THE MILL BRIEFING

This talk is to be given, in conjunction with a tour of the building, to all groups or individuals intending to use the Mill on or shortly after arrival, by the designated “warden” or group leader. Fire exits must be indicated.

Welcome to the Mill. 

We want you to enjoy your time spent here, and in order to do so safely, there are certain procedures and requirements of which you need to be aware.

1. Fire Safety: The Mill has a fire alarm system (with smoke detectors in all rooms and emergency lighting that must be left on).   If the alarm sounds (a continuous ringing) leave the building by the nearest safe exit (as indicated on your tour of the building) in an orderly manner. Do not stop to collect possessions. Make your way to the Memorial Garden, the walled rectangular garden at the side of the entrance drive, in order that a check can be made that everyone is accounted for. 

If you see a fire starting, immediately raise the alarm either with a member of staff if nearby or by pressing the glass in the nearest fire call point, but do not endanger yourself. 

Do not interfere with any of the smoke detectors or fire fighting equipment. Your safety and others’ safety will depend on them working properly in an actual emergency.

(Be aware that aerosols may trigger the alarm.)

During your stay do not leave any belongings that may block any exits or trip people up in the event of a fire.

2. Smoking: Smoking is strictly forbidden in any part of or near to the Mill buildings. 

3. Fires: No fires must be lit unless under the direction of a responsible adult.

4. Alcohol: The consumption of alcohol is forbidden for use by anyone under the age of 18 years and by adults supervising children at any time. (For adult groups using the Mill at other times, alcohol consumption by over 18’s must be in moderation.)

5. First Aid: If you are hurt, report firstly to your teacher or the warden. If an injury occurs that requires medical attention, there are contact numbers on the notice board in the servery. If there is a serious injury, dial 999 from the Mill phone, giving the address as The Mill, Mill Lane, Forest Green, Dorking, RH5 5SJ Tel 01306 621452

6. Boundaries: From the front gate, the boundary runs along the stream up to the top corner behind the second pond, then along the fence of the top field, along the side fence to Mill Mead and back to the front gate. People using the Mill must keep within these limits. Young people are not allowed to go outside these unless accompanied by a responsible adult, or with a teacher’s consent.

7. Behaviour: Act sensibly at all times. There are many potential hazards in everyday life if people misuse equipment or behave in a dangerous way. The tractor, grass-cutting equipment, tools and electrical appliances are not to be touched. Logs, sticks, ropes, tarpaulins, knives, kitchen equipment and everyday items can cause injury if misused.

Climbing on any part of the building or out of windows is forbidden. 

8. Water and the ponds: These are nature reserves at the Mill. No swimming or paddling in the ponds is allowed. Do not throw anything into the water. The island in the middle of the pond is out of bounds.

If you see someone in the water:-

· Call for or find adult help, or if there are 2 or more of you, send one person to seek adult help.

· Do not go into the water under any circumstance. (Unless you have a life saving qualification) 

· If you can, without any danger of falling in, hold out a branch or throw a rope to the person, you may do so.

9. Tree Climbing: Many of the trees are old and may be rotten. To avoid any accidents, all tree climbing is forbidden.

10. Local Residents: The  Mill neighbours like the peace of the countryside, and are very  

   supportive of the Mill. Please respect them and move about the site in a quiet and civilised

    manner.

11. Cleaning: While a full clean is not expected all groups who use the Mill are responsible for clearing up after themselves. Kitchen equipment is to be cleaned and tidied. Fridges are  to be emptied. All washing up is to be done, put away and breakages reported. Where furniture is moved please return to original positions.
12. Care of the Mill: We would like everyone to enjoy their stay at the Mill. Please take good care of it. 

Remove boots or shoes before entering the upstairs of the building. 

If something does not work, please report it to the Warden.

If you are unhappy about anything to do with the Mill, please let us know. 

If you require help or advice, ask the warden or consult “THE MILL MANUAL” in the servery. If there is no warden on site, use the contact numbers below.

Sam Carter
07765 037457

Alice Jones

07866 937321

Wardens of the Mill

