INTRODUCTION TO
CHARMS

Ruben S. Ayala High School

Ayala High School Concert Choirs
New Communication System




Charms: Our New Communication System

« Emails & Texts can be sent to parents only, students
only or both, and by choir, grade, Junior Exec board,
Boosters, so you ONLY get the info YOU need

« Calendar that has events ONLY related to your choir(s)

« Calendar for our website that ONLY provides
Information acceptable to be publicly known

* Online Store to sell AHS choir gear

« Chat room function

* |D cards to make check-ins easier

« Ability to make payments, If desired (more info later)

« Ability to buy AHS Cholir gear (more info later)

« Ability to buy Madrigal Feaste tickets (more info later)
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Step 1:

2. charms blue - student app

Recording Studio

tap to begin

rrrrr ding

Assignments

. ) S
Assignmant
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Charms Blue — App for your Phone

Cancel

Note: Accessing
Charms on your
computer has more
functionality than
the phone app

Download the Free App




Charms Blue: Logging In

Password/id:
1t TIME ONLY
Student’s 6 digit

school ID#

If your child was /AyalaHSChOIr
at choir camp on

Friday afternoon,
he/she should = " eeecceeee
have already Set a w remember login/ia?
Enter Charms

new password, so
you would use
that password

Step 2: Log Into the App for the 15t Time




Charms Blue: Setting Your Password

You will
Immediately be
asked to reset

your password ’ School Code:

*NOTE: Students AyalaHSChoir
& Parents botr\c“ff’”fmf

use the student’s

ddddddddddd

account, SO you = T esssseee
will share the o | ramemberloginfid?
paSSWOr‘d Enter Charms

Step 3: Change Password (Only 15t time in App)




Charms Blue: Problems Logging In?

& charmsoffice.com G

Do NOT contact
Mr. Davis

Not Found
We were not able to match
your name, email or cell
phone. Please contact your

teacher who can reset your
password.

Problems? Email Communications@ayalachoirs.org or text 714.244.9585



mailto:Communications@ayalachoirs.org

Charms Blue: Getting Started

@E\

Click for Menu

Ruben S. Ayala High School

Step 4: Log Into the App with New Password




(*» Logout

Bl News
Q Calendar

% Email Leaders

E Handouts

09 Finances

& Volunteer
# My Profile

6 Password

Step 5: Make Your Selection




Charms Blue: News

lsa Madera @

News

REMINDERS: Choir Camp &
Yard Sale/Clothing Donation
Fundraiser

Ayala Choir to start using
CHARMS for all

communications!

As a way to try to simplify
communications and put all relevant
information about performances,
fundraisers, etc. in one place, we are
going to use CHARMS this year. (It is

ame system that Ayalz Band

Uses.)

Click on Title

«— to Expand for
Full

Information

NEWS: Latest Information About Our Program




Charms Blue: Calendar
lsa Madera @ —

Calendar

Ifadateisred, « ... g =
It means there [ . (v [wm]* s
IS an event that
day related to
your cholr.

Click on Red
Date for More
Information

- K This icon means
‘ volunteers are needed

CALENDAR: Dates, Times & Locations Per Choir




Charms Blue: Calendar

@

B Event List

Click on Event
l \ / You Want for

/ S More
This means Information

volunteers are
needed

CALENDAR: Dates, Times & Locations Per Choir




Charms Blue: Calendar

@

B Event List

Click on Event
l \ / You Want for

/ S More
This means Information

volunteers are
needed

CALENDAR: Dates, Times & Locations Per Choir




Charms Blue: VVolunteers

Verizo i 8:56 AM C 43 36%0
Isa Madera —
= Yard
Sale
S ay Aut 1

location

Avala HS Parki Lot

descripti

Click on this to

7:00 AM - 10:00 AM
: | / volunteer
= Volunteers Needed!

CALENDAR: Dates, Times & Locations Per Choir




Charms Blue: VVolunteers

Sale
turday Aug 1
location
Ayala HS P Lot
déscriptio
time
7:00 A 10:00 AN

Help Work the B of 8 availablel CI iCk On th iS tO

/ volunteer

- available -

CALENDAR: Dates, Times & Locations Per Choir




Charms Blue: Volunteers

8:58 AM 7% 36%m

@ = Fill out your
«  Volunteer: Information to
volunteer &
Click this box = receive
for Charmsto === reminders
remember your i
Information
\ /Click to submit

CALENDAR: Dates, Times & Locations Per Choir




Charms Blue: Emall

Isa Madera @ —

Click to email ' Email
Communications\A’_f'"‘ff;fjffﬂ* ~—— Click to email
Chair -~ Mr. Davis

