MSED 6010
Student Teaching in Elementary Education
Clinical Practice Handbook
Fall 2025
INSTRUCTOR: Dr. Gayle Ramirez, Donna Marshall & University Field Supervisor



  

EMAIL ADDRESS: mgvaldez@valdosta.edu / dbmarshall@valdosta.edu 
In this course, your course assignments, assessments and activities have been designed to give you multiple opportunities to master the knowledge, skills, and attitudes reflected in the Georgia Intern Keys Effectiveness System Candidate Assessment on Performance Standards 

(CAPS).   

Georgia Intern Keys Effectiveness System Candidate Assessment on Performance Standards:

Performance Standard 1: Professional Knowledge: The teacher demonstrates an understanding of the curriculum, subject content, pedagogical knowledge, and the needs of students by providing relevant learning experiences.
Performance Standard 2: Instructional Planning: The teacher plans using state and local school district curricula and standards, effective strategies, resources, and data to address the differentiated needs of all students.
Performance Standard 3: Instructional Strategies: The teacher promotes student learning by using research-based instructional strategies relevant to the content to engage students in active learning and to facilitate the students’ acquisition of key knowledge and skills.
Performance Standard 4: Differentiated Instruction: The teacher challenges and supports each student’s learning by providing appropriate content and developing skills which address individual learning differences.
Performance Standard 5: Assessment Strategies: The teacher systematically chooses a variety of diagnostic, formative, and summative assessment strategies and instruments that are valid and appropriate for the content and student population.
Performance Standard 6: Assessment Uses: The teacher systematically gathers, analyzes, and uses relevant data to measure student progress, to inform instructional content and delivery methods, and to provide timely and constructive feedback to both students and parents.
Performance Standard 7: Positive Learning Environment: The teacher provides a well-managed, safe, and orderly environment that is conducive to learning and encourages respect for all.
Performance Standard 8: Academically Challenging Environment: The teacher creates a student-centered, academic environment in which teaching and learning occur at high levels and students are self-directed learners.
Performance Standard 9: Professionalism: The teacher exhibits a commitment to professional ethics and the school’s mission and participates in professional growth opportunities to support student learning, and contributes to the profession.
Performance Standard 10: Communication: The teacher communicates effectively with students, parents or guardians, district and school personnel, and other stakeholders in ways that enhance student learning.
COURSE ACTIVITIES/ASSIGNMENTS/REQUIREMENTS
One Note Digital Notebook (CO 2-7)
You will create a digital notebook in Microsoft OneNote and share it with your supervisor and course instructor (see the document “How to Create a Notebook in OneNote” in the BlazeVIEW course shell). You can access the sample OneNote here: Ramirez_Gayle_ELED 4790_Spring 2024 
 All information for this course will be housed in the digital notebook and you will upload documents weekly, which will serve as a record and reflection of your growth and development. Your VSU supervisor and course instructor will periodically check your digital notebook, so it must be kept up to date at all times.

Digital Notebook Tabs with Explanation of Contents

	Required Documents – The Signed Confidentiality Form, Student Profile, and Video Permission Form should all be completed and uploaded into OneNote the first week of classes. 

	Time Sheet - Record hours each day and request your mentor teacher’s signature. Upload a weekly copy at by the end of the day each Friday.

	Daily Reflections –Upload a written reflection daily (see possible prompts below). Reflections must be meaningful and reflect on the day’s events. This should not be a play-by-play of what happened, but a reflection on issues or problems that you had to handle, how you would do something differently in the future, a struggle you find you are having as a teacher, etc.. This is a way to reflect AND communicate your progress to your supervisor. You can use the prompts below to help if you are struggling to complete a meaningful reflection. 

	Field Experience Plan – (1) Submit a typical weekly schedule of times (class schedule), (2) Complete a calendar curriculum outline (pacing guide) for the entire semester including which subjects/classes you will take over and goals for the semester, (3) Lesson plans you are responsible for teaching with VSU lesson plan template and a mentor teacher signature (see details below).

	Observations/CAPS – Upload any feedback from VSU Supervisor, Mentor Teacher, or Self Evaluations. 

	Video Lessons – Record a minimum of three lessons and upload the video to OneNote. 


Required Documents (CO5): Teacher candidates will upload all completed documents including Signed Confidentiality Agreement, Student Profiles, Video Permission Form. The documents will be uploaded during the first week via OneNote in Tab “Required Documents”. 
· Submit Required Documents 
· Submit signed Confidentiality Agreement (Insert > File > Insert File Printout).
· Submit student profiles to include any information provided by your mentor teacher. This may include student data, student supports, seating charts, etc. (Insert > File > Insert File Printout).

