Gurriculum Nitae OPtudio

Absolute Perfection o

Professional Resume Wriling Services

Sending the same generic resume out to 100 jobs and crossing your fingers doesn’t work in today’s crowded job
markel.
You need a branded, custom-tailored suite of documents and a modern job search strategy — we’ll give you both.

Our beautifully designed templates are exiremely easy to use and suitable for all types of industries. Simply
download the files to your computer and insert your information into the text boxes. You can change the font
styles, create your own colour paletie, add extra boxes, move sections, and duplicate anything you want in the
templates. You can use the templates with or without a photo. Our templates will come in handy for many years
to come.

Don’t have the time to do your Resume? This is where we step in and help YOU stand out irom the rest. We
provide a distinguished personal service accompanied by absolute proven customer satisiaction. All our Resumes
are ATS Compatible — to ensure that your resume gets picked up by all Job Portals.

Make sure the Resume Writing service you pay for reflects who you are in the most proficient manner so that you
will make an astounding first impression.

Portal Uploads:
We also assist in loading your resume onto Jobs Portals for eg, LinkedIn, Pnet, Indeed, Careers 24 ect.
Job Search Assistance:

We specialize in searching and applying for Jobs that are available, on your behali. We sign in irom your Job
Portals and apply for positions on your behali. You will be able to see which positions we applied for when we
work through your Job Portals. If we know the Recruiter, we will contact them directly and see if we can arrange
an interview for you as soon as possible.
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Professional Resume Templates

NAME & SURNAME

PROFESSIONAL RESUME

PROFILE

Vit makes you the ight candidate? Beiely sell yoursell vith your atbutes and
ackierements. Semmarise roersell 1nd past expeiesce 2nd how it has ed yon 0 where

o8 are wow. A quick oversiew of o educaion and qualifcations s also 2 gmat var 1o
»ll sourslfin i Erstshort paragraph. You can o nto furter detal hatisjch pecific

i vour covrletr bt keep this scton shant sou

EXPERIENCE

ENTER JOB POSITION HERE
Workplace Name & Detels
Dute From & To Gurrent
Strt i our mostcarrentjb position 2d wosk bachvards. Describe your rae ateach
canpany. What was vour pesif

Tse ackon verbs to descibe why you were emplored
there. How & you eseit the company and what conld you take from tis ol to apply

o the new posifon
o Litthe dill you g

accompliskments that are relevast You can include mumbers aad igures to show

ed ad the things you kamed. You camalo listany

your performance.

Numbers prose your chievementsistead o just sying then.

ENTER JO POSITION HERE

Workplace Name & Deais

Dute From & To

im0 el yoursi bt keep i concie aad chea. 1 past joks ave o levance foyour

new pesifon. dont 01t too mach detil or just focasan the speciic dl you giined

fram e it vill dd value i your prospective b,
‘@ Focus on your past experience tha dimcty rea s 1 the critera ofthe e

posion e keyvords 0 nsare thtyou sand out.

NAME & SURNAME

Bl Address
Contact Number

hitps:/ jwwe Enkedin.com/injra
‘meSsurrameabOg03181

SKILLS

People Skl

Commumic

Swatesic Thinking

Problen Solving

PROFILE

What makes ou the right candidae? Briefly sell yourself with you atibutes and
achievements. Summarise yourseli and past experience and how it s ked you to where
you are now. A quick oserien of your education and qulificatons is ko & great way 1o

short paraeraph. You cn go o frther detal
im your cover letter but keep this section about vou.

PERIEN(E

ENTER JOB POSITION HERE

Workplace Nome & Details

Date From & To urment

Start with vour mest current jeb posiion and work backwards. Describe vour role af each
company. What was your position? U acion verbs todescribe why sou were emplived
there. How d voubenet e compary and what could you tke from s ole to apply
tothe n

o Listthe kil you ained and the hines you learned. You can alolst
s thatarerebevant You caniachde mmbers and Egurs toshove
vour perfomanee.

o Numbers prove you ackievements nseal o just sving dem.

EXTER JOB POSITION HERE

Workplace Name & Details

Date From & To

Aim to sell yourself but hoep it concise and cler. I past jobs have o releance to your
e posion,don'tgo i oo much deal orjustfocus on the specifc skill yougained
from them that

ald valuein your prospectivejob.
© Focus on your past experience that directly relates to the criteria of fienew
positan. Use kerwords to ensure that vou stand out.