(Charms won’t allow a change of
title because the Communications
Chair runs the app)

EMAIL: Mr. Davis or Communications Chair




Charms Blue: Handouts & Files

Isa Madera @ —

Handouts & Files
Click on the
i document you
C aditslidia e would like to see

HANDOUTS: Important Documents




Charms Blue: Finances

We are currently working on what
Information will be available

FINANCES: In Progress




Charms Blue: VVolunteers

lsa Madera @ E

Volunteer Opportunities

T Click on the ones

&+~ you are able to

volunteer for

M:
mbe
f‘."/.f [ at-u
{ mbe |
\ sl Fag Taar

VOLUNTEERS: All Needs Listed in One Place




Charms Blue: My Profile

Isa Madera @ s Isa Madera @ —
Update

My Profile 1& e h &
first name % i p One

nnnnn | address emal I
middie name

locker number; add ress a.S
laj“ R . locker cambo: needed
address

1st year conc?:
ity

mixe -187: -

—— MUST click to

e hoodie size: /Save Changes
zip/postal code

VOLUNTEERS: All Needs Listed in One Place




Charms Blue: My Profile/Adults

lsa Madera @ E
My Profile an .
firsytname _ Y Clickto
manage adults
linked to
IS : student

VOLUNTEERS: All Needs Listed in One Place




Charms Blue: My Profile/Adults

lsa Madera @ Su—

- Select Adult to 9

Update Add Ad CIle to
bushibd i add adults

Click to edit o 7,
confirm contact
Information

VOLUNTEERS: All Needs Listed in One Place




Charms: Accessing It on a Computer
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Step 1




Charms: AyalaHSChoir School Code

—-————

C 5 . e
@ Charms Office Assistant SChOOI COde
AyalaHSChoir

Please enter your school cog

Click to Log In

NOTE: By using this ptoduct you

|
agree that your use of our website l
{3nd any services are subject to our }

l?r_nr af Use and Privacy Statement 2

Step 2: Logging Into Our Overall Site




Charms: Logging into Your Account

Password/id:
1t TIME ONLY
Student’s 6 digit

school ID#

If your child was
at choir camp on
Friday afternoon,
he/she should
have already set a
new password, so
you would use
that password

Step 3: Logging In To Your Individual Account




Charms: Main Menu

LT e Dfficw Aviitant. X

&« C | & Secure | Mips

/I www m-um:.u"vrvimvmarm'.;wurnha:u

RN CAthoan Y
EXIT CHARMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

1 DO YOU HAVE MULTIPLT STUDENTS USTNG CHARMS ? YOU CAN NOW LINK THEM #Y CLICKING THE “MULTIPLE STODENTS™ BUTTON BELOW!

-d “\
LA \ > j -
Fvent List Volunteer Emaill Starr Handouls & Flles Ludus Tickets
TR >
‘ / 0 el
N ( St =
N L~ ' :‘
~
Finances forms Collected Absences Point System Lnventory fnstrument
Uniform InSUrance
Library
¢
i- | ! } ”
Update Info Change Multiple
Password Students

CALENDAR: Information About Events




Charms: Calendar in Calendar Format

. Events for only one choir.
- should only be visible to - T B
-those students In that choir

Sk w
IR TEDN N

e gl

Click on a date for full details
CALENDAR: Overview of the Month




Charms: Close up on Calendar

Color Coded:
Performances = blue
Fundraisers = green

Payments Due = purple

R = Required i

9:00 AM - 12:00 PM

O = optional : BN
Hand = Volunteers needed i
RSVP = RSVP needed O ]




\\\\\

Charms: Printing & Exporting

.....

LR

Click on Down
B e iy “ - Arrow fm' @ptlons

2017-2018 » " - ua,- T (
2018-2019

2019-2020
2020-2021

CALENDAR Printing/Exporting the Calendar




Charms: Event List

LT e Dfficw Aviitant. X

&« C | & Secure | Mips

/I www m-um:.u"vrvimvmarm'.;wurnha:u

CALShAn Y

EXIT CHARIMS

l & BY USING THIS PRODUCY YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS OF USE AND PRIVALY

1 DO YOU HAVE MULTIPLT STUDENTS USTNG CHARMS ? YOU CAN NOW LINK THEM #Y CLICKING THE “MULTIPLE STODENTS™ BUTTON BELOW!

o J j

Calendar Volunteer Email Stafr Handouls & Flles  Ludus Tickets
TR o
‘ / 0 ona 4.
o ( Sk —
> b | Ry
~
Finances forms Collected Absences Point System Lnventory fnstrument
Uniform InSUrance
Library
¢
Update Info Change Multiple
Password Students