· Submit Video Permission from Parents Form. Include a completed Video Permission from Parents form (copy in BlazeVIEW).  If your school does not have permission from parents in place, contact the course instructor for a Video Release Form for parents to sign. Video Permission from Parents form should be completed by you and your mentor teacher. Scan the document and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).

Timesheet (CO1): Teacher candidates will report to their assigned school for 16 weeks of full-time practicum. Required hours will match the mentor teacher’s required hours.  These hours will differ from school to school. It is the teacher candidate’s responsibility to contact the school or mentor teacher to determine their required hours. Hours should include after-hours meetings, activities, parent conferences, and other responsibilities. A timesheet documenting practicum attendance will be completed by the teacher candidate and signed by the mentor teacher daily. The timesheet will be uploaded weekly on Friday at 5pm for the week via OneNote in Tab “Timesheet”. 
To help you track your 500 total hours, you will type the total hours for your entire time at the top of each page ABOVE your timesheet. So, you should have "Total Hours: _____" and then the image of your timesheet below it.  
Daily Reflections (CO 2, 3, 4): Teacher candidates will Choose 1 goal for the week (starting week 1 and ending week 15) based upon any CAPS or PBDA standard to maintain or improve their teaching, student learning, or professional relationships with adults or children. Then reflect each day on their progress towards that goal directly in OneNote in Tab “Reflections”. Be honest in your self-reflections. You may choose to use the following prompts to guide you to reflect on the required CAPS and PBDA standard. However, if you have something meaningful to reflect on, you do not have to use the prompts. Students should not repeat the prompts multiple weeks. Reflections should be detailed and will act as a tool for supervisors to check in daily on progress.  Be sure to date each reflection daily in a new tab. Students will not receive a perfect score for weak or missing reflections. 
Prompts to use to guide your reflection if you choose to or need to use them:

How is this experience meeting or not meeting your expectations?

Where are your strengths/areas of concern as a teacher?

How have you developed as a teacher? 

What feelings or ideas about you as a teacher seem really strong at this point?  

What goals do you have for yourself as a teacher right now? 

How do you demonstrate mutual respect and establish rapport with students?

How do you challenge students to engage in learning?

How did your instruction engage students in the learning?

How do you promote thinking in your teaching?

What changes would you make to your instruction to better support your students?

In what ways have you sought to keep instruction focused at a higher level of thinking?

What is your process for determining how to group students for particular lessons?

How do you determine whether or not a group is working well?  

What is an example of how you used data to adjust instruction?

How are you using formative assessments to adjust instruction?

How do you provide feedback to students? 

How did your understanding of your students guide your choice of materials?

What are some common student errors or misunderstandings that you noticed when teaching?

What instructional supports did you need to help students understand the language in your lesson?

How do your assessments allow students to demonstrate their learning?

How do your lesson plans build on one another to help students make connections?

How do you create a positive climate for learning?

What was your most challenging moment and why? How will you respond next time?

What was your best moment today and how can you have more moments like it?

Field Experience Plan (CO1-4): In the Professional Semester 4 (PS4) experience, teacher candidates will be expected to take over all subjects by Week 10 for at least five weeks of solo teaching. The take-over of responsibility will be scaffolded over Weeks 1-9.  All items should be uploaded to OneNote in Tab “Field Experience Plan”.
· Week 1:

· You will submit a typical weekly schedule of times, to include subjects one time by the end of Week 1. You will type your draft in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).
· Complete a calendar curriculum outline (pacing guide) for the entire semester. Develop a calendar that maps out the major curriculum topics for the semester. This will enable you to plan your instruction effectively.  You will want to meet with your mentor teacher early in the semester for guidance on completing this assignment.  Most mentor teachers will have a curriculum map which will also provide guidance. The purpose for this is to have an overview of the concepts that the mentor and you will be teaching during the semester.  It is important to establish in advance what curriculum you will be teaching and how much time your mentor teacher is expecting you to spend on each topic. Upload this to your digital notebook. You will type your draft in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).

