of Structure) 

Clear   Yellow    Green 

Red   Gray    Black 

Brown (light, medium, dark)    Other_________________ 

 

ODOR: 

Where (In flow, at Structure, within 6’ of Structure) 

None   Gasoline   Oil 

Solvent   Sewage    Sulfur/Rotten Eggs 

Rancid/Sour  Other_________________ 

 

FLOATABLE MATERIAL: 

Where (In flow, at Structure, within 6’ of Structure) 

None   Trash    Sewage 

Oily Sheen  Scum    Other_________________ 

 

COMMENTS: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Michigan Department of Environmental Quality 
SPILL OR RELEASE REPORT 

Issued by authority of the Michigan Department of Environmental Quality. 

  

NOTE: Some regulations require a specific form to use and procedures to follow when reporting a release. Those forms and procedures 
MUST be used and followed if reporting under those regulations. This report form is to aid persons reporting releases under regulations that 
do not require a specific form. This report form is not required to be used. To report a release, some regulations require a facility to call 
the PEAS Hotline at 800-292-4706 (or the DEQ District Office that oversees the county where it occurred) and other agencies and 
provide information that is included in this form. A written follow-up report might be required. This form may be used for the written 
follow-up report and to document the initial report. If you prefer to submit this report electronically by FAX or e-mail, contact the 
regulating agency for the correct telephone number or e-mail address. Go to www.michigan.gov/chemrelease for more information. 
Please print or type all information. 
Name and Title of Person Submitting Written Report 
      

Telephone Number (provide area code) 
(       )       

Name of Business 
      

RELEASE LOCATION (Provide address if different than business, if known, and give 
directions to the spill location.  Include nearest highway, town, road intersection, etc.) 

Street Address 
      

      

City, State, ZIP 
      

Business Telephone Number (provide area code) 
(       )       
SITE IDENTIFICATION NUMBER AND OTHER IDENTIFYING NUMBERS (if applicable) 
      

County 
      

Township 
      

Tier/Range/Section (if known) 
      

RELEASE DATA: Complete all applicable categories.  Check all the boxes that apply to the release.  Provide the best available information 
regarding the release and its impacts.  Attach additional pages if necessary. 
DATE & TIME OF 
RELEASE (if known) 

     /     /      

      am/pm 

DATE & TIME OF 
DISCOVERY 

     /     /      

      am/pm  

DURATION OF RELEASE (if known) 
      days 
      hours 
      minutes 

TYPE OF INCIDENT  
 Explosion  Loading/unloading release 
 Fire  Pipe/valve leak or rupture 
 Leaking container  Vehicle accident 
 Other       

 MATERIAL RELEASED (chemical or trade name) 
 CHECK HERE IF ADDITIONAL MATERIALS LISTED ON ATTACHED PAGE. 

 CAS NUMBER OR 
HAZARDOUS WASTE CODE 

 ESTIMATED QUANTITY 
RELEASED (indicate unit e.g. 
lbs, gals, cu ft or yds) 

 PHYSICAL STATE 
RELEASED 
(indicate if solid, 
liquid, or gas) 

 

 
      

 

      

 

      
 
      

 

 

      

 

      

 

      

 

      

 

         

FACTORS CONTRIBUTING TO RELEASE 
 Equipment failure  Training deficiencies 
 Operator error  Unusual weather conditions 
 Faulty process design  Other       

SOURCE OF LOSS 
 Container  Ship  Tanker  
 Railroad car  Tank  Truck 
 Pipeline  Other       

TYPE OF MATERIAL RELEASED MATERIAL LISTED ON OR DEFINED BY 

 Agricultural: manure, pesticide,  CAA Section 112(r) list (40 CFR Part 68) 
fertilizer  CERCLA Table 302.4 (40 CFR Part 302) 

 Chemicals   EPCRA Extremely Hazardous Substance 
 Flammable or combustible liquid (40 CFR Part 355) 
 Hazardous waste  NREPA Part 31, Part 5 Rules polluting material 
 Liquid industrial waste   NREPA Part 111 or RCRA hazardous waste 
 Oil/petroleum products or waste  NREPA Part 121 liquid industrial waste  
 Salt   
 Sewage  Other list       
 Other        Unknown 
 Unknown  

IMMEDIATE ACTIONS TAKEN 

 Containment  Diversion of release to 
 Dilution  treatment 
 Evacuation  Decontamination of 
 Hazard removal  persons or equipment 
 Neutralization  Monitoring 
 System shut down  
 Other       

RELEASE REACHED                               Distance from spill location to 
 Surface waters (include name of river, lake, drain involved)        surface water, in feet       
 Drain connected to sanitary sewer (include name of wastewater treatment plant and/or street drain, if known)       
 Drain connected to storm sewer (include name of drain or water body it discharges into, if known)        
 Groundwater (indicate if it is a known or suspected drinking water source and include name of aquifer, if known)       

      
 Soils (include type e.g. clay, sand, loam, etc.)       
 Ambient Air 
 Spill contained on impervious surface 

http://www.michigan.gov/chemrelease
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EXTENT OF INJURIES (if any) 
      

WAS ANYONE HOSPITALIZED? 
 Yes 

Number Hospitalized:      
 No 

NUMBER OF INJURIES 
TREATED ON SITE 
      

Describe the incident, the type of equipment involved in the release, how the volume of loss was determined, along with any resulting environmental 
damage caused by the release.  Identify who immediately responded to the incident (own employees or contractor — include cleanup company name, contact person, 
and telephone number).  Also identify who did further cleanup activities if performed or known when report submitted. 

 CHECK HERE IF DESCRIPTION OR ADDITIONAL COMMENTS ARE INCLUDED ON ATTACHED PAGE 
      

Estimated quantity of any recovered materials and a description of how those materials were managed (include disposal method if applicable) 
 CHECK HERE IF DESCRIPTION OR ADDITIONAL COMMENTS ARE INCLUDED ON ATTACHED PAGE 

      

Assessment of actual or potential hazards to human health (Include known acute or immediate and chronic or delayed effects, and where appropriate, advice regarding 
medical attention necessary for exposed individuals.) 

