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Important Notice

The information in this guide does not constitute legal or tax advice. It reflects the practical experience of an
E-2 status holder and a bookkeeping firm that serves E-2 business owners. Every situation is unique.
Bookkeepers maintain your financial records; only a licensed tax professional — such as an Enrolled Agent (EA)
or Certified Public Accountant (CPA) — can provide tax advice, tax planning, or prepare and file tax returns,
and only a licensed attorney can provide legal or immigration advice. Always consult the appropriate licensed
professional about your specific circumstances before acting.

How to use this guide

This guide focuses on one thing: the bookkeeping, tax, and financial-recordkeeping side of setting up and running
an E-2 business. It is not a full immigration or legal manual. Where a step falls outside bookkeeping and tax —
choosing an immigration attorney, licensing, insurance, and so on — we point you to the right professional and
list those items together in Appendix B so nothing falls off your radar.

www.springbooks.biz - hello@springbooks.biz - (619) 289-9242 Page 2




Spring Books LLC - Bookkeeping and Tax Under One Roof

Contents
IMPOFTANT NOTICE ...ttt ettt e ettt e e e s bt e e e s abe e e e e e bbeeeesabaeeesaaseeeesannbeeeeaan 2
L0001 11 =T 1) £ PP P PP PPPPPPPR 3
INEFOAUCEION ...t ettt h ettt e e bt e e sttt e sbbe e sabe e e abeesbeeesabeesabeeesabeesseeesabeesanes 5
Part 1 — How Bookkeeping & Tax Fit Into Your E-2 Petition..............ccociiiiiiiiiiiiiiie et 6
1. Why Bookkeeping and Tax Are Central t0 YOUF E-2 ............cooiiiiiiiiiiiiiiiiee ittt 6
2. Who Does What: Bookkeeper vs. EA/CPA VS. AtEOINEY ...........cccceeeerieireeierieeiestesteeeesseseeesessesseessessesseens 6
Part 2 — Small Business Tax Setup & Ongoing ComMPlianCe.............cceeriiiiiiiiiiiiiiie e 7
3. FiNd @ TaX Prof@ssional...........oo.uoiiiiiiii ettt et sttt 7
4. Choose Your Tax ClassifiCation............coouiiiiiiiiiiie ettt st e e saeee s 7
B APPIY FOr @n EIN ...ttt ettt st e et e et e e s hb e e sabe e e at e e e bee e sa b e e e bt e e eabeeebeeeenbeeeaes 7
6. Annual Federal and State TaxXx REEUINS.............ooiiiiiiiiiii et 8
7. Annual State TaX / FranChiSe TaAX.........ccociiiiiiiiiiieecie ettt ettt ettt e e ae et e e eteeeteeeteeetaeeabeebeeeteesteesseeans 8
8.5l TAX [ USE TAX ...oiiiiiiiiitiieiie et ettt et e e et e e eteeeteeeteeeteeeateeeteeebeeeteeeaeeesseeaseebeeabaesseesaseeaseenbeeateesteessneans 8
9. PaYiNG YOUISEIF ...ttt ettt st e e at e e st et e sate e sabeeeabeesbaeesareeeane 9
10. PAYiNg YOUF WOFKETS ........oeiiiiiiiiieiiit ettt ettt ettt e st e et s bt e e bt e e st e e e ateesabe e e bt e e sabeeenbeesabeeesaneenn 9
11. Meet With Your Tax Professional Year-RouNd ..............ccocoiiiiiiiiiiiiiiiiicete et 10
Part 3 — Setting Up a Solid BOOKKeeping SYStem ............c.ooiiuiiiiiiiiiiieiie ettt e 11
12. Why a Bookkeeping System Is an E-2 Prer@qUisite ............cccoceeeiiiiiiiiiiniieiiie ettt 11
13. FINA @ BOOKKEEPET ... ..o ettt ettt et rat e bt e e a b e e s bt e e sabeesbbeeebeeesabeesane 11
14. How Bookkeeper + EA/CPA Collaboration Benefits YOU............cccccoivieieriiiieiese e 11
15. Choose BOOKKEEPING SOFtWAIE ..........cooiuiiiiiiiiiieie ettt st e st e e saae e 12
16. Set Up YOUr Chart Of ACCOUNTS ...........ooiiiiiiiiiiiiieeie ettt ettt ettt st e st e e s beeesaneesane 12
17. Connect YOUr Bank ACCOUNT ..........ooiiiiiiii ettt et ettt et st e e bt e e s beeesaneesane 12
18. Recording & Reconciling TranSACtiONS ............ccuiiiiiiiiiii ittt st st e st e sabe e 12
19. Monthly Reports & IMIEETINGS.........cc.uuiiiiiiiiii ettt ettt st e et e s bt e e sabe e ebteesbeeesaneesane 13
20. Special Reports fOr E-2 PUIPOSES ..........cc.eiiiiiiiiiiieiieeitieesiee ettt e st e e stteesabeeebte e s bt e e sbbeesabeeesateesabeessaneesane 13
21, YEAr-ENd ACHIVIEIES. ... .eiiiiieeiie ettt st et e e s bt e e bt e e sabe e et e e e bee e saneeeane 13
22. Your Bookkeeper's Tax-Related SUPPOrt Tasks ..........ccuooruiiiiiiiiiiiiiee et 13
Part 4 — Documenting Your E-2 INVESTMENT ............coooiiiiiiiiiiiiie e et e e 14
23. Recordkeeping for At-Risk INVESEMENt ...........cocoiiiiiiiiii et 14
24, Electronic Filing Structure for Financial EVIdENCe................ccoiiiiiiiiiiiiiiieeeeee e 14
Part 5 — Compliance Filings That TOUCK TaX.........cccooiiiiiiiiiii et 16
25. Business Tax Certificate / BUSINESS LICENSE ...........ceoeuiiiiieiieiiiectieetie et ettt e et eeeveeereeereeeseeeaaeeanean 16
26. BOI (Beneficial Ownership Information) with FINCEN...............ccccooiiiiiiiiiieiieniese e 16
27. Statement of INfOrmMation ..............oooiiiiiiiii e sttt e 16

