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APPLICATION FOR PARK AND/OR COMMUNITY FACILITIES 

RESERVATION AND USE

PRINT NAME OF PERSON (S) OR GROUP____________________________________________________________

TYPE: CHECK THE BOX WHICH MOST CLOSELY APPLIES TO YOUR ACTIVITY.

· Schools or fundraising





· Non-profit or private individual



· Profit organization or business
· Public or private

· Alcohol consumption (requires a special event permit)

· Sale of merchandise

· Attendees of more than 100 (requires a special event permit)

MAILING ADDRESS_______________________________________________________________________________

PHONE NUMBER____________________________NUMBER OF ATTENDEES___________(See below for 100 or more)
DATE OF EVENT:  




TIME: beginning at  
       ending at 

A.M./P.M. Please be sure to rent the park an additional day if you will need it to clean. 
ACTIVITIES:   













 The undersigned shall not use or permit the same to be used for any other purposes.  

 (NOTE Reservations are not secured UNTIL confirmed by the City when all fees and/or deposits, applications, and/or insurance is received. THE RENTER IS RESPONSIBLE FOR PICKING UP THE KEYS FROM CITY HALL NO LATER THAN 4:30 P.M. ON FRIDAY BEFORE THE EVENT. PLEASE ALSO NOTE CITY HALL CLOSURES ON HOLIDAY’S. THE CITY WILL NOT BE AVAILABLE TO PROVIDE KEYS IN THE EVENT THAT YOU DO NOT PICK THEM UP DURING REGULAR BUSINESS HOURS:

I/We wish to reserve the following City of Canyonville owned facilities:

PIONEER PARK: (Governed by General Park Conditions of Use)

· Public Restroom Facilities (More than 100 participants require the organizer to provide their own additional paper towels, soap and toilet paper for the public restrooms.)

· Grass Only

Pavilion




Fee charged





· Pavilion Only

· Electrical Outlet

· Water Faucet

Stage Facility



Fee charged



· Stage Front       THERE ARE NO ELECTRICAL OUTLETS ON THE STAGE FRONT IF YOU NEED ELECTIRCITY YOU WILL                             HAVE TO RENT THE BACK STAGE AND CHECK BELOW ALSO.
· Back Stage, dressing rooms and bathrooms
· Portable P/A System (Separate Accommodations MUST be made with public works for training )

· Stage Lighting Equipment (Separate Accommodations MUST be made with _________________________________________________)

· Main P/A and Stage Lighting System (Requires a qualified credentialed technician to run the system) 

Fireman’s Booth 



Fee charged



· Kitchen, refrigerator and/or freezer.

· Grill and/or Ovens (Separate Accommodations MUST be made with Rick Richardson 541-839-4105)
· All Booth Facilities 

COUNCIL ROOM: 



Fee charged



· Council Room 

· Public Restroom Facilities

INSURANCE COVERAGE IS REQUIRED IF ANY OF THE FOLLOWING APPLY:  (Coverage shall be not less the $2,000,000 combined limit per occurrence for bodily injury or property damage and MUST include the City of Canyonville as additional insured on coverage.) 
Check if any of the following apply:


· Sale of Food



· Sale of Other Merchandise

· Public consumption or sale of alcohol 
· Public will be invited

· Motorized Conveyance(s) will be used

· Live Animal(s) will be used

Insurance company name:





Proof of coverage submitted on 





The City of Canyonville shall deliver the premises herein reserved in a good, neat, and clean condition and the undersigned shall not permit any alteration or undue wear or deterioration upon the same. The undersigned shall return said premises to the City of Canyonville in a good, neat, and clean condition, reasonable wear thereof excepted. Failure to do so will result in cleaning by the City of Canyonville at the rate of $25.00 per man-hour for which the reserving party shall be liable. (Minimum charge for such cleaning shall be the amount of the refundable deposit. The clean-up deposit will be returned to the user if the clean-up meets the standards set by the City.

The City shall not be responsible for any loss or damage whatsoever of any kind to the undersigned, or its invitees, upon the premises herein reserved, and the undersigned shall save and hold harmless the City of Canyonville from any loss or liability whatsoever arising out of the use of such premises except to the extent such claims or damages are caused by negligence on the part of City. Applicant understands and agrees that insurance carried by the City DOES NOT PROTECT THE FACILITY USER except in cases of CITY negligence, and City insurance will deny liability in any other case. Should suit, action or other proceedings be brought to enforce any of the terms and provisions hereof, the City, may recover, in addition to costs and disbursements provided by statute, such additional sum as the Court shall deem a reasonable attorney’s fee.

Applicant agrees to pay in advance any fees or deposits required by City in accordance with it’s schedule of fees in effect as of the date of this application, and to ensure compliance with all the following General Park Conditions of Use and rules regulating each specific facility 
GENERAL PARK RULES:
1.
No open fires without a permit from the fire department.
2.
No driving or parking on grass areas without city staff approval.
3.
All dogs must be on leash of no more than 10 feet unless they are carried.
4.
All dogs must be cleaned up after by their owners
5.
No consumption or sale of alcohol within the park unless a special event permit has been approved by the City 
Council prior to the scheduled event. 
6.
No overnight camping except on the street (exception: during pioneer days the gravel pit area can be used if approved by odot).
7.
No selling of merchandise is allowed without special event status and proper business license
8.
No operation of the stage main p/a and/or lighting system or the gas grill in the concession booth except by an assigned, trained individual.
FACILITY USE RULES:

