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	Proprietor Body / Governance Board
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	Next review
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	Purpose
	To ensure first aid is planned, competent, recorded and available on site and off site.


Compliance note
This document is written to support compliance with the Independent School Standards and associated health and safety law. It must be finalised with site-specific details, competent-person input where required, and evidence of effective implementation before opening and throughout operation.
Reference framework
DfE, Independent School Standards guidance, April 2026, including Part 3 welfare, health and safety of pupils and Part 5 premises.
Education (Independent School Standards) Regulations 2014, Schedule, especially paragraphs 11, 12 and 13.
Health and Safety at Work etc. Act 1974 and the Management of Health and Safety at Work Regulations 1999.
HSE guidance: Schools and education; risk assessment; classroom and education-sector safety resources.
DfE, Health and safety: responsibilities and duties for schools, updated 5 April 2022.
DfE, First aid in schools, early years and further education, updated 14 February 2022.
Regulatory Reform (Fire Safety) Order 2005 and HM Government Fire safety risk assessment: educational premises.
School Premises (England) Regulations 2012 and DfE premises standards guidance.
Keeping Children Safe in Education 2025, where health and safety arrangements interface with safeguarding, visitors, supervision and pupil welfare.


First aid and medical emergency policy
The school will ensure first aid is administered in a timely and competent manner. Provision will be based on a first aid needs assessment covering staff, pupils, visitors, activities, off-site provision and individual medical needs.
Minimum first aid arrangements
A named appointed person is responsible for first aid arrangements, equipment and emergency-service contact.
Sufficient trained first aiders are available during the school day and during off-site activities.
First aid boxes are stocked according to the needs assessment and checked at least monthly.
All staff know the location of first aiders, first aid boxes, emergency medication and the defibrillator if available.
First aid records are completed for every treatment, reviewed for patterns and shared with parents/carers where a pupil is treated.
First aid needs assessment template
	Factor
	School consideration
	Provision required
	Action

	Pupil profile
	SEND, SEMH, communication, sensory, medical and mobility needs
	
	

	Site layout
	Multiple buildings, outdoor areas, access routes, kitchens, workshops, animal/outdoor learning
	
	

	Staffing pattern
	Breaks, cover, sickness, visits, lone-working risk
	
	

	Incident history
	Accidents, behaviour incidents, medical episodes, near misses
	
	

	Off-site activities
	Transport, community access, work-related learning, visits
	
	


Medical emergency procedure
Assess immediate danger and call for help.
Administer first aid within training and competence.
Call 999 for serious injury, breathing difficulty, suspected anaphylaxis, seizure risk, chest pain, significant head injury, unconsciousness, major bleed, severe allergic reaction or where staff are in doubt.
Inform the Head of School/SLT and parent/carer as soon as practicable.
Record treatment, decisions, witnesses and follow-up actions before the end of the working day.
Review the incident for risk assessment, care plan or training implications.
First aid treatment record
	Date/time
	Name
	Injury/illness
	Treatment
	First aider
	Parent/carer informed
	Follow-up

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Approval and implementation record
	Role
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	Date

	Proprietor / Chair
	
	
	

	Head of School
	
	
	

	Health and Safety Lead
	
	
	

	Competent Person / External Adviser if used
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