HELPING FAMILIES INITIATIVE

USER GUIDE




Revision History

Current version 6/27/25

17th Revision 6/10/25
16th Revision 4/30/25
15th Revision 3/25/25
14th Revision 3/12/25

13th Revision 1/21/25

12th Revision 12/1/24
11th Revision 1/21/24
10th Revision 11/20/24
First version 416/24

Created by \ MOSSROCK + www.mossrock.com

Y SOLUTIONS

02


https://mossrock.com/

Welcome to the HFI
User Guide

HFI allows our team to manage
attendance and behavior incidences from
local schools.

For quick navigation of the guide, click on

any of the headers within the table of
contents!

Contributing Authors

Mitzi Howard, Abby Brumbeloe, Tim Enloe
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Dashboard

When opening the HFI solution, a dashboard will display unexcused absences
and violations/infractions for your district, including cases that are assigned to
you as a case worker.

Each student’s information is downloaded from ALSDE for each academic
school year weekly so you have the most up to date information on students in
your district.

When clicking on the arrows or one of the statuses shown in My Cases, you will
be taken to a list of cases based on your choice. The system will build a list of
students for each category.

When you click on the arrow in Snapshots, it will take you to a list of students
and their absences or students involved in violations. New offenses will display
based on the dates chosen.

Dashboards update daily at noon and overnight.

Dashboard O @ ® © Dashboard

Menu
We|00me, Devezoper Academic Year 2025 1 I:
Dashboard
< Mobile County DA #13

Case Record I

Administration

_SnapShOts 2 A ((Showing 11/11/2024 - 12/11/2024 ) Reports

- 5

-% Unexcused Absences @ 6,184 Referrals p
Missing Reason Codes @ 133 > &
3 UA & No Violations - Warning Eligible @ 1,829 O |AT Meetings
4 UA - Assessment Eligible @ 1,336 5
7 UA - Petition Recommendation Eligible@ 317

¥, Violations 1630
1 Violation & No UA - Warning Eligible 139 >
2 Violations & No UA - Assessment Eligible 0

&z Active in Juvenile Court 0
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Students with 3 UA & No Violations will create a list of students to send
Attendance Warning letters. Students with 1 Violation & No UA will create a list
of students to send Violation Warning letters.

VISSINg Heason Loaes @ 20 | 2
3 UA & No Violations - Warning Eligible @ 12| >
4 UA - Assessment Eligible @ 11 S
7 UA - Petition Recommendation Eliaible® 38 | >

“Clicking" on the arrow on the Dashboard will display a list of students who
should receive an Attendance Warning letter. Choosing the envelope icon will
autogenerate the letters in either email, text, or print versions.

Case Record o > e o e s Q 7’ Filter ual | =+

e 12 CASES

Henderson, et aa i e o NEW OFFENSE
Clarke County Wilson Hall Middle School

13 year old Black Female DOB | 12/27/2011 Student [D | State ID |
April Rocker

Hollins-Lanienawnanieiice: NEW OFFENSE

Clarke County Clarke County High School
18 year old Black Male DOB | 7/31/2006 Student ID | State ID |
April Rocker

Griffin, (G iz Dt NEW OFFENSE

The student’s State ID, Date of

Case Record o > A C S Q al [+
Birth, and Ethnicity are displayed p—
as well as what status a student
is operating in within our
organization.

NEW OFFENSE

NEW OFFENSE

NEW OFFENSE
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Batch Letters To Print

If you click on the 3 UA list from the Dashboard and then narrow down your
search to your cases — using the "Caseworker" filter that should allow you to
only print letters where you are assigned to them.

Here's the process to limit to your Students only:
1. From your Dashboard choose the arrow icon by 3 UA.

Missing Reason Codes 0

3 UA & No Violations - Warning Eligible @ 75 | > el

2. Once the list of students displays, click on the “Filter.”

ST < St Filter il

75 CASES /

3. Choose the case worker's list of students you want to print.

2tID | State ID | 2003786577 Most Re
Filter Cases

DOB | 8/21/2 - Most Re

D15 Student Ii Most Reci

dent1D | Stat Most Reci
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Choose Caseworker

Joyce Peeples j

P | Sy Shanetta Craig

1 T

4. The list of students for you, Joyce Peeples, appears.

120 CASES

Brooks, Randy Conerd
Perry County Francis Marion School
15 year oid Black Male DOB | 9/10/2009 StudentID | State ID | 1970969208

Rice, Ja'Twaun D'Neal
Pesry County Francis Marion School
11 year old Black Male DOB | 7/20/2013 StudentID | State ID | 1974573949

Chandler, Andrea
Perry County Francis Marion School
17 year old Black Female DOB | 4/1/2007 Student ID | State ID | 1967554088

Bates, Tanireah Kelnice
Pery County Francis Marion Schoel
17 year old Black Female DOB | 7/31/2007 StudentID | State ID | 1966580936

Moore, Zharia Monae
Pesry County Francis Marion School
17 year old Black Female DOB | 6/17/2007 StudentID | State ID | 1967554385

Peoples, Wesley Zachavion
Perry County Franis Marion School
14 year old Black Male DOB | 11/5/2009 StudentID | State ID | 1970967475

Rutledge, Madison Kalece
Pery County Francis Marion School
13 year old Black Female DOB | 4/22/2011 StudentID | State ID | 1971349236

NEW OFFENSE
Most Recent Absence Date: 9/11/2024

Most Recent Infraction Date: 9/13/2024

NEW OFFENSE
Most Recent Absence Date: 8/6/2024

NEW OFFENSE
Most Recent Absence Date: 9/10/2024

Most Recent Infraction Date: 8/13/2024

NEW OFFENSE
Most Recent Absence Date: 9/3/2024

Most Recent Infraction Date: 8/13/2024

NEW OFFENSE
Most Recent Absence Date: 9/13/2024

Most Recent Infraction Date: 8/13/2024

NEW OFFENSE
Most Recent Absence Date: 9/13/2024

Most Recent Infraction Date: 9/5/2024

NEW OFFENSE
Most Recent Absence Date: 8/23/2024

Most Recent Infraction Date: 8/20/2024

5. Then you can print the narrowed list of letters for your students only.

__ TS 7 Filter

120 CASES
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Another option is to generate letters by school system.

Record 1 of 51

.| o >

dy Grace
amentary School

ale DOB | 9/22/2015 Student ID |

Minkhala

State ID | 1969494978

Constrain by System

WIR|O|IB| S

State ID | - =)o Al

a

N7 Filte

Constrain by System

el |

Cancel

Perry County
Selma City
| Wilcox County

Search

ka TN | INNIVTIERT

) |

If you only want to send to a few of the students in 3 UA, 4 UA, 1 violation, 2

violation or Weapons lists, you may “Select All" students and only choose the

students needed.

Reecord 1 of 753
Case Record 93
Select All Un-Select All Omit
omit From Letters
Baxte_r, Aden Allen .

By choosing “Select All,”
you are removing “x”
letters from the list to
print. If you want to print
one or more students,
simply uncheck their

name.

Unchecking each
checkbox will allow you
to print only those letters
by hitting the “Omit”
button to omit all other
letters.

Y & Y Fi
W &O|e o Qe
753 CASES
Pacord 1 017582 = =
Case Record o b Y& o e o
Select A et Al Ormit 753 CASES

&iuhmu&.
o County Lot Middle School

12 year old White/Hispanic Male DOB | 8/3/2012
Brian Hewes

X Gowrarbale

y Bamice J
13 year oid Black Female DOB | Z12/2012 Gu
Gracie Skelton

8 Bay Middhe School
ispanic Male DOB | 3/2/2012

unty Baker High School
14 year oid Black Male DOB | 5/4/2010
Gracle Skelton

Mabile County Auntown Eleeneenary Sehoe
8 year ok WhiteHisparic Male DOB | 6/24/2016
Yazming Wiskdy
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ol | 4+ (@
NEW OFFENSE
3 Fiter al + |
NEW OFFENSE
NEW OFFENSE
NEW OFFENSE

Dmit From Letters
axter, c.c cudi
viobile County Lott Middie Schoaol

12 year old White/Hispanic Male DOB | 8/3/2012 StudentID| ¢
EBrian Hewes

X Edwards, 1k
Mobile County Bemice J Causey Middle School
13 year old Black Female DOB | 2/12/2012 Student ID | State I
Gracie Skelton



Student Info Tab

Clicking on a Student Name coereme - LR @+ =

Khylee Marcella Henderson NEW OFFENSE Days Recorded in HFI: 160

will open the Student Info

se Stadent Info. School AtterdancaiViolations NCFASG W IAT Mostings/ el nages | Reponts

page. Most of this data will

come from ALSDE, but _
additional information can be
added here.

Journal Notes are displayed on
this screen. Letters are
automatically posted here

Details regarding the student displayed here can be used to locate a student
residence and email a student directly. To contact the primary guardian
quickly, you can either text or email by clicking one of these icons.

First Name Micidle Name Last Marme Suffix Circuit L
Khyles Marcella 1
State ID Streat
Student ID
DOBAge 127272011 13 City State Zip  Grove Hil AL
Grada oF Emai
Gander F Cell Phone
Race B Home Phane
Guardian B4 Juvenile Court Status ~ Pending
Durilpdn camimndousn Mother 504 Plan Diagnoses/
Grove Hill, AL IEP Pian Medicalions
ELL
Homeless
[P + Arid Mata

Primary Guardian information is displayed on this screen, but is added in the
school tab.

Case Status will show “New Offense” when initially added from ALSDE. Once
letters are sent it will display “In Progress.”

The first task to address for each student is to check Juvenile Court status.
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Each status will indicate at what stage a student’s case is currently being

managed.

Pending — No determination has been made regarding Juvenile Court.
New Offense — The student is not currently active or has no record in

Juvenile Court and is eligible for HFI participation.
In Progress — An Assessment letter has been sent.
Active — The Family Assessment is being conducted; Intervention plan

created; IAT meeting involved.

Closed — Reasons for Closure will be based on several criteria, including

no further action needed.

See Tools and Tips on page 70 to gather more details on these statuses.

Status IN PROGRESS
Date Created PENDING
NEW OFFENSE

Created By
Case Officer

Date Assigned

[ TP

A list of “Reasons for Closure” will

automatically close the case for you.

Always choose a Reason for Closure
when closing a case.

IN PROGRESS

ACTIVE
CLOSED
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ssigned May 15, 2024

o

Cabhanl Dam iant

School Request
d By Betty Barker

srred | Absences

Race
Guardian
iuard

IIP Completed
Adequate parental capability demonstrated itrest
ince Count:| Did not meet admission criteria L 366(
No further action needed 111

fresh Counts

n Count: 2

| Active Juvenile Status

Withdrawn to private school =
Withdrawn to Home School
Withdrawn other

1ing L Drop out

ment Letter X

int lett

ince Warnin|

n W,

1 Reniest ta Schonl



The checklist provided guides you as you
serve the student and family. You can

Case Status ACTIVE | | d

Date Created 4/13/2024 1:06:44 AM clear y ocument you r process'

Created By ALSDE API

Case Officer Brian Hewes

Date Assigned After each task is complete, you check it
Source API L. .

Reported By Power School off or it is automatically checked off for
Reason Reported ou

Date Closed y :

Reason for

Closure

& Refresh Counts Reason Reported has been added back
RSl ancs GOWR. 30 to the Student Detail page and will

Violation Count: 9

display on the IAT meeting information.
ASSESSMENT CHECKLIST

Juvenile Status Check
Parent/Guardian Criminal History
Parent Interview

Child Interview

Education Records Review

School Personnel Interview, if available

NCFAS-G Intake Assessment scored Case Status ACTIVE

IIP with 3 Problems Developed Date Created 4/13/2024 1:06:44 AM
IIP reviewed with Parent/Guardian Created By ALSDE API

IP reviewed by IAT Case Officer Brian Hewes

IIP Implemented Date Assigned

Source API
Reported By | Power School
Reason Reported

All Referrals Documented

Utilization documented

Weekly Monitoring Documented

Case Closure Documented

NCFAS-G Closure Assessment Scored CEEoosey
Review with Case Supervisor Reason for
Closure

Supervisor Approval Documented

‘7 Refresh Counts

Guardians and Students can be

. uardian ACES Score
assigned an ACES score from

. Student ACES Score
this tab.

P mages Reports

Suffix

3
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A new note can be added by choosing the “+" button. A note completed by the

user can be edited but it must be on the same date. A note can also be printed.

The 3 dots will give you options regarding your note. Also, hovering over a case

note will display the entire note.

Journal =

Case closed on 2/3/2025 by April Rocker with the following reason: Administrative error. Reopened on 4/29/2025.

