Program Admission Request

Child's Name: ___________________________________________Call taken by: _____________________
School: _________________________________________________	Date: __/__/____
Grade: ___		DOB: __/__/____	Race: __		Gender: __	
Referred by:_____________________________________	Contact #: ________________________
Relationship to child: _________________________________Best time to call: _____________
Description and duration of the problem:
· Academic
· Behavior 
· Truancy
· _________




Relevant History:

· MH treatment
· Diagnosis
· Prescription
· LD, or EC or Special Ed (Exceptionality)
· Juvenile court history
· DHR involvement

Action taken so far, and outcome:

Desired outcome:

Parent/Caregiver _____________________________ Telephone: _____________
Address: ___________________________________   Best time to call: ________	
Parent/Caregiver expecting our call?
P/C level of cooperation: engaged      cooperative     reluctant	      resistant	non-compliant
[bookmark: _Toc490712397]Using the Request for Program Admission form

Who to refer: 
Students who have a combination of academic, behavior and attendance issues. 
Students who have received the services the schools have to offer with little or no improvement. 
Students with serious family related issues.
Who makes the referral: 
All referrals must come through the social worker assigned to the school the students attends. If there is no Social Worker, referrals may be made by the Principal. 
School social worker or Principal complete the form, scan it and email to the HFI team leader.
Referrals made directly to HFI by anyone else will be referred back to the Social Work team or Principal.
Who not to refer:
Students who have minor infractions
Students who are receiving services; whose parents are cooperative; and, who are making some progress.
What happens to the referral:
The HFI team leader reviews the case with the school employee submitting it, assigns a case officer then contacts the parent/caregiver.
The HFI process begins with assessment.