EVENT LIST: Calendar in List Format




Charms: Event List

Click to_— [ S — Click to print
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EVENT LIST: Multiple Viewing Options & Printing




Charms: Volunteer

LT e Dfficw Aviitant. X

CALENDAR

EXIT CHARIMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

1 DO YOU HAVE MULTIPLT STUDENTS USTNG CHARMS? YOU CAN NOW LINK THEM #Y CLICKING THE “MULTIPLE STODENTS™ BUTTON BELOW!

T ¢ ==

o
o e T~
Calendar Fvent List Email Stafr Handouls & Flles  Ludus Tickets
P I~ <
‘ g A v
N ( H‘i of i
N i ' ='~
~
Finances forms Collected Absences Point System Lnventory fnstrument
Uniform INSUrance
Library
¢
i- | ! } ”
Update Info Change Multiple
Password Students

Volunteer: List of Volunteer Opportunities




Charms: Email

LT e Dfficw Aviitant. X

&« C | & Secure | Mips

/I www m-um:.u"vrvimvmarm'.;wurnha:u

CALSwoan Y
EXIT CHARMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

1 BOYOU HAVE MULTIPLT STUDENTS USTNG CHARMS ? YOU CAN MO

NK THEM BY CLICKING THE “MULTIPLE STODENTS™ BUTTON BELOW!

T ¢ ==

LA lj {5
o L
Calendas Fvent List Volunteer Handouls & Flles  Ludus Tickets
— <=
‘ s 0 ona 4.
(e | =
~ S —‘
~
Finances forms Collected Absences Point System Lnventory fnstrument
Uniform InSUrance
Library
¢
i- | ! } ”
Update Info Change Multiple
Password Students

EMAIL: Mr. Davis or Communication Chair




Charms: Email

O [N Channs Office Adsistant X ‘" y J
i [y L NETWY

| @ Secure | httpsy//www.charmsatfice.com/charms/omaiR asp

Avala MS Choir Head Director
Mr Davis Head Directoc of Ayala Choir

Click to email
Communications Chair Mr. Davis

(Charms won’t allow a change of title because
the Communications Chair runs the app)

EMAIL: Mr. Davis or Communication Chair




Charms: Handouts & Files

LT e Dfficw Aviitant. X

CALENDAN
EXIT CHARIMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

1 DO YOU HAVE MULTIPLT STUDENTS USTNG CHARMS ? YOU CAN NOW LINK THEM #Y 8

TIE “MULTIPLE STODENTS™ BUTTON BELOW!

Ludus Tickets

Tl ¢ =B I\
o T
© cmmp \

Calendar Fvent List Volunteer Emaill Starr

" L ¢ m

Finances

~
Forms Collected Absences

& > B

pdate Inin Chanqge Multiple
Password Students

nventory Instrument

Unitorm InSUrance

Library

Handouts/Files: Important Documents




Charms: Ludus Tic

LT e Dfficw Aviitant. X

kets for Madrigal Feaste

CALENDAN
EXIT CHARIMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

11 DO YOU MAVE MULTIPLE STUDE

T ¢ ==
© e

Calendar Fvent List Volunteer i

= T e
N i

Finances

Absences

Multiprle
Students

Pol

'. }
pdale Intn Chanqe
Password

o

mail Statr

NTS USING CHARMS? YOU CAN NOW LINK THEM Y CLICKING THE “MULTIPLE STODENTS® BUTTON BELOW!

Handouls & Fliles Ludus Tickets

ot System Lnventory

Unitorm
Libra

Instrument
INRSUTANCE

¥

TICKETS: More Information Later




Sneak Preview: Madrigal Feaste Tickets

RUBEN S. AYALA
| HIGH SCHOOL
E CHOR PRESENTS

20TH ANNUAL

MADRIGAL FEASTE




Charms: Finances — More Info Later

LT e Dfficw Aviitant. X

CALENDAR

EXIT CHARIMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

NTS USING CHARMS? YOU CAN NOW LINK THEM Y CLICKING THE “MULTIPLE STODENTS® BUTTON BELOW!