Case Note Case closed on 2/3/2025 by April Rocker with

reason: A

Re-openin thiol

| Recent L. Reopened on 4/29/2025.

Case Note | 4/29/25 by Script Schedules

When the “+" button is
chosen, a new note is
created and you can record
the type of note you added.
You can select multiple
Journal Types if needed.

Also, checking the “Alert” will
highlight the exclamation
point on the screen and turn
the Journal tab “red” on the
Student Detail tab.

When letters are sent from
the system, a journal entry is
automatically created.

The “red” alert can also be
chosen from this screen if
needed.

Homeless

wee =y ---CENt Missing reason codes: 0

e

Jontact  5/2/2025 s i

@ Select Journal Type

Agency Referral

Case Note

Clasure Assessment Complete.
Email

Home Visit

1AT Mosting

IIP Created

Initial Assessment Complote
Latter

Meeting

Office Visit

Other.

Phone Call

Reassessment Assessment Complate

Text Alert
Gancel

14

+ Add Note

[E]

1 Toggle Alert
# Edit Entry

4 Print Entry

Alert? Cancel Save

{23 IAT Meetings/Journal Images Reports.

Suffix

19450 Depew St

Citronelie

Pending

AL

Diagnosas/
Medications

+ Add Note

©)

! Toggle Alert
# Edit Entry
™ Print Entry

[l Dalate Entry



School Tab

The School tab retains the Gase Hecora o

MecDavid-Jones Elemenitary Schoo - 0473 v + =

St u d e ntYS SC h OO | h IStO ry Lucas Sevastian Abarham ACTIVE Days Recorded in HFI: 270

Attendance/Violations NCFAS-G images Repos

and additional information

gathered in interviews.

EP Pl

5 Fifresh Cenets

Primary Guardian is also =
chosen here so it will i Oty == -
display on the Student Info =0 ————1

screen. Choosing the “flag” ten - |
icon will display the :
Primary Guardian.

Always record the guardian
relationship and number of
adults and children in the
household. The count of
the household members
will be recorded from the
NCFAS-G assessment

automatically.

Attendance/Violations Tab

The Attendance/Violations tab will display the current information from ALSDE
regarding a student's absences in the “Attendance” tab.

Attendance Tab

It will provide for the current year a count of Unexcused and Excused Absences
for a specific student who qualifies for HFI assistance. Letters can be sent by
email, text, or print from this screen by “clicking” either of the checkboxes and
a date will automatically populate when sent. Each checkbox when checked
will print, text, and/or email the letter to the guardian and a case note is
automatically created in the Journal.

Petition requests and/or exceptions when checked will print and/or email
notifications to the attendance office and guardian.
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Case Record & > Bobby Sue Jones (%) X 4+ = Qbnerfodboce
3obby Sue Jones CLOSED
CLOSED Student Info School Attendance/Viclation: NCFAS-G P Jourral Imag Report:
i -
neded Dnee

> Redrosh Counts

See Letters, Texting, and
Email sections for further
details. U

U
0S5
058
0S8
LA

058

Atten
Acad
2024

This is the Early Warning Truancy
section before it goes to Petition.
You will be adding the information
for EWT here.

EWT is early warning truancy (the
last step before court action). The
boxes are whether or not they
attended and the date they were
scheduled to attend.

When an Early Warning Truancy
meeting is attended, a Journal
Entry will be created for you.

EWT
2117/2025 2025 13 3/1/20256:45:18 Attend? ' Attended
AtamnaE Anne 4 AMEMNAE 2:ET09 EWT Date
; Attend Resched? Attended
Choose Letter Delivery Type
How do you want to send the letter? Attandance
Warning Date
Asseasment Date
Petition Request Date
Petition Exception Date
Req Petition Filed Date
Excused Absences
Unexcused Absences
3
Excused Tardies
Unexcused Tardies
EWT X
Attend? |X| Attended Didn't Attend
EWT Date | 4/2/2024

16



Attendance types (UA, EA, DE,
SK) indicate when letter should
be sent to students. The
attendance type is a
description from ALSDE. These
codes are updated regularly
from schools.

The icon at the top right will
allow you to see an explanation
of all attendance types, but
hovering over the type will also
give the definition of the
absence.

Tool Tips on Absences:

Type Date Absent Acad Year Craated
5K 3/25/2024 2024 3/26/2024 3:09:58
uA 3/22/2024 2024 3/26/2024 3:00:41

2024 ATI2024 4:05:34

L out of School Suspension 20 a/7/2024 4:03:01

ATI2024 4:02:29
DE 2/6/2024 2024 A7/2024 4:02:10

SK 2/5/2024 2024 ATI2024 4:01:47

HFI displays any absences
from any school or school
system even if a student
transfers.

IN PHUGHESS Uays Hecorded In HH: 143
i Studentinfo  School | AtendanceMiolations  NCFAS-G | IP  IAT Mestings/Joumal Images  Faports
L Attoncance Vialatons
— e IR S
Type  Date Abse Code  Code Created o
uA 11202 0 sizzes ewr
Mo Artonded | Dicnt Aend
EWT Data
jon nesced Anong Roscrea?  Mlonded  Didn Attend
Artendance
Warming Dute
KL Assessmect X Date
Potiion Elgtis Date
Btition Exception Date
Truanay Ofcr Filed Date
Excusod Absences
Attordance History
AedYewr  ExAbS  UnaAps  ExT e Tar Unexcused Absences
Excusod Tardhes
Unascused Torcies
Reprint Letiors
Student Infa School Attendance/Viclations NCFAS-G L dournal mages I

w e

SK AN BI04 Attendancs Codes
K AN A0

SK AN

ua

DoctonNurse Excused DE A

5K
An snciuse provided by i masdical professional, Ls., dociouurse, therspiat,
chioprscaze, Telader, (Note from decior, *pleass excuse B tollowig
055 day.’)
ua
27204
DE 22024 Skipping 5K A u

Stuclent i not e they ane schaduled to be. (For
asampi, studen presant for ol perods but 2nd period )

Case Record o <

et nowara @ +

Test Howard IN PROGRESS Days Recorded in HFI: 143

ASSESSMENT CHECKLIST

17

W
Aneoatt

EWT Date

Attona Rsschod?

Attendacica Histary
AcalVes  ExAbs  UnexAbs ExTar  UnexTar

rded | Didn't Attes

I

4 Enter Find Mode

AtendanceMViolstions | NCFAS.G WP T Mosrguiioumal  Images  Reports

Attended | Dt Attand

Attended Dt Attend



Violations Tab

Violations are also imported from ALSDE. Please refer to the ALSDE Data Code
Manual for Infraction Codes or Disposition Codes for detailed explanations of
these violations.

un
|

Explanations of the Infraction code can be reviewed with the “i" icon.

Violation History from prior years will display at the bottom. The creation of

violation letters uses the same functionality as attendance.

If a student has been Case Hecord ot Gorrie len Boom + =
a I’I’eSted for the ViO|ati0n Corrie Ten Boom IN PROGRESS Days Recorded in HFI: 144 ’ ’
you may indicate the _ O F
arrest by checking this %

box. s

£ Rfresh Counts

itudent Info School Attendance/Violations NCFAS-G P Journal Images Reports

endance Violations

Schoo Occurrence Date Infraction Code Arrest

0138 04/04/2024 S58

ription | Other Incident

Code | SIR1 Days 2
asition | Suspended/Out of School
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Clicking on the icon in the
Violations tab will display the list
the behavior violations of the
student, if any.

If you toggle the “Show All”
button, all violation codes will
display.

NCFAS-G

The Assessment categories

- i e S S
Infraction/School  Letter

Occurrence Date Code Violation Arres

PPPEp— can
Infraction Codes Show all

Local Triggers
Name / Definition Code Code Assessment?
Drugs, Possession 813 Code X

The unlawful, possession, transportation, or importation of any controlled
drug or narcotic substance, or equipment and devices used for preparing
or taking drugs or narcotics. Includes being under the influence of or

Technology, Inappropriate  §59 Code X
Local Use 599 Code X
M nit prov 1
Occurrence Date  |nfraction Code Amest @
Infraction Codes
Local Sg
Name / Definition Code Code Assessment?
Alcohol Possession so1 Code X

The viclation of laws or ordinances prohibiting the possession of
ir ing alcoholic b ges or sub represented as alcohol.
This would include being intoxicated or under the influence of alcohol at

Alcohol Sale S02 Code X

[« iting the sale and/or purchase of
ir ges or sub represented as alcohol.
This would include being intoxicated or under the influence of alcohol at

The violation of laws or

Alcohol Use 503 Code X

The violation of laws or ordinances prohibiting the use of intoxicating
alcoholic beverages or substances represented as alcohel. This would
include being intoxicated or under the influence of alcohol at school,

Arson S04 Code X

An individual commits the offense of arson if he/she intenticnally damages
a building or structure or puts a building or structure at risk of damage by
starting or maintaining a fire or causing an explosion. (Examples:

Student Info School Attendance/Violations MNCFAS-G ([ Journal Images Reports
Wil | a | |OW you to aSSeSS Ci Safety Child Well Being Social Life Sell Sufficiency Health History
what the primary needs of Gommen @
Owerg
the student are. w Create New Assessment =
A i What type of Assessment do you want to create? =
After clicking the "+"
Enwire 0
button, you will choose
. . Habitj °
whether this assessment is -
an Intake, Closure, or =

Learm

Reassessment.
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An overall summary of all domains . g a

will display. Choose the ranking for D22

A ENVIRONMENT 3 Sataty i e

E. CHILD WELL-BEING 1 Gvorall
€ OW.8 2 onags Benaver

£ OW-8 3 5chost Parformance
E.CW-8 4 Ghic's Rnisticnship wilh
E.CW-8 5 Chid's Rnlasicrship wih
E.CW-8 6 Cospeeation/Mosivation
E.OW-8 7 Ch's AssehekDoug

v v v v - - ReRe—

each sub-scale in each domain mceci
with comments. E%‘:ﬁtﬂ

F. YOUTH WELL-BEING 1
FLYW-B 2 Youtns Beior
F.YW-B 3 SchooVEmpieymant
F.YW-B. 4 Youih's Relatianship with
FLYW-B. 5 Youih's Relationship with
F.YW-B. & CospmrationMothation ta
FLYW-B7 Youll's AlcoholDrg