· Part 1: define what subjects/classes you will take over each week to show the progression towards full teaching. 
· Part 2: List the overarching goals for each DAY during your 15 weeks FOR THE SUBJECT YOU WILL TEACH ONLY.  
· This means that Week 1 will be to complete the curriculum outline.  
· Weeks 2-3 will only have 1 subject; 
· Weeks 4-5 will have 2 subjects/classes; etc.  
The goals may be vague and you may have the same goal for multiple days or multiple goals for the same day, depending on the subject.  These goals may be written as: 1) Subject Standards, 2) Learning Targets, or 3) Scripted Curriculum Units/Lessons Remember to also note any School Holidays, Spring Break, and known Events that disrupt teaching (e.g., Field Trips, Field Days)  

· Weeks 2-3, take over 1 subject/class (30-60 min). Submit 1 lesson plan per day during these weeks by the Sunday prior to teaching at 5pm. Must be VSU Lesson Plan Template*. Upload a copy of the lesson plans in OneNote.  LABEL THE SUBJECT AND DATES TAUGHT as the tile of your lesson plan uploads. You will type your plan in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).
· Weeks 4-5, take over a second subject or class (2 total). Submit 2 lesson plans per day for your first subject and THIS NEW SUBJECT or class (if teaching same subject to multiple classes). Must be on VSU Lesson Plan Template*. Upload a copy of the lesson plans in OneNote.  LABEL THE SUBJECT AND DATES TAUGHT as the tile of your lesson plan uploads. You will type your plan in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).

· Week 6, take over a third subject or class (3 total). Submit 2 lesson plans per day for one of your first subjects and THIS NEW SUBJECT or class (if teaching same subject to multiple classes). Must be on VSU Lesson Plan Template*. Upload a copy of the lesson plans in OneNote.  LABEL THE SUBJECT AND DATES TAUGHT as the tile of your lesson plan uploads. You will type your plan in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).
· Week 7, take over a fourth subject or class (4 total). Submit 2 lesson plans per day for one of your first subjects and THIS NEW SUBJECT or class (if teaching same subject to multiple classes). Must be on VSU Lesson Plan Template*. Upload a copy of the lesson plans in OneNote.  LABEL THE SUBJECT AND DATES TAUGHT as the tile of your lesson plan uploads. You will type your plan in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).
· Week 8, take over a fifth subject or class (5 total). Submit 2 lesson plans per day for one of your first subjects and THIS NEW SUBJECT or class (if teaching same subject to multiple classes). Must be on VSU Lesson Plan Template*. Upload a copy of the lesson plans in OneNote.  LABEL THE SUBJECT AND DATES TAUGHT as the tile of your lesson plan uploads. You will type your plan in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).
· Week 9-14, You should be teaching ALL subjects/classes by this point. Submit 2 lesson plans per day relating to any TWO subjects of your supervisor’s choice.  Your mentor or supervisor may request a specific subject that you are weaker in. Must be on VSU Lesson Plan Template*. Upload a copy of the lesson plans in OneNote.  LABEL THE SUBJECT AND DATES TAUGHT as the tile of your lesson plan uploads. You will type your plan in WORD and upload it to your OneNote as directed with other assignments (Insert > File > Insert File Printout).

· Week 15, You will be supporting your mentor teacher in any way that they request, but the mentor teacher will be taking over the majority of teaching. You may observe other classes on campus if approved by your mentor.
*Each first full week of a new subject or class must be written in VSU Lesson Plan Template. After the first week, your supervisor may release you to write more simplified lesson plans. However, all students are required to write lesson plans for each subject/class and must upload lesson plans for at least two subjects/classes for each week starting in week 4.  

University Supervisor, Mentor Teacher, and Self-Evaluation CAPS/PBDA Observations (CO2-4): 
The university supervisor will conduct two formal, full lesson observations (initial and a final) and complete the Candidate Assessment on Performance Standards (CAPS) Rating Sheet (Both will be uploaded in Anthology) and the Professional Behaviors and Dispositions Assessment (PBDA – both will be uploaded in Anthology), giving evidence and ratings for the indicators. 
The mentor teacher will conduct a minimum of two formal, full lesson observations (initial and final) and complete the Candidate Assessment on Performance Standards (CAPS) Rating Sheet on both (Only the first will be uploaded in Anthology) and the Professional Behaviors and Dispositions Assessment (PBDA – both will be uploaded in Anthology), giving evidence and ratings for the indicators.  *These are only the minimum requirements and the supervisor may require additional observations.
The teaching candidate will video a minimum of three full lessons and upload the videos to OneNote. Teaching candidates will complete the CAPS (ALL 3) and PBDA (1st time only), giving evidence and ratings for the indicators. The teaching candidate is responsible for uploading ALL the ratings from the supervisor, mentor, and self-evaluations into OneNote. They will also upload their self-evaluations for their first CAPS and first PBDA in Anthology Portfolio. At the end of clinical practice, all three (candidate, mentor, supervisor) will collaboratively complete the CAPS/PBDA summative evaluation. *These are only the minimum requirements, and the supervisor may require additional videos/observations. 
Surveys: Teaching candidate will complete Exit Forms.  These typically include Teacher Candidate Evaluation of VSU Supervisor, Teacher Candidate Evaluation of Mentor teacher, and Survey for Program Improvement.