1.    
Keys for the stage buildings are to be picked up from city hall before closing (usually 4:30 p.m. unless closing early for a holiday) not more than two days prior to the day of use.  Keys are to be returned to city hall immediately following use. They can be put in the drop box outside city hall.   A $25.00 per day charge will be assed for unreturned keys. 
2
Use of the stage facility will allow the renter to use the stage bathroom, stage dressing room, and the stage front. 
3.    
Smoking is not allowed anywhere in the stage facility.
4.    
No tacks or nails are to be driven into the walls.
5.   
No scotch tape shall be affixed to the walls, door trim, etc. masking tape may be used to affix signs or decorations.  all taped signs or decorations must be removed at the conclusion of the use.
7.    
Spills (coffee, tea, soft drinks or any other liquids on the floor) are to be mopped up and cleaned out of the carpet immediately.  (mops, brooms, etc. are available in the boxes on the floor of the stage hallway.)
8.    
Do not move and/or remove equipment and/or supplies without prior written authorization from the city or the authorized owners.
9.    
You may use the park on the day before a wedding for rehearsal; however, if you have not reserved the park for that day and paid the appropriate fees, we cannot guarantee availability of the park.
10.   
All use shall cease and the building closed by 10:00 p.m. unless approved in advance by the city.
11.    
The person signing the rental agreement shall be deemed responsible for locking all doors; turning off the lights; picking up all wastepaper; wiping down all counters; sweeping and mopping the floors; vacuuming the carpet;  taking all garbage from the cans in the park to the dumpster located at the south end of city hall, relining the cans with bags that will be in the bottom of the garbage can (leaving a newly lined, empty garbage can), and returning the keys as specified in rule #1. 
12.    
The person signing the rental agreement shall be responsible for all damage to the building or its contents.  this applies to misuse, vandalism, or carelessness, not normal wear and tear.
13.
The clean-up deposit will be returned to the user if the clean-up meets the standards set by the city.  If the clean-up does not meet the standards, someone will be hired to clean at a rate of $25.00 per hour and the cost will be charged to the user.  (minimum charge will be $25.00.)  The costs will first be taken from the deposit and if that is not sufficient, necessary action will be taken against the user to recover the additional costs.  Damages will be handled in the same manner. If the stage is in need of cleaning, or if any damages result from the use of the stage, it will be assumed that the last user is responsible and will be treated accordingly. Therefore, you should inspect the area before your use and immediately report any damage, litter, etc. to city hall at 839-4258.  After hours leave a message on the machine.
EQUIPMENT USE RULES:
1.
Portable sound equipment:  Public Works will provide instruction regarding the correct useage of the portable sound equipment.  A qualified technician is not required.
2.
Stage lighting and main p/a equipment:  The use of this equipment is restricted to a qualified credentialed technician. You must have approval by the city of the technician prior to utilizing the equipment.   
3.
Hanging speakers:  Public Works staff will hang the speakers for a fee of ________ or the speakers may be utilized on the rolling cart with no fee. If a qualified technician has been approved by the City they may hang the speakers.
4.
Multiple day events require that the speakers be covered at night or during the rain.
Signature of Applicant__________________________________________________________Date__________________

Applicant certifies he has the authority, either personally or as the authorized agent of the organization, to sign this application and the attached indemnification agreement.



OFFICE USE ONLY 

DEPOSIT_________________RECEIPT #___________________Form of Insurance Received______________________________________________________________

DATE STAMP_________________

CITY OF CANYONVILLE

HOLD HARMLESS AGREEMENT

I____________________________________________, acting in my capacity as 

___________________________of___________________________________________

Title




Organization

agree to indemnify and hold harmless the City, its agents, employees, or any other person against loss or expense, including attorney’s fees, by the reason of bodily injury, property damage or personal injury arising of the negligence of myself, my employees, or my organization. This agreement applies to my own or my organizations use of City equipment or facilities or another loss or obligation which, I or my organization may incur by reason of use of such equipment or facilities.

It is further understood that I shall, at the option of the City, defend with appropriate legal counsel and bear all costs and expenses, including expenses of counsel, in defense of any suit arising hereunder.

I certify that I have authority to execute this agreement on behalf of the indicated organization.

________________________________________________________________________

Signed

_____________________________

Date  

_______________________________________________________________________________________

_______________________________________________________________________________________

Mailing address 

________________________________________________________________________

Phone#
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GENERAL FACT SHEET ON USE OF CITY FACILITIES

In all cases where organizations or individuals are reserving a facility owned and operated by 

the City, the following general rules will apply:

1.
All organizations regardless of purpose must pay required refundable deposits, if applicable.

2.
All organizations must obtain the required commercial general liability insurance and include the City as additional insured (coverage shall not be less than $1,000,000 combined limit per occurrence, for bodily injury or property damage) if any of the following apply:

· Sale of Food



· Sale of Other Merchandise

· Public Consumption of Alcohol. This does not apply to a champagne toast by only the bride and groom of a wedding party.

· Public will be invited

· Motorized Conveyance(s) will be used

· Live Animal(s) will be used

3.
If multiple organizations are involved each organization must meet the requirements.

4.
All organizations must complete the Park and/or Community Facilities Reservation and Use form and abide by it’s terms and of it’s attached “exhibits” where applicable. 

No exceptions will be made to these policies except upon Council approval at a regular 

meeting.
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