www.springbooks.biz - hello@springbooks.biz - (619) 289-9242 Page 3



Spring Books LLC - Bookkeeping and Tax Under One Roof

Appendix A — Your E-2 Bookkeeping & Tax Calendar ..............c.cooiiiiiiiiiiiiii e 17
Appendix B — Other Setup Steps t0 PIan FOr.............cooiiiiiiiiiii e 18
ADBOUL SPIING BOOKS LLC........ooiiiiiiiiiiitie ettt ettt et st e et e e bt e e sabe e e bt e e s abeeeebbeesabeeesaseesbeeeeabeesnnees 19
WY ChOOSE US....... .ottt ettt ettt ettt bt e e a bt e e bt e e e bt e e sabe e s abeeesaeeesabeeeabeesabeeesabeeeanbeesabeeeaneeeas 19
What's NEXE? ..ottt et s bt st et e bt e bt e s st e e ae e et e e b e e s bt e s st e sneeeabeenes 19

www.springbooks.biz - hello@springbooks.biz - (619) 289-9242 Page 4



Spring Books LLC - Bookkeeping and Tax Under One Roof

Introduction

This guide helps you navigate the financial side of starting and maintaining an E-2 business in the United States
— specifically the bookkeeping, tax, and recordkeeping steps that support both a strong E-2 petition and a
compliant, well-run company afterward.

Your books and your tax filings do more than keep you compliant. They are evidence. An E-2 petition must
show a real, active, at-risk investment in a genuine operating enterprise, and later a renewal must show the
business has performed and supported you. Clean, well-documented financial records are what make that
case, so treating bookkeeping and tax as a priority from day one pays off at every stage.

As a reminder, not every item below will apply to your business, and some may never apply. For example, if
you sell only digital products and your state does not tax them, you will not collect sales tax. We still encourage
you to read through so you are aware of what could apply as your business grows.

Two ways to obtain E-2 status. You can apply for an E-2 visa at a U.S. Embassy or Consulate (a visa stamp for
entry and re-entry while your visa and 1-94 are valid), or apply for an E-2 change of status with USCIS if you are
already in the U.S. Throughout this guide, “E-2 visa” refers to both unless noted. Your immigration attorney
will advise on which path fits you — our focus begins once there is a business to set up and fund.

Talk with us
For a no-obligation conversation about your E-2 bookkeeping and tax needs, email hello@springbooks.biz or
schedule a free call at www.springbooks.biz. Consultations are available in English and German.
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