Your Name
Town/City | Phone | Email
Date
Hiring Manager Name
Company Name

Dear [Hiring Manager],
I’m applying for the [Job Title] role and believe my experience and approach would be a strong match for what you’re looking for.
In my previous roles, I’ve developed skills that align well with the responsibilities outlined in your advert, including:
· [Skill or responsibility from the advert]
· [Skill or responsibility from the advert]
· [Relevant achievement or strength]
(Optional – Social Care Specific Paragraph)
If applying for social care roles, include:
I have experience supporting assessments, updating person-centred support plans, maintaining accurate daily records, and following safeguarding procedures. I’m confident supporting individuals with a range of needs and working in line with policies, risk assessments, and professional standards.
Across all roles:
I bring a consistent work ethic, clear communication, and a focus on delivering high-quality support. I’m available to start [notice period/availability] and live within easy commute distance of [office/ service location].
I’d welcome the opportunity to discuss how my experience can support your team.
Kind regards,
Your Name