Season 3 - Template 1
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EDUCATION

QUALIACATION

Place Of Stud
DeteFrom & To

You can st any achievens
xademic hat

QUALIFICATION

Place Of S
DeteFrom & To

You can list any achievements and
academic scores thatstand out.

QUALIFICATION
Place 0f S
DeteFrom & To

You can st any achievements and

scademic scores that stand out.

REFEREN(

Reference Xame 1
Workplace

Emai

Phone Number
Reference Name 2

Vorkphe

Reference Name
Varkplace
Emil

Phone Number

EVTER JOB POSITION HERE

Workplace Neme & Dtails

InteFrom & To

You may want o list any challenges you fced in the pos
them. Again,boep this concise and el
inapositre hght

 and how you overcame

o esure they preseat you

ENTER JOB POSITION HERE

Warkplce Neme & Dtels
DuteFrom

To

Tist your attributes and what you ¢
ik etic snd defcaton o yourjob. Reeod the
to ensure you are meetng the exteis

ou can talk abonut vour

takeirom pastemp overs.

atvert several mes

e prospective job. 415 be sure w prooiread
vour resume and spell check.

ENTER JOB POSITION HERE

Workplace Neme & Dtels
IuteFrom &To

You may vt to st s chullenges you aced i the pasi
them. Again. keepthis concise and relevant 0 he p
inapostve ight

how o overcame

stion and enure they preset you

ENTER JOB POSTTION HERE
Warkplace Neme & Dtels
DuteFrom &To

Tist your attributes and wht youcan ke from past empovers. You can ek about your

pusctakty, work etic mnd dedicaton o our job. R read the job advert several s

o ensure you are meing the rieriaof he rospecve job. Ao be sur b prooiead
cherk.

‘vour resume and

Template 2
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EDUCATION
QUALIRCATION

Youcanlist S—
academicscoresthat sand out

QUALIACATION

Place 0f Studv

wees that stand out

REFERENCES

Reference Name 1
Varkplace

Emil

Phone Number
Reference Name 2
Varkplace

Fml

Phone Number
Reference Name 3
Warlplace

Emal

Phone Number

EXPERIENCE

ENTER JOB POSITION HERE
Workplace Name & Dtais

DuteFrom & To

You mar want o list an challenges you foced i
them. Apin. kep this
ina positve lght

jon and how vou overcame

se and relevant t the posidon and ensure they present vou

ENTER JOB POSITION RERE

Vorkplace Name & Dtals
DteFom & To

Tist your attributes

i et you can take irom past emplogers. You can ik about your
punctality, work etic and dedicaion 1 your job. Reread the job advert severaltimes
o ensiee you are meetng the ciera of the prospectivejob. Al be sure o prooiread

your resume i spel check.

ENTER JOB POSITION HERE

Verkplace Name & Detals
Date From & To

You may vant o st any chul
them. Agin beeg
ina pasitive

jon and haw you overcame

this concise and relevant 1o the poson and ensre they present ou

ENTER JOB POSITION HERE

Workplace Name & Details
Iute From & To

st your attrdutes and what you can take i

st emplopers. You can lkabout your

ality, work ethic and d

cation o y

1 job. Reead the job advert severaltimes
o ensure you are meeting the critera of the prspectiv job. Al be sure o proofvead

your resume and spel check.

%0,

CONTACT

lome Mddress
Emad ddre:

tact Number

NAME & SURNAME

PROFESSIONAL RESUME

COVER LETTER

Date

To EaterPerson's Name i Compary Name
EXTER POSITION BEING APPLIED FOR.

This section is the first peiat o it needs to b d

youkave the skill o meet he equiremen of e jb. You need o convince the
emploper that v are vhat they arelookingfor. It so nedstobe job specific 134
vl ety back b the sdvertied job descripton

Taclade 3 brie ntrodction abont ko you areand why o venld Eke the job. Vhat
can you bring o the company? Exgand m your et sill, qualications and
ackievements. Aheas relte it back 1o the applcation criteria snd how yom vl meet
heir e quirements.

Tse our cratvity i your wiig to keep your resume excitng b spanze you from the
conpettion

Thank the prospective empl taking the i

NAME & SURNAME

CONTACT

Home Mddress

Tate

To Eater Perscn’s Name of (ompany Name:
ENTER POSITION BEING AFPLIED FOR...