Solo Teaching/Co-Teaching
During solo teaching you are required to plan and teach all assigned classes for five weeks (3 weeks minimum). A co-teaching model during solo teaching is perfectly acceptable and encouraged.  Your mentor teacher will remain in the classroom but allow you to have full responsibility for the planning and teaching of all assigned classes.  A minimum of 3 weeks of solo teaching (teaching all subjects/classes) must be completed with a satisfactory rating to earn a satisfactory grade for this course.  Any change in the student teaching schedule for solo teaching dates must be approved by your university supervisor and mentor teacher.
Course Evaluation
The grade for this course is Satisfactory or Unsatisfactory. To earn a satisfactory grade your supervisor and mentor teacher must agree that your teaching performance is Satisfactory and your assignments have been completed satisfactorily. An Unsatisfactory grade will be earned when your supervisor and mentor teacher agree that your teaching performance is unsatisfactory and/or you have not completed the course assignments.  In addition to your teaching performance, your professional behaviors and dispositions will impact your ability to receive a satisfactory score in the course. If you are placed on a Professional Improvement Plan (see below under Professionalism) you will be notified by your supervisor.   

Induction Certificate
Upon completion of your teaching field program and meeting all certification requirements, including passing the appropriate content assessment(s) and the GACE Educator Ethics Assessment (test 360), you will be eligible for a 5-year Induction certificate (I5T).

The 5-year Induction certificate is based on completion of a GaPSC-accepted educator preparation program and all applicable requirements, including all required assessments. The Induction certificate period is designed to ensure that early career teachers are fully prepared for the profession while providing opportunities for professional growth. Induction teachers must meet additional qualifications, including 3 years of successful educator experience, as determined by GaPSC and your employing school district, in order to qualify for a Professional certificate.
Complete information regarding Tiered Certification can be found on the GaPSC website. 

COURSE EVALUATION
	Assessments (All in BlazeVIEW, OneNote, or Anthology)
	Criteria

	OneNote Assignments – Supervisor Checks

	Required Documents
	

	Signed Confidentiality Agreement
	Due Week 1

	Student Profile
	Due Week 1

	Video Permission Form 
	Due Week 1

	Timesheets  
	Checked Weekly

	Daily Reflections 
	Checked Weekly

	Field Experience Plan 
	

	    Calendar Curriculum Outline
	Due Week 1

	    1 Lesson per day (Weeks 2-3: 10 lessons) 
	Checked Weekly

	    2 Lessons per day (Weeks 4-14: 100 lessons) 
	Checked Weekly

	ALL Observations Uploaded
	Due 24 Hours Following Observation

	ALL 3 Video Lessons Uploaded 
	Due 24 Hours Following Recording

	Assignments – Course Instructor Checks

	Syllabus Quiz
	Due after the first week of class

	Anthology Portfolio Submissions 
	2 supervisor, 1 mentor, and 1 self – CAPS 
2 supervisor, 1 mentor, and 1 self – PBDA

	Exit Surveys (3)
	Due on the last day of class


Important Notes: 
· The minimum GPA of 2.75 must be maintained to continue in professional education coursework. 

· Any teacher candidate who is requested by school personnel to be removed from a school will not successfully complete clinical practice.

· Teacher candidates are not to contact or independently meet with a school administrator without prior consent of her or his university supervisor, practicum instructor, department head, or Dewar COEHS Dean, or other VSU personnel. Any teacher candidate who does so will not successfully complete clinical practice. 

Teacher candidates are not to contact (by email, phone, or visit) the Dewar COEHS Office of Clinical Experiences and Certification unless requested by the Office of Clinical Experiences and Certification, her or his university supervisor, practicum supervisor, department head, or the Dewar COEHS Dean, or other VSU personnel. A Professional Improvement Plan (PIP) will be developed for any teacher candidate who does not adhere to this requirement.

