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In how many months/ years would you like to complete the program?



ADDITIONAL REQUESTS:

 My signature certifies that I have read, understood and agreed to my student rights and
responsibilities, and that the institution’s catalog, cancellation and refund policies have been clearly
explained to me. I attest that there is no discrimination with respect to race, color, sex, beliefs or
religion. IIHSR University does not provide employment placement services and can not guarantee the
acceptance of its degrees by every institution. The cancellation of your program of study may occur if
you fail to submit payments as per the agreed payment plan option, and/ or failure to submit
assignments for one year.  

Date:                                    Signature
__________________________________________________________

Once filled and signed, send this form by regular mail or email attachment (PDF or JPG).

Student Rights
The student has the right to cancel registration at  IIHSR University  and receive the corresponding
refund according to the refund policy. Cancellation is effective on the date a written notice of the
cancellation is mailed.  IIHSR University shall make the refund within 14 days of cancellation notice was
effectively received.  IIHSR University considers the program starting date the day that the student
receives any study material. Study material may be one or a combination of the following: Academic
Assignment Control form, and all or part of the textbooks assigned in this form. The cancellation notice
must be sent in writing by mail or email dated, and signed, addressed to the director of  IIHSR
University at the corresponding  IIHSR University office address or email. Acceptance of these distance
learning higher education academic credits is always the prerogative of the receiving institution or
employer. Recognition criteria differ depending on each educational institution, or company policy, or
country legal framework. Any concerns about the University which have not been satisfactorily
answered or resolved by the corresponding  IIHSR University office should be addressed to Board of
Trustees.
_________________________________________________________________________ 
 IIHSR University provides a beneficial refund policy for the student: 100% tuition refund within 15 days
from the program start; 80% tuition refund within 90 days; and 50% tuition refund within a whole year
from the program start. This policy guarantees no financial risk to anyone willing to try the IIHSR's
innovative distance learning higher education for adult professionals. 
ADMISSION FEE: A 100CHF/ $120 admission fee is required for , Master's, and Ph.D. programs. This
admission fee is not refundable once the Official Certificate for Admission has been issued. This
admission fee ensures the student's commitment, so  IIHSR University may assume the extensive
evaluation work of the documents concerning previous education (subjects, credits, hours of study,
etc…) and professional experience (jobs, skills, responsibilities, etc…) in order to prepare a
personalized Official Certificate for Admission. 
DEGREE PROGRAMS REFUND POLICY: Tuition Fee is refundable according to the following refund
policy: 100% REFUND - Full Tuition Refund - 15 days written notice: - A 100 CHF/120 $ administrative
fee will be deducted from the tuition fee paid. - The cost of the textbooks sent to the student will be
deducted from the tuition fee paid (if applicable). At this point, no academic progress has been made
towards program completion. 



 80% REFUND - Partial Tuition Refund - 15 to 90 days written notice: - A 100CHF/120 $ administrative
fee will be deducted from the tuition fee paid. - The cost of the textbooks sent to the student will be
deducted from the tuition fee paid (if applicable). - 20% of the total tuition for the degree program will
be deducted from the tuition refund. - A 270 CHF/$300 Evaluation Fee will be deducted for each
academic work submitted by the student. The student has the right to receive the results of the
evaluation of any work submitted.10 to 30% average estimation of academic progress has been made
towards program completion. 50% REFUND - Partial Tuition Refund - 3 to 12 months written notice: -
The cost of the textbooks sent to the student will be deducted from the tuition fee paid (if applicable). -
50% of the total tuition for the degree program will be deducted from the tuition refund. - A
270CHF/$300 Evaluation Fee will be deducted for each academic work submitted by the student. The
student has the right to receive the results of the evaluation of the work submitted. 30 to 70% average
estimation of academic progress has been made towards program completion. NO REFUND. No Tuition
refund is granted after 12 months from the date the student received study material, or after completion
and submission of all the required academic work (reports, projects, thesis) despite of the time frame
from the starting date.

