DJ Worksheet

 

Primary Contact Person: 

Name:  ____________________	
Phone: ____________________


Additional Contacts:

Name:  ____________________	
Phone: ____________________

		

Event Location:

Name:  ______________________
Address:  ____________________
Phone: ______________________



Timeline:   

__________      Event begins.
__________	open (details below)
__________	open (details below)
__________	open (details below)
__________	open (details below)
__________      Event ends.



Additional details:  _________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________



Announcements:

1. ____________________________________

2. ____________________________________

3. ____________________________________

4. ____________________________________

5. ____________________________________

6. ____________________________________



Reception Events

These are to be led and announced by the D.J. - Timing is up to the Even Host/ Artist to determine, however order of events should remain as listed.



1. _______________________________

2. _______________________________

3. _______________________________

4. _______________________________

5. _______________________________



Special Event Songs:

	EVENT
	SONG
	ARTIST

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Must play these songs:

These are special songs we would like played at the event. 


	SONG
	ARTIST

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Additional Songs:
	Write on back





Must “NOT” play these songs: 

Under NO circumstances, even by guest request, should these songs be played:

	SONG
	ARTIST

	
	

	
	

	
	

	
	

	
	

	
	

	Additional Songs:
	Write on back





General Artists We Like/Dislike:


	ARTIST / GROUP
	WE LIKE THEM
	WE DISLIKE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





General DJ Behavior and Our Preferences:


	BEHAVIOR
	DO IT
	DON'T DO IT

	Encourage guests to participate
	
	

	Single out guests who are not dancing
	
	

	Joke / laugh / talk during announcements
	
	

	Be humorous when announcing events
	
	

	Be serious / professional when announcing events
	
	

	Take requests from guests
	
	

	DJ allowed to drink
	
	

	
	
	

	Additional recommendations: 
	
	

	
	
	

	
	
	




