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New Hire Employee Onboarding Form 
Please fill out the following details completely and accurately. All information provided will be kept 
confidential and used solely for employment purposes. 

Personal Information 
Full Name: ___________________________________________ 

Date of Birth (DD/MM/YYYY): __________________________ 

Gender: _____________________________________________ 

Contact Number: _____________________________________ 

Email Address: ______________________________________ 

Address: ____________________________________________ 

City: _____________________ State: ___________________ 

Postal Code: ______________ Country: _________________ 

Emergency Contact 
Full Name: ___________________________________________ 

Relationship: _________________________________________ 

Contact Number: _____________________________________ 

Address: ____________________________________________ 

Employment Details 
Position/Job Title: ___________________________________ 

Department: _________________________________________ 

Start Date (DD/MM/YYYY): ____________________________ 

Employment Type (Full-time/Part-time/Contract): ________ 
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Banking Information (for salary processing) 
Bank Name: _________________________________________ 

Account Holder’s Name: ______________________________ 

Account Number: ___________________________________ 

Bank Branch: _______________________________________ 

IFSC/SWIFT Code: __________________________________ 

Identification Documents (attach copies) 
National ID / Social Security Number: _________________ 

Passport Number (if applicable): _____________________ 

Other ID (specify): _________________________________ 

Declaration 
I hereby declare that the information provided above is true and correct to the best of my 
knowledge. 

Signature: _________________________ Date: ___________ 

 