This sectionis the first point of cantact, it eeds 1o be eag ging and demanstrte that
souhave the skills © meet the requirements df the job. You need t convi
emploger it rou are what they are locking for. Italso needs tobe job specific and
relate directly back v the advertised job description.

Taclnde 2 briefintroduction abaut whoycu are and vhy you wonld ke e job. What
an you bring to the company? Espand on your elevant sills. qualifeations d
ackierements. Alvays elat it back to the application critera and how ou vill meet
dheirrequirements.

[ dity 2 0 keep your 20 spar the
competitin.

Thask the prospecive emploserfo tking the Eme o considr sour appication

Kind Regards



O fone sdies
@ el itins
[

O 1 feclnbodincom in/na
eSsurms 0665121

o (rativty

o Orguristonal Sills
o Tine Namgeament
o Peoghe Skills

o Commuication Skl

Stategic Thinking

Problem Sobing

Template 3

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

NAME &

PROF

PROFILE

What makes you the right caniidaw? Briel sel yoursel with vour atvibutes and
ackievemens. Summarise yourself aml st experience md how it s ed you o where
‘youare now: A quick overview of vour fucaion and quabEcaonsis also a great way
10 sell sourself i s firt short paragraph. You cam go o frther detil tht is job
speciic in vour cover etter but heep i secion sbout o

EXPERIENCE

EXTER JOB POSITION HERE

Vorkplace Same & Detels

Dete From & To Gurrent

Startith ourmostcurent b poston it work b vars. Descrbe your mlet ech
compars. What vs sour

jon? Lse acion verbs 1 descibe vy vou were employed

there. How did you bmeflt the compmy and what coull o takefrom tis roe 10 agply

0 the new positon

o st the sl you gaved and the thines you leamed. Youcan aso sty
accomplishments that are relevant. You canine e mbers and figures 0 shoe
your peformance.

© Numbers prove your achievemeats instead f st sasing e,

ENTER JOB POSITION HERE
Worlplece Neme & Details
DeteFrom & T

im0 sl yourelf s b

oneiseand clat. I pastjbs e 10 ek to your

position, ot g0 into 100 mueh dets] o just fots on

ecific skilk you gined

{rom them thatwill 2 value i your prospectie job
 Focus an your past esperienc that irecth reltestoth criterofthe e
position. Use keonds to ensure thatyou stnd aut.

UCATION

QUALIFICATION

Place f St
Dute From & To

Youewm sty achiesements md
academsic sores tat st ot
QUALIFICATION

Place Of Sty
Intefrom & To

Youcan list any achievements and
scademic scores that stand out.
QUALIFICATION

Place Of Sty
Tute Fron & To

Youcan list any achievements and
academic scores that stand out

REFERE

Reference Name |
Voriglace

Emil

Phone Number
Reference Name 2

Vakglace
Email
Phone Number

Relerence Name 3
Varkglae

Email
Phone Number

EXPERIENCE

EXTER JOB POSITION HERE
Workplace Name & Deteils
Date From & To

You may want o st any chllenges ou ced in the pasiton and heve you avercame
them. ain,beep this o

iseand relevant o the position and ensure they present you

ENTER JOB POSITION HERE

Workplace Neme & Deteils
Date From & To

List your anribuses and what youe:

take from past emglsrers. Youcan alkabout your

m 1 vour job. Re read the job aivert several imes

job.

punchakts, work etic and de
1 ensure you are meeting the critesaofthe prosper

are to povkead

your resume md spellcheck.

EVTER J0B POSITION HERE
Worlplace Neme & Dtils
DuteFrom &To

You may want 0 st any challenges Tou fced in the
o the

on and b Tou overcame

theen. dgain, hoep this concise and
tive Light

fon i ensure they present you

in

EXTER JOB POSITION HERE

Varkplace Same & Detels
Date From & To

our atributes and what vou can take from past emplovers. You can talk about your

puctualits, work ethic and dedication to vour job. Re-read the job advert several times

specEve job. Also be sure 1o prooend

Template 4

® Honc iins
O isiies

@ Gosct Namber

@ s/ ovvlinkedinconin/na

meSsumame H6OSIEL sou hav the skls to meetthe equirements of &ejcb. You eed to comince the
employerthat ou am what they areloking o 1o neds 0 be b specifc 54
rlate directy back o the advertsed job descipton.
Inclade 3 bie i rodacton sbout who you a1 and why ou would e the ob. What
can you bring to the company? Expand on your relevant skills, qualifcations and
achievements. Abwars relate it back 1o the application erieria and how you will meet
their mquimments.
Tse in vour vifag to kep
the compeon.
Thank the prospective emgloyer i taking the time 1o consider sour applicaion.
Kind Regards

e Samasre

v
NAME & SURNAME

PROFESSIONAL RESUME

COVER LETTER

Date

To Este Persors Name f Company Name

ENTER POSITION BEING APPLIED FO8.