F. Y-8 Socal and Emationsl

All fields are required including i

the # of adults and # of children in et

G
Bt il

a household. i
.
D, F3.3 AbsancaPresence of Other
Hoitesstin

g -
E
200000000000 0000000000000000000000800

G, S/CL 1 Overall
. S/EL 2 Socia Ralatiomships

. S/CL 3 Relationshipa with Chili

. S/64 4 Gonnaction 10

. S/64.5 Gonnoction 10

G S/EL 6 Pareds) sCarsgiverifs
H. SELF.SUFFICIENGY 1 Gvorall

NN 1 seLrsURRICENGY 2 Cari

When a sub-scale has a negative P

H. SELF-SUFFIGIENGY & Food and
H. SELF-SUFFICIENCY &

1. FAMILY HEALTH 1 Overall
LN 2 Parwntls wiCaragpeacisl's

P00 000OO00000 000000000000 ROSS

1 FH 3 Parells 2 Carvgivertsfs

number, the sub-scale will turn s

1 FH 5 Ghi's Physical Heath
1 FH 6 Ghitd's Disabiny

red. L7 s Mersat Heath

LFH B Famiy Accass to

Notes created on the NCFAS-G

Assessment for Simiya Ja'Nae By

Assessment for each subscale will o

ko ® 0 s
R R P p———— s s s s v ]
A ENVIAONMENT 2 Housing © 1 MA T O DB a2 08 W | E ol 2Crits Bavaver o ' DL
. . . B L I R R R R G T s+ + - ¢ + =+ |
display in the comments sections shiminbliiaml b et | L i
play g A P I PR . — < = =+ = |
R e N+ + + + + |
R T -+ = = + - = |
of the Case Record. B TR -~~~ |
8P Discipinary Practons © 2 WA e DO 02 03 O g YOUTHWELLBEING | L. 08038, 50 8,08 00, 28, .|
e B e A s~ =+ =+ |
B B e Ll LI .~~~ |
B R LR L PR U -~~~ |
B RCERMm ST @ 7 MA R t0 a2 8w v v eaeesron @ 4
8 P P ssonce P N . — =+ =+ - |
C. FAMILY INTERACTIONS 1 & N SR e ST FYW-B 7 Youth's Aeohel Dug [(XJ* = * = = & o = |
Py Pl A - - - |
= . P3CommekacawmCa @ 2 A st 51 08 04 02 03 O G /et t Overst e “0:°90 878 8 9. |
A. ENVIRONMENT 1 Overall [| Nate B EL R L I e e N . — = =+ + |
A, ENVIRONMENT 2 Housing q{ K ©.FSMutel SupponWikinthe @ 4 A 1 8 e 02 03 D g sounesorsnpswncs @ 2
CRommRo b @ 8T T 8 1 05 3 | g ontscmn o - OO
K
A ENVIRONMENT 3 Safety in the 1 m::a"b::”“"bihm‘e""gm’ €. 7 ey Rt it @ ¢ OMA O Ox1 #0 04 O 09 OW | | 0.6/0L5 Coectionte © - U R R R |
e —— odle e K L T N T T I R PN . —— =+ + + =+ |
oy sarET 1overst 0 LI . seLr-SURFICENTY 1 sl ©
A ENVIRONMENT 5 Habltabiity of K RSN 5 s s v [ s s s v - |
) L o rcosove 2 NI s scocry 0 2 MR
A ENVIRONMENT 61 saming .| o rspeterces 0 2 NN s surcocy e 0 2 NCEIICICHICNONCN
B. PARENTAL CAPABILITIES 1 { K 5.FS 8 AbsancalProsenco of o« RN sor surncecysfosand @ + I
r o 150 emmcaeconsonst @+ NN su surroacra o - ORI
B. PG 2 Supervision of Children 1 o.rs7 mscatrncoatiesect @ 0 IR . raanvhearsioes 0 RN
AbsencaPrasance of Access P L, PR, o, P TS 12 Parstis) s Carogivonl's I, L T, TR |
B. PC 3 Disciplinary Practices [l K Ll i Lo L2 I WO 6!
I, FH 3 Parentis) 2/Caregiveris s L] ?m
B. PC 4 Provision of Development & | K . FH 4 Parantis)2/Caregpverisf s [ * * & & & & &}
s om0 + NN
K
CHARATL e o ) q - o - RN
B. PC 6 Promates & Safequards @ 5 ONA O On ®0 04 02 03 O [+ v v s v |
PSPy b |
B. PC 8 Parent(s)'s/Caregiver(s) @ 7 ONA 42 Os 80 09 02 03 0w
B. PC 9 Parental Resilience [ GRSl dats, Srh Ui Rk s B

Completing the NCFAS-G in
the system ensures the e p—

er
capture of data for families # of Adults in Household | 2 # of Children in Household | 1

pins] v Q0@ mn | nem Alternate email s

and the legislature.

When # of adults and # of
children are added to the
NCFAS-G assessment, the
totals populate the Primary
Guardian in the School tab.
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A. ENVIRONMENT 1 Ovorall o ol Wl PR CL ST s e E. CHILD WELL-BEING 1 Overall @ e, B e e e
A EMVIRONMENT 2 Housing i 4 LA Cha Od B0 D 3 O E.CW-B 2 Child's Behavicr 9 1 O 1O @ LT
A EMVIRONMENT 3 Safuty in 8 2 W # B O 02 O3 OW E.CW-B 3 Scthool Parformance 0 : b @4 D2 O O
A EMVIRONMENT 4 Envrorvneetl @ 3 MA (8 001 0 1 2 03 D E.CW-B 4 Chikt's Relationsiipwin, @ 3 CMA (92 D1 D0 w1 D2 09 D
A EMVIRONMENT 5 Habitaidity of @ 4 UWADa 0w @0 04 02 03 Om E.CW-B 5Chkis Relstionshipwith @ 4 WA +2 C41 B0 T D D D
A ENVIRONMENT & Laarming @ 5 UWA D 0w @0 04 02 O3 O E.CW-B 6 Cooporation/Motivation (@ 5 WA s2 41 B0 1 D D D
| B. PARENTAL CAPABILITIES 1 @ L gt ML T T, L TS E. CW-B T Child's AlosholDnag B ¢ OWA 02 On B0 04 0403 OIX
| B. PG 2 Suparvision of Chidran @ 1WA Dm0 D O3 O E.CW-B B Social and Emations! @ 7 WA e w0 D D2 D Dw
| B. PG 3 Discipinary Practices @ 2 WA D2 0w ®o 04 02 03 O F. YOUTH WELL-BEING 1 o LT T IO I R R ]
B PC 4 Provision of Developreen 6 @ 3 MR 08 a1 w0 a2 0 F. YW-B 2 Youth's Behavior @ 1 OWA Oz O B0 04 02 02 O
8. PC 5 Uiso of Drugs & Alcohol @ 4 OWA Ot On B 04 04 04 O F.YW-B 3 SthoolEmpkymnt @ :OWA Oi2 Ow ©0 04 O O3 O
B. PG § Promotes & Safeguards @ s MR O Da ED O D2 0 O F.YW-B 4 Youll's Rolstorshigwith @ 3 ™A 97 U1 0 1 D2 03 D
B. PG B Parontis a/Caroghors) o 0w B0 O D4 08 O F.YW-B 5 Youth's Relstionshipwith @ 4 WA +7 41 B0 0 D 0 Dk
B. PC 8 Parontal ResiSonce 0= 2 0w B0 O 04 08 0w F.YW-B & Cooperation/Motvationto @ 5 WA 92 41 S0 0 D D D
©. FAMILY INTERACTIONS 1 (] WA O RGO T F. YW-B 7 Youth's AlcoholTrug @ 6 MRz Ua wo D D DA O
| €. 12 Bording with Chid @ 1 OWA 0w On ®0 04 02 04 OW F. YW-B & Social and Emotional @ 7 OWM O 0w ®0 04 D2 09 Om
| €. M 3 Communication with Chid @ 2 M e e B0 D9 D2 0 O 8. S/CL 1 Overall o e e e e e e
. FI 4 Expectations of Child @ 3 WA D On ®0 04 02 04 O . SACL 2 Social Relationships @ 1 W e we 1 2 04 Owm
C. FI S Mutusl Support Within the @ 4 OWh O Ow B0 04 04 0% O G.S/0L3 Rolationships with Child (@ 2 WA 42 D41 B0 0 D2 03 O
. FI & Relationship Batwosn ) § O O On B0 01 04 O8 O G, /5L 4 Connaction 1o @ 3 WD Da =R D D2 O O
€. 17 Farrity Rousinee/Rituais P R R R R R & AL 8 Connestion to P R R R R )
C.A8Family Recreationand Play @ 7 WA T De1 w0 D D2 03 O GLS/CL 6 Parentfsfw/Camghvar(a's ) § WA 02 o1 B0 D DR D3 Lk
. FAMILY SAFETY 1 Overall 0 LI B T T R e T . SELF-SUFFICIENGY 1 Overall @ T e T e e e T
| B.FS 2 Absenca/Prasence of DV i 1O e 0w @0 O 02 09 Ol M SELF-SUFFICIENCY 2 Caregiver ) 1 ™A 42 041 ®0 09 D2 O3 O
D.FS3 AbsencePresenceof Other ) 2 WA 02 01 0 0 D2 03 O H. SELF-SUFFICIENGY 3 Family @ 2 OWhOx 0w B0 04 04 04 Om
DL F5 4 AbsencePresance of i 3O D Oa @0 O 02 O3 0w M SELF-SUFFICIENCY 4 Financial ) 3 %% 42 041 20 091 D2 09 O
D.FS 5 Absence/Presance of @ 4 OWA D2 Oa ®0 09 0@ 04 O HUSELF-SUFFICIENGY S Foodand @ 4 A 92 Ce1 50 T D2 03 D
D.FS 6 AbsencaPresancoof Senaal ) 5 WA 2 el HD 0 D2 0 D M. SELE-SUFFICIENGY 6 @ 50w O Ov B O4 02 04 O
D.FS 7 Absence/Presenco of Negiect ) @ WA 1 #2 el S0 D D2 D D L FAMILY HEALTH 1 Owerall o (e Bert CT ReE ier Rer el
| B.FS8AbsenceProsancaciAccess @ 7 WA 62 Te1 ®O D4 D2 0 O . FH 2 Parantis] s/Carogiveris)'s P R T e T
I. FH 3 Parentis) 2/Caregiverisi's P 2 Om O 0w ®o O 02 O3 0w
I. FH 4 Parentis) 2/Caregiverisi's P 3o O 0w ®Eo O D4 O3 0w
1. FH & Child's Physical Health i 4 Omh Qw2 O @0 01 02 04 Ow
1. FH & Child's Disabiity P 5O O 0w ®o O 02 O3 0w
I FH 7 Crild's Mental Health i g Ot Qa2 O @0 O 02 04 Ow
1. FH B Family Access io i 7 OMn.Os2 Ox1 @0 01 02 04 Ow
A n eW | nta ke Assessm e nt Case Record &+ €} Levicujan oImpson (%] + = | Entor Fing Mode
does not Clear a ny Of the Levi Elijah nounirabi IN PROGRESS Days Recorded in HFI: 96
INPROGRESS Student Info Scroal Artendance/Viclations NEFAS-G [
/172004 1:11:31 AW
ALSDE AP Ernvironment Capabiities Intaactions Safuty Chilet Wl Baing Secial Lite Self Sutticiency

other fields or copy them

it Howard

to the history tab. Intake, e 4 i ——
Reassessment and Closure o ‘
Assessments are displayed * -
in the history tab when the e o peara ¢ :

case is closed.

Show Entrn L

Each domain allows you to assess the personal well being of the student and
make recommendations regarding their needs.

Overall Parental Capabiites @

Eviormen | Capsbates | iemctions | Safery | ChdWel | YoulhWel | Sociailie | Sedsun bt Hasory
Intake Feassess  Closune Crange [i] Commants Supervision of Children ﬂ
s erviiom of ko o Clear Strength  Refers 1o caregivers’ provision of age-appropriate suparvision. such as setting limits for activities based on
nts the children's ages. Catoalvms are careful and attentive to children’s needs in selecting substitute
caregivers (babysitier, neighbor). Makes sure children feel comfortable and safe wilh subslitute caregivers.
Discipinary Fraciices o Keeps track of children and knows children’s friends. Infants and toddlers are under constar ent
carg and sup in conditions and in that put the child at ease.
Provin o Dovecpman & gy
Enrichmant Opportunities.
Use of Drusga & Alsonal o cl
Imorferes. with Parenting N .
+Sta . Refers of children. Some limits are set on activities based
Promotes & Safeguards Chid's gy 3 on the chlldrsns ages. &me consideration glven 1o selecting substitute caregivers, and some concem with
Ecutation and Devekopment ting children's comfart with the substitute caregivers. Caregivers have a basic knowledge of location of childran
and children's friends. Infants and toddlers are under constant and adequate , @ssuring that the
alLet child is safe, but OrLamStancet may require a variety of caregivers, setings ad & rroundings.
Parectisy /Carogiver's Lzeracy @ z
er Si
Parenal Restercs. L] to 8
Serigus Challenge  Refers to i ! lack of ag i pervision, or any iision. Limits on activities of children
?;ﬂ not set 3( sat mmnsnstenlry Littie %m!gon:mﬂnralm gd&ﬂ;? iﬁﬂlﬂﬂ” !U.;;‘Gm" ﬂﬂ)g i
: + trangers, known abusers, persons under the influence ialcahol). No 1 about children's
L Sardcas Pronided Wesion___Peierst orion and febing of sG0uTy wih UDEHLID caragivrs. Chikltens fands are nmgb.c“nmm‘ &nd loczton of
children is not regularly known, Intants and loddlers lett
provided by other children incapable of attending to :hlld's needs o1 assuring safe ur child is left i |r| the

care of incompetent or uncaring anul!s or in surroundings that pose risk to child safety or induce serious
discomfort
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Once NCFAS-G is complete, each

Student Info School Attendance/Violations NCFAS-G e Jourmnal Images Reports
doma|n Wi” d|Sp|ay the rank”’]gs. Emironment % | Capabiities  Interactions  Safety  ChildWell Being  SocialLife  Self Sufficiency ~ Heaith  History
Then goals and their referral o 0
agencies must be established. iy ¢ ’

Safety In the Community E N
Environmental Risks : 9
Domains with negative scores in R 0 o
. . 1] 1]
their overall category will change
0 0
the title of the domain “red” to give
indication of what areas need to be @
addressed with the student and
their family.
e. Environment - Housing Stability
A. Environment - Safety in the Community
A. Environment - Habitability of Housing
A. Environment - Personal Hygiene
A. Environment - Learning Environment
A. Environment - Overall Environment
At the bottom of the screen, add a - S e
£ M Overall Environment 0 9 " 1
Goal for specific service on no more . S N N
Housing Stability (i ]
than 3 domains or subdomains. . P | ® |@ | @
Environmental Risks (i ] 0 g 0 o
Habitability of Housing (i ] 0 9 0 o
Change the word “number” to ool | 7 [
“score” in the next to last paragraph
When you click the “+” button, it S e : et
M . M . - PE""E'M:-;'E"‘IEWT'HME Nlamnta— haslmmthu\
will open a list of possible services vt et

211- resource hotline

Accel School System-alternative school

provided for each student based on SHNS

CAPP- drug dlass for MCPSS students
Catholic Social Services- bill assistance

th ei r I nta ke n u m be r. N eg ative 024 1:06:44 AM by ALSDE AP1 g::g :S,:::wc" led 512/2025 2-58:48 PM by Devaloper

Consumer Cradit Counseling

numbers indicate greater needs.

