YOUR

ABSTRACT
ASSISTANT

Your Life. Simplified.

PROFESSIONAL
ORGANIZATION

with Professional Organizer, Efficiency & Solution Expemt, and

Life /\//anagememt Coach, Abbe Hardiman, Qwner & Founder of
Your ABstract Assistant.

Email: he/lp@abs%rac%ass/s%anfcom
Text: 603-303-4:363

www.abstractassistant.com
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WELCOME



&) NEVW CLIENT FORM

/] Email: he/,&o@abs%rac%assis%amt.com

YOUR Toyxi: . .
ABSTRAGT Text: 603-303-4:363

ASSISTANT www.abstractassistant.com

Toa/ay s Dmte-'

Name-’

P hysica/ Address:

Because | am
h?h—r/s/e, | need +o

now: Are you &

our family full
J vacci:)ya)lléo/? J
YES NO

Mai/ing Aa/o/ress, if different:

Same as Physica/ O

WOM/G/ ou Iprefer

that | wear a
mask while we

Remember to add he/p@abs*mc*assis*anfcom fo your safe senders list.

Who Lives in Your Home? First Name, Age.

Cell Phone Number: work *ogev%er?
Can We Text? Yes No YES NO
Email | need to wear

sneakers while

we work in your
home. Do you
prefer that |
switch shoes af

emtry?

YES NO

DO yOU have any P@?LS? HOW momy

& what kind?

/\nyﬂwing else you would like me fo

know?

NEW CLIENT FORM



(&) TELL AE ABOUT YOUR LIFE

A Email: he//o@a/os*rac*assimtamt.com

YOUR XT: - -
ABSTRACT Text: 603-303-4:363

ASSISTANT www.abstractassistant.com

WI’)_L] do you want he/ln n geHing more organizea’?

Whﬂl?t 0Ib0b17t HOUF SPOICQ brings yOM s*ress regu/ar/y?
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[0-HOURS OF IN-HOME ORGANIZING
FIVE (TWO-HOUR) SESSIONS

$850
Included with Your Progmm-’

o A 30-Minute Virtual Consultation.
o [abels: All custom labels that may be needed for sysfems imln/emenfed.
e [ime Spemt By Me Qutside of Qur Scheduled Alolpoin*menfs-'

=) Sourcing/ Shopping for Supp/ies & Tools for your sloecific Iprojecf*

e
— == o

» Deve/oping ideas & solutions for your slnecific needs.

=) Organizaﬁona/ & Accoun*a/oi/i*y Coaching c/uring sessions as well as
via text/email 7%roughou7t our time wor/eing 7Loge1%er.
o Donations: Removal & c/e/ivery of all of your acce/mtalo/e donations fo

one of several local charitable thrift stores | have vetted
o [ravel Time: 20-mile radius from KiHery, ME included
Qutside of that area, $7 per mile.”

*Client will be invoiced at end of each loac/eage for travel fime accrued & sulnlb/ies Purchasea’.
All su/olnlies are chargea/ at my cost. No upcharges.
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How Il Work

During our 30-minute virtual consultation via Zoom or Iphone, | want fo hear about

your space & what is causing you stress. | will ask quesﬁons fo ge* fo know you
and your needs, so | can best he/lo you. If you decide to move forward in wor/eing

7loge7%er, we will schedule our first session

POIHVY)QVWLS

Prior 1o the first session, | will need 50% of your Ipac/eage Iurice. You can pay via

Venmo, Credit Card”. or by check made out 1o Your ABstract Assistant and mailed
to 12 ME-236, Suite 251+ KiHerLj, ME 0390%.

The remaining 50% of your Ipac/eage will be due at the end of your second session.

You may also pay in full u/ofronf i you choose.

| reqluire a credit card number o be F/acea/ n your file in case there are any

bi//ing issues. Your card will be charged if this occurs.
All credit card charges incur a 349% + $049 fee of the total cost

HOW ITLL WORK/PAYMENTS
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Cancellations

Life happens. [ ge7t it If you need 1o cancel a scheduled session with me,
Ip/ease give me 2L4-hours notice, if at all Ipossi/o/e. If that is not Fossi/o/e,

et me know as soon as you can. You will ge* one pass a/uring our time
*ogeﬂwer. | will do my very best to fill your time slot with another c/iemt, and
it | am able 1o, you will not be charged anyﬂ)ing, but if that isn't an olmtion,
you will be chargeo/ $80 per instance over the one pass.

This can be Paic/ jus* like any other Ioaymenf If | need to cancel within

2l-hours

Your ABstract Assistant. which is a sole pro,prie*orship, carries full-

coverage /iabi/ify Insurance.

CANCELLATIONS



