	
	
	

	

	

	Position:       Director of Finance & Operations 
Reports to:    Co-Founders
Location:       Remote
COMPANY:
Our client is a B2B SaaS startup that believes every human should have low cost, transparent access to the information, products, and services they need to take full ownership of their health. They are looking for employees eager to join a team and help architect the future of life science commercialization. They are backed by some of the best investors in the world including RRE Ventures, Bling Capital, Caffeinated Capital Founders Fund, Greycroft and more.

Their founding team has designed and built companies on the consumer front acquired by Google, as well as enterprise tech companies deployed across Fortune 500 companies. 

They’re looking for a Director of Operations and Finance to oversee and spearhead business and financial operations, ensuring efficiency and smooth workflow. Your responsibilities will revolve around performing research and analysis to identify the best practices to optimize operations, coordinating with different departments to gather data, conducting research and analysis to identify new business and investment opportunities, and monitoring the progress of various projects and programs. Furthermore, they’ll be relying on you to lead and encourage the workforce to reach goals, all while implementing the company's policies and regulations.
PRIMARY JOB RESPONSIBILITIES: 
· Developing strategic financial plans and objectives for the business, with a goal to improve operations and to standardize processes

· Preparing the operational financial and management reports on a monthly, quarterly, and annual basis

· Maintaining responsibility for all financial management, including accounts receivable, accounts payable, time billing, payroll, general ledger, bank reconciliation, and tax payments

· Developing, implementing, monitoring, and evaluating all processes and procedures as they relate to operations, making sure they meet the relevant organizational standards

· Prepare a wide variety of materials (e.g. annual budgets, financial statements, and reports for the Board, Executive Director, and department administrators, etc.) for the purpose of documenting activities and issues, meeting compliance requirements, and providing supporting materials for requested actions.

· Present information (e.g. budget overviews, accounting processes, distribution formulas, etc.) for the purpose of communicating information, gaining feedback, and ensuring adherence to established internal controls.

· Collaborate with the Legal department for the purpose of evaluating compliance requirements and potential implications on organizational operations.

SKILLS/QUALIFICATIONS: 
· Bachelor’s degree in Business Administration, Accounting or related field required

· Certified Public Accountant (preferred, not required)

· At least five (5) or more experience in an exempt-level accounting/financial/operations management role

· Ability to analyze and interpret government regulations

· Knowledge of cost principles, budgetary and reporting requirements, and auditing standards

· Knowledge of generally accepted accounting principles (GAAP) and accounting and auditing practices

· Excellent problem solving, and written and verbal communication skills, with a high degree of accuracy

· Ability to work independently with minimal supervision

· Strong business acumen required

· Strong written and verbal communication skills

· Ability to remain customer-focused
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