DAVID PEEK – AI TARGETED RESUME GENERATOR

HOW TO USE THIS
David, this prompt is designed so that you can take your A2 Achieve Working Resume, upload it along with a specific job posting, and have an AI tool create a targeted resume specifically for that job.

Your Working Resume is your master career file. It is not the resume you should send to an employer. It contains far more information than belongs on any one resume because its purpose is to preserve your entire professional history, accomplishments, metrics, leadership examples, business experience, community work, sales results, and career stories.

Every time you apply for a job, the goal is to create a new resume that emphasizes the parts of your background that are most relevant to that specific opportunity.

You should never use exactly the same resume for every job.

This prompt does that targeting for you.

WHAT YOU NEED BEFORE YOU BEGIN
You need two things:
1. Your most current David Peek A2 Achieve Working Resume
2. The complete job posting for the position you are considering

Whenever possible, save or upload the full job description rather than a shortened version.

The full posting is important because the AI needs to see:
· Position title
· Required qualifications
· Preferred qualifications
· Responsibilities
· Leadership expectations
· Sales expectations
· Industry requirements
· Technology requirements
· Education requirements
· Keywords
· Competencies
· Territory or travel expectations
· Customer types
· Revenue responsibilities
· Any special requirements
STEP 1: UPLOAD YOUR WORKING RESUME
· Upload your A2 Achieve Working Resume into the AI conversation.
· Do not upload one of your previously targeted resumes instead of the Working Resume.
· The Working Resume should be treated as the primary factual source because it contains the broadest collection of your experience.

STEP 2: UPLOAD THE JOB POSTING
· Upload the job posting as a PDF, Word document, screenshot, or other readable file.
· You can also paste the entire job posting directly into the conversation.
· If you paste it, include the complete posting whenever possible.

STEP 3: COPY AND PASTE THE MASTER PROMPT BELOW
· After uploading both documents, copy everything under MASTER TARGETED RESUME PROMPT and paste it into the AI conversation.
· You should not have to rewrite the prompt for every application.
· The AI should use the Working Resume and job posting to determine which parts of your career should receive the most attention.

IMPORTANT
The AI is allowed to:
· Reorganize your information
· Rewrite your bullets
· Strengthen your language
· Prioritize relevant experience
· Reduce irrelevant information
· Translate healthcare experience into transferable business language when appropriate
· Use terminology from the job posting when it truthfully describes your experience
· Improve ATS alignment
· Change the professional summary
· Change the order of competencies
· Select the strongest accomplishments for the particular job
· Condense your experience
· Make your resume sound more senior when the facts support it

The AI is NOT allowed to:
· Invent experience
· Invent job titles
· Invent direct reports
· Invent degrees
· Invent certifications
· Invent software knowledge
· Invent quotas
· Invent revenue
· Invent awards
· Invent customers
· Invent industries
· Invent contract values
· Invent management experience
· Invent dates
· Invent products
· Invent responsibilities
· Claim you have done something simply because the job posting asks for it

The goal is to position your real experience aggressively and strategically. It is not to manufacture qualifications.

OPTIONAL: IF THE AI SAYS IT CANNOT CREATE A WORD DOCUMENT
If the AI platform genuinely does not have file creation capability, do not allow it to pretend that it created a Word document.

In that situation, it should state:
"I can create the targeted resume content, but this platform does not currently allow me to generate a downloadable .docx file."

You can then use an AI platform with document creation capability, including ChatGPT configurations that support file creation. Do not substitute a fake download link.

DAVID'S QUICK COPY-AND-PASTE VERSION
If you do not want to paste the entire instruction document each time, you may use the shorter command below after the AI has already been given this full master prompt in the same conversation:

"Using my uploaded A2 Achieve Working Resume as the factual source of truth and the uploaded job description as the targeting source, create a new resume specifically for this position. Follow all of the David Peek Targeted Resume Generator rules already provided in this conversation. Optimize it for ATS, emphasize the experience and metrics most relevant to this particular employer, do not invent qualifications, and generate the finished product as a downloadable Microsoft Word .docx document using one-inch normal margins and Times New Roman 12-point font throughout. Name the file David_Peek_[Company]_[Position]_Resume.docx."



OPTIONAL FOLLOW-UP PROMPTS
After the AI creates a resume, you can also use any of these instructions.

FACT CHECK MY RESUME
"Audit the targeted resume you just created against my uploaded A2 Achieve Working Resume line by line. Identify anything in the targeted resume that is not directly supported by my Working Resume. Do not rewrite anything yet. Tell me only whether you find unsupported information."

MAKE THE RESUME MORE COMPETITIVE
"Review the job posting again and compare it against the targeted resume you created. Without inventing experience, determine whether any stronger accomplishment or metric from my Working Resume should replace a weaker bullet. Revise the resume if doing so would materially improve my candidacy, then regenerate the Word file."

CHECK ATS ALIGNMENT
"Compare the exact language of the job posting with my targeted resume. Identify important ATS terms that are missing from the resume even though my Working Resume supports that experience. Incorporate those terms naturally and regenerate the Word document. Do not add keywords for skills I do not actually possess."

MAKE MY HEALTHCARE EXPERIENCE MORE TRANSFERABLE
"This job is outside healthcare. Review the resume and make sure my McKesson experience is translated into broader commercial and B2B language wherever appropriate. Do not hide my healthcare background, but make the transferable sales, business development, strategic account, revenue, contract, and leadership experience obvious to someone outside the medical industry. Regenerate the Word document."

STRENGTHEN MY LEADERSHIP POSITIONING
"This position has a significant leadership component. Strengthen the presentation of my training, mentoring, peer leadership, sales roundtable participation, market specialization, revenue ownership, territory strategy, and leadership-through-influence experience. Do not imply that I formally supervised employees or had direct reports unless my Working Resume supports that claim. Regenerate the Word file."

PREPARE ME FOR THE INTERVIEW
"Using the job posting, my Working Resume, and the targeted resume you created, identify the 10 questions I am most likely to be asked in an interview. For each question, identify which real example from my Working Resume I should consider using. Do not write fictional stories for me."



FINAL REMINDER
· Your Working Resume is the source.
· The job posting is the target.
· The AI's job is to build the bridge between them.

A strong targeted resume should make the employer think:
"This person's experience solves the problem we are hiring someone to solve."
It should never require inventing something you have not actually done.

