YOUR JOURNEY HOME CARE SOLUTIONS LLC
JOB DESCRIPTION: 
RN Qualified Professional
Basic Home Care & HCBS/245D Services

POSITION SUMMARY:

The RN Qualified Professional (QP) is responsible for overseeing the delivery of Basic Home Care and Home and Community-Based Services (HCBS/245D), ensuring services are person-centered, compliant with Minnesota Department of Health (MDH) and Minnesota Department of Human Services (DHS) regulations, and aligned with each individual's assessed needs and goals.
The RN QP provides clinical oversight, assessments, service planning, staff supervision, quality assurance, and support to individuals receiving services. This position promotes health, safety, independence, and community inclusion while ensuring the highest standards of care.
Reports To: Agency Owner/Administrator
Supervises: Direct Support Professionals (DSPs), Homemakers, Companions, PCA/CFSS Staff, and other direct care employees.


QUALIFICATIONS:

1. Current Registered Nurse (RN) license in Minnesota.
2. Minimum of two (2) years of nursing experience.
3. Experience in home care, disability services, or community-based services preferred.
4. Knowledge of Minnesota Basic Home Care, CFSS, PCA, and HCBS/245D regulations.
5. Strong leadership, communication, and organizational skills.
6. Valid driver's license and reliable transportation.
7. Graduate of an accredited school of professional nursing.



ESSENTIAL FUNCTIONS/AREAS OF ACCOUNTABILITY:

Clinical and Service Oversight
· Conduct nursing assessments and determine service needs.
· Develop, review, and update individualized service plans.
· Monitor client health status and respond to changes in condition.
· Coordinate care with families, case managers, healthcare providers, and other support team members.
245D Qualified Professional Responsibilities
· Ensure services are delivered according to each individual's Coordinated Service and Support Plan (CSSP) and Addendum.
· Participate in service planning, outcomes development, and progress monitoring.
· Provide oversight and support to Direct Support Professionals.
· Monitor service delivery to ensure compliance with 245D licensing requirements.
Basic Home Care Oversight
· Oversee personal care, homemaking, companion, respite, and medication assistance services.
· Ensure services are delivered safely and according to agency policies and MDH requirements.
· Monitor documentation and service records for accuracy and compliance.
Staff Supervision and Training
· Provide orientation, training, and ongoing supervision of direct care staff.
· Conduct performance evaluations and competency assessments.
· Support staff development and adherence to agency policies and procedures.
Quality Assurance and Compliance
· Ensure compliance with MDH, DHS, HCBS, CFSS, PCA, and 245D regulations.
· Participate in quality improvement activities and internal audits.
· Investigate incidents, complaints, and concerns as required.
· Maintain confidentiality and protect individual rights at all times.
Health and Safety
· Promote safe service delivery and infection control practices.
· Assess risks and implement measures to protect individuals receiving services.
· Respond appropriately to emergencies and report incidents according to agency policy.
Physical Requirements
· Ability to travel to client homes and community locations.
· Ability to sit, stand, bend, lift, and perform duties necessary to assess and support individuals receiving services.
· Ability to respond to emergency situations as needed.
Acknowledgment
I have read and understand the duties and responsibilities outlined in this job description and agree to perform them to the best of my ability.
Employee Signature: _________________________
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Revised 06/2026		Your Journey Home Care Solutions, LLC.