This sectcn s the first point of ccnict it needs to be empaging and demosstrate that
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E Surwname

Taekmgat
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G
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Cating & Sevig

SovagSils

tnpenriep
e

QUUACTION

Poce sty

DeeFrm & To

TP ————
s tatand et

QUUACTION

Poce ofSudy

DeeFom & To

ET P —————
o tatsand ot

-
P -

A gk et

o "

£t b et st b sec i yur cover i bt heep ki et sont s
ENTER JOB POSITION HERE
Forkplace Neme & Deels
Bt From £ To et
- i

‘v e gt Tt 3 v fo ey vem eplovd then. How 5 v Dt the

compaag 1 wist e vou ke e i ok 0 33y s he 2 e,
o Lsthe skl son rnedsnd e hings o B, You ol s sccomplshments st e

et You e ke pemers s fms

o Nembers e o skiements el of

ENTER JOB POSITION HERE

Forkplace Neme & Deels

BeeFrm o

s ad . Wyt he o mbraace o o e o, )

kil o pined e them that i oo vt

pagecten b

o Focas o o pastesesience ht dimety e s the crsof e e postien. T bepvers o

crme i e shsd

Reference Yame 1
Vatigher

Tl

T Yember

Reference Name 2

Reference Name 3
erlghoe

Bl

P Number

ENTER JOB POSITION HERE

You sy vantte st sy chllenges v Seed i e onandbov ea ez hem. g Legp

i cencie and et e g

EXTER JOB POSITION HERE
FarigiaceNeme & bty

Bee o

tribats 184 vist Yo s ke fram s emplrens. Tou an ok sbet soar pun ey, ok

Betesd the b vt e

EXTER JOB POSITION HERE
Frigiace Neme & Bty

et Fom & T

Youmar v

ol 2 e posson snd o o ez hem.Jgin. Loy

ENTER JOB POSITION HERE
FrkglaceNome & Dt

DateFom &To

an ke frm past emplarr. You s ok bent sour ek

Besd e b et e

ENTER JOB POSITION HERE

FiripieceNeme & Bl

cacene den g ke

[ esann

Surnawm

e

- J—
-
@«

Tate

To Enter Person’s Name of (smpan Name

ENTER POSITION BEING APPLIED FOR...

This section s the first pointof contact, it needs 1 be engaging and demonstrate tht you
Tave the kil 1o meet the requirementsofthe job. You need to comvince the employer
that o are what they arelooking for. It o meeds o b job secific and relte direcly
ack o the advertised job ds ription.

Trelde 2 brefintroduction about who you are and why rou would e the job. What can
vou bing t the compar? Expand on your relevat skills, quufications and
achievements. Ahvarsrelte it back tothe sppliation aritri and hove you will meet their

requirements

s your creativity in your writing t Keep rour resume exiting o separate ou from the
cmpeition.

Tharkthe prospective emplovr for taking

our sppliaton.

Kind Regards
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N N EDUCATION WORK EXPERIENCE

- PROFESSTONAL RESUME

PROFESSIONAL RESUME COVER LETTER

¢lm ANE S  — ' o ,
R NAME STRNAME wﬂ% NAME SURNAME
: ! AN

REFEREN(ES

EXPERTISE EXPERIENCE

ME

ENTER JOB POSITION HERE

ATTRIBUTES

Template 6
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NAME SURNAME

e NAME SURNAME

APPLICATION FOR EMPLOYMENT

PROFESSIONAL RESUME

PROFESSIONAL PROFILE SKILLS ENTER JOB POSITION HERE

QUALIFICATION

< ENTER JOB POSITION HERE
WORK EXPERIENCE ¥ o .
ENTER JOB POSITION HERE

ATTRIBUTES

) REFERENCES
Ev nsmofa Pc»s:nof HERE INTERESTS

REFERENCE NAME REFER
Workplace w
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2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download | Microsoit Oifice

Name Surname

rofessional Resume

CONTACT
WORK EXPERIENCE

A south Africa
ENTER JOB POSITION HERE & 0820000000
Lx e < & name@hotmail.com

could you take from this

you gained and the t

ents ¢

SKILLS

Creativity
Organisational skills

Project Management

by People skills

will add value in your Model making skills

WORK EXPERIENCE CONT'D REFERENCES

ENTER JOB POSITION HERE

Reference Name 1

in the position and how you Emal

ent you in a positive light

Reference Name 2

ENTER JOB POSITION HERE

EDUCATION

QUALIFICATION
Ploce OF Study

y achievements and academic scares that stand out.

