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1. DBIECTIVE

1.1 To describe the procedure established for Purchasing, and to specify requirements for the
suppliers of enter your company's name and its subsidiaries, which ensure that the product
received meets our specifications.

1.2 To ensure that purchase orders clearly define the product quantity and price.

1.3 Toe zglect vendors based on their ability to meet enter your company’s name's
reguiremsants.

SCOPE [Dptional)

1.1 The scope of this S0P applies to the Purchasing process.

1.2 This procedurs applies to all components, materials and services received from
Suppliers' or manufactured by the company and used in the manufacture, assembly,
and shipment of products.

PERSOMNMNEL RESPOMNSIBILITIES

3.1 Itis the responsibility of the Quality Manager or 3 member chosen and trained by the
Cuality Department to ensure these procedures are being enforced and followed.

3.2 The Qualty Assurance Manager qualifies vendors,/Suppliers for approval.

3.3 The President or CEQ gpproves vendors.

3.4 The President, CEQ, Controller or a designee approves issuance and spending on company
credit cands.

3.5 The President, CEQ, Matenals Manager, Production Manager, Production Order Manager
and Receptionist are authorized to issue Purchase Orders whemn both necessary and
pToper.

3.6 The Accountant records invoices, verfies amounts and weights and inwestigates significant
discrepancies.

3.7 The Quality assurance Manager maintains the approved Yendors/Supplisrs List and
conducts periodic supplier audits.

DEFIMITIOMNS
4.1 Purchase Order (PO

REFEREMCES

51 M5F Guidelines

5.2 GMP requirements are listed in NSF/ANSI 455-2 which is the only American Mational
sStandard in the dietary supplement industry developed in accordance with the FO&'s 21
CFR part 111.