 CHECK HERE IF DESCRIPTION OR ADDITIONAL COMMENTS ARE INCLUDED ON ATTACHED PAGE 
      

MICHIGAN DEPARTMENT OF ENVIRONMENTAL QUALITY NOTIFIED: 

INITIAL CONTACT BY:  Telephone  FAX  Email  Other 

DATE/TIME INITIAL CONTACT:        

 PEAS:  800-292-4706    Log Number Assigned       
 DEQ District or Field Office Divisions or Offices Contacted: 

  Bay City  Gwinn  Air Quality 
  Cadillac  Jackson  Remediation & Redevelopment 
  Calumet  Kalamazoo   Office of Oil Gas & Minerals 
  Crystal Falls  Lansing  Water Resources 
  Detroit  Newberry  Office of Waste Management 
  Gaylord  Warren               & Radiological Protection 
  Grand Rapids   Office of Drinking Water & 
                                                                 Municipal Assistance 
 NOTE: DEQ Office locations are subject to change 
 
NAME AND TITLE OF PERSON MAKING INITIAL REPORT: 

      

OTHER ENTITIES NOTIFIED: 
 Date:  Time: 

 National Response Center (NRC): 800-424-8802              
 US Coast Guard Office:              

 Detroit   Grand Haven  Sault Ste. Marie 

 US Department of Transportation             
 US Environmental Protection Agency             
 911 (or primary public safety answering point)             
 Local Fire Department             
 Local Police/State Police/Sheriff Dept             
 Local Emergency Planning Committee             
 State Emergency Response Commission              
via MI SARA Title III Program 

 Wastewater Treatment Plant Authority             
 Hazmat Team             
 Local Health Department             
 MIOSHA             
 Bureau of Fire Services Fire Marshal Division             
 MI Dept of Agriculture & Rural Dev:  800-405-0101             
 Other       

DEQ STAFF CONTACTED & TELEPHONE NUMBER: PERSON CONTACTED & TELEPHONE NUMBER:  
 

      

  

      

 

 

      

  

      

 

 

      

  

      

 

        

DATE WRITTEN REPORT SUBMITTED 
      

SIGNATURE OF PERSON SUBMITTING WRITTEN REPORT 
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Construction Storm Water Runoff Control Program 

 
POLICY 

This policy is to establish procedures for the Village of Michiana’s Construction Storm Water Runoff 
Control Program. 
 

BACKGROUND 

The Village of Michiana is not a Part 91 Qualifying Soil Erosion Control Agency.  The Village relies 
on the Berrien County Soil Erosion and Sedimentation Control Agency for its rules and regulations. 
 
PROCEDURE 

The Village supports and promotes program requirements of the local Soil Erosion and 
Sedimentation Control Authority.   
 
The Village of Michiana requires all building permit applicants to apply for and submit copies of all 
permits issued by the Berrien County Soil Erosion and Sediment Control Agency prior to issuance of 
a building permit for all sites located within 500’ of a body of water or greater than or equal to one 
acre.  All other sites must comply with the Berrien County Guidelines for Storm Water Management.   
If the site is larger than 1 acre and contains a point source discharge of storm water from a 
construction activity, then the developer will also be advised to comply with State of Michigan, 
Permit by Rule (Rule 323.2190), which includes the contractor providing a certified storm water 
operator and conducting regular inspections in compliance with Permit by Rule.  
 
Any construction activity resulting in the deposit or imminent threat to deposit solids or other waste 
materials into the drainage system that may endanger the health or the environment will result in the 
verbal notification of the Berrien County Soil Erosion and Sediment Control Agency and MDEQ 
within 24 hours of the incident. 
 
OTHER APPLICABLE ZONING ORDINANCE – AUTHORIZED ACTIONS  

The Zoning Ordinance passed by the Village on December 4, 2006 (Ordinance No. 2006-04) has the 
following relevant sections that pertain to any and all construction within the Village’s boundaries: 

Section 3.9 – The Building Inspector / Zoning Administrator (BI/ZA) and Planning and Zoning 
Committee (P & Z) have the authority and unfettered access to inspect sites to verify information 
submitted for a Building Permit and to insure compliance with all provisions of the Zoning 
Ordinance (ZO). 

Section 3.10 – Violations of the ZO can result in cessation of construction, revocation of the 
Building Permit, heavy fines (on a per day basis) and other judicial remedies if required. 

Section 3.12 – Both Owner and Contractor must sign a statement that they have read the ZO and 
shall abide by all of its provisions prior to receiving a Building Permit. 
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Section 4.6 – All land uses shall comply with other provisions of the ZO, including: 

• Clean-up deposit 

• Clean-up of streets and right-of-ways 

• Off-street parking and loading 

• Landscaping and screening 

• Environmental Protection 

• Limiting non-vegetative coverage of a site to 30% max 

Section 6.17 – The Owner or Contractor must deposit a sum of $2,000 to cover damage repair or 
clean-up required to be made to public property due to construction activities. If the Owner or 
Contractor fails to perform this clean-up or damage repair, the Village retains the $2,000 to 
perform these activities. 

Section 6.18 – Cleanup of streets is required each day from debris left behind by construction 
activities. A fine of $500 per day is imposed for violations. 

Section 12.2 – No Building Permit will be issued without a permit from the DEQ where High 
Risk Erosion Areas are involved. 

Section 12.3 – No Building Permit will be issued without a permit from the DEQ where Critical 
Dune Areas are involved. 

Section 12.4 – No Building Permit will be issued where the proposed use is contrary to the 
Village of Michiana’s Flood Hazard Ordinance. 

Section 12.5 – No structure is permitted within 50 feet of the center line of White Creek. 

Section 12.6 – No trees can be removed without approval of the Village’s Tree Inspector under 
the provisions of the Village’s Tree Ordinance. 

Section 12.7 – The following are either prohibited or controlled by the ZO: 

• Airborne emissions beyond the property lines other than wood burning fireplace 

• Contamination of water of the State beyond the standards approved by the DEQ 

• Storage of flammable or explosive materials or their unregulated use 

Section 12.8 – This section on grading and drainage requires that grading is managed and 
controlled in a manner that prevents drain patterns from entering adjacent properties and roads, 
and prevents the erosion or filling in of roadside drainage ditches and swales. This section 
prohibits driveway run-off from causing ponding, flooding, and erosion. 

Section 12.11 – This section requires all projects to comply with Federal, State, County, and 
Village statutes that require prevention of contamination of the Village storm drainage system.  

