
Show up to  your  appointment  on t ime.  
Park  in  the  rear  park ing  lot .
Upon arr iva l  a t  our  s ign ing  fac i l i ty ,  s tay  in  your  vehic le  text  your
IDs  to  e i ther  610-739-7096 or  emai l  to
michel le@stee labstract .com.
We wi l l  le t  you know when you can enter  the  bui ld ing  and af ter
we have  sani t i zed everyth ing .
Br ing  your  own BLUE pen,  we wi l l  not  be  prov id ing  pens .
Af ter  ver i f i cat ion ,  you wi l l  be  d i rected to  the  s ign ing  area  and the
documents  wi l l  be  under  a  paperweight .
Upon enter ing  the  bui ld ing  fo l low the  s igns  to  the  s ign ing  tab le
and before  you s i t  down we ask  that  you sani t i ze  your  hands ,  put
on g loves  and a  mask  that  wi l l  be  prov ided.
S ign  the  documents  and p lace  them in  the  prov ided fo lder .
We wi l l  be  wi th in  8  feet  to  expla in  any  quest ions  you may have.
Take your  pen wi th  you.
E lectronic  copies  of  the  s igned documents  wi l l  be  sent  to  you;
p lease  be  sure  to  prov ide  your  emai l  address  on the  appropr iate
af f idav i t  in  the  package.
Only  required s igners  may enter  the  bui ld ing ;  a l l  o ther  part ies
must  remain  in  the  car .
Tables  and cha irs  in  the  fac i l i ty  wi l l  be  sani t i zed in  between
appointments .
I f  you are  exper ienc ing  any  symptoms,  we require  that  you cance l
your  appointment  and we wi l l  work  wi th  you to  f ind  another
method.  We s imply  cannot  r i sk  the  spread of  th is  d isease  and
need your  fu l l  cooperat ion!

Buyer  Procedures  for  Sett lement

TEMPORARY 
SETTLEMENT PROCEDURES

Steel Abstract is currently investigating ways to conduct closings via web
and e-signings. In the meantime, we have set up a standard order of

procedure to comply with our governors’ orders and take proper
precautions to ensure the safety of all parties to the transaction.

S T E E L  A B S T R A C T



I t  i s  preferred that  Se l lers  execute  a  deed package pr ior  to
c los ing  to  l imi t  the  amount  of  people  at  c los ing .  I f  that  cannot  be
done,  an  appointment  t ime wi l l  be  granted at  a  d i f ferent  t ime
then the  Buyers  appointment  t ime.
Se l ler ’ s  f ina l  CD ’s  and ALTA statements  wi l l  need to  be  s igned and
scanned back .        

Loan documents  must  be  prov ided 24-48  hours  pr ior  to  the  day  of
set t lement  –  NO EXCEPTIONS.
I f  loan documents  are  not  prov ided 24-48  hours  in  advance ,  the
s ign ing  wi l l  be  postponed.
Rev iew loan documents  wi th  the  borrower(s )  in  advance to  ass is t
wi th  any  potent ia l  quest ions .
Have a l l  non-essent ia l  documents  s igned pr ior  to  c los ing .  T i t le
agent  wi l l  on ly  prov ide  notary  serv ices  for  the  lender  package;  a l l
other  documents  must  be  completed pr ior  to  c los ing .

Depos i t  money should  be  overn ighted or  dropped in  our  drop box
in  advance of  c los ing .  A l l  escrow over  $5 ,000 must  be  wired.
You may not  at tend c los ing .  I t  i s  essent ia l  that  we keep contact  to
the  bare  min imum.
We wi l l  overn ight  your  check  and a  copy  of  the  ALTA/HUD to  you.  
P lease  make arrangements  in  advance regard ing  the  exchange of
keys .  

We wi l l  d isburse  af ter  a l l  documents  are  rev iewed and
s igned/notar ized correct ly .
D isbursements  wi l l  be  send v ia  wire  or  pr ior i ty  overn ight  UPS.

The of f i ce  i s  current ly  c losed and we are  work ing  remote ly .
You wi l l  not  be  permit ted to  enter  the  of f i ce  for  any  reason.  

Communicat ion is  key  dur ing  th is  t ime -  our  s taf f  i s  fu l ly  ava i lab le
through phone,  emai l ,  and v ideo conferenc ing .  P lease  fee l  f ree  to
contact  the  of f i ce  wi th  any  quest ions  on moving  forward wi th
your  c los ing .

Sel ler  Procedures  for  Sett lement
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We appreciate everyone's efforts and communication
during this process to ensure the closing process goes

as smoothly as possible.  Thank you and we hope
everyone is staying safe and healthy!
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