REQUIRED TEXTBOOKS / RESOURCE MATERIALS

None 

LATE WORK: 
Students are responsible for completing assignments on time. All written assignments will be submitted through BlazeVIEW dropbox, OneNote digital notebook, Anthology and/or GoReact. No late work will be accepted.  

ATTENDANCE POLICY

Whether online or face-to-face, a student who misses or does not participate in more than 20% of the scheduled course or course activities could be subject to receiving a failing grade in the course.
This course includes a field experience. Teacher candidates are expected to report to their assigned school on their scheduled days during the same hours as the mentor teacher.  These hours will differ from school to school. The Department of Teacher Education has a policy of no excused absences.  This means that missed time from student teaching must be made up.  Excessive absences will be handled on an individual basis. The following requirements are mandatory for all student teachers to report missed time:

· Contact your mentor teacher and university supervisor immediately. If you cannot reach your mentor via the telephone, call your school’s main office as early as possible in the morning.
· E-mail the field experience coordinator (Dr. Ramirez) to explain your absence, including total amount of time missed and reason for absence. 
Appointments and other business matters should be scheduled outside of the school day. Candidates are expected to adhere to the mentor’s schedule including before and after school duties, club meetings, parent conferences (if appropriate), PTO meetings, or other activities. Candidates follow the safety/health protocol and schedule of the school to which they are assigned.  You observe all breaks/holidays, etc., with your assigned school--NOT with VSU.

While it is anticipated that candidates complete a minimum of 500 hours during the clinical practice experience, please recognize that these are minimum expectations. You are preparing to be a professional; please do not view this requirement as “completing my hours.” Every candidate is expected to attend school each day that school is in session (five days a week). The final day for clinical practice for ALL candidates is listed on the schedule page. 

GACE Content Assessment Requirements

All teacher candidates must attempt (resulting in an official score) the appropriate GACE Content Assessment their major prior to the end of the semester in which they are enrolled in student teaching or internship. Faculty in your program must recommend that you be made eligible to take the GACE Content Assessments, and the Office of Professional Education Services staff must make you eligible before you will be able to register for them. After you have been made eligible, you will need to go the GaPSC website (http://www.gapsc.com/) and click on the link in the top right-hand corner titled “Login/Register to MyPSC” to access your MyPSC account. Make sure that you select the following option as your reason for testing: “2. I am enrolled in or have completed a Georgia-approved program and have obtained eligibility from my program provider to take a content assessment”. Be sure to affiliate with or claim Valdosta State University as the institution at which you are receiving your preparation if you have not already done so. You will register for the GACE content assessments through your GACE ETS account. The scores for GACE Content tests are provided to Valdosta State University approximately one month after the test date. When registering for any test or assessment, make sure you choose the correct reason for testing; if an incorrect reason is selected, your test scores will not count. 

Successful completion of the Professional Learning Plan for Induction is required for program completion. This is completed in the co-requisite course, ELED 4800. 
NOTE: You do NOT have to pass the GACE Content Assessment in order to complete clinical practice successfully and graduate, but you do have to pass it to obtain professional certification. Teacher candidates who do not attempt the GACE Content Assessment(s) will receive an Unsatisfactory (U) in clinical practice or internship for the semester and will not graduate. VSU and the Georgia Professional Standards Commission automatically receives a copy of your scores. For most teacher candidates, the GACE Content Assessment consists of two tests. 
STUDENT  TEACHING SCHEDULE

Fall 2025
The following dates are guidelines given to teacher candidates for picking up classes.  There may be a slight variance in the schedule due to differences in school calendars or special needs of your individual classroom.  Your VSU Candidate’s Supervisor will need to approve any changes to the schedule. All candidates are encouraged to begin when their assigned school returns. 
	REQUIREMENTS
	Week in Semester
	RECOMMENDED DATES

	Orientation, adjustment, schedule meet and greet, develop lesson plans, learn students’ names, determine school’s videotaping policy, model teach, and develop curriculum outline.
	Week 1
	August 18 - 22

	Assume responsibility (with your mentor teacher’s guidance) for planning and teaching 1 class/subject.
	Week 2-3
	August 25 – September 5

	Assume responsibility for planning and teaching one additional class (2 classes/subjects). 
	Week 4-5
	September 8-19

	Assume responsibility for planning and teaching one additional class (3 classes/subjects). 
	Week 6
	September 22-26


	Assume responsibility for planning and teaching one additional class (4 classes/subjects).
	Week 7
	September 29 – October 3

	Assume responsibility for planning and teaching one additional class (5 classes/subjects).
	Week 8
	October 6-10


	Solo - During solo teaching you are required to plan and teach all assigned classes for five weeks. A co-teaching model is encouraged and acceptable at any time during solo teaching. Your mentor teacher will remain in the classroom, but will allow you to have full responsibility for the planning and teaching of all assigned classes. You will begin releasing responsibility back to your mentor. 
	Week 9-14
	October 13 – November 21

	Support your mentor teaching in any way they request, but the mentor will be taking over the majority of teaching. 