Section 12.12 – This section limits the height of piles of materials, either excavated material or 
fill material, to eight (8) feet from existing grade and securely covering these piles every night. 
Violations will result in a $500 per day fine. 
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OTHER 

 

Any questions on this policy and procedure should be directed to the Storm Water Program Manager. 
 
PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 
updates to improve effectiveness. 
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Post-Construction Storm Water Runoff Program 

 

OVERVIEW 
 

The only zoning districts in the Village are Single Family Residential and Public Lands. The Zoning 

Ordinance allows only single family residential units and limits height and lot coverage and all 

development within the Village requires Site Plan review. Lot combinations must be approved by the 

Village Council.  Multiple family homes and condominium projects are prohibited by the Zoning 

Ordinance as.  

 

Site plans within the Village of Michiana are reviewed by the Building Inspector / Zoning 

Administrator (BI/ZA).  As a general rule, site plans are required for any new building or addition 

with infiltration and maintaining all storm water on-site as the preferred method.  All Single Family 

residences handle rainfall run-off either through dry wells for in ground seepage of storm water or 

over land sheet drainage for percolation into the very sandy soils. Michiana is almost entirely 

composed of sand dunes of significant height with extensive vegetation on both developed and 

undeveloped sites.  

The plan review includes appropriate storm water Best Management Practices (BMPs) such as: on-

site management (no additional runoff standard); isolation of storm water from pollutants; secondary 

containment when required; and protection of central environmental resource areas, and long term 

operations and maintenance along with the requirements of the Storm Water Standards adopted by 

the Village.  The applicant, in his plan submittals for Site Plan Approval, shall demonstrate 

compliance with the Village’s standards and shall be responsible for evaluating the elected best 

management practices.  Additionally the applicant is required to sign the Storm Water Agreement 

(located in Chapter 15).  

 

Lastly, all sites that are located within 500 feet of a body of water must obtain a Soil Erosion and 

Sedimentation Permit from Berrien County; all other sites must comply with the Berrien County 

Guidelines for Storm Water Management. 

 

WATER QUALITY TREATMENT PERFORMANCE STANDARD 

 

All mandatory regulatory mechanisms are covered under the current Michiana Zoning Ordinance.  

All new applicant-owned and operated facilities or new structural stormwater controls for water 

quantity shall be designed and implemented in accordance with the Village’s post-construction 

stormwater control performance standards and long-term operation and maintenance requirements.  

This also includes projects initiated, designed, and built by the Village. 

 

a) Minimum Treatment Volume Standard 

 

This is not applicable.  All Single Family residences handle rainfall run-off either through dry 

wells for in ground seepage of storm water or over land sheet drainage for percolation into the 

very sandy soils. No houses are allowed to connect to Village storm so no minimum treatment 

volume standard is necessary to be established by the Village.  As houses are required to 

maintain water on-site the TSS is 100% removal. 
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b) Channel Protection 
 

This is not applicable.  All Single Family residences handle rainfall run-off either through dry 

wells for in ground seepage of storm water or over land sheet drainage for percolation into the 

very sandy soils. No houses are allowed to connect to Village storm so no minimum treatment 

volume standard is necessary to be established by the Village.  As houses are required to 

maintain water on-site the TSS is 100% removal. 

 

c) Operation and Maintenance for Water Quality Treatment 

 

This is not applicable.  All Single Family residences handle rainfall run-off either through dry 

wells for in ground seepage of storm water or over land sheet drainage for percolation into the 

very sandy soils. No houses are allowed to connect to Village storm so no minimum treatment 

volume standard is necessary to be established by the Village.  As houses are required to 

maintain water on-site the TSS is 100% removal. 

 

Complaints of storm water or local flooding issues are responded to promptly by enforcing the 

zoning ordinance and commitments made during building plan approval. 

 

SITE-SPECIFIC REQUIREMENTS (CONTAMINATED SITES) 

 

No know contaminated site exists within the Village.  If a site was contaminated (soil and/or 

groundwater), it would require special consideration during site plan review and is expected to still 

comply with the Village’s stormwater requirements.  Typical solutions would be to use proprietary 

treatment systems for storm water treatment and vaults and/or lined detention systems with 

controlled outlets for reducing flow rates to comply with such requirements.  Additionally the 

projects will be coordinate with MDEQ staff as appropriate.  The ultimate goal of the Village is to 

not have the developer /owner exacerbate existing conditions. 

 

OTHER 

 
Any questions on this policy and procedure should be directed to the Storm Water Program Manager. 

 

PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 

updates to improve effectiveness. 
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Pollution Prevention and Good Housekeeping Program 

 

MUNICIPAL FACILITIES & FACILITY-SPECIFIC STORM WATER MANAGEMENT 

 

The Village Hall site is located at 4000 Cherokee Drive and is co-located with the Department of 

Public Works (DPW) maintenance building, salt barn, and storage yard.  All storm water is managed 

on-site through infiltration.  No storm sewers are located within 100 feet of the property, so storm 

water from this site does not reach the storm sewers or any surface waters.  Therefore, it is not 

necessary to develop a Storm Water Pollution Prevention Plan (SWPPP) for this site.  Fertilizers or 

pesticides are not applied to any of these locations and grass clippings are mulched in place, not 

bagged.  In the event a pesticide is required, the Village only uses ready-to-use products from the 

original container. 

 

STORM WATER CONTROL INVENTORY 

 

The Village of Michiana owns and maintains roads and storm systems.  The storm system has nine 

(9) outfalls to the Lake Michigan and two (2) outfalls to the White Creek, which is also a water of the 

state.  Formerly there were 11 outfalls to Lake Michigan; however the Village eliminated two of 

them with drywells (Outfall A & Outfall B).  For IDEP program consistency, all outfalls and points 

of discharge are surveyed by the Village.  The map showing the Village's overall storm sewer system 

and a list of assets are included in Chapter 3.   

 

STRUCTURAL STORM WATER CONTROL AND MAINTENANCE ACTIVITIES 

 

The Village of Michiana does not prioritize the catch basins within the system for routine inspection, 

maintenance, and cleaning based on preventing or reducing pollutant runoff.  This is because of the 

relatively few outfalls and they are all along the same street. 

 

Storm drains, catch basins, swales, and other public drainage conveyances undergo semi-annual 

inspection by Village staff as they go through the Village and beaches on their normal routines. All 

storm drains and appurtenances are inspected for and cleaned of sediment and vegetative residue 

once per year. This program will continue and whenever significant clogging of inlets is noticed. 

