
*  In this Decision Tree, meals means meals and  beverages (including delivery charges, taxes, and tips) that are
    not lavish or extravagant.
**Although entertainment expenses are not deductible (unless associated with a company holiday party, summer
    outing, or team-building event), meals associated with business  entertainment are 50% deductible if the meals
    are purchased separately  or stated separately on receipts/invoices.

Refer to IRS Publication 463 for more information.
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Were the meals treated as taxable employee compensation?

Were the meals with current or prospective clients/customers, consultants, or other 
business contacts and was there substantial business discussion?**

TIP
Make sure to 

maintain meal 
substantiation 

records to ensure a 
tax return deduction.   

The records should 
include amount, 

date, purpose, and 
persons in 

attendance.

Start Here

Not Deductible

Were the meals for a  holiday party, summer outing, team-building event, or similar 
company event?**

Were the meals provided in-office for employee, owner, or director meetings?

Were the meals directly related and necessary while attending a business 
conference/seminar or similar business event?

Were the meals provided on business premises to employees who were required by 
emprloyers to work during meal times?

Were the meals related to out-of-town business travel?

Were the meals for office water, drinks, coffee, or snacks?
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