Options: If approved by your mentor teacher, you may observe additional classrooms on your campus, schedule interviews, visit other classes.
	Week 15
	December 1 - 5

	Last day for candidates in schools.  Any time missed must be made up after this date.
	
	December 5

	Graduation
	
	December 13


Fall 2025 Clinical Practice Schedule
First Day of Clinical Practice: Monday, August 18, 2025

All candidates are encouraged to begin their placement during the placement school’s pre-planning. 

*Anthology Upload Directions can be found: https://tinyurl.com/VSUCP
PROFESSIONALISM

“The Code of Ethics for Educators defines the professional behavior of educators in Georgia and serves as a guide to ethical conduct. The Georgia Professional Standards Commission has adopted standards that represent the conduct generally accepted by the education profession. The code defines unethical conduct justifying disciplinary sanction and provides guidance for protecting the health, safety and general welfare of students and educators, and assuring the citizens of Georgia a degree of accountability within the education profession.” (The Code of Ethics for Educators, October 15, 2019). 
Standard 9: Professional Conduct – “An educator shall demonstrate conduct that follows generally recognized professional standards and preserves the dignity and integrity of the education profession. Unethical conduct includes but is not limited to any conduct that impairs and/or diminishes the certificate holder’s ability to function professionally in his or her employment position, or behavior or conduct that is detrimental to the health, welfare, discipline, or morals of students.” (The Code of Ethics for Educators, October 15, 2019).
This code must be followed.  Any violation of state or federal law and violation of this code of ethics must be reported to the Georgia Professional Standards Commission and will lead to the removal of a student teacher or intern from the clinical practice placement.

Professionalism Behavior and Dress Code

Professional Behavior:  As a teacher candidate, you are a guest in the public schools. You are representing Valdosta State University, the Teacher Education Department and yourself.  It is imperative that professionalism be exhibited at all times.  

Appropriate Dress for Teacher Candidates: You are a role model for students. Anything that causes a distraction from the educational process for students or teachers should be avoided. The Department of Teacher Education has adopted the following guidelines:  
· All clothing should be clean, pressed, well-fitting, and in good condition.  On any casual or spirit day (Friday/special event/field trip) appropriate casual clothing may be worn, but no jeans are allowed at any time even if your school allows them.  
· Anything that could be deemed a distraction to the children should be avoided. This may include things such as nose rings, lip rings, tongue studs, eyebrow rings, facial piercings, and tattoos.  
· The VSU professional nametag should be worn at all times. 
· Dress shoes or casual shoes must be worn.  No flip flops are allowed.  
· A groomed beard or clean-shaven are your choices for facial grooming. 
· The entire body must be appropriately covered. No cleavage, stomach, or backside can be shown (even when bending and stooping). Leggings paired with long shirts are not allowed. Skirt/dress length can be no shorter than three inches above the knee. Shorts are not allowed.  
Important Note: In addition to the Teacher Education Department requirements, the teacher candidate is expected to meet the requirements provided in the participating school's dress code.   
Electronic Devices:  Cell phones and other devices should never be used in the presence of students. Device use should be limited to planning, lunch, or before or after school when appropriate.   

Confidentiality: It is possible that you will have access to confidential information about students.  It is unethical to share any confidential information concerning student academic and disciplinary records, personal confidences, health and medical information, family status and/or income, and assessment/testing results. The Georgia PSC Code of Ethics, Standard 7: Confidential Information, states: “An educator shall comply with state and federal laws and state school board policies relating to the confidentiality of student and personnel records, standardized test material and other information. Unethical conduct includes but is not limited to:
1. sharing of confidential information concerning student academic and disciplinary records, health and medical information, family status and/or income, and assessment/testing results unless disclosure is required or permitted by law; 

2. sharing of confidential information restricted by state or federal law; 

3. violation of confidentiality agreements related to standardized testing including copying or teaching identified test items, publishing or distributing test items or answers, discussing test items, violating local school system or state directions for the use of tests or test items, etc.; and

4. violation of other confidentiality agreements required by state or local policy.”  (The Code of Ethics for Educators, October 15, 2019)
You must keep student records and school system information confidential.

