
Danbury Museum 
 43 Main Street 

Danbury, Connecticut 06810 
DanburyMuseum.org 

Permission to Reproduce Archival Materials Fee Schedule 

All rights are one-time, non-exclusive. Pre-payment is required before use. No images will 
be sent for scanning without payment in full of DMHSA fees. If you have questions about 
pricing or permissions please contact us at b.guertin@danbury-ct.gov or 
(203) 743-5200.

Please note, the fees as listed below apply to EACH IMAGE requested. 

USE           North American Rights   Worldwide Rights

Publication/Interior   $250      $500
Cover/ dust jkt/etc.   $500      $1000
Exhibition/Public Display  $250      $500
Web use    $500      $1000
Film/video per image  $250      $500
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REQUEST FOR PERMISSION TO PUBLISH 

Applicant: __________________________________________________________________________ 
Address: ___________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
Telephone:________________ Email:____________________________________________________ 

Applies for permission to publish: 

Acc#/Call # Title 
1. _________________________________________________________________________

2. ___________________________________________________________________
3. ___________________________________________________________________
4. ___________________________________________________________________
5. ___________________________________________________________________
6. ___________________________________________________________________
7. ___________________________________________________________________
8. ___________________________________________________________________
9. ___________________________________________________________________
10. __________________________________________________________________

In the following: 
Title: _______________________________________________________________________________________ 
Author/Producer/designer: ______________________________________________________________________ 
Title of periodical/newspaper: ____________________________________________________________________ 
Publisher and address: _________________________________________________________________________ 
URL: _______________________________________________________________________________________ 
Location of exhibit/display: ______________________________________________________________________ 
Expected date(s) of publication/exhibition: __________________________________________________________ 

Check all that apply: 
_____ Commercial     _____Advertisement    _____ Video/film 
_____ Non-profit     _____ Book/Exhibit Catalog         _____ Website 
_____ Periodical     _____ eBook   _____ Newspaper 
_____ Exhibit/Public Display     _____ Other __________________________________________ 
Language: __________________________________________________________________________________ 

Distribution rights requested are ONE-TIME and NON-EXCLUSIVE: 
__________ North American rights  __________ Worldwide rights 

CREDIT LINE MUST READ: THE DANBURY MUSEUM & HISTORICAL SOCIETY AUTHORITY. ALL 
DMHSA FEES must be paid in full before permission is granted. The applicant agrees that this

permission is subject to the conditions listed on the next page of this form. Please complete, sign, and return to both 
DMHSA. A countersigned copy will be returned to you when permission is granted.
Signature of Applicant: ________________________________________________  Date: ____________________ 

Title: ________________________________________________________________________________________ 

Signed for DMHS: ____________________________________________________  Date: ____________________

Title: ________________________________________________________________________________________

http://www.danburymuseum.org/


Conditions under which reproduction rights are granted for images of items in the 
collections of The Danbury Museum & Historical Society Authority (“DMHSA”) 

1. All requests for permission to reproduce an image in any form must be made in writing
and include the intended use, the publisher, and the date of publication.

2. The purchase of an image does not in itself carry with it the right to make a reproduction
in any form. Copyrights of all images remain property of DMHSA.

3. Upon publication, DMHSA will be provided with a complimentary copy of the publication
(book, catalog, periodical, film, video, etc.) in which the image is reproduced.

4. Publication is permitted only from images directly supplied by DMHSA.

5. Each image must be reproduced in its entirety and without any alteration,  including
cropping, bleeding off the page, overlapping, overprinting, or change in color, unless
otherwise approved in advance by DMHSA. Any altered or detailed image must be
labeled as “DETAIL.”

6. The complete credit line as supplied by DMHSA must appear in the caption or list of
credits for each reproduction.

7. DMHSA assumes no responsibility for any royalties or fees claimed by the artist or on the
artist’s behalf. In the case where copyright is held by a third party, written permission must
be secured by the applicant from that third party or their agent and must accompany the
application.

8. Rights to reproduce are non-exclusive and are granted for one-time use only, as detailed
on the application form. Any further revision, editions, re-printings, eBooks, or additional
use requires a new application to be submitted.

9. Permission is valid only for the individual, company, or institution to whom it is specifically
issued and may not be transferred, assigned, sold or otherwise disposed of without
written permission of DMHSA.

10. Permission is not granted, nor will images be sent for scanning, until all the required

fees are paid to DMHSA.
I, the undersigned, have read and agree to the conditions under which reproduction rights are 
granted for images in the collections of the Danbury Museum & Historical Society Authority 
("DMHSA").

Applicant Signature ____________________________________________________________ 

DMHSA Approval _____________________________________________________________ 
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DIGITAL REPRODUCTION ORDER FORM 

For questions about orders, pricing, or image use, contact b.guertin@danbury-ct.gov or call us at 
(203) 743-5200. Please note ALL FEES must be paid in full before permission is granted for

image use. 

Date: __________________________ 

Customer Name: ______________________________________________________________ 

Organization/Affiliation: _________________________________________________________ 

Address: ____________________________________________________________________ 

City: _______________________________________________   State: __________________ 

Country: ________________________  ZIP/Postal Code: 

______________________________ Phone: 

______________________________________________________________________ 

Email: _______________________________________________________________________ 

Accession# / Call # / 
Location Title/Description 

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________ 
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IMAGE USE: 

Please check all that apply: 

_____ Personal Research _____ Book/Exhibition Catalog _____ Magazine/Newspaper 

_____ Scholarly Journal _____ Website _____ Exhibition 

_____ Public TV _____ Commercial TV _____ Home video/DVD 

Other: _______________________________________________________________________ 

Title of project: ________________________________________________________________ 

Publisher/Production Company/Host Institution: ______________________________________ 

Territory: __________ North American  __________ Worldwide 

Release/Opening/Air Date: ______________________________________________________ 

Duration (exhibitions): ____________________  Print run (publications): __________________ 

Images to be used in: Color __________  B&W __________  

Placement: Interior ____________________ Cover/Jacket _____________________________ 

PAYMENT (Circle one, please) 

VISA  MASTERCARD DISCOVER         AMEX   CHECK 

Cardholder name: _____________________________________________________________ 

Account number: _____________________________________  Expiry date: ______________ 

(Checks to be made payable to DMHSA) 

Special instructions: ___________________________________________________________ 

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________ 
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