Residents will be encouraged to contact the Village to report clogged inlets. Foreign materials 

removed from the drainage system are disposed of according to class of materials. Any materials 

removed from catch basins, including sand, will be disposed of in accordance with DEQ’s Catch 

Basin Cleaning Activities Guidance Document, specifically Option #3 of the document.  

 

Leaves are temporarily retained in an enclosed area about 130 feet from White Creek and are hauled 

out twice a year or as needed.  The site grading and a berm prevents runoff from this area to reach 

White Creek.  
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MUNICIPAL OPERATIONS AND MAINTENANCE ACTIVITIES 

 

Street Sweeping 

 

The Village of Michiana does not prioritize the street sweeping within the Village’s transportation 

system on the potential or discharging pollutants to surface waters of the state.  At the end of the 

winter season all streets and intersections are cleared of leaves, sand, etc.  The Village owns a blower 

and blows the debris to the edge of the roadway and does not pick up the debris.   

In the event mechanical sweeping is required, the Village would contract this work out.  Proper 

sweeping methods would include operating sweeping equipment according to the manufacturer’s 

operating instructions and to protect water quality.  Cleaning, dewatering, storage, and disposal of 

street sweeper waste materials complies with MDEQ’s “Catch Basin Cleaning Activities Guidance 

Document”.   

 

Leaf and Brush Storage 

 

Leaves and brush are hauled to the DPW yard, where the Village has them hauled away twice a year 

or as necessary.  The storage area has no discharge to surface water and occurs on a pervious area. 

 

Salt & Winter Operations 

 

During the winter the Village applies a salt-sand mix to the roads only at intersections where Stop 

signs are posted. The Village’s salt trucks and spreaders are manually calibrated based on conditions.  

The Village avoids stockpiling snow due to the work involved in transporting the snow. 

 

Fleet Maintenance (DPW) 

 

Village Trucks and tractors are maintained inside the Village garage. No maintenance is done 

outside. Oil changes and other disposable liquids are recovered by recyclers of these materials. 

They are stored indoors until pick-up. Wash-downs of equipment is done on the garage’s apron 

driveway and consists of removing sand and soil. The run-off from the wash-downs is sheet 

drainage that goes onto the adjacent vegetative soil. No contamination of water of the State occurs. 

 

Vehicle Washing (police) 

 

The Village’s three (3) Police vehicles are maintained and washed off-site at the commercial 

facilities which are not located in the Village. 

 

Vehicle Fueling 

 

The fuels used for the Public Works and Police vehicles are stored in tanks that are within approved 

containment and are covered by a roof that prevents contamination of rainfall and run-off. The tanks 

are inspected annually for any leaks as is the containment. All employees are instructed to stay by 

and monitor their vehicle when fueling. 
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Household Hazardous Waste Recycling Program 

 

The Village of Michiana has curbside recycling pickup available to all residents and participates in 

funding the Household Hazardous Waste program.   

 

MANAGING VEGETATABLE PROPERTIES 

 

Fertilizers or pesticides are not applied to any of these locations and grass clippings are mulched in 

place, not bagged.  In the event a pesticide is required, the Village only uses ready-to-use products 

from the original container. 

 

CONTRACTOR REQUIREMENTS AND OVERSITE 

 

Contractors are hired by the Village on an as-needed basis for street sweeping and catch basin 

cleaning.  These services that are contracted-out with vendors require records to be retained for 

verification that the waste was disposed of properly.  Contractors are required to comply with 

MDEQ’s “Catch Basin Cleaning Activities Guidance Document” and operate equipment according 

to the manufacturer’s operating instructions and to protect water quality.  

 

The Village will provide Contractor oversite, as appropriate, to assure maintenance actions comply 

with the Village’s Pollution Prevention program and BMP requirements. 

 

EMPLOYEE TRAINING 

 

The Village educates Public Employees and Contractors regarding Pollution Prevention and Good 

Housekeeping BMPs.  Specifically the Village provides employee training, which may consist of 

DVD, off-site workshop, in-house training, or new employee orientation.  This program shall include 

employee training to prevent and reduce storm water pollution from activities such as park and open 

space maintenance, fleet and building maintenance, new construction, and storm water system 

maintenance. The schedule for this training is the existing employees are trained once per permit 

cycle, and new employees have one (1) training event within 1-year of employment, typical at the 

onset of employment.  Contractors are provided training materials and information in bid documents 

and/or preconstruction meetings and as needed when new contractors are hired. 

 

RECORD KEEPING 

 

The department’s procedures for record keeping will incorporate the documentation of information 

and data, tracking spills, leaks, and other discharges. This will provide useful information for 

ensuring proper maintenance of facilities and equipment, and improving best management practices 

to prevent future spills. The department will document and report their data using field notebooks, 

timed and dated photographs, and drawings and maps. Generally, record keeping will be maintained 

by the Village’s DPW Superintendent’s office, with a duplicate copy in the clerk’s office, providing 

greater accessibility to personnel that would need immediate information. 

 

TABLE 2 
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Table 2 shows the overall storm water pollution prevention activities of the Permittee and outlines 

the overall Pollution Prevention Program Elements (i.e. MS4 owner/operator best management 

practices (BMP) for system operation and maintenance). 

 

OTHER 

 

Any questions on this policy and procedure should be directed to the Storm Water Program Manager. 

 

PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 

updates to improve effectiveness. 



 
  Catch Basin Cleaning Activities  

Guidance Document  
 

 
 

 Catch Basin Cleaning Activities 
 
Catch basins are included in storm sewer system designs in order to remove solids 
such as gravel, sand, oils, and organic material carried by storm water. Catch basins 
also contain elevated concentrations of metals (attached to the solids) from street runoff 
or drainage from industrial, commercial and residential properties. In order to maintain 
the storm sewer systems effectiveness, catch basins must be periodically cleaned out. 
The Department of Environmental Quality (DEQ) Water Bureau (WB) and Waste and 
Hazardous Materials Division (WHMD) oversee environmental regulations pertaining to 
this activity. The Michigan Occupational Safety and Health Administration (MIOSHA) 
within the Department of Labor and Economic Growth oversee confined space entry 
and other worker health and safety standards. 
 
