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Connex Personnel is currently seeking a Document Controller for a one-year contract with an oil and gas
client located at their base plant just north of Fort McMurray.

Description

Document Control support responsible for routine document control work processes at base plant site.
You will support the enterprise Asset Information Management (AIM) by governing asset data,
engineering records and document control systems throughout the asset life cycle. Ensures data quality,
compliance and operational readiness while supporting projects, managing EDMS processes, driving
reporting and continuous improvement and enabling stakeholder adoption through training and
governance.

Basic Qualifications
¢ Minimum high school diploma, post-secondary diploma not mandatory
e Prior experience in document control functions, 3-5 years’ experience
e Proficient in use of standard computer applications (MS Suite, SharePoint)
e Prior experience with document control platforms and demonstrated ability to learn and adapt
similar tools
e Required to be based in Fort McMurray, AB (no commuting)

Anticipated Start Date: September 1, 2026
Anticipated End Date: August 31, 2027
Working Hours: 8 hours per day, 40 hours per week

Please submit your resume to hr@connexpersonnel.com
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