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@) NEW CLIENT FORN Today's Date
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Name: Because | am high—
. ris/eA/ need fo/
Ph ' /Aa’a’ : now: Are you &/ or
yoroat Aiddress your Family fully
vaccinayeaf?

YES NO

Mai/ing Address, if different:

Same as Physica/ O

Ce// Phone Number-‘

COIV) We TQX?L? )/es NO

WOM/G/ ou Iprefer

that | wear a
mask while we

WOF/Q *ogeﬂwer?
YES NO

Email

Remember to add he/p@abs*mc*assis*anfcom fo your safe senders list.

Who lives in your home with you? /\/ames//\ges

| need to wear
sneakers while
we work in your
home. Do you
prefer that |
switch shoes af

emtry?
YES NO

DO yOM have any ID27LS.? YES NO

YAA Mse-’

NEW CLIENT FORM
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Tell me a little about your a/ai/y life & schedule.

What 7L_%Des of assistance could you use fo make your life easier?

I{yOM neea/ more room 7L0 wrhte, fee/ free 7L0 use H)e back 07[ 7%!/8 Ir)age
or omo#;er b/om/e shee+ ofloaluer.

TELL ME ABOUT YOUR LIFE



@) PROGRAM DETAILS
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Personal Assistance Program Details
Consultation

The first consultation can be via Inhone or Loom and will last

approxima*e/y 30 minutes. During this time, we will ge7l fo know each
other a little, we will discuss ways that | can be of assistance. | want fo

hear about your schedule & a’ai/y routine and what's s*ressing you out

Information &a*hering Session

Qur second mee*ing can be in-/oerson at my office or via Zoom and will
last aloloroxima*e/y 90 minutes. During this mee*ing, we will rea//y a’ig
info fo-do lists, a’ai/y/ wee/e/y/ monﬂ;/y fasks, and what you can a/e/egmte
to me. | like to automate as many tasks as /gossib/e (ie. grocery sholg

every Fric/ay, /oic/e up dry c/eaming on Wea/nesa/ays, errands, etc)

However, we will also ufilize a communication/ loroa/ucfivi*y app fo
maintain the lists of what needs to be done. You can add to this at any
time and you can give a date/time of when you need tasks comp/e*ea/. [
will a/ways do my best to 9e7t your reclues*s comla/e7te0/ in time/as soon
as | can. We will communicate about when | believe | will be able to
com,p/e*e your re%uemts. | will also 9ive you a cluic/e tutorial on how to

use the app we will use *oge%er.

PROGRAM DETAILS
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Program Financial Details

The Personal Assistance Progmm works with a fime bank” You Purchase 10
hours of fime and | /eeelp track of all how all of those hours were slpemt, and can
Iorovic/e that 4o you, as realues*ed. When the 10 hours are used, | will ask if _Ljou'c/

like to add another 10 hours. And so forth. You jus* /eeelp aa/a/ing fo your fime
bank. Each 10-hour block of time is $850.

Travel Time

My travel time while running any errands for you is also taken out of your fime

bank

Paymen* OImLions

Pagmen*s can be made via cash, check (made out o Your ABstract Assistant),
Venmo, or Credit Card.

| do reoluire a credit card number fo be Iu/aced n your file in case there are any

Ioi//ing issues, and your card will be chargea/ if this occurs.
Al credit card charges incur a 3.49% + $0L49 fee of the total cost

Related Chargﬁ
/\ny Purchases | make on your behalf (ie. groceries, o/ry c/eaning, bim%a/ay

giﬁs, etc) can be made either loy me and you can reimburse me (see
above loaymen* olmtions) or you can give me cash or a debit/credit card fo

use. If reimbursement doesnt occur within 3-days from the /ourchase

dmte, / WI// charge Hve 7L07L0I/ lD/US fees 7L0 Hve cara' *hd?t / have on 7[//e {or
HOM.

PROGRAM FINANCIAL DETAILS
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Cancellations

Life halblpens. /ge7t it If you need o cancel a scheduled session with me,
P/ease give me 2L4-hours notice, if at all Possib/e. If that is not Ipossib/e, let
me know as soon as you can. You will ge* one "oolos" excuse c/ur/ng our time
7Loge7%er. | will do my very best o fill your fime slot with another client. and
if | am able +o, you will not be chargea’ anyﬁwing, but if that isn't an olmlion,
you will be chargec/ $85 per instance over the one "oolns". This can be Faic/
Jus* like any other Paymem‘.

Your ABstract Assistant which is a sole Prolprie*orship, carries full-

coverage /ia/oi/iﬂj insurance.

CANCELLATIONS & LIABILITY



@) MY COMMITAENT TO YOU
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My Commitment to YOU
Life can be cha//enging. There's on/y so much fime in the 0/013 fo 9e7t

every*hing we want fo ge* done, done. | want to he/lp give you more
of the most valuable resource we have in this life, fime. Time to do
more of what makes you happy and fime o do less of what stresses
you out. With my Personal Assistance Progmm, | am a text away
from ma/eing your life easier.

| am an efficiency & solution exlpemt and | am a/ways Proac*ive/y
H)in/eing about ways | can reduce stress & overwhelm in your life. |
enjoy bui/ding re/a*ionshi,os with my clients where we both feel ha’FPﬂ
& comfortable wor/eing *ogeﬂwer and you are able to lean on me as
your assistant. | *ru/y want fo make your life easier, ha/albier, better. |
believe in resloec#u/ and honest communication, *remting others the
way | want to be treated and | will a/ways strive fo go above and
beyond in assisting you

So
(bbe E. Hardiman

MY COMMITMENT TO YOU



