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TRANSPORTATION POLICY AND CONSENT FORM
The procedure for picking up and dropping off children is in place to ensure that the safety of the children is maintained. To have all the means of safety met, there must be a complete communication at all times between the parents, school and staff.  To avoid any problems, there is a descriptive policy for the transportation of children. Please review the policy below and contact the director or assistant director if you should have any questions. 

Morning Procedure:
· [bookmark: _GoBack]8:00 am the St. Angela OSC children are taken outside to the school yard where they become the responsibility of the outside school supervisors. Role call is done prior to dismissal and staff members accompany the children outside. The children will be signed out at 8:05am.
· The Pumpkin Patch Staff will accompany the kindergarten children to their designated door and will wait with them until the teachers arrive to pick them up. Once the teachers are aware of the children’s arrival, they become the responsibility of the school. 
· 8:30am McArthur Students will be walked across the field by Pumpkin Patch Staff and they will become the responsibility of the school supervisor. Role call will be done prior to dismissal. The children will be signed out at 8:40am.
· A Pumpkin Patch Staff member will accompany Mee-Yah-Noh students between 7:55am-8:09am to the designated bus stop 

Afternoon and Thursday Procedure:
· St. Angela kindergartens are picked up from their classrooms at 11:10 am, by the Pumpkin Patch Staff and brought up to the center.
· McArthur Kindergartens are picked up from their classroom at 11:35am, by the Pumpkin Patch staff and walked back to the center.
· St. Angela Children are required to meet upstairs in their designated rooms within 10 minutes after the bell rings at 2:40pm. 
· McArthur children will meet at the “music room” door (3rd door in the back) at 3:30pm, and a Pumpkin Patch staff member will walk with them back to the center.
· A Pumpkin Patch Staff member will meet the Mee-Yah-Noh bus at the designated bus stop at approximately 3:08pm and accompany students to the center.
· Early Dismissal :St. Angela 11:30am McArthur 2:20pm Mee-Yah-Noh 2:14pm





Transportation and Pick-Up Policy 

· The center is open at 6:30am.  Parents are responsible to bring the children upstairs to the center.  The children are the responsibility of the Pumpkin Patch OSC once they have entered the room. 
·  Staff will take attendance as the children arrive daily in the morning and afternoon.  Afternoon roll call is done at 2:45 pm, should a child not be present, staff are required to contact the parent if no messages were recorded. Staff will continue to contact a parent or guardian to ensure the location of the child. 
· It is the parent’s responsibility to contact the centre if the child will not be attending in advance. 
· If there was no answer on the phone, parents are required to leave a message. Staff are required to check for messages.
· When school activities or schedule change the pick-up times, the centre will adjust our pick- up times accordingly. 
· When parents come to pick up their child(ren). They must ensure that they have initialed the attendance book and that the staff are aware of their presence.  Staff cannot release a child to someone who is not on the pick- up list or if they haven’t been notified by the guardian of any changes. 

I ,__________________________________, have read and understand the transportation policy.
Parent Signature _______________________________________________

I ,__________________________________, have read and understand the transportation policy.
Parent Signature _______________________________________________
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