RIVERHILL OAKS HOMEOWNERS ASSOCIATION
RECORDS RETENTION POLICY

STATE OF TEXAS §

§

COUNTY OF KERR §

WHEREAS, Riverhill Oaks Homeowners Association (the “Association”), is governed
by the Board of Directors (the “Board”);

WHEREAS, Chapter 209 of the Texas Property Code has been amended and Section
209.005(m) of the Texas Property Code requires the Association to adopt and record a policy
regarding retention of Association Books and Records;

NOW THEREFORE, BE IT RESOLVED THAT in order to comply with the
requirements of Section 209.005(m) of the Texas Property Code, the Board hereby adopts the
following Records Retention Policy;

1. The purpose of this policy is to establish guidelines, policies and procedures for the
retention of the Books and Records of the Association.

2. Documents to be retained as follows:

A.

E.

Governing documents, including Certificate of Formation/Articles of
Incorporation, Bylaws, Declarations, Covenants and all amendments to those
documents: will be retained permanently.

Financial Records, including Financial Books and Records and Association Tax
Returns and Audits: will be retained for 7 years.

Current Owners Account Records: will be retained for 5 years.

Contracts: Contract with a term of one year or more: will be retained for 4 years
after the expiration of the contract term.

Minutes of meetings of the owners and the board: will be retained for 7 years.

1. Upon expiration of the retention period listed above, the documents shall no longer be
considered Association records and may be destroyed, discarded, deleted, purged or
otherwise eliminated.

2. Any document not described above may be retained for the duration deemed to be useful
to the purpose of the Association.

3. This policy applies to all hard copy records as well as all electronic records.
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4. In the event the Association is served with a subpoena or request for documents or the
Association becomes aware of a governmental investigation or audit concerning the
Association or the commencement of any litigation against or concerning the
Association, all documents relating or pertaining to such investigation, claim or litigation
shall be retained indefinitely, and any further disposal of documents shall be suspended
and shall not be reinstated until conclusion of the investigation or lawsuit, or until such
time as the Board, with the advice of legal counsel, determines otherwise.

5. The Board is authorized to make changes to their Policy from time to time to ensure it is
in compliance with all applicable laws, including the appropriate document and record
categories which serves the purpose of the Association.

6. The policies set forth herein are effective upon recordation and supersede any policies,
guidelines, procedures and/or regulations regarding document retention that may have
previously been in effect. Except as affected by Section 209.005 of the Texas Property
Code and/or by this Policy all other provisions contained in the operative dedicatory
instruments of the Association shall remain in full force and effect.

APPROVED AND ADOPTED this 19th day of December, 2023, by the Board of
Directors of Riverhill Oaks Homeowners Association

Riverhill Oaks Homeowners Association

By: Joan/Teel

Its: President

STATE OF TEXAS )
COUNTY OF KERR )
This instrument was acknowledged before me on “\[M - R , 2024,

by Joan Teel, President of Riverhill Oaks Homeowners Association

e

Notary Public, State of Texas
My commission expires:

DEBRA CLAY

Notary Public
STATE OF TEXAS

My Comm. Exp. 02-15-26
Notary |D # 328605-4




Riverhill Qaks Homeowners Association
CERTIFICATION

“I, the undersigned, being the President of Riverhill Oaks Homeowners Association, hereby
certify that the foregoing Resolution was adopted by at least the majority of the Association
Board of Directors on 19th day of December, 2023.”

Title: President

Print Name: Joan Teel



FILED AND RECORDED

Document Number: 24-01335

Document Type: OWNERS ASSOCIATION DOCUMENT
RETENTION POLICY

Filing and Recording Date: 3/18/2024 10:39:59 AM

Number of Pages: 4

GRANTOR RIVERHILL OAKS HOMEOWNERS
ASSOCIATION

GRANTEE RIVERHILL OAKS HOMEOWNERS
ASSOCIATION

Returned To: JOHN W CARLSON PC
260 THOMPSON DR STE 10
KERRVILLE, TEXAS 78028

| hereby certify that this instrument was FILED on the date and times stamped
hereon and RECORDED in the OFFICIAL PUBLIC RECORDS of Kerr County, Texas.

Sy

lan Collum, Clerk
Kerr County, Texas
By: CHRISTIAN MOSS DEPUTY CLERK

NOTICE: It is a crime to intentionally or knowingly file a fraudulent court record or
instrument with the Clerk.

DO NOT DESTROY - This document is part of the Official Public Record.
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