Always choose the Services
Provided for this sub-domain,

which will display on the IIP. -



Each goal established should show a

Enveonmen  Capabities | Interactons

recommended community resource =

and their Services Provided, along - i g
with whether services are being o ’
utilized. - —t
The dropdown list of of Community - — T

Service Agencies will display.

Once the Goal is chosen, then you may assign a Referral Agency or Agencies
for the student.

Goal Date Referred Referral Services Provided Utilization
Refers to family - 4/29/2025 AltaPointe- mental health  Childrens Mental Health
axpsiencg ilrlff:fﬂ”'mal treatment facility Services
Yes
No
Unknown
Referral
Edit..

For each goal established, set up a Follow Up Date for the goal and the data
will display on your Dashboard for a reminder.

R AR 1 et -
CKLIST 0 0 0 0
Habitability of Housing 0
0 0 1 1
Leaming Envirgnment (i)
Date Follow-up 3
Goal Referred Date eferral Services Provided Utilization
Raters to famil : 42972025 L.Impﬂ:n!& mental health  Childrens Mental Health Yes
sxperigncing a few minimal freatment facility Services
4 May 26 =i,
Sun Mon Tue Wed Thu Fri Sat
27 28 29 30 1 2 3
4 § B 7 &8 9 MW
n[12 13 14 15 18 7
18 19 20 11 22 23 24
25 26 27 28 29 30 :N
Croatod 4132024 1206:44 AM by ALSOE APl Today: EN2/26 Modified 5/12/2026 2-58:48 PM by Developor
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Always complete a reassessment
if a case is not closed. Only create
a new intake when you have a
new offense or a case has been

reopened.

Duplicating a NCFAS-G

Corrie Ten Boom

IN PROGRESS

Student Info School

Days Open: 28

Attendance/Violations NCFAS-G P

Disciplinary Practices

Pre
En
Us
Int

Controls Access to
Media/Reading Material

Parent{s)'s/Caregiver(s)'s
Literacy

Safety  Ghild Well Being  Social Lifa Health

Self Sufficiency

History

Progress can be reviewed here and discussed with
student and parents.
0 0
-1 o
+1 0
+1 0
0 o
1 0
-2 [}

Adequate provision of discipline and guidance. |

Access to viclent or sexually explicit materials is controlled,

Garegiver can read when necessary at a level adequate for family

life.

If a student lives with another student, this duplicate button will allow you to

duplicate the NCFAS-G for all family members.

ioning - Information Only

Closure Change

Once the duplicate button is
chosen, a list of students will
display. Choose the
assessment type, based on
the original students’ NCFAS-
G assessment.

Comments

© Select Target Students for Copy

Assessment Type

Intake Reassessment Closure

Reynolds, Maz)ai L1y

Reynolds, Tac)ai Liv

24




Click on the image to choose the student who will receive the NCFAS-G scores
from the original student.

® Select Target Students for Copy

Assessment Type Intake Reassessment Closure

Bogan, buacimguags O

Cancel

Press save and the document & Select Target Students for Copy

will be copied to the new

Assessment Type Intake Reassessment Closure
1
student's assessment page. Bogan ®
cancel [ s |

When NCFAS-G is closed, the case will be closed and the Intake, Reassessment,
and Closure Assessments will be displayed on the history tab. A reviewer may
check for completeness and appropriate action by reviewing a closed case.

Once an Intake, a Reassessment (if needed), and a Closure Assessment have
been completed, you may save it in History by creating a new Intake.
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SIUIENt ALES SCore

Student Info School Attendance/Violations MCFAS-G P Journal Images Reports

Environment Capabilities Interactions Safety Child Well Being Social Life Self Sufficiency Health History

Type Last Time Assessment Modified Date Created In History Employee Maved To History
Reassessment 7/29/2024 Mitzi Howard
Closure 7/29/2024 Mitzi Howard
Intake 7/29/2024 Mitzi Howard O

Prior assessments are stored in the History tab and pressing

the Document icon will allow you to display the

Assessment, which can be printed or emailed.

When a closure Assessment is completed, the case status is
still “Active,” but a Journal Entry is created stating the “lIP is

complete."
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Individualized Intervention

Plan (IIP)

The IIP for each student will
be displayed based on the
Goals chosen in each
domain. You can print the
[IP for any meetings you
want to have with the
parent or team members.

Case Record 1< David Test Person ¥ [ [=

} Ertter Find Mode

)avid Test Person NEW OFFENSE Days Recorded in HFI: 7
NEW OFFENSE
A0 044130 A0

‘Swdent info Sohool

Artendance/¥iolations

NCFAS-G e

Davedopar Goals

5 sfrush Gounts

CGHEGKLIST

RSN Medication Management Yes

The agency who will be serving the student and/or their family will display here

and you can choose who in the family will be receiving their services.

Referrals

Damain  Services Provided

Addiction Treatmant

Adult Mental Health Services

Basic Needs/Emengency Assistance
Child CarefAfter School

Children's Services

Childrens Mental Health Services
Drugftieohol Education
Drug/tlecho| Treatment

Education Support

Faith Community Outreach

Referrals
Domain  Services Provided

Agency
zes Provided Agency

Agency

Referral For  Date Utilization

=
Referral For ©

Utilization
Person Date U

Family
Guardian
Student

Services Provided is critical for statistical data needed by the state team. Please

add the information for any and all Services Provided.
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If additional notes need to be shared in the IIP, you may add them in the Notes
field and they will display on the IIP report for parents.

Goal Type of Services Referral Services Provided Litilization ap

Good attendance and Tallassee Co BOE/School  Education Support Yes
academic records

1IP Notes

Other Referrals

F i Tallassee Co BOE/School 3M1N2025

IAT Meetings/Journal

Case notes can be added to the Journal and an alert (!) will turn the Journal tab

red if a note is considered critical in a case.

Any time a Violation or Attendance Warning or Assessment is sent to a student
a Note to the Journal is automatically added. All notes record the day and time

they were added and by whom.

The 3 dots provides a drop

Student Info School Attendance/Violations NCFAS-G P IAT Meetings/Journal Images. Report:

down of the choices in the - Meating Topis
Journal. Follow up dates can be
added to a journal note and it

will display on the Dashboard

under my cases.

() + Add Note

Attendance waming letter sent on 2/18/2025.

Attendance Warning Letter | 2/19/25 by Tim Enloe

Journal types drive ALL reports

+ Add Note

surrounding data gathered.

I Toggle Alert
& Edit Entry

&1 Print Entry
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Notes can be deleted by

administrators and team leaders.

HELPING FAMILIES INITIATIVE
Notes

Journal Notes can be printed if

STUDENT INFORMATION

needed. il s Giie o

Race: Hispanic Sex: Femule
Address: 123 Main Street, Mobile, AL 36666
Phone; $35-555-5553

GUARDIAN INFORMATION
Chaardian's Name- Jermy Guard
Address: 306 test street, Mobile, AL 36605
Phone: 111
Emnployer:

Date Created: 4/2/2024 5:50:54 PM
Created By:  Mitzi Howard

Note Type: Helping Families

Note: Adding a new note here

Images

Documents can be added to the student record by dragging the document
into the Images section of the file, including photos of a student if needed.

Images can be emailed if necessary using the email icon on the images screen.

Guardian ACES Score | 2

IN PROGRESS Days Open: 33
Student ACES Score | 5
Student Info School Attendance/Violations NCFAS-G ([ Journal Images Reports
Type Report Card
Notes Students
(X B
Created Developer 4192024 11:44:22 AM Attendance
: Crra
Type | Photo of Student

Notes Corrie at 10 years old E
Created Developer 4/9/2024 11:58:40 AM &
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If someone in the family has a criminal history, the word images will turn “red”
and will display an icon next to the guardian name.

Always choose a type of image so that reports can be generated at a later time.

IN FHUGHEDSS vays necoraea in Hrl: 7

Student Info School Attendance/Violations NCFAS-G P Joumnal Images Reports

Criminal History
Test

—
——

Mitzi Howard 71242024 4:29:56 PM =

Criminal History

Release of Information Form ii
Correspondence

Meeting Agenda 7/30/2024 4:54:24 PM T
Photo of Student Frnrlename
Report Card

Reports

Most reports have been moved to the Reports Module on the drop down menu

at the top of your screen. Here are a few reports that can be handled on this
tab.

Adm'nlstratlon Student Info School Attendance/Violations NGFAS-G i

AT Mestings/Journal Images Reports
M
M ke omj
Dabe Range
Dashboard

1 4SE Start Date o End Date
Ds 0728

. Case Record

1 School System All

ms

Administration i

Eind Cases Without Case Officer Assigned
Reports ¢

Assign Cases Without Case Officer Assigned

A Referrals Print This Violations List

< |AT Meetings
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Individual Student Reports

Print Violations List

for a Specific Student

HELPING FAMILIES INITIATIVE
Violations List

STUDENT INFORMATION
Child’s Name: Corrie Boom
School:
DOB: 62012011
Race: Hispanic Sex; Female
Address: 123 Main Street, Mobile, AL 36666
Phone: 555-555-5555

GUARDIAN INFORMATION
Guardian’s Name: Jerry Guard
Address: 206 test street, Mobile, AL 36605
Phone: 111
Employer:

School: Allentown Elementary
Grade Level:

Infraction Descr:

Infraction Date:  3/26/2024

Date Created: 3/7/2024

Narrative: Disobedience
School: Allentown Elementary
Grade Level:

Infraction Descr:

Infraction Date:  4/3/2024
Date Created: 3/7/2024

Narrative: Disorderly Conduct

Brintod on 4/1V2034 4112:27 B by Mtz Howard Paga 1
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Guardian Information

Primary Guardian information displays on the Student Info tab. The School tab
contains additional information on all guardian contacts.

Case Record + | =
Justin
18 oy State Zip | Invington AL 36544
If a guardian has a criminal history (which
. . . State ID 123408
is recorded in the Images tab), then anicon S
will display by their name indicating the DOB/Age | 1/2/2000 21
: : H Grade
criminal history. ORI
Race White
Guardian

= \Lisa Puccio

Criminal History Involved

Journal =

In order for student guardian information to show up in the HFI Case
Management...

1. In Power School, school personnel must enter a Student Profile, then enter
Contact Management, click on the "Edit" pencil under Actions, and choose
"Receives Mail” and “Custody" in order for the Contact to come into the HFI

system.
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Srudent Predile
Contact Management 7s

Acadermic Records

Antendance smow i +0) [
Behavior Order  Nama /Email m"a": Prose Address Mxmmmmmxmm
Tree

e v Gascuumer | Hema = [

Couried and Programs .. h Wadnt icther Wcbin s ..4 w .H u'

e B et e | o w narozoz BE

Peszseondary ag b e v v | cano ae

Readiness . Jorn Bjork Uncia Moblo s e panaaz n '
2. School personnel must choose ‘nmn-: =
"Receives Mail" on the Contact i
Management edit page for a o (Consme Je

contact to be added to HFI. enaou
"Custody” will initiate "Primary

B Livos with
Guardian” status, but “Receives B Scheot Metp

] gency Contact
Mail” will at least show the guardian

Hoted

contact information for HFI.

Agprosimanety 4000 chamcters kot

O e pd DD

Original Contact Typs -

PLEASE NOTE: The "Receives Mail" checkbox only displays on the Power School
Quick Contacts screen below and not in the Student Profile -- Contact
Management area without clicking the "edit" pencil icon.

Quick Contacts

Student: Perez Guerrero, Angelique email:

Recelves Lives Emerg. School Data
Name / Email Relationship Phone Custody
With Contact Pickup Access
Brenda Guerrero Cardoso Mother Mobile: J v v v v
Current (P) : Home: |
Work: .
Victor Perez-Martinez 2 Father Mobile: v v v v
Current (P) :
Natalia Perez Aunt Mobile: v v
Current (P) :
Brenda Cardoso Mother Mobile: § v v v v
Current (P) :
Victor Perez-Martinez Father Mobile: © v v v v
Current (P) :

33



34



Administration

Users

Only Administration and Team

Leaders may add a User to the

solution. Team Leaders may add

Users for their district only.