In the past, the waste generated from the catch basin cleaning activities was typically 
discharged back into the storm sewer system. This type of discharge is unauthorized 
per Part 31, Water Resources Protection (Part 31) of the Natural Resources and 
Environmental Protection Act, 1994 PA 451, as amended (NREPA) and is therefore 
illegal. The combined solid and liquid waste stream (solid/liquid waste) from cleaning 
storm sewers systems is legally defined as “liquid industrial waste” pursuant to Part 121, 
Liquid Industrial Wastes (Part 121) of NREPA. 
 
The following are options recommended to properly deal with the waste stream 
generated from catch basin cleaning activities: 
 
1. Have the waste transported to drying beds to separate the solid/liquid waste. This 
is usually performed at a publicly owned treatment plant or at a privately owned 
permitted facility where the liquid portion of the waste stream is separated from the 
solids and treated. 
 
2. Request permission from the local wastewater treatment plant operator to 
discharge the combined solid/liquid waste into the sanitary system. Most treatment 
plants will require pre-treatment prior to the discharge.  All applicable local ordinance 
provisions must be followed. 
 
3. When conducting catch basin maintenance activities where the above options are 
not available, the following method can be used as long as there are no discharges to 
surface waters during dry weather conditions.  

 MICHIGAN DEPARTMENT OF ENVIRONMENTAL QUALITY  Environmental Assistance Hotline  
 Jennifer M. Granholm, Governor • Steven E. Chester, DEQ Director 1-800-662-9278 
 www.michigan.gov/deq (NEW 10/4/07) 

http://www.michigan.gov/miosha
http://www.michigan.gov/documents/deq/deq-ess-p2tas-waterguidance-Part31ofNREPA_209536_7.pdf
http://www.michigan.gov/documents/deq/deq-ess-p2tas-waterguidance-Part31ofNREPA_209536_7.pdf
http://www.legislature.mi.gov/(S(uuirkq45nenfsw55peieczne))/mileg.aspx?page=getobject&objectname=mcl-451-1994-ii-3-121&highlight=
http://www.legislature.mi.gov/(S(uuirkq45nenfsw55peieczne))/mileg.aspx?page=getobject&objectname=mcl-451-1994-ii-3-121&highlight=
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• Conduct visual inspection to ensure the water in the sump has not been contaminated. If 

necessary, collect a grab sample of the water and look for signs of contamination such 
as visible sheen, discoloration, obvious odor, etc. See the EPA Visual Inspection 
guidance for more tips.  If there is any doubt of the quality of the water, it should be 
collected into the Vactor truck and treated as waste under Part 121 or Part 115 Solid 
Waste Management (Part 115) of NREPA. 

 
• Using a sump pump, or any other pumping mechanism, remove the majority of water in 

the sump of the basin without disturbing the solid material below. Do not use pumps 
connected to the Vactor truck’s holding tank.   

 
• The clear water may then be directly discharged to one of the following: 

o Sanitary system (with prior approval from local sewer authority) 
o Curb and gutter 
o Back into the storm sewer system as long as it is contained within the system 

during dry weather condition to ensure no discharge into surface water 
o Applied to the ground adjacent to the catch basin (evenly distributed at a 

maximum rate of 250 gallons/acre/year) 
 
• The remaining liquid/solid in the sump should be collected with a Vactor truck and 

disposed of off-site in accordance with Parts 115 or 121. 
 

The entity whose catch basin is being cleaned is responsible for meeting the generator 
requirements under Part 121. See the Liquid Industrial Waste Generator guidance for more 
information. 
 
The entity transporting the solid/liquid waste must meet the applicable transporter 
requirements. A local, state, or federal government may use its own vehicle to service catch 
basins or other parts of the sewer system without being a permitted and registered transporter 
under the provisions of the Hazardous Materials Transportation Act, 1998 PA 138, as amended 
(HMTA). 
 
If the local government contracts with a private company to transport the liquids generated from 
cleaning the catch basins or other parts of the sewer system, that entity must be registered and 
permitted as a uniform liquid industrial waste transporter under the provisions of HMTA. 
 
The transporter must notify the WHMD about their activity and obtain a site identification 
number. Follow the instructions and links to the form EQP5150 and online paying option posted 
at www.deq.state.mi.us/wdspi. There is a fee. 
 
A uniform hazardous waste manifest must accompany the load, or a consolidated manifest may 
be used per Operational Memo 121-3, when the liquid waste is transported over public 
roadways by the local government or by a contract transporter. Keep the records at least three 
years from shipment. The waste transporting portion of the vehicle and/or containers used to 

http://www.epa.gov/npdes/pubs/visnspct.pdf
http://www.michigan.gov/deq/0,1607,7-135-3312_4123-9861--,00.html
http://www.michigan.gov/deq/0,1607,7-135-3312_4123-9861--,00.html
http://www.michigan.gov/documents/deq/deq-ess-p2tas-liwgenerator_207980_7.pdf
http://www.legislature.mi.gov/(S(kwd30y552e0rou55z0tciy45))/mileg.aspx?page=getobject&objectname=mcl-act-138-of-1998&queryid=385247&highlight=
http://www.legislature.mi.gov/(S(kwd30y552e0rou55z0tciy45))/mileg.aspx?page=getobject&objectname=mcl-act-138-of-1998&queryid=385247&highlight=
http://www.deq.state.mi.us/WDSPI/
http://www.michigan.gov/deq/0,1607,7-135-3312-150978--,00.html
http://www.deq.state.mi.us/documents/deq-wmd-opmemo-121-3.pdf
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transport the waste must be kept closed except when adding or removing the waste, and the 
exteriors must be kept free of the liquid waste and residue. 
 
The facility accepting the solid/liquid waste must meet operating requirements: 
 

• They must notify the WHMD that they are operating a liquid industrial waste designated 
facility, obtain a site identification number, and meet operating requirements under Part 
121. This includes practices to prevent unauthorized discharge of the waste, sign 
manifests, and keep required records. If waste containers are used, they must be kept 
closed and protected from the weather, fire, physical damage and vandals. 

 
• The discharge of the liquids into the treatment plant that is permitted by the WB must 

meet the wastewater treatment plant requirements. Any other discharge of the liquids 
would require a separate DEQ discharge permit. 

