SnapFfForms

Howto Add Keyboard Shortcuts to Snapforms

e In Word, click File, Options.

e Click Customize Ribbon, Customize.

Word QOptions

General
Display
Proafing
Save
Language

Advanced

Customize Ribbon

Quick Access Toolbar

Aod el o
AOa=INS

Trust Center

2020-05-30

h'=’*H Customize the Ribbon and keyboard shortcuts.

Choose commands from:

Popular Commands

[/] Mccept Revision
_l Add T-."Il) 1]

- Align Left

*— Bullets

Center

#  Change List Level
Copy

iy
™

L
Define New Mumber Format...
a

lete

=

S

J C

Draw Table

|
oL

w Wertical Text Box

,C} Find
4= Fit to Window Width
Font

A i

>
m O
3

Customizs

- Main Tab

& Main Tab:

b @ [ Blod
# [inse

' 2 [Aout)
= [ Baci
= [“]Hon

B
B
B f
o«

& §
* I'15E
£ [:]D: a

Mew Tat
1-

v

Customizs

Keyboard shortouts

Customize... I

Created by Snapdone©



¢ In the Categories box, select Macros.

¢ In the Commands box, select the name of the command that you want to assign a keyboard

shortcut. In this example we will use TATQATCreate to assign a hotkey to create a new

TheFormTool Questionnaire.

¢ In the Press new shortcut key box, press the combination of keys that you want to assign. For

example, press CTRL plus ALT plus C.

e Click Assign.
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Important: Reassigning a combination of keys means that you can no longer use the
combination for its original purpose. For example, pressing CTRL+B changes selected text to
bold. If you reassign CTRL+B to a new command or other item, you will not be able to make text
bold by pressing CTRL+B unless you restore the keyboard shortcut assignments to their original
settings by clicking Reset All at the bottom of the Customize Keyboard dialog box.
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Macro Names for Assignable Ribbon Buttons:

Form
St e, TFTGoToTableHK
Fill et nnan TFTFillHK
AN 1 o PPt TFTGoAttnHK
RESET ..t eae TFTResetHK
BIaNKS .uvvveeeeieiiiiiiii s TFTBlanksHK
POty et e TFTPetrifyHK
Y (o] RN TFTFetchHK
Answers
RETIESI et TFTRefreshHK
PEEK NEXL ..vvvereeiiiieiiii s TFTPeekHK
PEEK Off .. s TFTNoPeekHK
Series
FANo Lo TFTListPlusHK
REMOVE .ot eaas TFTListMinusHK
P et TFTListUpHK
[0 111V o R TFTListDownHK
Form Author’s Tools
Questionnaire
=T | o RN TFTQATCreateHK
REMOVE e TFTQATRemoveHK
(oY Lo FR N TFTQATLoadHK
Y- 1V TFTQATSaveHK
Grid
F AN [0 B P PPPPPPUPPPPPPRS TFTGridAddHK
REMOVE ..eveeieii e TFTGridRemoveHK
MOVE UP.eeiiiiiiieee et eecereee e e e TFTGridUpHK
MOVE DOWN...uuteieeniiii e TFTGridDownHK
SMArt ANSWET i TFTAnswerHK
Row/Column
F AN [0 B P PPOPPPPPPPPPPRS TFTRowPlusHK
REMOVE e TFTRowMinusHK
(670 ) PRt TFTRowCopyHK
Move ROW Up....coviiieiiiiiiiiieiiie e TFTRowUpHK
Move ROW DOWN .....cocvviiiiiiiiiiereciice e, TFTRowDownHK
Move Column Left.....coeveeieeiieiiiiriieeiee e, TFTColLeftHK
Move Column Right .....ceeeiieiieiiciiiieeieeeeeinnns TFTColRightHK
SHOW/HIAE .o TFTShowHideHK
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Divider

1N Lo PPNt TFTDivAddHK
REMOVE ..o, TFTDivRemoveHK
Color
White .o TFTDivWhiteHK
BlacK ..o, TFTDivBlackHK
Grey oo, TFTDivGrayHK
YEllOW..ouvvvevvveveveveveverevevevevenenns TFTDivYellowHK
Orange.....ccoeeeeeeieieieeeee TFTDivOrangeHK
Red ..., TFTDivRedHK
PinK..eeeeen TFTDivPinkHK
Purple...occveeeieieeeeeee e, TFTDivPurpleHK
BlUE .o, TFTDivBlueHK
Light Blu€.....ceveeeieeiiirieeeeen, TFTDivLBlueHK
Light Green......ccccceevcvveeevnneen. TFTDivLGreenHK
(1 =T o [ TFTDivGreenHK
Brown....cooovviiviiiiiieeeeceee, TFTDivBrownHK
[ T=Y Lo TFTFieldHK
I S TFTListHK
ConditioN. ... TFTConditionHK
[y (o] 1<) TFTFetcherHK
Report
Data Table ....eueee e TFTDataTableHK
Data Function.......cccceeeeiiiiiiiiiiicieee e, TFTDataFunctionHK
F AN 4 1 a1 1Y, = T S PPPPPPPPPRt TFTAddAttnHK
Check
FOMM et TFTCheckHK
Labels in Multiple Forms........ccccovvveveeiinicnnnns TFTLabelReportHK
Sources
Master ListS......oovuvveeeeeeeeeeeeiiceeeee e, TFTMasterListsHK
FOLIOS uuuttntiti e TFTFoliosHK
(D - [N TFTDBsHK
WIAPPELS oiviiiiieie ettt e e ereeriases e e e aeeens TFTWrappersHK
Tools
Highlight List / Condition .........cccceeeeveeecneenns TFTHighlightListCondHK
FiNd and Past.....cccceeeennennncecceenns TFTFindPasteHK
Clear ANSWETS ...veeeeeeeeieecirreeeeeeeeeeseirrreeeeeeeens TFTClearAnswersHK
Prepare to Share ......cooeeeeeeeeeeiccivveeeeee e, TFTPrepSendHK
EMPLY CellS.uuuniiiiiiiiiieeiee e TFTEmptyCellsHK
Options
AUTNOMING e e e e e e TFTDisableAuthorHK
LICENSE COUR ..ottt ettt et e e TFTCodeHK
MaNAZE LICENSES ....uuvvreeeeeeeeeieiirreeeeee e e eeetreree e e e e e seanraeeeees TFTUninstallListHK
Metadata SCrUbDING.....cevviiiiiiiireeeee e TFTMetaScrubHK
PN o e e TFTPathHK
2020-05-30 Created by Snapdone© Page 4 of 4