QUALIFICATION

Proce Of Study

Template 6

Name Surname

Professional Resume

COVER LETTER

Name of Company N

ENTER POSITION BEING APPLIED FOR
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Name
Surname

GENERAL MANAGER

PROFESSIONAL PROFILE

sell yourself with you

ONTACT

self and past experience

Q souwhafrics

@ Name@Surname
G Neme@surname

WORK EXPERIENCE

SKILLS ENTER JOB POSITION HERE

o strong Eye for Detal

o Creatty
«  Knowiedge of Fabrics
o Drawing Skills

*  Computer Design Packages

ENTER JOB POSITION HERE

Workplace Nome & Details

REFERENCES

WORK EXPERIENCE CONT’D

Reference Name 1
Workplace

Email

Phone Number

Reference Name 2
Workplace

ENTER JOB POSITION HERE

Workploce

Email

etals

Phone Number

hat you can take from past smplo
Reference Name 3

Workplace

k ethic and dedicationt

Email
Phone Number

EDUCATION

QUALIFICATION

vements and academic sc

QUALIFICATION

Hloce Of study

evements and academic sci

QUALIFICATION

of study

can listany achieveme:

QUALIFICATION

You can st any achieve

ENTER POSITION BEING APPLIED FOR.

CONTACT

Q South Africa
R® 0820000000

€ businesscom
0 Name@sumame

o Nom

@Sumame
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Surname

PROFESSIONAL RESUME

& 0820000000
= pame@hotm:
[ business.com

¥ @nsmesurmame

SKILLS

Creativity

PROFESSIONAL PROFILE

What makes you the right candidate? Briefly sell yourself with your
stes and. Summar d

how It has led you to where you are now. A quick overview of your
education and qualifications is als0 g
short paragraph. You can go Into further detall that Is job specific In your
cover letter but keep th

t way to sell yourself in this first

out you

WORK EXPERIENCE

ENTER JOB POSITION HERE

EDUCATION

QUALIFICATION

Ploce Of Study

Date From & To

You can list any achievements
and academic scores that stand
out

QUALIFICATION

Place Of Study

Date From & To

You can list any achievements
and academic scores that stand
out.

QUALIFICATION

Place of Study

Date From & To

You can fist any achievements
and academic scores that stand

WORK EXP

RIENCE (CONTINUED)

ENTER JOB POSITION HERE
Workplace Nome & Details
Date From & To

You may want to list any challenges you faced in the position and how you
d

overcame them. Again, keep this concise and relevant o the position
ensure they present you ina positive light.

ENTER JOB POSITION HERE
Warkplace Name & Details
Date From & To

Listyour attributes and what you can take from pa:
‘about your punctuality, work ethic and dedication i
fob advert severd times to ensure you are m:

mployers. You can talk
your job. Re-read the

prospective job. Also be sure to proof read your resume and spell check.

ENTER JOB POSITION HERE

Workplace Nome & Details

Date From & To Current

Start with your most current job position and work backwards. Describe

082000 0000

name@hotmail.com

business com

@namesumame

me Surname

PROFESSIONAL RESUME

Dear Sic/ Madam

NEW JOB POSITION

This section s the first pot of

# necdzto be engaging and demonzrate
o meet the requiements of the job. You need to convince
the employer that you are what they are looking for. ® aisoneeds tobe job specic
and relate directly back to the advertised postion

Inciude = brief ntroduction about who you are and why you would ke the

Whak can you bring to the company? Expand on your relevant sils qua

out. your role nd achievements. Alays relate & back to the appieation crteria and how you

ach company. W

was your position? Use action verbs
describe why you were employed there. How did you benefit the company
and what could you take from this ol 2 apply 10 the new

Organisational skills

meet their requirements
Start with your most current job position and work backwards. Describe

Project Management ition
your role at

ch company. What was your position? Use action verbs to

REFERENCES

REFERENCE NAME

cu learned. You can also fit any Workplace

Use your creativty in your writing to keep your resume exciting to sparate you
. s

e skill you g
accomplshments that are relevant. You can include numbers and figures
10 show your performance.