 
• The resulting solid waste must be managed under Part 115 requirements. Dispose of the 

solid waste in a licensed landfill. Contact the landfill authority for their specific disposal 
requirements, including any tests they require to document the solids are not hazardous 
or liquid waste. Do not use the solids as fill on local government or private property, or 
for any other use, unless it meets the conditions of being an inert material according to 
the solid waste rules R299.4114 through R299.4118.   See the Waste Characterization 
Guidance for information how to determine if the waste is hazardous or not.   

 
Street sweeping activities are also subject to the above solid waste requirements. Street 
sweeping involves the use of specialized equipment to remove litter, loose gravel, soil, pet 
waste, vehicle debris and pollutants, dust, de-icing chemicals, and industrial debris from road 
surfaces. See the BMPs for Street Sweeping and Parking Lot and Street Cleaning. 
 
 

Follow-up Answers Can be Found as Follows: 
Topic Contact: 

Using the solids as fill or other use under Part 115 Duane Roskoskey at 517-335-4712 
Part 121 transportation requirements and HMTA WHMD District Office

Managing waste under Part 31, or general 
questions regarding this guidance Mark Fife at 517-241-8993 

Confined space entry requirements MIOSHA Consultation, Education and Training 
Division at 517-322-1809 

 
 

This document was produced by the Michigan Department of Environmental Quality (MDEQ) and is intended for guidance only.  Reliance on information from this 
document is not usable as a defense in any enforcement action or litigation.  The MDEQ will not discriminate against any individual or group on the basis of race, sex, 
religion, age, national origin, color, marital status, disability, or political beliefs.  Questions or concerns should be directed to the Office of Human Resources, PO Box 
30473, Lansing, MI 48909. 

 

http://www.deq.state.mi.us/documents/deq-wmd-swp-pt115rls.pdf
http://www.deq.state.mi.us/documents/deq-ess-p2tas-wastecharacterization.pdf
http://www.deq.state.mi.us/documents/deq-ess-p2tas-wastecharacterization.pdf
http://www.deq.state.mi.us/documents/deq-swq-nps-sw.pdf
http://cfpub.epa.gov/npdes/stormwater/menuofbmps/index.cfm?action=factsheet_results&view=specific&bmp=99
http://www.michigan.gov/deq/0,1607,7-135-3306_3329-12306--,00.html
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Total Maximum Daily Load (TMDL) Implementation Plan 

 

BACKGROUND AND EFFORT 

 

The Village is not currently discharging to a body of water that has a TMDL.  If a TMDL is 

developed for these water bodies, this plan will be edited.   

 

OTHER 

 

Any questions on this policy and procedure should be directed to the Storm Water Program Manager. 

 

PROCESS FOR UPDATING/REVISING THIS PROCEDURE 

 

This procedure shall be reviewed on an annual basis by the Storm Water Program Manager for any 

updates to improve effectiveness. 
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Table 2 – PUBLIC EDUCATION PROGRAM (PEP) 
 

STORM WATER MANAGEMENT PROGRAM (SWMP) 
PROGRAM ELEMENTS, TASKS AND DELIVERABLES 

 
PUBLIC EDUCATION PROGRAM ELEMENTS 

 
PEP 

Objective 
Task 

Delivery Mechanism /  
Methodology 

Time Table 
 

Evaluation/ Measured 
Element 

Content of Message(s) and Supplemental 
Message 

Measurable Goals/ Effectiveness 

1 
Watershed 
Stewardship 
Awareness 

The Village of Michiana website is 
http://michianavillage.org/ 

Annually Article on the website 

 

Definition of a Watershed; 

Identification of Watershed Lived In (Work In); 

Purpose of Protecting the Watershed; 
Ways people affect the watershed 

Place 1 article per year on website with each of the 
6 PEP objectives covered a minimum of once per 
permit cycle.   

Measure effectiveness by the number of phone calls 
and number of comments submitted via email. 

Place Public Notice/Article placed on the Village’s 
Bulletin Board located on the outside of the 
Village Office. 

Annually Copy of notice/article. 
Place 1 notice/article per year on bulletin board with 

each of the 6 PEP objectives covered a minimum 
of once per permit cycle. 

2 
Storm Water 
Discharge 
Awareness 

The Village of Michiana website is 
http://michianavillage.org/ 

Annually Article on the website 

 

Storm sewers discharges to water bodies; 

Storm sewers (unlike wastewater) are 
untreated; 

Storm water carries pollutants; 

Adverse impacts of storm water discharges; 

Local storm sewer drainage system; 
Identify and educate commercial, industrial, and 

institutional entities likely to contribute 
pollutants to storm water runoff. 

Place 1 article per year on website with each of the 
6 PEP objectives covered a minimum of once per 
permit cycle.   

Measure effectiveness by the number of phone calls 
and number of comments submitted via email. 

Place Public Notice/Article placed on the Village’s 
Bulletin Board located on the outside of the 
Village Office. 

Annually Copy of notice/article. 
Place 1 notice/article per year on bulletin board with 

each of the 6 PEP objectives covered a minimum 
of once per permit cycle. 

3 
Illicit Discharge 
Awareness & 
Reporting 

The Village of Michiana website is 
http://michianavillage.org/ 

Annually Article on the website 

 

What is an illicit discharge; 

Why and how-to report illicit discharges; 

Water Quality impacts of illicit discharges and 
improper waste disposal; 

Consequences and penalties of illicit discharges 
The public can report illicit discharges and 

improper disposal of materials to the storm 
systems by calling the Village Clerk at (269) 
469-4600 

Place 1 article per year on website with each of the 
6 PEP objectives covered a minimum of once per 
permit cycle.  

Measure effectiveness by the number of phone calls 
and number of comments submitted via email. 

Train DPW Services employees to be on the 
lookout for violations. 

Annually Number of trainings Hold 1 training per year.   

Place Public Notice/Article placed on the Village’s 
Bulletin Board located on the outside of the 
Village Office. 

Annually Copy of notice/article. 

Place 1 notice/article per year on bulletin board with 
each of the 6 PEP objectives covered a minimum 
of once per permit cycle. 

Number of reported incidents.   