Administration
Set Up & Administration
Users Community Resources Douments InterAgency Team School System

Cameran, Joe
Joe Cameron

Carsan, Jayne Admin

Chadwick, Kelly Case Officer

X +

Nome | Desharna

Ermail | sustindeBjecal.cg

Account Name | Deshacra Austin

Ko hod hot haid hadt hodt hot ho e hai

Community Resources

Active? (¥ CaseWorker (¥ Taarn Leader

Austin Orait| 10

Aceunt Privieges | Standard User

Please add Community Resources within your Circuit, including email

Circuit

Preferences

addresses. We recommend adding email addresses so that future emails may

be sent.

Administration

Set Up & Administration

Users Community Resources Documents

Agency Name
- Mckinney Vento
First Baptist Church

First Baptist Church

First Baptist Church -
Hamilton

Hamiilten Church of

Chirist

Hamilton Methodist
Church

Head Start - Decatur,
AL

Hope's Choice
Restoration Family
Services
AltaPointe

Catholic Social
Senvices

Clarke Co DHR

Clarke Co Health Dept

Clarke Co School
District

Circuit Services Provided
Decatur City Schools 7

service

Information & Referral

Phaone

256-552-3045

Information & Referral  emal

Information & Referral

Information & Referral

Information & Referral  emal

ervice

256-565-T0BT

ion & Referral

Information & Referral

Childrens Mental
Health Services

205-430-2674

251-387-1817

251-246-0131

251-275-7001

251-275-3772

251-250-2155

Email

email

InterAgency Team School System Circuit Preferences

Address City
1625 Danville Rd. SW Decatur

address Harnitton

Hamition

Hamilton

Hamitton

address Hamilion

1909 Central Parkway, SW  Decatur

1031 Temple Ve N Fayette

238 3rd St SW Hamition

address city
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X
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Edit Community Resource

’ Cooperating Agency

Informi
Agency Name
Inform AltaPointe
Informg AcKirees
Informi
Phone Web Site e County
251-387-1817 L Washington
Infarmg Contact Name Contact Email
Informi

Services Provided

vica

261-275-7001

261-275-3772

lamilton

lamilton

lamilton

lamilton

lamilton

lecatur

ayette

lamilton

ity

Ity

By choosing the “+" button, you can now assign multiple services provided by

an agency. This information is critical to counting how many services each

agency provides.

® Select Services

Addiction Treatment

Adult Mental Health Services

Basic Needs/Emergency Assistance

Child Care/After School

Children's Services

Childrens Mental Health Services

Drug/Alcohol Education

Cancel Clear All Reset
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Documents

All letters may be

Administration

viewed but not edited. Set Up & Administration
Users Community Resources Documents InterAgency Team Schaol System Circuit
State staff and
Templates Placeholders

. Type
developers will make st Lt

Petition Request
Attendance Waming Attendance

chan gesasn eeded. Violation Warring Viclations

Absence_Dates
Absences

Case_Officer

Gircuit

DA_Email

DA_Name
DA_Signature

DA_Title
First_Letter_Sent_Date
Guardian_Address_Block
Guardian_Name_Full
Guardian_Name_Last
Infraction_Dates
Last_School

School
Student_Name_Full

X X X X[+

o A e R

InterAgency Team

InterAgency Team Members can be added to the system by clicking the “+”
button.

Administration
Set Up & Administration
Users Community Resources Documents InterAgency Team School System Circuit
Mame Agency Circuit Address Phone Email +

InterAgency Team Member

Hame

Agency

Address

Email Phone

Cancel Save
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The IAT member agency will be chosen from the drop down list of agencies for

each circuit.

Administration
Set Up & Administration

Users Community Resources Decuments InterAgency Team School System Cireuit

Name Agency Circuit Address Phone Email +

InterAgency Team Member

Name

Agency
oot ra ety

Family Involvemant Program BCS.

100 Black Men of Metro Birmingham Mentoring

100 Black Men- mentorship program

18t UMC

211- resource hotline

3. Northwest AL Mental Health Agency

988

A G. Gaston Boys and Girls Club.

ABC Counseling Services

Accel School System-altemative school

Achievers For Life

Adolescent Total Care

Agape of Central AL

AL Adult and Teen Challenge

AL Care Network

AL Career Ctr

Adding an email and phone number will help you maintain contact for IAT

meetings.

You can also cancel adding a new member.

Administration
Set Up & Administration
Users Community Resources Documents InterAgency Team School System Circuit

Name Agency Circult Address Phone Emall +

InterAgency Team Member

Name

° Confirm

Cancel adding a new team member?
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School System

School system information
will be displayed here.
Adding details for each
system will assist
caseworkers with contacts.

Circuit

Administration
Set Up & Administration
Documenis.

Usars. Carnmunity Resources IntexAgency Toam

School System Name | Chickasaw City
Address | o

System Emal
System Phone
Superiniendent
Superinterxdent Emal
Atendance Officer | it
atersd Officer Emai
Schocd Year Strt Date | TrA0RNE4
Academmic Year | 2026
Signed MOU X

School System Circuit

Praferences Services Provided

The circuit tab will provide details about the current District Attorney. Each of

these fields can be added to each letter by State Staff and developers only.

Administration
Set Up & Administration

Usars i i D Team School System Circuit Praferences Services Provided
13 (205) 444-4444
Keith Blackwood
(251) 574-8400
20 L__C
10 (205) 325-4604
Danny Carr
,ﬁ)7 G
P f Case Record
re erences Set Up & Administration
Users Community gency Team School System Circuit Preferences
Provide canned email pu——— s .
. . . o Tutte bl islesnetion.
information for Warning ekt
Letters. Each HFl member R =
willadd a privacy e -
notification to their —
individual emails. e s SRR

Phease mdvise i this consimuing sctios mects with your appeoval.
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Reports

Multiple reports can be generated based on date range, school system, school
and, in some instances, a case worker.

Reports Reports

Date Range

Aterdance Bopast P Aot
Camad s WOFASG Regort

Canant of Letiers Sert Brmgent of Megative Scores by Domain (Pie Chart)
o of Lefters Sent - Siuers st Burcent of Meoative Scores by Sk-Scle (52 Churt)
Connt o Vicaions Servies Provided Repars

Attendance Reports

Attendance reports provide the number UA/SK per school.

= 2 2 2 £ Attendance Report
+ [cimuit sytem_sehont | Count UA Count_ 5K
2 Cirewt: & 7502 o
3
4 Mongan County Schoois 2821 [ UA (Unexcused)  SK (Skipping)
5 Aert PBrewer High Schoo an 0
= — Gws e
7 Leon Shetfiekd Magnet Een B2 o
4  Spadanan Eementary Scho a2 L &m (}um‘- 5434
4 | Priceslle Elmentary Schoc 153 o Bl !
10| Priceile Junice High Schod a7 [] School: Brantley Elementary School 444 o
11| Pricevile High Sehot 238 0
12 | Usion Hll School a5 [ School: Bruce K Craig Elementary School 251 o
13 West Margan Elementany St 183 o
= m,wm”:"m - 3 School: Dallas County High School 761 0
15 |Wast Morgan Figh School Lt N School: JE Terry Elementary School 95 o
16 Cotaco Sehwsl 35 o
17 Dacudle igh School 143 [] School: Keith Middle-High School 254 0
18 Daeville Middle School 81 o
19 Damyelle-Neel Elementary S 127 [] School: Salem Elementary School 517 o
20 | Faolle Elemantay School 175 0
71 | Faliostle High School 285 0 Schoal: Southside High School 801 o
2 {Lacerstormg urmereary 3 e L School: Southside Primary School 302 0
24 |Decatur Chy Schooly =L o School: Tipton Durant Middle School 563 o
25 | Austin High Schost &4 0
26 Austimile Bamsenary Sche 127 [ School: Unique Situations o o
27 | Chestnut Grove Elementaey 180 0
28 Decatur High Schoal 62 o School: Valley Grande Elementary School 71 o
29 Eastwood Elementary Scho 35 o
30 Frances Nungestes Bames 108 o
31 Austin Junier High School e o
32 | Decatur Middie School 315 [
33 Woodmeade Elementasy St 135 o
34| Austin Middie School 18 0
35 | ulian Harrs Elementary S¢ 120 0
5 Berjamin Duvis Elementany 61 o
7 West Decatur Bementary £ 7 L
32 Decatur High Development. a o
39 | QakPark Elmantary Schoc 168 L
40 | Bariks-Caddel Ekementary: 01 0
41 | Wahet lackoon Bementary [ 0
42 | Gerter for Aternathe Pace [ o
3
44 Hartselle City Schoots. oz o
45 Barkey Bricge Eemantary ! 2 o
45 | Hartselle High Schoot 380 [
47 Crestiine Elemaentary Schoc 138 ]
48 FE Burleson Elementary Sc! 87 L]
49 | Hastsete Intermediate Sehe 152 [l
50 Hartselle Junice High Schoo 183 o
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Count of Letters Sent

Count of Letters Sent with Student Demographics — includes a list of student
names and their demographics. This list can be exported as an EXCEL
document or .pdf document. This report includes emails, texts, and letters.

Dallas County High School o o o o 25 2 1 9 a7 43 96 9 122 48

14 Woodued Pines Elemestary Sehool
15 Wrights Ml Road Elementary School

o
2
1
o
L}
o
o
1
o
o
0
o
o
a
o
[
1
o
L}
2t Leachapoi Elemantary School o
1
o
L]
L]
2
o
[}
o
o
1
o
a
o
4
[}
o
o
o

26 Semiths Station Juniar High School
27 South Siths Station Elermentary School

cococmooccccscsccccccocccscoscccasocass s e

calassasssaasssaslasassssasnsssaslssassses
BoeelfBfuabubSsceclovunarorsunvrbueannnSSn

39 \West Forest Intermsate School

Count of Letters Sent - Student List

Atondo, V172013 F M 11262024
Austin, 712014 M B 112172024
Boone. 4i2ms M B Q232024 1072024
Bradie. 1412015 M B 10M182024
Bryan 4i2014 F W 101812024
Crowe 242015 F B V312024
Eaton 1192015 M B 10M82024
Flores visl2012 M w 12112024
Foste w2013 F B 10/18/2024
Gros 2013 F B 10M82024 Q232024 10772024
Harris a8 M B 232024
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Count of Violations

Violations Reports will
breakdown behavior
violations into specific
categories based on the

nature of the event. See pg. Schoot: Brantiey Elemantary School

57 for SIR Category R
School: Dallas County High School

Breakdown. Sehoot JE Tery Elementry Schoo

School: Keith Middie-High School
School: Salem Elementary School
School: Southside High School

e B o0 ~w o 8 a o

Scheol: Southside Primary School
School: Tipton Durant Middle School
Seheol: Unigque Situations

School: Valley Grande Elementary School

= = =] s = = = = = e o =]

School: William R Martin Middle School

Count of Journal Entries by Type

IIP Report

Total IPs: 3
2/11/2025

2/7/2025  Yazmina Weldy

2/14/2025 Brian Hewes
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NCFAS-G Report

Circuit: 4

11/22/2024

Joyce Peeples

Services Provided Report

- aaaaaaaaaaaai - .l.lul.l.:li

amaaa&aaaaaa{ o .l.lul.lai

-

aaaaa;aaadaa! - »I-‘-I.I-lz

-

- aaaaadadadaa{ o .la.:l.lai

dadﬂddﬂd:‘dddi o -I—I-I.I:li

dadddddd#dddg o .Ivl.l.l:lz

Percent of Negative Scores by Domain (Pie Chart)

Negative Scores by Domain

Soclal Life
5
11.90%

Sell Sufficiency
4

8.52%

Parental Capabilities
3
14.20%

Family Safety
0
0.00%

Family Interaction

16.67%

43

YYouth Well Being

Child Well Being
k]
21.43%

Family Health

Environment
T

16.67%



Percent of Negative Scores by Sub-Scale (Pie Chart)

Negative Scores by Environment

Learning Envi Environment Overall Environment
5

20.83%

Enviranment Housing Habitability
2

8.33%

Environment Housing Stability
5

20.83%
Environment Environment Risks
3

12.50%

Environment Community Safety

4
16.67%
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Referrals

Information Referrals can be added when a formal case is not created.

Referrals
Date Circuit Agency Service
8/2/2024 10 Family Involvement Program BCS Food|

Each referral can have a

Referrals

different circuit chosen. - o P o

R ET oy =
3

83

0.1
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IAT Meeting

Menu

To create an IAT meeting, choose the “+" button ' D

Dashboard

and an IAT meeting will automatically generate.

Record 1 of 1

IAT Meetings 0

Circuit 19

After the meeting display
shows, choose a date for your
IAT meeting.