You will be required to sign a confidentiality agreement (see below) and upload it into OneNote.
Social Media: As a future educator, social networking sites such as Facebook, Twitter, etc. should represent high personal and professional standards.  If you have postings on any of these sites, you must remember that they are public and may be viewed by school personnel and students.  If school personnel find your postings unprofessional they can request your removal from their school.  Do NOT post any P-12 student’s picture or information on your site.  

Appropriate Handling of Discipline:  The teacher candidate is expected to handle discipline as outlined by school policy and the mentor teacher. Teacher candidates are not allowed to take part in any form of corporal or physical punishment, humiliation, or abuse of any sort for any student. 

TITLE IX STATEMENT

Valdosta State University (VSU) upholds all applicable laws and policies regarding discrimination on the basis of race, color, sex (including sexual harassment and pregnancy), sexual orientation, gender identity or expression, national origin, religion, age, veteran status, political affiliation, or disability. The University prohibits specific forms of behavior that violate Title IX of the Education Amendments of 1972. Title IX of the Education Amendments of 1972 prohibits discrimination on the basis of sex in education programs and activities that receive federal funding. VSU considers sex discrimination in any form to be a serious offense. Title IX refers to all forms of sex discrimination committed against others, including but not limited to: sexual harassment, sexual assault, sexual misconduct, and sexual violence by other employees, students or third parties and gender inequity or unfair treatment based on an individual’s sex/gender. The designated Title IX Coordinator for VSU is Ms. Selenseia Holmes. To view the full policy or to report an incident visit: https://www.valdosta.edu/administration/student-affairs/title-ix/
ACCESS STATEMENT

Students with disabilities who are experiencing barriers in this course may contact the Access Office (https://www.valdosta.edu/student/disability/) for assistance in determining and implementing reasonable accommodations. The Access Office is located in University Center Room 4136 Entrance 5. The phone numbers are 229-245-2498 (V), 229-375-5871. For more information, please visit VSU’s Access Office or email: access@valdosta.edu. To request reasonable accommodations for pregnancy and childbirth, contact Ms. Myia Miller, Title IX Compliance Officer, at maburden@valdosta.edu. Please note, you will be required to provide documentation from an appropriately licensed medical professional indicating the requested accommodations are medically necessary.
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Confidentiality Agreement

applicable to all Field experience Placements

There are federal and state laws that protect the privacy rights of students and families. In a school situation, there are many instances in which confidential information is discussed in order to better understand students and help them. When working in schools, there may be times when this information is discussed; as a pre-service teacher candidate, you must agree that you will not repeat this outside of the school. This will ensure the protection of the students’ interest and their families, thus creating a better environment for all.

By signing this document, you agree to the following statement. 

It is my professional and ethical obligation to adhere to the confidentiality of student data, testing information, and other private information during all field experiences while enrolled at Valdosta State University. I agree to honor the privacy and confidentiality regarding data and discussions involving students, staff, and other school-related issues. I understand the data and discussion shared during all courses and coursework during my program courses are for academic and professional purposes only. I will not disclose this confidential information to any persons other than school officials that have legitimate educational interests in the educational records and data shared or created during this semester. I also understand I will not post, share, or stream photos or videos related to students to social media of any type.

Print Name: ________________________________________________________

Signature:
_________________________________________________________
Date:
____________________________
Student Teaching Time Sheet

Teacher Candidate ____________________________ Semester ________________ Course __________________

University Supervisor  _________________________  Schedule Days/Hours _______________________________

Mentor Teacher _______________________________ School _________________ Grade/Subject _____________
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	Day
	Time In
	Time Out
	Mentor Initial
	Day
	Time In
	Time Out
	Mentor Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Week 5:
	Week 6:

	Day
	Time In
	Time Out
	Mentor Initial
	Day
	Time In
	Time Out
	Mentor Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Week 7:
	Week 8:

	Day
	Time In
	Time Out
	Mentor Initial
	Day
	Time In
	Time Out
	Mentor Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Week 9:
	Week 10:

	Day
	Time In
	Time Out
	Mentor Initial
	Day
	Time In
	Time Out
	Mentor Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Week 11:
	Week 12:

