
 
 

Readsboro Planning Commission 
Minutes of the October 19, 2021 Meeting 

5:00 PM at the Parish Hall 
Not Approved Until Signed Below 

 
Present:  Bart Howes, Mike Cole, Susan Bailey and Omar Smith Acting Zoning 
Administrator 
Absent:  Inger Strom Henriksen 
Guest: Helyn Strom Henriksen 
 
Chair called meeting to order at 5 PM 
 
Old Business: 
 
 Minutes of the September 14, 2021 meeting were reviewed and a minor change 
was made.  Motion by Bart to approve minutes with change, seconded by Mike, 
all in favor so moved. 
 
Chair indicated that no applications have been received to fill the Zoning 
Administrator/Administrative Officer position. 
 
Discussion followed on the fee structure for Zoning Application and Development 
Review Board processes – in this first round it was suggested that “conditional 
uses” category all is at the same rate of $250 – many are already at this rate but 
others were at a different rate.  There were other categories that needed to be 
added (recreational use road access). We will revisit this process next meeting to 
finalize and review for final decisions. 
 
Development Review Board (DRB) requested changes be made to the Zoning 
Application they suggested that the Administrative Use only to be on the 
application once (it is currently on the front of the application and again on the 
last page of the application).  After careful review the Commissioners determined 
that the “Administration Use Only” on the front page should remain the same.   
This section is used by the Administrative Officer/Zoning Administrator only.   
 



The Administrative Use Only” on the back of the form is used by both the 
Administrative Office/Zoning Administrator, when the application is completed 
and passed to Development Review Board when required. If the DRB is not 
involved then the Administrative Office/Zoning Administrator is the sign off 
person on the application.   
 
Development Review Board also request that a line be added to the application to 
list check # and name (as sometimes the name on application is different than the 
person signing the check for payment).  PC suggests a copy be made of the check 
and attach it to the front of the application.  This will keep all records in one place 
and visible. 
 
New Business: 
 
Planning Commission will begin meeting with Town entities and others to begin 
reviewing changes to the Town Plan.  Chair had forwarded many items of interest 
to the Commissioners for their information and any review. 
 
Chair raised question regarding recent changes at the Readsboro School.  It 
appears that some teachers are leaving during the holiday break.   Helyn indicated 
that they are recruiting new replacements and that they are moving forward and 
there are pending hires in the works. 
 
Zoning Administrator, no particular topic here – working to be sure compliance is 
being enforced.  He did ask when changes have been made to the Bylaw and how 
he can locate past Bylaw to see those changes.  Chair does not recall very many 
changes to the current Bylaw but not sure if past files would be helpful. 
 
There being no further business, Bart made motion to adjourn, seconded by Mike. 
All approved, so moved.   Meeting adjourned at 6:10 PM 
 
Respectfully submitted, 
 
 
Susan Bailey, Chair 
Readsboro Planning Commission 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