    

PUBLIC EDUCATION PROGRAM ELEMENTS 

 
PEP 

Objective 
Task 

Delivery Mechanism /  
Methodology 

Time Table 
 

Evaluation/ Measured 
Element 

Content of Message(s) and Supplemental 
Message 

Measurable Goals/ Effectiveness 

4 

Promotion of Best 
Management 
Practices (BMP’s) 
to reduce 
contaminates 
discharging to 
storm sewer or 
Water of the State 

The Village of Michiana website is 
http://michianavillage.org/ 

Annually Article on the website 

 

Promote preferred cleaning materials and 
procedures for car, pavement, and power 
washing; 

Inform and educate the public on proper 
application and disposal of pesticides, 
herbicides, and fertilizers; 

Promote proper disposal practices for grass 
clippings, leaf litter, and animal wastes; 

Educate the public on and promote the benefits 
of green infrastructure and Low Impact 
Development 

Place 1 article per year on website with each of the 
6 PEP objectives covered a minimum of once per 
permit cycle. 

Measure effectiveness by the number of phone calls 
and number of comments submitted via email. 

Place Public Notice/Article placed on the Village’s 
Bulletin Board located on the outside of the 
Village Office. 

Annually Copy of notice/article. 

Place 1 notice/article per year on bulletin board with 
each of the 6 PEP objectives covered a minimum 
of once per permit cycle. 

 

5 
Promotion of 
Proper Waste 
Management 

The Village of Michiana website is 
http://michianavillage.org/ 

Annually Article on the website 

 

Awareness and identification of household 
hazardous waste; 

Identification HHW disposal service locations 

Improper waste disposal impacts water quality; 

Available alternatives 
Household Hazardous Waste can be taken to: 

Berrien County Resource Recycling Center; 
call (269) 983-7111 

Inform and educate the public on proper septic 
system maintenance and how to recognize a 
system failure 

 

Place 1 article per year on website with each of the 
6 PEP objectives covered a minimum of once per 
permit cycle. 

Measure effectiveness by the number of phone calls 
and number of comments submitted via email. 

Place Public Notice/Article placed on the Village’s 
Bulletin Board located on the outside of the 
Village Office. 

Annually Copy of notice/article. 

Place 1 notice/article per year on bulletin board with 
each of the 6 PEP objectives covered a minimum 
of once per permit cycle. 

 

6 
Riparian Land 
Stewardship 

The Village of Michiana website is 
http://michianavillage.org/ 

Annually Article on the website 

 

Promote methods for managing riparian lands 
to protect water quality;  

Preservation of riparian buffers; 

Shoreline stabilization; 

Conservation easements 

Place 1 article per year on website with each of the 
6 PEP objectives covered a minimum of once per 
permit cycle. 

Measure effectiveness by the number of phone calls 
and number of comments submitted via email. 

Place Public Notice/Article placed on the Village’s 
Bulletin Board located on the outside of the 
Village Office. 

Annually Copy of notice/article. 
Place 1 notice/article per year on bulletin board with 

each of the 6 PEP objectives covered a minimum 
of once per permit cycle. 

 



Table 2 - ILLICIT DISCHARGE ELIMINATION PROGRAM ELEMENTS (IDEP) 
 

STORM WATER MANAGEMENT PROGRAM (SWMP) 
PROGRAM ELEMENTS, TASKS AND DELIVERABLES 

 

II.  ILLICIT DISCHARGE ELIMINATION PROGRAM ELEMENTS 

Task Methodology Time Table Evaluation/ Measured Element Measurable Goals 

Outfall (point source) 
dry-weather screening 

Periodic outfall re-screening 
 

Ongoing 
 

Outfall screening records 
Inspection reports on every outfall 
(i.e. a maximum interval of 5 years between investigations (re-screening) 

Illicit discharge 
investigation and 
elimination 

Elimination of identified illicit discharges Ongoing 

Number of Contact forms and 
correspondence records compared to 
prior years  

100% violation notices submitted to responsible party within 10 days (responsible parties to be notified within 
24 hours if the illicit discharge is significant) 

Notification of non-compliance and/or 
demand letters 

Failure of the responsible party to initiate corrective actions within 60 days shall cause a 2
nd

 notification to be 
sent; to be followed by formal citation and/or other appropriate enforcement actions  

Conformation of corrective action 

100% of conformation inspection completed within 30 days following notification of corrections having been 
completed by the responsible party 

100% of conformation inspections are found to have adequately corrected the known deficiency 

Indirect connections 
(Dumping, Spills and 
Surface Source) 

Elimination of indirect connection when 
brought to the Village’s attention 

Ongoing 
Contact forms and correspondence 
records 

Initial Site visit with 24-hours of being made aware of the issue. 
Begin performance of a corrective action within 7-days of initial site visit. 

Administrative 
procedures 

Update MS4 system mapping as additional 
discharge points are discovered or 
constructed 

Annually Mapped MS4 system Annual updates and/or revisions 

Train DPW Services employees to be on the 
lookout for violations. 

Existing employees – trained 1 per 
Permit Cycle 

New Employees – Trained during 1
st
  

year of employment 

Training attendance records All applicable staff trained according to the training schedule 

 



Table 2 – POST CONSTRUCTION 
 

STORM WATER MANAGEMENT PROGRAM (SWMP) 
PROGRAM ELEMENTS, TASKS AND DELIVERABLES 

 
POST CONSTRUCTION 

Task Methodology Time Table Evaluation/ Measured Element Measurable Goals 

Long-term operation and 
maintenance and enforcement 

Respond to complaints of storm water or local flooding issues promptly by enforcing storm water ordinances, 
performance standards, and commitments made during site plan approval. 

On-going Number of complaints  
Number of complaints vs. number of 
complaints resolved  

Site Appropriate BMP's 

Site plans for all new and redeveloped sites shall be reviewed by the building inspector/zoning administrator.  
Review shall include appropriate storm water BMP's such as: on-site management (no additional runoff 
standard); isolation of storm water from pollutants; and protection of central environmental resource areas, and 
long term operations and maintenance along with the requirements of the Storm water ordinance adopted by 
the Village.   

On-going 
Site plans are reviewed and conform to 
applicable Village  ordinances 
 

All site plans reviewed conform to the 
Village ordinances. 
 