from the competeon

ned and the things you leamed. You can alsa lis

\puter.aided design describe why you were employed there, How did you benefit the company y

and what could you take from this role to apply to the new position

Thank the prossective emaloyes for teking the time to consicer your application.
Modefmaking skills ki

fils you gained and 1

higs

R « Numbers prove your achievements instead of just saying the
accomplishments that are relevant. You can include numbers and Nombses achievemants krstued ofjuat saying tham

Phone Number
Emall Address

Safety regulations
figures to show your per

i

* Numbers prove your achievements instead of just saying them.

ATTRIBUTE

REFERENCE NAME
orkpioce
Phone Number

ENTER JOB POSITION HERE
kplace Name & Detalls

Highly motivated Nome Surname
Dote From & To Email Address
A et Alm 10 sell yourself but keep it concise and clear. If past Jobs have no

[ levance to yous new position, dorit go into too much detail or just focus
an the specific skills you gainad from them that will add value In your

Fositive Attitude prospective job.

Nespdoute « Focus on your past experience that directly relates to the criteria of the

new position. Lise keywords to ensura that you stand out.

Reliable & Flexble

Template 10
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52 000 0000 . -
Q w WORK EXPERIENCE EDUCATIO
ame urname e S
ENTER JOB POSITION HERE QUALIFICATION
@ busnescom
Workplace Nome & Details Ploce Of Study u
. ©  ramesumame Dote From & To Dote From & To
Professional Resume You may wank to st any challenges you faced n the poskion and howyou  Youcan st any schievements and
overcame them. Again, keep this concise and relevant to the positionand  academic scores tht tand out
ensure they present you n a posive Iigh,
\ Cover Letter
QUALIFICATION CONTACT
PROFESSIONAL PROFILE SKILL ENTER JOB POSITION HERE Ploce Of Study
Workploce Name & Detail Dote From & To Y = PEp—
What makes you the right candidate? Briefly sell yourself with your ® Creativity oz From & T You can Nt sy achlavaments and.
il sl Sl el A~ List your attributes and whatyou can take from past emplovers. Youcantalk  academic scores thatstand ot sntane waeoo ) Dearsi/Mdom
how 1t has led you to where you are now. A quick overview of your " e about your punctuality, work ethic and dedication to your job. Re-read the
education and qualifications & also a great way to sell yourself n this first * Project Management iob advert several times to ensure you are meeting the criteria of the QUALIFICATION jon@hotmail.com @ Tis section isthe firz pamt of contact, # nesdsto be engagng snd demonztrate
ho h. Ye into further detail that ob il prospective job. Also be sure to proof read your resume and spell check. that you have the s meet the requirements of the job. You need to convince
short paragraph. You can go into urther detai that isjob specii in your o Peoplesklls Ploce 0f Sty - St tetae en A By Rl
cover letter but keep this section about you. Date From & To end relste directly beck Lo the sdvetised position.
®  Model making skills u can i e L
b ENTER JOB POSITION HERE Youcan Rt any achlavaments and include 2 brief intreduction sbout wh you are and why you would ke the job.
_— B Workplace Name & Details academic scores that stand out Whet can you bring o the company? Expend on your elevant sils queifications
WORK EXPERTENCE Date From & To Cumrent and achisvements. Alvavs relae R back o the application ritera and how you
vl T o > i et thes reokements
ATTRIBUTE Start. with your most current job position and work backwards. Describe QUALIFICATION
ENTER JOB POSITION HERE your role at each company. What was your position? Use action verbs to Ploce Of Studh Use your creativity in your writing to keep your resume exciting to separate vou
oce Of tucy
Workplace Name & Details o Highly motivated describe why you were employed there. How did you benefit the company S from the competRion.
e irent and what could you take from this role to apply tothe new position B
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» Focus on your past experience that directly relates to the criteria of the o Sport
new posiion, Use keywords to ensure that you stand out.
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Date From & To Date From & Ta
You can Iist any achicvements You may wart ta list any challenges you faced in the position and how you
and academic scores that stand ame them. Again, keep this concise and position and
out. ensure they present you in a positve light
QUALIFICATION ENTER JOB POSITION HERE
Place Of Study rkplace Name & Detas
Dote From & To Date From & Ta
You canlst anyachi scyoura d what ou can toke from past employers. You can
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