	Day
	Time In
	Time Out
	Mentor Initial
	Day
	Time In
	Time Out
	Mentor Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Week 13:
	Week 14:

	Day
	Time In
	Time Out
	Mentor Initial
	Day
	Time In
	Time Out
	Mentor Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Week 15:
	Week 16:

	Day
	Time In
	Time Out
	Mentor Initial
	Day
	Time In
	Time Out
	Mentor Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


     Mentor Teacher Signature (on last day) _______________________________________

Class Profile

	Teacher Candidate Name
	Content – Class Period
	Grade Level
	# of Students

	
	
	
	


Students with Specific Learning Needs
Complete the chart below to document required or needed supports, accommodations, or modifications for students that will affect your instruction. Add rows as needed to document all learners you are addressing. It is possible some rows will be left blank.

	Subgroups
	First Name Only
	Ongoing Supports, Accommodations, Modifications, Pertinent IEP Goals

	Student(s) with an IEP
	
	

	Student(s) with a 504 plan
	
	

	ELL Student(s)
	
	

	Gifted/Advanced Level Student(s)
	
	

	Student(s) With Reading or Writing Concerns
	
	

	Student(s) With Math Concerns


	
	

	Student(s) on Grade Level


	
	

	Other:
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VALDOSTA STATE UNIVERSITY

College of Education and Human Services

Parental Permission for Video and Photographs Form

Date: __________________       

VSU Student Name: ________________________________________________________
VSU Course/Semester: ______________________________________________________
School/Mentor: ____________________________________________________________
The following students in my placement setting (include all class periods) DO NOT have parental permission for any videotaping or photographs:

I attest the students on this list will not be included in any media files created during my field experience. 

____________________________________

______________________________

Signed: VSU Teacher Candidate 



Signed: Mentor Teacher
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Teacher Education Clinical Practice
acknowledgement Form

I acknowledge that I have received and read the Clinical Practice Syllabus and have reviewed the orientation module in BlazeVIEW.
I understand that it contains important information regarding the policies, procedures, expectations, and guidelines for my clinical practice semester.
I agree to abide by the guidelines, policies, and procedures outlined in this handbook. I understand that failure to follow the policies may result in disciplinary action.
If I have questions regarding the handbook or its policies, I will seek clarification from my supervisor and/or course instructor. 


Teacher Candidate Name (Print): ______________________________________
Signature: _________________________                                              ___________

Date: ____________________

Summative Evaluation Observations


Observation & Collaboration Completed: November 7 – December 5





Observation/Evaluation Documents: 


Candidate Assessment of Performance Standards (CAPS)/Intern Keys Form


Professional Behaviors and Dispositions (PBDA) Form 


Summative Evaluation Documents are completed in collaboration w/ Candidate, Mentor Teacher, and Field Supervisor. 


Summative documents are uploaded in Anthology* by the VSU Field Supervisor ONLY





Due Date: Completed Documents to Anthology* Friday December 8, 2025, by 3:00 p.m





Exit Forms 


Due from Teacher Candidate �
Due Date �
�
Teacher Candidate Evaluation of Supervisor �
Friday, November 14, 2025, by 3pm�
�
Teacher Candidate Evaluation of Mentor Teacher �
Friday, November 14, 2025, by 3pm�
�
Survey for Program Improvement (SPI) �
Friday, November 14, 2025, by 3pm�
�
 


Due from Mentor Teacher �
Due Date �
�
Mentor Evaluation of VSU Supervisor �
Friday, November 14, 2025, by 3pm�
�
Survey for Program Improvement (SPI) �
Friday, November 14, 2025, by 3pm�
�






VSU Semester Mid-Term Date:10/9/2025


Fall Break Holiday: Candidate will follow school placement calendar





Mid-Point Check In 


The Mid-Point Check In is at the discretion of the Mentor and Faculty Supervisor. The Team will determine if additional documentation is needed such as CAPS and/or PBDA.  





                 Initial Formative Observations & Evaluation


Completed:  September 5 – October 3 


Observation/Evaluation Documents: 


Candidate Assessment of Performance Standards (CAPS)/Intern Keys Form


Professional Behaviors and Dispositions (PBDA) Form 





Evaluation documents (CAPS & PBDA) are due from each of the following: 


Pre-service Teacher Candidate


Mentor Teacher


VSU Field Supervisor  


Due Date: Upload Completed Documents to Anthology*


Friday October 3, 2025, by 3:00 p.m.
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