Auto reminders will be sent to
ALL IAT Team members 2
weeks prior to the meeting
date. But the auto reminder
date chan be changed if
needed.

Case Record hi
Administration
Reports

Referrals S

IAT Meetings

m[+]=

Reminders Sent on 5/1/2025
Details & Attendees Students Documents/Files
Date Start Time  End Time Location
5/15/2025 9:00 AM 11:00 AM courthouse
Send Remindefsam] Meeting Link
5/1/2025 [ ]
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After the meeting date is chosen, choose a date to send a reminder to your IAT
team with student names. If the meeting is on Zoom or Teams, you can add
the URL and it will be included in the reminder email that is sent.

Reminders will be sent on 4/4/2025

Meeting Info Students Documents/Files

L-]_:[U [ TS, . . [, - [ PRRE.
= |

5/7/2025 © On this date at 8:00 AM, a reminder will

be sent from noreply@hfialabama.org to

— : all meeting attendees. Your circuit's team

Send Reminders on... leader (Carolyn Locke) will be copied on it
4/4/2025 (i) as well.

The email will include the list of students
Meeting Notes for discussion, as well as date, time,
location, and a meeting URL (if specified).

Once the time, location, and URL are added, “Select Members” for your

Mmeeting.
ts/Files
cation Attendees M+
ourthouse TEST .
David Howard david@mossrock.com
AltaPointe- mental health treatment facility
e Howand mitzi@mossrock.com
AltaPointe- mental health treatment facility
snda Again [# Mitzi Howard1

pianomitzi@gmail.com
Big Brothers, Big Sisters

Team members will display and will be sent a reminder on the established
date if their emails are added to the Interagency Team tab in the
Administration section. You may email all team members at once or you can
email them individually.
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You can email individual team members or remove them.

Attendees

David Howard
AltaPointe- mental health treatment facility

Mitzi Howard
AltaPointe- mental health treatment facility

Mitzi Howard1
Big Brothers, Big Sisters

Next, go to the Students tab and
add students your IAT team wiill

review.

|+

david@mossrock.com H
mitzi@mossrock.com |  Email =
Edit ra
pianomitzi@gmail.con] Remove b

5/6/2025 9:00 AM

%" Reminders will be sent on 4/22/2025

Meating Info Students Documents/Files

Add Students for Discussion 4

Select a Student...

Meeting Topics

Select a student...

© Select Students EXEEEG_G_—

WP Davidson High School SCTLE

WP Daviaso | igh Selool HENE ®
Lvtann s ; ~
Cutanene High Schoal Active p
(8 [T TV T )\
Meuavia-Jones Elementary School SCILE e
LATISAYarE e b ] COMPLETE Fy
Elsie Collier Elermentary School ot
DELETE =

DELETE ®

VU3 e LT dRAL o
Barmes J Lausey Middle Schaol DELETE L
DELETE ®

DELETE (=

Y

DELETE ®

T ra oL ot IN PROGRESS ®
IN PROGRESS O]

IN PROGRESS

FUEALA LIy I ADAS DO s

Cancel
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Conner Lee Porter .
WP Davidson High School ACTIVE L-)

DeMarcus James Battles " )
WP Davidson High Schoal Active D,
Jacob LeWayne Shepard i Ty
Citronelle High School Active O
Lucas Sevastian Abarham
McDavid-Jones Elementary School ACTIVE
Daitiondra Kenora Lee =
Elsie Collier Elementary School COMPLETE L )
Brittney S Hunter DELETE (o)
Brody Evans DELETE C)
Henry Wayne Smith oy
Bernice J Causey Middle School DELETE D,
Nadamion M Tunstall DELETE C‘)
Sidney Earl Williams DELETE r’,‘,‘)
Vanessa Seamster DELETE Cj
Aiden Alexander Williams
Clark-Shaw Magnet School IN PROGRESS @
Aiden Faulkner IN PROGRESS (T,.“)

Once chosen, hit the Save button

and the student along with their
° IN PROGRESS ®
Journal notes will display in a list for
you. IN PROGRESS O,
IN PROGRESS O,

1Al Ao o

lear All Reset

You can add details for discussion on the Meeting Topics which will be emailed
to ALL team members (if needed).
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Also, if you need additional details, the small button with the arrow will take
you to their case.

ADO STUOENTS TOF LISCUSSION -

Aldennacas: |:| Aiden rnem matnaa i e 504 Plan Diagnoses/
IN PROGRESS Medications

14 year old Black Male IEF Plan
::::JTC\:: Student State ID: <l ELL

Case Status: IN PROGRESS Homeless

Reason Reported:

Meeting Topics

Journal 1

Student started counseling.

IAT Meeting | 4/15/25 by Developer
Excused EWT

Case Note | by Brittary Miller

Once an IAT meeting is completed and you want to duplicate it for a future
event, hit the duplicate button and it will add all of the students and the IAT
team members for your next event.

Also, the “+" will allow you to create a new IAT meeting.

FRecord 10f 2

IAT Meetings e’ > X '

Circuit 13
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Letters

Currently, one template is being used by circuits. We're working on multiple
templates for offices.

More coming soon.....

Assessment Letter [ Active? [X]
, Absences
English
Absenca_Dates
Absence_Date_Recent
Case_Officer
Case_Officer_Phone
Gincuit
DA_Email
=<=Date_Today=> DA_Name
<<(juardian_Name_Full>> DA_Signature
<<(uardian_Address_Block>>
Abscnce Date: <<Absence_Date Recent=> - Infraction Date: <<Infraction_Date_Recent=> DA _Title
Dear <<Guardian_Name_Full=>, Date_Today

First_Letter_Sent_Dat
It has been reported to the Helping Families Initiative that your child, <<Student_Name_Full>>, S = S

may benefit from additional resources 1o succeed in school. Guardian_Address_Block

One of our top pricritics is to build a relationship with you and develop a plan to reduce the Guardian_Namea_Full

ibilitics of future I interaction. =
e ki Guardian_Mame_Last
We look forward to working together to keep your child on the path to graduation and future Infraction_Dates
SUCCEsS,

Infraction_Date_Recent

Please contact us within five (5) days so you can connect with the Case Officer assigned fo your
family. Contact <<Casc_Officer=> at <<Case_Officer_Phonc=> io review with you the resources Offense_Date
and options that can suppent you and your child in this jourmey.

Offensa_Nama

Respectfully, Schoal
<<DA_Signatare>> Student_State_ID
<<DA_Name>>
Diistrict Atiomey Student_Mame_Full
<= Circuit=> Judicial Circuit System
Case Officer: <<Case_Officer>> <<Case_Officer_Phone=>

Spanish
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Emailing

From the case lists on your Dashboard, emails can be sent from several
different places. When you decide to send a batch email, you can choose how
you want to reach out to a family. If an email is present in the system, the email

will be sent.

Currently, emails work with Outlook “Classic” software ONLY.

ID | State ID | 1973701665

Choose Letter Delivery Type

ID| Stat How do you want to send the letter?
1D | Sf =M
| Statel

ntID | State ID | 1971907389
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Texting

You can send one-way texts to a guardian, but you are limited to 1600
characters. Each circuit must provide an HFI Office Phone number for their
circuit, which will be sent to the guardian. If your phone number is added to

your User record, then you will have the choice to add your personal number
as well.

Student Info tab — next to Primary
. . . Student Info School Attendance/Violati
Guardian information

First Name Middle Name
Corrie Ten

State 1D

Student ID

DOB/Age 6/20/2011 13
Grade

Gender Female

Race Hispanic
Guard m Juven
== Jerry AGuard

206 test street
Mobile, AL 36605
2516108333 111

21
)
i

School Tab — next to each name of family listed.

Guardian :é.: 4
Jerry A Guard
206 test street Mobile

AL 36605
2516108333 111 B2
pianomitzi@gmail.com Alternate email
Employment
Relationship
# of Adults in Household | Adult # # of Children in Household | Children #
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Text messages can be customized

Text: Jerry A Guard 251-333-1099
and phone numbers can be
Please contact me at | Your Phone(s)
4 [205) 837-1318
added.

Circuit Office Phone
{ | (B44)396-7301

Cancal Send B2

When a phone number is present,
it can be added to the message.

Text: Jerry A Guard 251-333-1099

— - -
Please contact me at | r Phong(s)
< 4  (po5) B3T-1318

Insert

it Office Phone
4 44) 396-7301

P

Cancal
Phone numbers auto fill when the
Text: Jerry A Guard 251-333-1099
arrows are chosen.
Plaasa contact ma at (205) 837-1318 or (844) Yaour Phone(s)
396-7301| 4 (205) B3T-1318

Circuit Office Phone
4 | (B44) 396-7301

Cancel Send §2

Here is the default message to the
guardian if they try to reply to the
message. This number is not monitored and
does not receive replies. Goodbye.
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Create Texting Templates

Click the pencil to add/edit text templates. Only Team Leaders and Admins
have this ability.

Text: Jerry A Guard 251-333-1099

Text message Your Phone(s)
4 (205) 253-5618
Alternate Phone
Circuit Office Phone
4 (205)837-1318

Templates

< Templates o
Assessment Letter Assessment Letter ]m

Your student, <<Student Name=>>, is eligible =~ Placeholders @
Attendance Warning for an NCFAS-G assessment with Helping

Families Initiative. Stixlent Name
Circuit 13 Attendance Guardian Name
Warning

UA Count
Meeting Remind:
et st by Violation Count

Violation Warning HFI Office Phone
Current User Phone
Current User Name
Current User Email

Current Date

Meeting Info...@
Date

Time

Preview 4 Use Template Location
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Create a template
using the placeholders
on the right. Hover
over the "?"icons for
helpful info on how
placeholders work.

< Templates
Assessment Letter
Soft Touch Warning

Attendance Warning

Circuit 13 Attendance
Warning

Meeting Reminder

Viclation Warning

Soft Touch Warning

+
00 m

Your student appears to have several
absences. Can you call me at <<User's

Phones>|

Placeholders @
Student Name
Guardian Name
UA Count
Violation Count
HFI Office Phone
Current User Phone
Current User Mame
Current User Email

Current Date

Meeting Info...@

Preview

Date

Time

Location

Batch Texting

In addition to sending letters or email, you will be able to batch send “Text”

messages to families.

Record 101625

Case Record Lo

Omit From Letters

Baxter, foxtosie:
Mobile County Lott Micdle School

YR OB S

25 CASES

12 year old White/Hispanic Male DOB | 8/3/2012 Student ID | State ID | (ZI:ANER3

Brian Hewes

Edwards, fimorag
Mabile County Bermice J Causey Middle Scheal

13 year old Black Female DOB | 2/12/2012 StudentID | State ID | 1Stale 10 |18

Gracle Skeiton

Cowart, Sinezs i
Mabile County Grand Bay Middle School

12 year old White/Hispanic Male DOB | 3/2/2012 StudentID | StateID |

Williame

§f Filter

al |4+ | @

Go to Detail View

NEW OFFENSE

NEW OFFENSE

NEW OFFENSE

You can send text messages to all families who have a cell phone. Families who

do not have a cell phone will not receive a text and must be handled by either

email or letter.

®
en Allen

Lott Midd|
ite/ Hispani

Jaisley
Bemice J
ck Female

remiah
Grand Bay
ite/ Hispani

625 CASES
Confirm

Send text message to all guardians in the current found set?

No Yes

:orian LaTrez
Baker High School

AL Mala MWD | CIATINAN Chidank TR | Chaba TN L 1070471070
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When batch texting you may type a personal
templates you create for your families.

Batch Text:

[Fext message...

Your Phone(s)

4 (205)837-1318
Alternate Phone

Circuit Office Phone

4  (205) 444-4444

Templates
Assessment Letter

Attendance Warning

Circuit 13 Attendance

In order for the text templates to
generate a journal entry, change
case status, and record letter
counts, assign one of the
following.

On each template you want to
use to create an Attendance,
Behavior or Assessment letter
count, choose one of the

following radio buttons to cause a

journal entry to be created for
youl.

tendance Warning Letter

st by Moss Rock.

ance Warning Letter

Moss Rock.

< Templates

Attendance Warning

i Attendance Warning Letter

Attendance Alert Text Test by Moss Rock]

Template

Behavior Alert Text
Template

Preview 4 Use Template

Attendance Warning
Behavior Warning
Assessment Letter

Clear (7]

@endance Warning +

ehavior Warning
Assessment Letter 3| m
Clear 7] 2
—emwt Name

57

message or choose one of the

=

Placeholders
Student Name
Guardian Name

LA Count
Violation Count
HFI Office Phone
Current User Phone
Current User Name
Current User Email
Current Date

Meeting Info...@
Date
Time

Location

+

2]

at Nama



Once the choice of template has been made, the indicator for how it will be
managed in HFI will display below.

