
Clay Cooley Automotive
Employee Status Change Notice
	Present Department:
	[bookmark: _GoBack]
	New Department:
	

	Present Supervisor:
	
	New Supervisor:
	

	Present Job Title:
	
	New Job Title:
	

	Original Hire Date:
	
	Eff Date of Change:
	


	EMPLOYEE NAME:

	

	EMPLOYEE NUMBER:
	

	PRESENT DEALERSHIP NAME:

DROPDOWN
	· Mitsubishi
· Chrysler, Jeep Dodge
· Chevy Galleria
· Nissan Irving
· Park Cities Volkswagen
· Richardson Volkswagen
· Nissan Galleria
	· Nissan Duncanville
· Kia
· Young Chevrolet
· Hyundai Rockwall
· Lewisville
· Chevy Irving
· Investments

	NEW DEALERSHIP NAME:

DROP DOWN
	· Mitsubishi
· Chrysler, Jeep Dodge
· Chevy Galleria
· Nissan Irving
· Park Cities Volkswagen
· Richardson Volkswagen
· Nissan Galleria
	· Nissan Duncanville
· Kia
· Young Chevrolet
· Hyundai Rockwall
· Lewisville
· Chevy Irving
· Investments


	APPROVALS:
	Supervisor Requesting Change:

	Date:


	Employee Signature:

	General Manager Signature:

	Date:




		