Admission requirements

IIHSR EUROPEAN University distance learning degree admission requirements differ depending upon
the Faculty and the major of study. There is no discrimination with respect to race, color, sex, beliefs
and/or religion. A minimum of 30% of the total number of credits required by any adult degree
program syllabus has to be transferred from previous education and/or validated from professional
experience in order to gain admission. A maximum of 20% of the total number of credits required by
the distance learning degree program can be transferred from professional and life experience. For
official admission status at IIHSR distance education university; you need to send in a filled out, dated,
and signed official Application for Admission. You may download this application form from the
website or request it by email or mail. Please send this application and enclosed documents to our
address. You may also submit this application and attached documents by email in a PDF Format. Allow
10 business days for processing. All applicants must: * Fill out the application for admission * Submit
one ID-sized photo * ID card or passport * Date and sign the application All Bachelor's, Master's, &
Doctorate applicants also : * Attach a Curriculum Vitae if possible(Resume ) * Submit registration Fee
of CHF100 or 120 US$ (contact IIHSR Office for payment details) * Include copies of diplomas,
transcripts, relevant documents * Include any additional program proposal, scholarship request, etc.
(optional).
_________________________________________________________________________ 

CURRICULUM VITAE - Resume presentation guide. Always begin with the most recent activity.
EDUCATION: 1) Dates when programs / courses began and finished. 2) Name description of each degree
or certification earned 3) Name of the institution that awarded the degree. City and country where the
institution is based. 4) Credits or total hours to complete the program. 5) Copies of  certification and
transcript. Original documents are not required. Per Example: Sept 2001-May 2004 Bachelor of Arts in
Humanities. Center of Human Sciences - Lyon, France 2700 hours. Transcript shows 180 ECTS and 21
courses. See attached copies of diploma and transcript. PROFESSIONAL EXPERIENCE: 1) Dates when
employment began and finished. 2) Name of the company. 3) Name of the position held and brief
description of responsibilities and tasks involved. Per Example: Nov 2003-July 2015 CALCO Export -
Manager in charge of customer service & shipment verification. Two people under my supervision.
PERSONAL EXPERIENCE: This section should include all other experience that may be considered for
validation of credits, such as articles or books published, language skills, club memberships, seminars
and conferences attended, independent research, etc. All entries in this section should be briefly
described and assessed in terms of time devoted to it. IMPORTANT: IIHSR University will not validate
any information from the CV that may not be verified with documentary evidence. Include photocopies
of your diplomas, transcript, certificates, etc... and any relevant documents. Do not submit original
documents. You may submit these documents by email attachment in PDF or JPG format.



I n t e r n a t i o n a l  I n s t i t u t e  o f  H i g h e r  S t u d i e s & R e s e a r c h
( I I H S R ) U n i v e r s i t y

Academic Centres

☏ : +41 44 586 75 44
IIHSR Higher Education Center 

Brandschenkestrasse 38,
 8001 Zurich, 
Switzerland

Associated Off-Centers

☏ : +48 515 832 777 
Nieszawska 19, 
61-021 Poznań, 

Poland 

☏ :  +356 9935 9631 
151 Triq Edgar Bernard, 

Il-Gżira, 
Malta 

www.iihsruniversity.edu.pl
International Student Support Centers (SCC)

☏ : +1 58551 85550
Whatsapp Support : +1 93488 43869  

5th Ave 4th floor
New York, NY 10011, USA 

sccnewyork@iihsruniversity.eu

☏ :  +380 63 169 9867  
Akademika Hlushkova Ave, 

42В, Kyiv
Ukraine, 03187

General Enquiries 

office@iihsruniversity.eu

admission inquiries 

admission@iihsruniversity.eu

Complaints 

complaints@iihsruniversity.eu

dean@iihsruniversity.eu 
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