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THE LEGAL NETWORK, INC. 
TheLegalNetwork.com 

 

NC Employer Report Instructions & Samples 
 
The following is the Employer Report Search Screen.  First Name, Last Name, Date of Birth, Race, Sex and 

Origin of Information is required for all Reports.  After completion of this form, click Create Report. 
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After clicking Create Report you are prompted to Process Request and an Order Summary is available to 

show what you are being charged.  You will also receive an email receipt of the order which will be sent 

to the User’s email address. 
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By selecting Process Request, a PDF Report is automatically generated and can be Downloaded Now or 

accessed from your Report History.  You can see the links below. 
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The following is an example of Report History.  As you can see, it contains the Username of who 

performed the search, the company name, a description of the report and the date it was created.  You 

can use the Download button to download the report.  Reports are stored in this area for a minimum of 

5 years. 
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This is a sample of the report downloaded.  This report contains no criminal data.  Therefore, this is a 

clean record report. 
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The information contained in this report is very typical.  Some of the information has been omitted for 

the purpose of this sample.  Actual reports will contain the First Name, Last Name, Address, Race/Sex 

and Date of Birth information.  These reports do NOT contain disposition data, meaning, the data does 

not show the outcome of the case.  For the example below, the case was disposed on 6-22-2018 even 

though it had a trial date of 8-22-2018. 

 

 

 

 

  


