DRAFT4

Codford village hall and Broadleaze Bar
BOOKING FORM 
Date: 
This agreement is made between Codford Village Hall Management Committee (CVHMC) and the Hirer named below. On payment in full of the hire charge CVHMC agrees to allow the hirer to use the rooms and facilities detailed below subject to the Terms and conditions of Hire. You are advised to read the Terms and Conditions of Hire before submitting this Booking form. 
Follow the link below to see the details of Codford Village Hall insurance policy:

https://www.ansvar.co.uk/ourproducts/connect/pages/charity-andcommunity.aspx
	1. Name of Hirer 
	

	2. Address
	

	
	

	3. Postcode 
	

	4. Telephone 
	Daytime
	

	
	Evening
	

	
	Mobile
	

	5. Email address
	

	6. Date of function
	

	7. Time required
	From 
	To

	8. Nature of Function 
	(Give details eg wedding, dance, birthday party, charity function, quiz night, live music)


	
	

	9. Facilities required
Delete as appropriate 
	Main Hall
	Small Hall
	Kitchen
	Changing rooms

	
	Sports Field 
	Codford Broadleaze Bar – Bar Booking Form required

	
	Tables 
	quality required
	
	

	
	Chairs
	quality required
	
	

	
	China and cutlery 
	quality required
	

	
	Stage
	
	
	

	10. Numbers of persons expected 
	Limited to 150

	11. Will alcohol be supplied free of charge at the event
	Yes / No delete as applicable 

	12. Have you read the Terms and Conditions of Hire  Yes / No  

	13. By submitting this booking form, you agreed to comply with Codford Village Hall Terms and Conditions of Hire 

	14. Name of Hirer (printed)

	15. Signature of Hirer (if sent electronically you agree to comply with CVHMC Terms and Conditions Hire)

	16. Date: 
	
	
	

	17. Deposit of £20 is required on Booking (deposit will be returned after the Hall is checked by the Booking Clerk)

	18. Hire charges are to be paid prior to the date of the event.

	19. Return the completed Booking Form and deposit to the Booking Clerk 

	Cheques: payable to Codford Village Hall 

BACS payments: Name: Codford Village Hall Sort Code: 30-99-13   Account No: 00040567. Reference CVH

	20. Karungi Grant, 21a cherry Orchard, Codford, Wiltshire BA12 0PN

Telephone 01985 850523                       Email:  karungid@yahoo.com 

	21. Your Booking will be confirmed by email only upon receipt of the form and deposit.
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