11 DO YOU MAVE MULTIPLE STUDE

T ¢ ==

= > &

Fvent List

Calendar

Volunteer Email Stafy Handouts & Flies

Point System Lnventory Instrument
Unitorm InSUrance

Ludus Tickets

Absences

'. }
Update Infn Chanqge
Password

FINANCES: More Information Later

Library

Multiprle

Students




Charms: NOT USING THESE

LT e Dfficw Aviitant. X

CALENDAR

EXIT CHARIMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

1 DO YOU HAVE MULTIPLT STUDENTS USTNG CHARMS ? YOU CAN NOW LINK THEM #Y CLICKING THE “MULTIPLE STODENTS™ BUTTON BELOW!

il ¢ =8 =\
@ \ ) j e
\ - ?
o B
Calendar Fvent List Volunteer Email Starr Handouls & Flles Ludus Ticketrs

Finances Absences Point System Lnventory Instrument
Uniform INSUrance
Library
¢
Update Info Change Multiple

Password Students

Currently Not Using These Features




Charms: Update Info

LT e Dfficw Aviitant. X

CALENDAR

EXIT CHARIMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

NTS USING CHARMS? YOU CAN NOW LINK THEM Y CLICKING THE “MULTIPLE STODENTS® BUTTON BELOW!

11 DO YOU MAVE MULTIPLE STUDE

T ¢ ==

= > &

Calendar Fvent List

Volunteer Emaill Starr

R U @ m

Finances Forms Collected

Handouts & Flies

%

Ludus Tickets

N

Absences

Point System Lnventory Instrument
Uniform InSUrance
Library
: } U
Chanqge Multiple

Password

Please Keep Student & Parent Contact Info Updated

Students




Charms: Update Info

llllllllll

AAAAAAAA

&8 —— |

Rervonat tnatrument [T ) Wiaed 24
Add adults or edit or MUST click to
confirm parent info save changes

Please Keep Student & Parent Contact Info Updated




Charms: Change Password

LT e Dfficw Aviitant. X

CALENDAR

EXIT CHARIMS

l O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS Of USE AND PRIVALY

1 DO YOU HAVE MULTIPLT STUDENTS USTNG CHARMS ? YOU CAN NOW LINK THEM #Y CLICKING THE “MULTIPLE STODENTS™ BUTTON BELOW!

—=a ¢ = h
- S
LA \ 2 j -
Calendar Fvent List Volunteer Email Starr Handouls & Flles Ludus Ticketrs
P I~ <
‘. 4 " e
N ( H‘i o i
~
Finances forms Collected Absences Point System Lnventory fnstrument
Uniform InSUrance
Library
un Multiple

Students

Use if you want to change your password




Charms: Multiple Students

} 1T ©hewme Oificr Aviidant X

- C | 8§ Securw | WMips/ www.ohi atfiop.comy/charmy/parents.ap

UDENTS USING CHARMS? YOU CAN NOW LINK THEM BY CLICKING THE “MUlL TIPLE STODENTS™ BUTTON BELOW!

) DO YOU HAVE MINLTIPLE §
il ¢ = G\
@ )
o \ T j
Calendar Fvent List Email Stafy Handouls & Flles  Ludus Tickets

|||||||||||||

e NOTEfwil
B L & @ & = link both accounts

| #

NOTE: Students must have
changed their account from
their student ID # to a pasyord

Use if you have two students in our Choir program




Charms: Quick Menu at the Top

WO 1E CALENDAR
l E) [T CHARMS

Home
Button

Home Icon Takes You to the Home Page
With Access to: Calendar, Volunteers, Email & Files




Charms: Student Information

Student
Information

With Access to: Student Profile & Change Password




Charms: Finances — Work In Progress

Finances

Work In Progress




Charms: Not 1n Use

HWOME CALENDAR
EXIT CHARMS

Currently Not In Use




Charms: Chat Room

D CharmsOffceAss:stant X i !

(— G ﬂ Secure https wwwcharmsofﬁcecom cha

CHAT BOARD

EXIT CHARMS

‘Chat Board s

NOTE: All “chats” will be permanently stored




Charms: Online Store — Coming Soon!

LT e Dfficw Aviitant. X

&« C | & Securw | Mips/iw irmsoffiop.com/darmy/parents.asp

EXIT CHARIMS

] O BY USING

THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSTTE AND ANY SERVICES ARE SUBIECT TO OUR TERMS OF USE AND PRIVALY

1 DO YOU HAVE MULTIPLT STUDENTS USTNG CHARMS ? YOU CAN NOW LINK THEM #Y CLICKING THE “MULTIPLE STODENTS™ BUTTON BELOW!
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Calendar Fvent List Volunteer Emaill Starr Handouls & Flles  Ludus Tickets
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< o O
Finances forms Collected Absences Point System Lnventory Instrument
Uniform INnSUrance 7 .2 -
Library Guest Shopping

& (» ” When this Icon Appears,
the Store is Open
-

Password Students




Charms: Questions?

If you have questions or need
assistance, please contact Janine,
Boosters Communications Chair at
communications@ayalachoirs.org
or text 714.244.,9585



mailto:communications@ayalachoirs.org

