












 
 

 
 
 

 
Hogan Lane Day Care’s Voluntary Pre-Kindergarten 
Attendance Policy 
Hogan Lane V.P.K. class time is from 8:30AM-1:30PM on Tuesday, 
Wednesday and Thursday.  The cost for Extended Day is $100.00 per week.   
If your student is here during non-VPK time you will be billed!  If a student 
whom is not enrolled in Extended Day is picked up late the cost is $10.00 
per minute for the first five minutes and $1.00 for each additional minute. A 
combined overage time of thirty minutes or more will result in your being 
charged the wrap around fee of $100.00.  If you are in non-compliance of 
the Hogan Lane hours of V.P.K. operation three times, Hogan Lane reserves 
the right to remove your student from our roll.  This will allow you to find a 
class that better fits with your schedule.  Please inform us if your child will 
be out of school.  Try to have your student here no later than 8:45AM.  
Tardiness disrupts the entire class. 
 

Hogan Lane Day Care’s School Readiness  
Attendance Policy 
Hogan Lane Day Care and their clients MUST FOLLOW the attendance 
policy set forth by school readiness contract guidelines.   
 

Sign in Sheet Process 
Parent/Guardian must use their full legal name to sign their student in and 
out on the appropriate VPK State form.  If your student is also on our School 
Readiness roll you must sign them in and out on the appropriate County 
form with the parent/guardian’s full legal name.  All students must be signed 
in and out with the appropriate times on the Hogan Lane Day Care roll.  
Sorry for any inconvenience – these are the rules. 
 
 
 
_______________________   ____________ 
Parent/Guardian Signature    Date 

 

 
 
 
 
 



 
 

 
 
 
 
 
Children & Family Services GIVES US 30 DAYS FROM ENROLLMENT DATE TO 
COMPLY WITH THE FOLLOWING ITEMS: 
 

1. YELLOW 3040 STUDENT HEALTH EXAMINATIONS. 
(A NEW PHYSICAL IS REQUIRED EVERY TWO YEARS) 

2. A BLUE CARD 680 IMMUNIZATION CERTIFICATE. 
(NEEDS TO BE UPDATED OR REPLACED WITH A NEW BLUE CARD 
AFTER EACH SHOT RECEIVED BY YOUR CHILD/REN) 

3. HEAD LICE: YOU HAVE TO IMMEDIATELY COME PICK UP YOUR 
CHILD/REN, TREAT THEIR HAIR, YOUR HOUSE, VEHICLES, AND ALL 
CLOTHING INCLUDING COATS, HATS, ETC.  IF YOUR CHILD HAS 
EGGS ¼” FROM SCALP FROM ONE TO TEN DAYS AFTER TREATMENT, 
YOU WILL BE CALLED AGAIN TO RE-TREAT.  SHAMPOO WILL NOT 
CLEAR HEAD OF EGGS.  YOU WILL NEED TO STRIP THEM OUT BY 
HAND.  A METAL LICE COMB IS HELPFUL. 

 
*ASK THE DOCTOR OR CLINIC FOR DAY CARE HEALTH RECORDS ON ITEMS 
ONE AND TWO.  THEY WILL KNOW WHAT TO GIVE YOU. 
 
IF WE ARE OUT OF COMPLIANCE ONE THE ABOVE HEALTH RECORDS, 
D.C.F. REQUIRES THAT YOU HAVE THE REPLACEMENT FORMS IN OUR 
HANDS WITHIN TEN DAYS OF THE INSPECTION DATE.  WE ARE TO REFUSE 
TO KEEP YOUR CHILD/REN ON THE TENTH DAY AND CAN BE FINED.  THEY 
CAN PULL OUR OPERATING LICENSE. 
 
 
PLEASE CHECK THE ORANGE SHEET FOR ADDITIONAL FEES DUE FOR LATE 
PAYMENT, LATE PICKUP, BREAKFAST, FIELD TRIPS, AND DAY CARE FEES.  
DAY CARE AND ORANGE SHEET PAYMENTS ARE DUE ON MONDAYS.  
WHEN YOU INCLUDE YOUR ORANGE SHEET MONIES IN  YOUR CHECK, 
MAKE CHECK PAYABLE TO: SHARON HOGAN.  DAY CARE BILLS MUST BE 
KEPT CURRENT.  THE LATE PAYMENT FEE IS $30.00 PER DAY. 
 
WE CLOSE AT 5:30 P.M. AND THE LATE PICKUP FEE IS $10.00 PER CHILD 
PER MINUTE FOR THE FIRST FIVE MINUTES AND $1.00 PER CHILD FOR 
EACH ADDITIONAL MINUTE THEREAFTER. 
 
Non-Sufficient Checks – WILL BE CHARGED $50.00 AND CASH MUST BE PAID 
FROM THAT POINT FORWARD.  NO POST-DATED CHECKS. 
 
MEDICATION IS DISPENSED ONLY AT 11:00 & 3:00 WITH A SIGNED NOTE. 




