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This is a sample of Keyboarding for the Christian School, Elementary Version (NIV) and is not to be copied per copyright laws.
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Lesson 28: Number Keypad: 7,8, and 9 Keys

@

It 13, et o s e |

Alow your eft hand to hver over thekeyboard. You wil
need o us your et thumb topres he spacebar. Use your
vightindex finge 1) for typin theseven (7, th igt middie
finger (6o yping th ight (8, and th cigh ing finger for
yping thenine (9

. Type the7insesoftree 10 times o shown below:
m T T

5. Typethe 8 sets f thee 10 times asshown beow:

585 555 855 565 855 855 58 858 585 888

€. Type the 91 sets of three 10 times o shown below:
999 999 999 999 999 999 999 999 999 999

0. Type the 7, 8and 9inset oftree 10 tims as shown beow:

777 888 990 789 987 778 770 859 887 897

e o by o i v o
et et ot v o o

m 798
888 807
99 18
789 81
987 a9
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Lesson 1: Fand J Keys

E=) (]

T —
Yo o s et it ot i o ]
Eoch lne does not end o the same place because someleters
takes up s0 more space than others. The i takes up lss space than
anm. The homerow keys are: ASDFIKL; :

(R T

Place your It pinky on the A. Allow the other fingers to rest
onthe s, D, and F keys. Both thumbs willhover ove the space bar
Place your right index finger on the . Allow the other fingers o rest
onthe K, and  keys. Most typists use thef right thumb to press
the space bar

A Type thefin sts of three 10 times as shown below:
17 FF 6 £ 6F £5F £ 6F 657 17

5. Type thejinsets of three 10 times as shown below:

0120 10 300 10 10 30 20 10

. Typethe fandi in et of three 10 times s shown below
) ) 04 D636 1 1

. Type the fand i sets of three 10 times presing Enter with your
right pinky at the end of eachline o shown below:

1 3 1 6 1 1 1
1T 1 3 3 6 3 50
00006010 10 56 0 56 0
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Lesson 11: Qand P Keys

£

s yaureepinkyfinger (4 for tying the Q. Use your right
pinky ingr () fo ying the .

. Type the g insesoftree 10 times s shown below:

99999 560 499 994 994 969 999 49 59

2. e thepin st tree 10mes s s e (]

PPP PP PP PPP PPP PPP PPP PP PPP PPP

€ Typethe q andpinsets o three 10 times s shown below:

49 PPP 490 PPP 49 PPP 949 PPP 499 PP

. Type the g and p i set of thee 10 tims pressing Enter with
your rightinky t the end f eac ine o5 shown below:

49 PPP 490 PPP 49 PPP 949 PPP 499 PPP
PPP 49 PPP 499 PPP 494 PPP 909 PPP 499
4P P4P 49P PP 994 PP 4P PP 4PP PAY

. Procicethe new keys withthe previous keysleamed. Type eoch
linetwo imes eoch. fres Entr oce fte coch ne. PossEnter
tuice after each et of two lnes. This willeve one blonk Ine after
cochset.

e yyy yyy Y 99 Y5

949 490 494 999 999 PPP PP PPP PPP PP

page rap prod gate tai hope wood prou qip quid
equip you with everything good fo doing His will

all hard work brings a prfit, but mer

lk leads only o
poverty
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Shift Keys

e

| EEEEhH R |

A Type the sentence two times

“Thisis the day that the Lord has made. Let us rejoice and be
glad it

5. Type thesentence o times:
‘Choose My insisuction nstead of silver, knowledge rather
than choice gold, for wisdom is more precious than rubis, and
nothing you desire can compare with he.

€ Type the sentence twotimes

Sois My Word that goes out from My mouth: It willnot
retum 1o Me empty, but vl accomplish what 1 desire and
achieve the purpose for which  set i

. pracice th new keyswith the pevious keys eamed. Type each
linetwo imes each. Pres Enter once ofte coch ne. PossEnter
tuice after each et of two lnes. This willeve one blonk Ine after
cochset.

222 22 222 222 2 0 1 L

‘Withthe ongue we praise o Lord and Father, and ith it we.
curse men, who have been made in God's ikeness

For God so loved the world that He gave His nly begatten
‘Son, that whoever believesin Him should ot perish bt have
everlasting lfe. For God did notsend His Son into the world
1o condernn the world, but that the world thrsgh Him might
be saved.
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