SESC Permit is obtained On-going 
Copy of Permit 
 

No complaints related to SESC 
 

Stormwater Management Agreement is executed On-going Copy of executed agreement. 
Building permit issued based on 
compliance with stormwater agreement 

 



Table 2 – POLLUTION PREVENTION & GOOD HOUSEKEEPING  
 

STORM WATER MANAGEMENT PROGRAM (SWMP) 
PROGRAM ELEMENTS, TASKS AND DELIVERABLES 

 

POLLUTION PREVENTION & GOOD HOUSEKEEPING FOR MUNICIPAL OPERATION - MS4 OWNER/OPERATOR BMP’s  (Operation & Maintenance Program Elements) 

Task Methodology 
Time Table 

Evaluation/ Measured Element Measurable Goals 
Implementation Evaluation 

(a) maintenance activities, maintenance schedules, and inspection procedures for storm water structural controls to reduce pollutants (including floatables) in discharges from our permitted separate storm water drainage system 

Evaluate storm water structural 
controls (catch basins and drywells) 
 

Visually observe catch basin's sediment traps to assess if 
maintenance is required. 

As-Needed Annually 
All structures are visually 
observed semi-annually 

All structures are visually observed semi-annually 

Maintenance of storm water 
structural controls. 

Removal of sedimentation and floatables from catch basin and 
drywells. 

As-Needed Annually 
Structures not functionally as 
designed 

Any materials removed from catch basins, including sand, will be 
disposed of in accordance with DEQ’s Catch Basin Cleaning Activities 
Guidance Document 

(b)  controls for reducing or eliminating the discharges of pollutants from streets, roads, highways and parking lots, and maintenance garages 

Ensure that pollutants are not 
disposed into surface waters. 

Village procedures for pavement sweeping. 
Street sweeping is done along all streets throughout the Village in 
the Spring by blowing debris (sand, leaves, etc.) to the edge of the 
pavement without debris being collected. 
If debris was to be collected, sweepings will be taken to a landfill.  
Debris is placed directly into a dump truck, with no dewatering.   

 

On-going Annually 

records of receipts from the 
landfill; 
Track amount if sedimentation 
collected and the frequency of 
streets sweeping 

Achieving the recommended street sweeping frequency to minimize 
debris from entering surface water (i.e. once per year Village-wide, more 
frequency in targeted areas) 

DPW procedures for - snow and ice removal operations. 
Salt trucks are calibrated based on weather conditions.  
The preferred practice is to avoid discharge of plowed snow into 
waters of the state, due to the associated pollutants.   

On-going Annually 

Salt trucks are calibrated based 
on weather conditions.  The 
amount of salt used is tracked 
only on an annual basis. 

100% of Staff Conformance to procedures 
 

Fleet Maintenance vehicles washing On-going Annually 
Vehicles wash at DPW building 
yard and infiltrates into the ground 

100% of vehicles washed occur at in approved washing site. 

Fleet Maintenance vehicles maintenance On-going Annually 
Vehicles maintained in Village 
garage 

100% of vehicles repaired / maintained at approved site. 

Fueling of maintenance vehicles and equipment On-going Annually 

Vehicles and equipment are 
fueled at Village yard with 
approved fuel tanks.  All 
employees are instructed to stay 
by and monitor their vehicles 
when fueling 

No fuel spills occur. 



POLLUTION PREVENTION & GOOD HOUSEKEEPING FOR MUNICIPAL OPERATION - MS4 OWNER/OPERATOR BMP’s  (Operation & Maintenance Program Elements) 

Task Methodology 
Time Table 

Evaluation/ Measured Element Measurable Goals 
Implementation Evaluation 

Village yard is maintained and no tracking of sedimentation is found 
on the roadway area 

On-going Annually 

No sedimentation is found on 
driveway area.  Sedimentation to 
be swept to prevent tracking onto 
roadway. 

No tracking of sedimentation occurs from Village yard 

Train DPW Services employees to be on the lookout for violations. 

Existing employees – trained 
1 per Permit Cycle 

New Employees – Trained 
during 1

st
  year of 

employment 

Annually Training attendance records All applicable staff trained according to the training schedule 

(c) procedures for the proper disposal of operation and maintenance waste from the permitted separate storm water drainage system (dredge spoil, accumulated sediments, floatables, and other debris) 

Ensure that pollutants are not 
disposed into surface waters 

Collected catch basin/ drywell sediments disposed of properly in a 
licensed Type II municipal landfill unless contaminated then 
sediment shall be disposed of properly. 

On-going Annually 

Collected/ tabulated data 
Cleaning the inside of the catch 
basin is done as needed.  
Records in the form of waste 
manifests, which contain the 
volume of waste and disposal 
location.   

100% of sedimentation tested and disposed of properly 

Street Sweeping debris is disposed of properly in a licensed Type II 
municipal landfill. 

As-Needed Annually 

Records in the form of waste 
manifests, which contain the 
volume of waste and disposal 
location.   

Documentation that all debris was properly disposed. 

(d) ways to ensure that new flood management projects assess the impacts on the water quality of the receiving waters and, whenever possible, examine existing projects for incorporation of additional water quality protection devices or practices 

Properly design, engineer and 
permit new flood management 
projects. 

Permittee initiated flood control projects will include provisions to 
reduce pollutants to water bodies to maximize extent practicable by 
including such criteria in all RFP's for flood control engineering 
services. 

On-going through site plan 
review 

Annually 

Track and compare the number of 
flood control projects that include 
water quality criteria vs. the total 
number of flood control projects. 

Utilizing new technologies to reduce pollutants in storm water 

Examine existing water quantity structures for incorporation of 
additional water quality protection devices or practices. 

Consider when such 
structures are scheduled for 
major repair or replacement 

Annually 

New technologies are considered 
when planning for major repair or 
replacement of existing 
structures. 

All major repaired or replacement of existing storm quantity water 
structures, consider potential incorporation of new technology for water 
quality features. 

(e) Implementation of controls to reduce the discharge of pollutants related to application of pesticides, herbicides, and fertilizers applied in our permitted jurisdiction.   

Proper use of lawn chemicals and 
pesticides. 

Use a phosphorus-free fertilizer on Village parks, lawn areas, 
property, and other Village owned areas. 
The Village currently does not use pesticides or lawn chemicals 
within their community. 

On-going Annually 

If the Village applies fertilizer, 
what type of fertilizer was used. 
In the event a pesticide is 
required, the Village only uses 
ready-to-use products from the 
original container. 

All areas that the Village applies fertilizer, a phosphorus-free fertilizer are 
used. 
Village only uses ready-to-use products from the original container. 
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