If you choose not to have this text be counted in the letter count, you can
toggle off the Attendance image on this screen.

Batch Text: b <

Test by Moss Rock. Your Phone(s)
4 (205)837-1318

Alternate Phone

Circuit Office Phone

Templates V4
Attendance Alert Text

Attendance Warning Letter -*

Behavior Alert Text Template

Cancel LGB @) Attendance Warning

If when batch texting you have more than one warning template, the system
will prompt you to choose one template to use.

[ ] Mulitple Templates Found

Insert a template for the Attendance Warning Letter.
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Choosing the template automatically fills the information for each family when
batch texting.

Batch Text: X

Hi. This is a courtesy notification your child has Your Phone(s)
missed 3 or more days of school. Please turn in

excuses for any additional absences. If you need 4 (205)837-1318
assistance from the Helping Families Initiative, - .
please call 334-657-8536. If this information is Alternate Phone

incorrect, please disregard this notice. Thank you.
Circuit Office Phone

4  (334) 558-3242

Templates Z.
AC Attendance Alert

AC Behavior Alert

CC Attendance Alert
Cancel LGB @) Attendance Wamning
Lastly, press send and
' _ Batch Text: X
text messages will be
Hi <<Guardian Names==, your student, *our Phone(s)

sent to all families <<Student Name>>, has <<Absence Count>> ¢ ' (205) 837-1318
absences. This is a warning. : :

Alternate Phone

involved.

Circuit Office Phone
4 | (205) 444-4444

Templates '
Assessment Letter

Attendance Warning

Circuit 13 Attendance

Clicking "Use Template" will
. Text: Jerry A Guard 251-333-1099 X
navigate back to the text
This is a reminder from Helping Families

message body and insert the Initiative that you have a meeting with (205) 253

-5616 on (Datel, (Time}, at Localion), fyou
have any questions, please call HFI af (205)

template. For single texts, 837-1313 Circuit Office Phane
4  (205)837-1318

each placeholder is replaced
with the matching data. For Templates i

Meeting Reminder

batch texts, student-specific

placeholders are not replaced
Cancel

until the user clicks "Send".
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Simply replace the "{Date}", "{Time}" and "{Location}" placeholders to send.
Users will be prevented from sending the text if these placeholders remain in
the text message body.

Text: Jerry A Guard 251-333-1099 X

 This is a reminder from Helping Families | Your Phone(s)
Initiative that you have a meeting with (205) 253 | 4 | (205) 253-5616
-5616 on 12/17/2024, 11:00 AM, at 123 Test S
Drive. If you have any questions, please call HF Alternate Phone
IRy I aHG: GCircuit Office Phone

4 | (205)837-1318

Templates &
Meeting Reminder

Cancel Send
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Merge Process

To merge students, go to - 5 5 Tt Shanetta D13 | I asmrmee

the case record for one of Test Shanetta cLosen Days Recorded in HFI 174 oo

[ cpsen e it Schooi e carcutdoaona CFARS L3 domai e Pegorn

h d 4774 17230 PU
the students you want to weracoay e Hame o Lo s o
T et 4
D | e Sewee Mg s
r‘]erge S 111900
* OB | 1EoEN 1 Gyl lp Sees N mm
race rai Ve el om
e Femaie Cotfrone PSS SS-SN
Mace i e e | (D KR
e bas A Coun Bt Pasary
L
LT
— = et e
Penitrg e fmna —
B e Wiy Lo e ) '
Vicision g LS Secd aging Pl | 171004 by T o
At L S
Petion Pt 1 Botecs
Erem Bt it
et 1204 1 3150 PO o st ey Mt BT 82052 P by e

Go to the Reports tab and click the “Merge” button in the lower right corner.

Pt 1 003
Case Record ¢ > TestShanetta @ X + = Gemrnmes
Guardian ACES Scon
Test Shanetta CLOSED Days Recorded in HFI: 174
Stugent ACES Scone

Case Stahe CLOSED Stude info Sehool Anmngancefioitions NCFAS-G » Jourral Images Reports
Ot Croated AR 1:25:50 PM

Created By | shanetta craig =

Case Officsr Setect Dase Range

Dt Assigred Seart Dt t End Date

Saurce

Radirrad By School System A

Resscn Rafemed

Date Glosed | Erint This Attendance Warming

Fomsen foe o Turther netion Passced

Clasure Exink This Viglation Waring

<7y Pusiresh Counts -

Eriind This Assessment Letter
Anendance Count
Wiolation Count: Frint. This Viglations List
GHECKLIST

Pending Juvenis Status

Amendance Waming Lether Sent

Wiolation Warning Lettor Sont

Assessment Letter Sont

Pitition Request 10 School

Show Entine List s

Creaded LULTEN 13550 P by shanets crag eboxaed LTAHE 4:38-55 PR by Corvmicper
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The original student will be
displayed in the lower left. Use
the search area in the upper
right to search for the other

student to merge.

Merge Students

S, oty S VN30 Cat Daits Bl
4 ymar cif Vete Famaie DO L3500

Boar, Some Ben 133 Man &
13 e ] Mg Fevrass. OB 703011

Logan, Py e 1653 300 B
11 il ) Ve Py

Do VT
Caeh, ity C 120 B B2
17 yoar ol Hispars Fomase 08 210001

Erwetey. Joroun L
17 e i A DO 1000

CPargen, Ligan Faaresl Zire
B ] WA HAGE Wi DB B0

Croihiba, lan Ponas
T8 i it Ve g M DX TRARTOOS

e, Ao Tred Do
18 yrar ol Bl sl DOBS: 71302008

Barsem, Detslarcus Jaman
18 year cic Mue DO RTS008

Craughon, ipiegh Page
V4 s ot Vs eiagars: Farmsis DOR: 379098

B, Stepin Fexgps
o ol i s OB 18115900

Sarvisae, oneon s
16y i Bl bt D0 AFHR0H

e, Bt
13 o o) Fmai D08 32273807

Ceignal Parion,
et Shanetta s
33 long ot
S, 0 1 s
Porsie £k WA i AgaiPacuTander
126 A

Sainct an primary contact:

Click on the other student to be merged.

Merge Students

Gorden, ShanettaC 1235 wood street
18 year oid Black Female DOB: 252006

Snaretta, Test 555 long 5t
7 vear ok s

Criginal Person
Test Shanetta

555 lang st
Sedma, Al 36701

7 year oid White Female:
102606

Select as primary contact:

‘Bnanena, Tes! 123 king strest
18 yeir okl Black Female  DOB: 2152008

Seiacted For Marps
Tiest Shanetta

123 king stresst
Seima, Al 35701

18 year oid Black Fermale
21572006

S & PrMany CONECE
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The second student to be
merged will be displayed in
the lower right. Choose which
student should be the
primary. Generally, the
primary is the student with
the most correct information
in their contact information
and demographic data
(address, phone, email, race,
gender, etc.).

Click the Merge button in the

Merge Students

Gorden, Shanetta © 1235 wood strest
18 year ol Black Famale DOB: 2/5/2006

Merge Students @ X 4+ =
e, Soawrria C 1135 monl st
1 i o) ok Fernale D000 20000

Srarea, Tesl 588555 ®
7 nar ot Whee Fernaie  DXOB- 160800

Sranams, Tant L2y ww
18 e cic Ml Fernale D000 /1 4000

Crigres Perscs Semetend Fow here
et s hams et P
28 g it 121 g et
Seka, & 38700 AR— S, B 36701
F e i e e ApaTsea ancter 18 o i Bisck Formaie
EES eon 1
—

» = Eriter Find Mode
Shanatea, Test 55509 81 @ + = '
T yoar cid White Female  DOS: 102608 =
Shanatta, Test 123 king stroet pra
18 year oid Black Female DOS: 271 572006
F NCFAS-G 1 Ssemanal nages Réponts
E
Ciriginal Person Selected For Merpe
Test Sharetta Hame Test Sharstta
555 kong 5t 123 king street
Seima, A 36701 e Seima, Al 36701
¥ year cid White Female AgtHac/Gander 1B year okd Blak Fermale
102605 221 21572006
Select a8 primary cortact: Select a3 prmary contact:
Marge
Miodified V00 &36:55 P by Devolbpar
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You will be prompted to confirm the merge.

Merge Students _
Gorden, Sharetia © 1235 wood strest

8 yoor cid Bisch Fomale  DOS: 257008
Sranetta, Teat  S55oagat
7 year oid White Fornale  DOB: 102608

Snanetin, Test 123 king sireet
8yt cic) B Femaie DOB: 27135006

Crignsl Persir
Tost Shanen

555 long st
Sebma, Al 36T

T year e Whits Fesrae
2605

Select as primary contact: Belect ma primary contace

KD Em

If everything is correct, click the “Yes” button. The system will merge all the
contact and demographic information from the secondary student to the
primary student. If there is information in a field in both the primary and
secondary students, the information from the primary student will be used. If
there is no information in a field for the primary student, but there is
information in the field for the secondary student, the information will be
copied from the secondary to the primary. It will also move all journal entries,
school history, absences, and violations from the secondary student to the

primary student.
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Web Portal

You can access the web portal from the solution by clicking on the world globe
at the top of any screen displayed.

Case Record Fe! » Corrie Ten Boom ¥ 4 = QEnerFindMode
Guardian re

| Corrie Ten Boom NEW OFFENSE Days Recorded in HFI: 156

NEW OFFENSE Student Info Schoal Attendance/Violations MNCFAS-G NP Joumal Images Reports
WT2024 9:13:13 AM

Mitzi Howard First Name Middle Name Last Name Suffix Circuit
Mitzi Howard Cormig Ten Boom 13 13
May 15, 2024 13512352 Streat
School Request

Betty Barker G20/2011 12 City State Zip

Absences come@gmail.com

555-555-5655

Female

Race Hispanic e | 5565-502-5502
Guardian Juvenile
3 Rafresh Counts ey Sk
ot & 206 test stroet
Attendance Count: 10 Mobile, AL 36605
1140 w14

Our web portal may be accessed by this URL: Information Referrals can be

added when a formal case is not created.

Juvenile Court personnel will be able to access our new web portal to change
the status of all cases from “Pending” to “Closed” for Active Juvenile Status for
students currently in the court system. All other students will change the
status in Case Works to “New Offense” for Inactive or No Record students.

<« ¢ (E: court.hfialabama.com/login?redirect=%2Fcases ﬁ) [ - e a8

[ Business Acceler... [ Accounting #¥ Blue Cross Blue S... €| Welcome to Coste.. [ Legacy Moderniz. [ children's Church... &l Outlook [ Al Bookmarks

Vidunte
of

Sign into Helping Families Initiative

Username

Password

Forgot your password?
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https://court.hfialabama.com/login
https://court.hfialabama.com/login

Though still in development at this User Guide printing, the portal will display
the following: Pending, Inactive, No Record, and Active.

Juvenile Court personnel will only need to check each name against AOC or
their current case management program to determine the Juvenile Court
status of each student. Court personnel will click one of the choices and the
student's data will be updated in the HFI solution.

All Users may access the list of students from their district so they can see who
is Pending, Inactive, No Record, or Active.

By clicking on the tabs at the top, users will be able to see each list (if needed)

Wi Volunteers
& iall :IIII Irl".‘ll )

A& Inactive Juvenile Cases

Download
Showing 1-2 of 2

( Pending Inactive Active )
Abarham, Lucas Sevastian

Gender: Male Pending . Inactive Active
DOoa: 10/11/2016

A

66



Tools and Tips

Statusin . .
. Case Status in o Action Taken by
Juvenile Court Definition
FRC Case Works HFI

Web Portal

No

Determination

has been made
Pending Pending as to the

student’s status

in Juvenile

Court.

If 3 UA%and no
behavior
violations: Send
Warning Letter
to family in

A determination | batch mode.
has been made

in juvenile court. | If 4 UAand no

] The student is Violations: Send
Inactive (The
) not under the assessment
student is not 1 o
o New Offense supervision of letter to the
active in the o
the court and family in batch
court system) ) 3
the student is mode.
eligible to
participate in If 7 UA active in
HFI. HFI: Send

request to retain
email to
Attendance Ofc
Record remains
Active in HFI.

1 The Case Management System automatically changes the status of the case from Pending to New Offense
2 Three Unexcused Absences 67
3 Four Unexcused Absences or 3 UA and behavior violation.



Statusin
Juvenile Court
Web Portal

Case Statusin
FRC Case Works

Definition

Action Taken by
HFI

If 7 UA not active
in HFI: Send
Parent
Notification;
Send request to
review email
Attendance Ofc
and close record.

If 1st Violation
not involving
alcohol, drugs or
weapons, send
warning letter to
family in batch

mode.

