Island Quay Homeowner Association
Architectural Review Request (Exterior Changes)
Important: Submit this form and receive approval before starting any exterior work (construction, painting, landscaping, lighting, awnings, shutters, satellite dishes, fences, or any other exterior change). Allow up to 30 days for review.
	Homeowner information

	Name
	

	Property address
	

	Phone
	

	Email
	


Request type (check one): ☐ Painting ☐ Landscaping ☐ Lighting ☐ Fence ☐ Awning/Shutters ☐ Satellite dish 
☐  Addition/New construction ☐ Other: ____________
Proposed change details
	(Describe the scope of work, location on the property, dimensions if applicable, and any visible changes.)


Contractor / person performing the work
	Contractor information

	Name
	

	Company (if applicable)
	

	Phone
	


Materials, colors, and timeline
	Project specifics

	Materials
	

	Colors / paint brand & code
	

	Lighting details (if applicable)
	

	Proposed start date
	


Attachments
· If permits are required for structural changes, attach copies.
· Attach detailed plans/drawings, photos, and/or paint chips as needed for review.

· For new construction or additions that change your footprint, please submit engineer’s certification of compliance with IQ impervious surface requirements and property setbacks.

Attachments checklist (check all that apply): ☐ Detailed plans/drawings ☐ Photos ☐ Paint chips/colors ☐ Permits ☐ Engineer certification (if required) ☐ Other: ____________
	Homeowner signature ________________________________
	Date ____________


	Board receipt signature ________________________________
	Date received ____________


Board use only
Decision: ☐ Approved ☐ Not approved ☐ Approved with conditions
	Conditions / notes

	Board decision signature ________________________________
	Decision date ____________


	Please mail form to:
Island Quay Homeowners’ Association
PO Box 2483
Atlantic Beach, NC 28512
	OR
	Please email form to:
directors@islandquay.com












