INSTRUCTIONS: Copy and paste the following text into an email that you will send to each company on the environmental company spreadsheet. This letter is designed for cold outreach rather than a posted opening, meaning it’s meant for this task only and not for inclusion in a targeted job posting. It emphasizes your environmental engineering degree, energy-analysis experience, consulting strengths, and interest in growing with a firm.

[Date]
[Hiring Manager’s Name]
[Company Name]
[Company Address]
[City, State ZIP]

Dear [Mr./Ms./Dr. Last Name or Hiring Manager]:

I am writing to introduce myself and express interest in current or future entry-level opportunities with [Company Name]. I earned my Bachelor of Science in Environmental Engineering from The University of Alabama in May 2024, graduating from the Honors College with a 3.7 overall GPA. I am seeking an opportunity to begin my environmental consulting career with a firm where I can contribute technical, analytical, communication, and project-coordination skills while learning from experienced professionals.

During my internship with the Alabama Energy Transformation Initiative, I supported energy assessments through baseline modeling, utility-bill analysis, industrial facility evaluations, and the development of recommendations intended to reduce energy use, emissions, and client costs. My engineering coursework also included water and wastewater treatment, air quality, solid and hazardous waste management, geotechnical engineering, surveying, and civil and construction materials. I have experience with AutoCAD, Civil 3D, Revit, HEC-HMS, Microsoft Office, and Google Workspace.

Following graduation, I served as an Educational Leadership Consultant and later a Senior Educational Leadership Consultant for Alpha Omicron Pi Headquarters. In that role, I supported collegiate organizations across 25 campuses, communicated with diverse stakeholders, delivered training, coordinated complex initiatives, and helped lead the recruitment, development, and chartering of a new chapter at Clemson University. 

Although this position was outside traditional engineering, it strengthened the client-facing, organizational, and leadership skills that are essential in a consulting environment.
I am particularly interested in opportunities involving environmental planning, sustainability and energy solutions, water or wastewater, stormwater, environmental compliance, technical analysis, and project coordination. I am also eager to work toward EIT certification and build a long-term career with a company that values professional development, mentorship, collaboration, and strong client service.

I have enclosed my resume for your consideration. Even if [Company Name] does not currently have an advertised entry-level opening, I would appreciate the opportunity to speak with someone on your environmental team and learn more about the firm’s work and future hiring needs. I am based in Decatur, Alabama, am open to relocation throughout the Southeast, and would welcome consideration for an onsite or hybrid position.

Thank you for your time and consideration. I would be grateful for the opportunity to discuss how my engineering education, energy-assessment experience, and client-facing leadership background could contribute to [Company Name].

Sincerely,
Annabelle May
256-616-7962
annabellegmay@gmail.com
linkedin.com/in/annabellemay

NOTE: For each firm, the strongest customization will be replacing the fourth paragraph’s service areas with two or three specialties taken directly from that company’s website.
 