If 2nd Violation
or if involving
alcohol drugs or
weapon: Send
assessment
letter from the

case record.

If both UA and
Violations total <
3 incidents: Send
both letters from
the case record.
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Statusin
Juvenile Court
Web Portal

Case Statusin
FRC Case Works

Definition

Action Taken by
HFI

If both UA and
Violations total
>3: Send
assessment
letter from the
case record.

No record

New Offense

Thereis no
record of
previous
involvement
with the Juvenile
Courtin the

state

If3 UA4and no
behavior
violations: Send
Warning Letter
to family in
batch mode.

If 4 UA: Send
assessment
letter to the
family from the
case record.

If 7 UA active in
HFI: Send
request to retain
email
Attendance Ofc
Record remains
Active in HFI.

4Three Unexcused Absences
5 Four Unexcused Absences or 3 UA and behavior violation.
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Statusin
Juvenile Court
Web Portal

Case Statusin
FRC Case Works

Definition

Action Taken by
HFI

If 7 UA not active
in HFI: Send
Parent
Notification;
Send request to
review email
Attendance Ofc
and close record.

If 1st Violation
not involving
alcohol, drugs or
weapons, send
warning letter to
family in batch

mode.

If 2nd Violation
or if involving
alcohol drugs or
weapon: Send
assessment
letter from the
case record.

If both UA and
Violations total <
3 incidents: Send
both warning
letters from the

case record.
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Statusin
Juvenile Court

Case Status in
FRC Case Works

Definition

Action Taken by
HFI

Web Portal
If both UA and
Violations total
>3: Send
assessment
letter from the
case record.
A determination
has been made
in juvenile court.
] The student is
Active (The )
) ) under the No action
student is active 6 o
] Closed supervision of needed. The
in the court )
the court and case is closed.
system) .
the student is
NOT eligible to
participate in
HFI.
An assessment
letter has been Schedule family
In Progress .
sent to the visit
family.
Family
) The case isin the | Assessment
Active
HFI process. conducted;

Intervention

Plan Created:;
Interagency
Team Meeting

for family

6 The Case Management System automatically changes the status of the case from to Closed
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If the status in the Juvenile Court Web Portal is Pending, then no
determination has been made.

If the status in the Juvenile Court Web Portal is Inactive, then the student is
eligible for HFI.

If the status in the Juvenile Court Web Portal is Active, then the student is
NOT eligible for HFI.

If the status in the Juvenile Court Web Portal is No Record, then the student
is eligible for HFI.

What is the definition of “In Progress”?
The HFI process has begun with Parent Notification through email or post.

What is meant by the “Active” status?

The term “Active” has its usual meaning. The status is changed to active on
the first response to the Parent Notification and remains active as long as
the Case Officer is working on or monitoring the case. The Active status
remains the same throughout the HFI process from Assessment, through
NCFAS-G rating, IIP development and implementation, IAT review,
monitoring, closure assessment and all the way to final closure review.

FileMaker “Find” Function

The “Find” function can be

Case Record & @ X 4 = Pedemrng GancelFn
accessed at the top right of Daye Rcorded in HFL:
your screen. Once you T ] == B .
access the find, any field =
with a small magnifying
glass can used to isolate a

request in your solution.

You may use the School
Tab to look for Parents
and/or Street Addresses to
see who all is living at a

single location.
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The below list are some of the functions that you can use to "FIND" records.

IA

I\

match whole (or match empty)

match entire field

find duplicate values

less than

less than or equal

greater than

greater than or equal

range

//

*:H:@-\)

un

K11

todays date

invalid date or time

any one character

any one digit

zero or more characters

match phrase (from word start)
match phrase (from anywhere)

CMD-J show all

A new extended search function has been added. To access it, click on the

large magnifying class icon on the list view. This will open a window from

which you can choose the fields you want to search. There is a dropdown list of

available fields.

Record 1 of 157

o >

igh School

oll=

2

Q il

S Filter

157 CASES WITH MISSING REASON CODES

3/2011 StudentID | State ID |

o
009 Student ID |

mn
ol
2007 Student ID

del Middle Schoo
2011 Student ID

10l
1/2008 Student I

Student ID

Student Name
Unexcused Absences
Zip

Extended Find
' ]

Case Officer
Date Closed
Date Created
DOB

Gender
Grade

Race

School Name
School System
Status

State ID

Cancel
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P 1 oo 354
-

B e s Q

Case Record 3 G
354 CASES

Baker-Black, waui

Pranix City Cemral HIgh Soixe

15 year obd Black Make DR | G/27/2006 Sdent [0 | Sate 1D | o
Hilinda Winters

i Finer

N =

seanch

NEW OFFENSE
Most Recent Absence Date: 10/15/2024

Muost Recent Infraction Date: 8/23/2024

Huggins, nteuesd menarzmer
Phanix Gty Phani: Lty iNmmnecsts School
13 year oid White/Hispanic Male DOS | L/28/2011 §

Extended Find

Senood System
Munnpsrae e Pussed €
[Phenix City Meadowlane Eksnentary School
 year oid Black Female DOB | 1/16/2018 Stdent ]}
Fionence Belamy

fisld to search

Sheffield, nisne
Phenix City Phenix Uity

Emsmantary Sehool
8 year okl Black Femake DOB | 10/13/2006 Student

Robinson-Butles 1 :aunanma sisss
Phanix City Phanix City Ehamentary Scnool
7 yoar oid Black Female DOB | L1F17/2006 Studient

Thomasm s
Phenix City City Elmentary School

NEW OFFENSE
lost Recent Absence Date: 10/23/2024

NEW OFFENSE
jost Recent Absence Date: 10/25/2024

NEW OFFENSE
jost Recent Absence Date: 10/23/2024

NEW OFFENSE
jost Recent Absence Date: 10/18/2024

NEW OFFENSE
lost Recent Absence Date: 10/23/2024

7 yisar okl Black Femaby DOB | 8/7/2017 Student 1D T S0 IOF 718 717

Dolemarus e 5 van:
Phasnix City FRDOW i B iw Y SChool
10 year oid Black Male DOS | 2/21/2004 Student 1D | State 1D |

1 mmerh S

R 1 0d 354

e

k=

8o

354 CASES

Q

Case Record

Baker-Black, szt s

Phanix City Gariral High Schoct

15 year oid Black Male D08 | 6/27/2006 Student 1D | State 1D |
Hlineda Winkers

MNEW OFFENSE
Most Recent Absance Date: 8/23/2024

i Filtor al + @

Baanch

NEW OFFENSE
Most Recent Absence Date: 10/15/2024

Mast Recent Infraction Date: 8/23/2024

HUgQins, (e s evodomm -
[Phenix City Phefill Lity INBTECEDS Sehool
13 year oid White/Hispanic Male D08 | 1/28/2011 §

Extended Find

MEW OFFENSE
lost Recent Absence Date: 10/23/2024

Munnmme ounen
PPhenbc City MEADIWANS School

] NEW OFFENSE
lost Recent Absence Date: 10/25/2024

Elerneritary
% year oid Black Female DOB | 1/16/20018 Student I
Agnence Belamy

Sheffielatamnie
Phanix City Phani City mismentary School
8 year oid Black Female COB | 10/13/2016 Student

Robinson-Butler
[Phassib; City Phaénis City' B384 R ik SOV
7 year old Black Female DOB | 11/17/2006 Student]

Themas, Ireonia
Phenix City Phenix City Elsmentary School
7 year ok Black Femate 0B | B/7/2007 Student 1D T SE0ETD

Deleman, Kayson Quincy
[Franix City Fidgecrest Blemantary School
10 year ohd Black Male DOS | 2/21/2004 Student 1D | State 1D

s sl
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MNEW OFFENSE
lost Recent Absence Date: 10/23/2024

NEW OFFENSE
lost Recent Absence Date: 10/18/2024

MNEW OFFENSE
lost Recent Absence Date: 10/23/2024

MNEW OFFENSE
host Recent Absence Date: 8/23/2024



oy

Extended Find

Case Officer

s

Date Closed

Gender

Case Officer
Date Closed
Date Created

DOB

Gender
Grade

Race

5t Schoal Name

School System

Cancel

0

Grady Lacher

10/1/24...10/31/24 0
Female

0s

sl

Find os

SIR Code Categories

ancalUm 559 Non-Vickent Off ense Fire alarm Abusa Tampering IR 518 W
Mt ohol rugs Tobac co Vape ahol Poddession SR 501 W Non-Vickent Offense Sambing SR 519 o
Ak ohod Drugs Tolatc o Vaps: Ak ohol Saks SIR 507 o Hon-Viskont Offense Thett/Larcery ZIR [37] W
Al ohol DEE:Tm::DM’JF{ ,qkw S,H £03 W Non-Vickent Offense 'lhelEla_hbofh\ehl:le SIR 525 W
Mc ohol Drugs Tobac o Vape: Drugts, Perisession SR 513 W Non-Vilsit Offense Profanity Mulgariny 518 526 v
Al ohol Drugs Tohac oo Vape Dirugs, Sale LR 514 W Non-Viskent Offense Trespasing SIR 535 W
Acohol Drugs TobaccoVape  Drugs Use Sih_| 815 W Hon-Vicknt Offense Urauthorined Absance SIR___ 536 W
Al ohol Drug s Teba ¢ o Vaps Tebas oo, Poisession SIR 533 o Non-Vioks nt Offense Othar lnc ident SIR 558 W
M ohol rugs Tobac co Vape Tobacco Sale SIR £33 o Non-Viokent Offense Tec Ina b Use SIR 559 W
At ohol DHrugs Tobae coVape Tobacoo Use SIR 534 W 18
Az ohol Drugs Tobacco Vape Ve Va por, Pomesakon IR 560 of Weapons Ha: Passesion IR 537 o
Al ohol Drugs Tobacco Va Vape) Vapes Usige ik 561 W Weapons Handgun 5ale SIR 538 v
Al ohol Drugs TehaccoVape Vape/ Vaper Sal 3R 551 v g pos Handgun U8 3IR 333 v
Mic ohol Drugs Tobar co Vape: E-Cigarettes Pomassion SIf 553 W e Hifle: Pogseion iR 540 W
Mt ohol rugs Tobac coVape E-Ciganeites, Lisage SR 564 v Wi gang Rile/Shotgur,. Sale 3R 541 W
Al ohol Dinugs Tobacco Vape: E-Cigareiies Sake IR 555 o Mieapons Rille/Shotgur, Use SIR 547 W
15 Weeapans Firearmn Componant, Possession SIA__ 543 v
| it e Pl Miken i Assaul SIR 505 o \Wieapans Firgarm Component, Sake SIR 544 W
Interpersonal Vinlence Fighting ik 517 W' Weapons Firearm Compenent, Lise SIR 545 W'
Interpersonal Viokenc e Harassmert SR 5K W Weeapons Ex plsshy i Poison G s Pertirsiion SIR___546 v
| nterpersonal Violence Homic ide IR 531 W Wiea paoins Explosh e/Pokon Gas Salke IR 47 W
Lnberpe tonal Viglens & Ine ting a Disturhance SIR 523 W W pains Ex ) G s Lise SIR S48 W
| nterpersonal Vioknce Kicina ppd SIR 523 o Wi a pang it haer W apen, Passession IR 548 W
Interpersonal Violence Aobbery £1R 537 o Weapons Other Weapon Sale SiR 550 W
Interpersonal Violenc e SexualBatlery SIR__ 528 W Weeapans Dther Weapen, Use SIR___551 v
| ntierpe rsonal Viokens & SexualHarasment IR 529 o WWiea pons Knile, Possesion IR 552 W'
Inu:rErsoml'.lnlemn S excual Offenses, Other pAL 530 W Wnaﬁ: M! 53k SR 553 W
| nterpersonal Violenc e Theeat /i ntimidation IR 531 W Wi pOins Knile, U SIR 554 o
12 Wea, {ither/Linknovan Wea pon, Possesion iR 555 o
Nan-Vicknt OFfense Adsan SIR 504 v VWiea pans Dther/Uinknewn Weapon, Sale SIR 556 W
K- Vicient Qffense Bomb Threat LIR 506 W Wieapons Ot e Link novwn Weapon, LUse SIR 557 v
Non-Vickent Offense Burglary ML 507 W 21
M oni-Vicks it O nge Lrim il Mg his ! SR 508 W
Non-Vickent Offense Ue'lgu:e Sﬁ 5008 W
Non-Vickent Offense Disshedience SR 510 W
Maon-Vickent Offense Disarderly Conduct SIR 511 W
Non-Vickent Offense Dinuptive SR 513 W
Mani-Vicks i Qi nse Uraiithorined Communic ationDevics  SIR 516 W
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