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AFTER READING, PLEASE SIGN AND RETURN 
THIS PAGE TO THE STUDENT’S FILE 

 
I have read the handbook policies for Hogan Lane Day Care, Inc.  I agree to their provisions.  I understand 
these policies may change, with proper notification to parents. 
 
_________________________________  ______________ 

Parent/Guardian’s signature          Date 
 
CHILD’S NAME:  ______________________CHILD’S NAME: ________________________________ 
****************************************************************************  
Dear Parents/Guardians: 

The first five years of life are very important to your child because this time sets the stage 
for success in school and later life. During infancy and early childhood, many experiences should 
be gained and many skills learned. It is important to ensure that each child’s development is 
proceeding without problem during this period; therefore, we are interested in helping you follow 
your child’s growth and development.  

Screening is a process to determine if a child has any developmental concerns that may 
require further attention and follow-up.  

Assessment is the process to monitor growth and development of certain skills and 
knowledge on an ongoing basis. 

Screening and Assessment are directly linked to lesson planning and meeting the 
individual needs of children. Our goal is to ensure that your child is prepared to enter 
kindergarten at the age of five. Teachers of all ages administer the Ages and Stages Questionnaire 
for all children ages 2 months to 5 years. This developmental screening will be administered at 
least once per academic year. Teachers will also complete formal observation notes and 
assessments for the purpose of creating individualized activities to promote learning and 
development.  Teachers of VPK will use Teaching Strategies Gold, a comprehensive assessment 
tool, and the state mandated VPK assessment. 

Information gathered from the observations and screenings will be used to help your 
child with developmental growth and success. These results are confidential and will be shared 
with you in writing or in a documented parent-teacher conference. 

 
Sincerely, 
Amy Litwin 
****************************************************************************  

Parental Permission 
_____ I give permission for my child to be screened and assessed for the 
purpose of identifying my child’s individual needs and planning his/her 
learning activities accordingly. 
_____I do NOT give permission for my child to be screened. 
 
Child’s Full Name: ______________________ DOB:  __________ 
If child was premature, original due date________________ 
Child’s Full Name: ______________________ DOB:  __________ 
If child was premature, original due date________________ 
Parent/Guardian’s Printed Name: ___________________________ 
 
Parent/Guardian Signature: _________________________________  
Date: ________________ 
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Hogan Lane Day Care’s Voluntary Pre-Kindergarten 
Attendance Policy 
Hogan Lane V.P.K. class time is from 8:30AM-1:30PM on Tuesday, 
Wednesday and Thursday.  The cost for Extended Day is $135.00 per week. 
If your student is here during non-VPK time you will be billed!  If a student 
whom is not enrolled in Extended Day is picked up late the cost is $10.00 
per minute for the first five minutes and $1.00 for each additional minute. A 
combined overage time of thirty minutes or more will result in your being 
charged the wrap around fee of $135.00.  If you are in non-compliance of 
the Hogan Lane hours of V.P.K. operation three times, Hogan Lane 
reserves the right to remove your student from our roll.  This will allow you 
to find a class that better fits with your schedule.  Please inform us if your 
child will be out of school.  Try to have your student here no later than 
8:45AM.  Tardiness disrupts the entire class. 

Hogan Lane Day Care’s School Readiness 
Attendance Policy 
Hogan Lane Day Care and their clients MUST FOLLOW the attendance 
policy set forth by school readiness contract guidelines.   

Sign in Sheet Process 
Parent/Guardian must use their full legal name to sign their student in and 
out on the appropriate VPK State form.  If your student is also on our School 
Readiness roll you must sign them in and out on the appropriate County 
form with the parent/guardian’s full legal name.  All students must be signed 
in and out with the appropriate times on the Hogan Lane Day Care roll.  
Sorry for any inconvenience – these are the rules. 

_______________________ ____________ 
Parent/Guardian Signature Date
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