 MARKETING COORDINATOR/OUTREACH/ENROLLMENT SPECIALIST, PHCS

REPORTING/COORDINATING RELATIONSHIP: Chief Executive Officer

SUPERVISORY RESPONSIBILITIES: N/A

PRIMARY RESPONSIBILITIES: 

MARKETING COORDINATOR SPECIFIC:

This staff member will be based regionally for marketing, with travel throughout the region required and reimbursed.  

Duties include:
1. Manage and coordinate all marketing, advertising and promotional staff and activities.
2. Develop and implement marketing plans and projects.
3. Expand and develop marketing platforms.
4. Monitor, review, and report on all marketing plans and projects.
5. Create monthly and yearly marketing plans. 
6. Weekly reports to CEO. 
7. Liaison with media and advertising.
8. Attendance for all community events. 
9. Travel throughout the region.
10. Other duties as required/assigned.


OUTREACH/ENROLLMENT SPECIALIST SPECIFIC:

1,	Maintain continuous contact with community organizations and agencies (to include social security and disability).  Participate in community meetings/gatherings for the purposes of outreach and marketing of services.
2,	Assist in locating and securing resources for patients.
3,	Assist in finding appropriate health insurance benefits for which clients are eligible.
4,	Advocate for client's benefits.
5.	Secure records from sources to assist in obtaining health insurance coverage/benefits.
7.	Complete online requirements to help clients secure benefits.
8.	Complete required State and Federal training and reports.
9.	Refer patients to case management for ongoing support as appropriate.
10.	Within 6 months of employment, this employee must attend the Kentucky Level I case managers training.
11.	Other duties as required/assigned.

MINIMUM QUALIFICATIONS: 
Business or Marketing related degree or equivalent professional qualification preferred. Experience required. Must possess a valid driver's license, and provide proof of automobile insurance.  Must pass a required Criminal Record Check.  Must present proof of a recent (less than 1-year-old) TB skin test.
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