
2025 Unused Vacation Payout Request Form 
(This form must be submitted by the end of business hours January 15th, 2026)  

 

I request to be paid out for all unused 2025 Vacation. (This excludes any Christmas holiday 
shut down deferred days).     

 

Name (Print): 

 

Department: 

 

Shift: 

 

Supervisor: 

 

Contact #:  

 

 

 

Signature:   

 

  


